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1. OBIIUE IMOJIOXKEHWS

1.1. Hacrosmee [lonoxeHue ycTaHABIMBAET IMOPSAOK IONTY4CHHA, ydera, 0OpabOTKH,
HAKOIIIEHHs] ¥ XPaHEHUs TOKYMEHTOB, COIEPIKAINUX CBELCHHSA, OTHECEHHBIC K TEPCOHAIBHBIM
naHHeM  pabotHukoB KyGaHCKOro MHCTHTYTa CONHOSKOHOMHMKH H  TIpaBa (prman)
O6pa3oBaTeNbHOT0 YYPeKICHUs IIPO(COI030B BEHICIIETO obpazoBanus «AKaJeMus Tpyna H
COIMATBHBIX OTHOMmEeHMH» (mamee - Oummam). ITox paboTHEKaMH TOAPasyMEBAIOTCS JHIA,
3aKUTI0YHBIIME TPYAOBOI T0roBOp ¢ PHITHATIOM.

1.2. llens mactosmiero IlonoxeHHs - 3aMIATA NEPCOHANBHBIX JAHHBIX pabOTHUKOB
®uimMana OT HeCAHKIMOHHPOBAHHOIO JOCTYIA U pasrinamenus. [lepcoHanbHBIE IaHHBIE BCCra
ABJSIOTCS KOHGMHAECHIHAIBLHOM, CTPOro OXpaHseMoi HHPOPMAIHEH.

1.3. OcroBanueM msi paspaboTku Hactosmero Ilomoxenus sBitOTCS KOHCTHTYIIAA
Poccuiickoit @exepanun, Tpynosoit xoxexe Poccmitckot @exepanuu, Apyrue JCHCTBYROMHEC
HOpPMAaTHBHBIE TIPABOBBIE akThl Poccuiickolt denepanui.

1.4. Hactosmee [lonoxeHne ¥ H3MEHEHHSI K HEMY YTBEPKIAIOTCA U BBOIATCA IIPHKa30M
nupexTopoM @ummana. Bee pabOTHUKE HOIDKHEI OBITH O3HAKOMJICHBI [0 POCIHCE C JIAHHBIM
[TonokeHMeM U U3MEHEHHAMH K HEMY.

2. IOHSITUE ¥ COCTAB NEPCOHAJIBHBIX JJAHHBIX

2.1. Tlog mepCOHAILHBIMH JAHHBIMM PabOTHHKOB I[OHHMAETCA HH(pOpMaLIHs,
HeoOxoauMas pabOTO/IATENIO B CBSI3H C TPYIOBBIMH OTHOMICHUAMM W Kacaroasics KOHKPETHOTO
paboTHHKa, a TawKe cBeleHHs O (akrax, COOBITHAX H obcTosTENBCTBAX KHU3HH pabOTHHKA,
MO3BOJISIONIME HACHTH(QUIIMPOBATE €0 JIMYHOCTD.

2.2. Ecna MHOE He yCTaHOBJIEHO TpymoBeIM komekcoM PO, IpyruMu benepanbHEIMH
3aKOHAMH, NTPH 3aKIIOUeHUH TPYIOBOTO JOT0BOpa JIHIO, INOCTYIAIONMIEe Ha paboTy, NpeAbABIAET
paboToaTeo:

- TIACTIOPT HJIH WHOM JOKYMEHT, YIOCTOBEPSIONINH JIMIHOCTE,

- TPYHOBYIO KHIKKY M (MJIH) CBEJEHHS O TPYIOBOH IE€ATENIBHOCTH (CTH-P umu
CT/I-II®P), 3a HCKIMOYEHHEM CITy4aeB, KOTa JOroBOp 3aK/H04acTes BICPBLIE;

- JIOKYMEHT, IIOATBep)KJAIONIMM PpErHCTPAIlHIO B CHUCTEME HMHAHBHIYalIbHOTO
(TepcoHM(DUIMPOBAHHOr0) YdeTa, B TOM 4HCiIe B popMe SICKTPOHHOTO IOKYMEHTa;

- IOKYMEHTBI BOMHCKOTO y4eTa - [l BOEHHOOOS3aHHEIX M JIMII, [OIJICHKAIINX MPHU3LIBY
Ha BOEGHHYIO CIIyX0Y;

- MOKyMeHT 06 o6pa3zoBanHuy ¥ (MIH) KBaTH(QUKAIAH HIH HATHIHH CHIEUHMAbHBIX 3HaHUH
- TpH TNOCTYIUIEHMH Ha paboTy, TpeOyIOmyro CHelMalbHbIX 3HAHUH WK CIelHaTbHON
MTOATOTORKH;

- cIIpaBKy, BeLIaHHYIO opranamMu MBJI Poccuu, 0 HamMdHHA (OTCYTCTBHH) CYAMMOCTH H
(wu) akTa yroJOBHOTO NIpecieoBanus MO0 O MPEKPaleHHH YrOJIOBHOTO IPECICIOBAHHA 110
peabuIMTHPYIOMMM OCHOBaHUAM (IPH TOCTYIICHHH HA paboTy, K BEHIIOJIHEHHIO KOTOPOH B
coorBeTcTBHH ¢ TpymoBriM KojekcoM P@ miv uHbIM (efepalbHBIM 3aKOHOM HE JOMyCKaloTCd
WA, WMEIOMHEe MM WMEBIIHE CyJHMOCTh, IO/BEPTalOIlHecs WK TIOJABEPraBIIHeCH
YrOJIOBHOMY MpeciefoBanmio) (. m. 6, 7 AZMHHHCTPaTUBHOTO DEraMEHTa, YTBEPKACHHOTO
TTpukazom MBJI Poccuu ot 27.09.2019 Ne 660).

- JOTIOJHATENBHBIE JOKYMEHTEL - B OT/EIBHEIX CIIydasx, IPeLyCMOTPEHHBIX TpynOBEM
KomexkcoM P®, WHBIMEH (eaepanbHBIME  3aKoHaMu, ykasamu Ilpesunenta PO m
nocranorneHusmu [IpaButenscrea PO,

2.3. TIpu odopmieHur pabOTHHAKA OT/ENOM KaIpoBOH paboTel M AENOTIPOHU3BO/CTBA
samonHsieTcs yHubuumposanHas (opma T-2 «JludHas Kaprouka paboTHuka», a Takke T-4
«YueTHas KapTOYKa HAyYHOro, HAayYHO-IEJAarorHdYeckoro pabOTHHKA» Ha  HAYy4HO-
[eIarorHuecKux paGOTHHKOB, B KOTOPBIX  OTPA@XaroTCA  CICHyIOMMe aHKCTHBIE U
fuorpadudeckue JaHHEIE pabOTHHKA:

- obmme cBenenus (®.M.0., mara pOXIAEHHA, MECTO POXKACHHA, I'PAKIAHCTBO,
obpazopanue, npodeccus, CTax paGoTel, COCTOsIHAE B OpaKe, MACOpTHEIE TAHHBIE);

- cBejlenns 06 oOpa3oBaHuH,



- CBEJIEHHA O BOUHCKOM Y4€Te;

- JIaHHEIE O IIpUeMe Ha paboTy;

- cBezieHud 00 aTTecTallkH,

- CBEJIEHHUS O TIOBBILEHHOHM KBAIHDUKAIIHH;

- CBeJIeHHs O IPO(hecCHOHAIBHOM ePenoiroTORKE;

- cBejICHHS O HArpajax (IIOOIPEHHUSX), IOYCTHRIX 3BAHHSAX;

- cezieHus 06 OTIYCKax;

- CBEJICHHUS O COIMATBHBIX MAPAHTHSX;

- CBEJIEHHS O MECTE JKHTEJBCTBA H O KOHTAKTHBIX TeleoHax.

2.4. B otnene KaapoBoH pabOTEI M JIEJIONPOU3BOACTBA Qunuana co3arTCd B XPaHATCA
CIICYIONME TPYIIBl JOKYMEHTOB, COJEpKAlMe AaHHBIE O paGOTHHKAX B €IMHHIHOM HIH
CBOJIHOM BHIE:

2.4.1. JIoKyMEHTbI, COZIepKalllie NePCOHAIBHBIE TAHHBIC pabOTHHKOB!

- KOMIUIEKCH JOKYMEHTOB, CONpPOBOKIAKOIME IMPOHecc ohopMIIeHUs TPYIOBBIX
OTHOILICHHUH TIpH TIpHeMe Ha paboTy, IepeBoie, yBOILHEHHH,

- KOMIUTEKC MATepHATOB [0 AHKETHPOBAHWIO, TECTHPOBAHMIO,  MPOBEICHHMIO
cobecenoBaHMI ¢ KAHAMOATOM Ha JIOJDKHOCTE;

- NOJUTMHHHMKH ¥ KOIHHM MPAKa30B (PAcTIOpsHKeHUH) 110 Kajpam;

- JIHYHBIE e, TPYIOBBIE KHIDKKH, CBEIECHHS O TPYAOBOH IEATCIBHOCTH paboTHHUKOB
(CTA-P);

- Iienta, COZICpIKAIIME MATEPHAITEl aTTeCTAlMi PabOTHHKOB;

- lena, ColepKanIue MaTepruallbl BHYTPEHHIX paccieoBaHuH;

- cIIpaBoYHO-HHAOPMAIMOHHELA O2HK JaHHBIX TI0 IIEPCOHAIY (kapTOTEKH, JKypPHAIIbL);

- [ONTMHHMKA W KONHM OTYETHBIX, AHANMTHYIECKAX H CIPaBOYHBIX MATCpHAIOB,
rmepeaBaeMbIx gupekTopy Quimana, pyKOBOJIUTCILIM CTPYKTYPHEIX [oIpa3 e IeHHH,

- KOIMH OTYETOB, HATIPABISEMBIX B TOCYNAPCTBEHHBIE Oprafbl CTATHCTHKH, HAJIOTOBLIC
MHCIIEKIMH, BBIIIECTOSAIIME OPTaHEl YIIPABICHUS U JAPYTHC YUPEHKACHHA.

2.4.2. JIoKyMEHTAIlHs TI0 OpPraHu3alui paboThl CTPYKTYPHBIX 110/(pa3IeIeHIH:

- MOJIOKEHHS O CTPYKTYPHBIX IOJIpa3/IeIeHUAX,

- IOJDKHOCTHBIE HHCTPYKIIMH pabOTHHKOB,;

- [IPUKa3bl, PACTIOPSLKEHKS, YKA3aHHA JIMPEKTOPa bumana;

- JIOKYMEHTHI TUIAHHPOBAHMS, y4eTa, aHaH3a W OTICTHOCTH IO BONPOCaM KaJIpOoBOH
paboTsl.

3. OBSI3AHHOCTH PABOTOJIATEJISA

3.1. B mensx obecredeHns mpaB ¥ ¢BOOOJ YEIOBEKA U IpayKiaHiHa paboTonareiib U €ro
npejicTaBuTeNd Tpu 00pafoTke IEepCOHANBHEIX JIAHHBIX paboTHuKa 00s3aHBI COOIIONATH
creyrone odmue TpeGoBaHuUs:

3.1.1. OG6paGoTka TePCOHANBHBIX MaHHBIX PAOOTHHKA MOXET —OCYMECTBIATECH
MCKITIOUMTENBHO B TENsX obecredesns coOI0Ie N 3aKOHOB ¥ HHBIX HOPMATHBHBIX IIPABOBBIX
aKTOB, cozeifcTBHS pabOTHHUKaM B TPYHOYCTPOHCTBE, o0y4eHUH M NPOABHKEHUH IIO ciryxbe,
obecrieueHns TMYHON 6Ge3omacHOCTH pa0OTHHMKOB, KOHTPOJA KONMYECTBA M KadecTsa
BBITIOJTHAEMOM paboThl U 00ecneueHns COXPaHHOCTH HMYICCTRA.

3.1.2. Ilpu ompeneneHur OOBEMa H CONEPIKAHFA 06pabaTeIBaEMBIX [1E€PCOHANBHBIX
maHHBIX paboTHHKa paboTomarenb MOJDKEH PYKOBOACTBOBATHCH Koncturynueit Poccuickon
depneparun, TpynoBeiM KOJEKCOM Poccuiickoit @Demepalvéi W HHEIMH  (enepanbHBIMH
3aKOHAMH.

3.1.3. Bee IepcoHANBHEIE AaHHEIE pabOTHHKA CIEyeT MOJyHaTh y HEro camoro. Ecnu
MepcoHaNbHbIE JaHHble PabOTHHKA BO3MOXHO IMONYHIHTE TOJIBKO Y TpeTbedl CTOPOHEL, TO
paGOTHHUK JODKEH OBITh YBEIOMIEH 06 3TOM 3apaHee ¥ OT HEro JOIDKHO OBITh IOIY4eHO
IHCEMEHHOE cornacke. PaboTomaTens JOIDKeH cO00MUTE pabOTHUKY O IENAX, IPSATIONIaracMbIX
HCTOUHHMKAX M CI0coBax MoNydeHHus epCOHATBHEIX IaHHBIX, a TAKIKE O XapaKTepe MOISKAIIX
[OJIY4CHHIO IEPCOHATBHBIX NAHHBIX M TIOCHEACTBHSX OTKa3a pabOoTHHKA JaTh MHCBMEHHOE
COrJIacHe Ha UX MOJIy4eHHE.



3.1.4. PaGoTonaTeNb He MMeeT TpaBa I0ydaTh ¥ 00pabaTsBaTh NEPCOHATEHBIE TAHHBIC
pabOTHUKA O €ro MOJHUTHICCKHX, PETMIHO3HBIX M HHBIX yOeKIEHHIX H YaCTHOH JKH3HH. B
cITydasiX, HETOCPECTBEHHO CBA3aHHEIX C BOPOCAMH TPYLOBBIX OTHOIIIEHWH, B COOTBETCTBHH CO
cr. 24 Koncturymus Poccuiickoit deneparun paboToaTeNk BIIPaBe MOMydaTh 1 o6pabaTeIBaTh
JlaHHbIE O YACTHOM Ku3HH pabOTHHKA TOJBKO € €T0 MHCHbMCHHOTO COTTIACHSL.

3.1.5. PaBoTO/IaTes He MMEET IpaBa MmoydaTs U 00pabaThiBaTh NEPCOHANBHBIC TAHHBIC
paGOTHMKa O €ro dWIeHCTBE B OOIMIECTBEHHBIX OOBENHHEHHAX WM €ro IpodCcor3HOH
JIESTEIFHOCTH, 32 HCKITIOUEHHEM CIIydacB, IPeyCMOTPEHHEIX emepaTbHBIM 3aKOHOM.

3.1.6. [lpu NpHHSTHE PEINEHMH, 3aTPATHBAOIIMX HHTCPECDHI paGoTHuKa, paboTo/aTeNb
He WMeeT TIIpaBa OCHOBBIBaThCS Ha NEPCOHANBHBIX IaHHbBIX paboTHHKA, MOTyIeHHBIX
MCKIIOYMTENEHO B pE3ylbTare HX aBTOMATH3MPOBAHHOH 06paboTKH MM SIEKTPOHHOIO
TIOJTYIEeHHUS.

3.1.7. 3BammTa [EPCOHANLHBIX JaHHEIX pabOTHHWKA OT HENPaBOMEpHOTO  HX
HCIIOB30BAHMS WM YTPATH JOJDKHA OBITH obecredena pabOTOIATENEM 3a CHET €ro CpeACTB B
TIOpsi/IKE, YCTAHOBIEHHOM (peliepabHBIM 3aKOHOM.

3.1.8. PabOTHHKA ¥ HX TIPEJCTABHTENH IOJIKHBI OBITH O3HAKOMIJIEHBI TIOX POCIHCH C
jokyMeHTamu uimana, yCTaHaBIHMBAIOMAMH IOPSLIOK 06paboTKH IePCOHANBHBIX HAHHBIX
paBGOTHUKOB, a TaKke 06 uX NpaBax H 00A3aHHOCTSX B 3TO# 00NacTH.

3.1.9. PaBOTHHMKY HE MOJDKHBI OTKA3BIBATECS OT CBOMX IIpaB HAa COXPAaHCHHC H 3allHTY
TaWHEL

4. OBSI3BAHHOCTH PABOTHHUKA

PaboTHuK 00s3aH:

4.1. TlepenaBate pabOTONATENIO WIH €ro HPEICTABUTEIO KOMIUIEKC JOCTOBEPHEIX
JOKyMEHTHPOBAHHBIX IIEPCOHATBHBIX JaHHBIX, MEPEYCHb KOTOPHIX YCTAHOBICH TpynoBeIM
romexcoM Poccuiickoi Denepani.

4.2. CBOEBPEMEHHO B pa3yMHBIH CPOK, HE NpeBHIMIAOIM 5 JHEH, coobmarh
paboTomareto 06 H3MEHEHHH CBOMX IIEPCOHANBHBIX JIAHHBIX.

5.IIPABA PABOTHHKA

PabOTHHUK UMEET IIPaBO:

5.1. Ha nommyio HHGOPMAIMIO O CBOMX IEPCOHANBHBIX JAaHHBIX H obpaboTke OTHX
TaHHBIX.

572 Ha croBomHBIN GecIUIATHBIM MOCTYI K CBOMM TEPCOHATBHBIM JaHHBIM, BKIIOHas
IpaBo Ha MOJyH4eHHE KOMHMH 000 3aIuCH, cozepiKalieil epcoHalbHbIe IaHHBIE COTPYIHHKA,
32 HCKJIFOYCHHEM CIIydaeB, PEeIyCMOTPEHHEIX 3aKOHOAATEIECTBOM Poccuiickoit enepanui.

5.3, Ha mocTyn K MEMUIMHCKEM JaHHBIM C MOMOIIBI0 METMIMHCKOTO CHCIHATHCTA 10
CBOEMY BBIOOPY.

5.4, Tpe6GOBaTh HCKIKOUEHHUS HITH HCTIPABIICHHS HEBEPHBIX MIIA HEIOIHBIX MIEPCOHATLHEIX
JaHHBIX, a TakKe JaHHBIX, 00paGOTaHHBIX C HapyIICHHEM TpeGOBaHHH, ONpeIeIeHHBIX
TPYJIOBEIM 3aKOHOZaTeNbcTBOM. lIpu  OTKaze paboTomaTens HCKIIOYATH MM HCIPABHTH
MepcoHANbHbIE [AaHHBIE COTPYAHHMKAa OH MMECT IMpaBo 3aiBATH B nucEMeHHOM  opme
paboTOIATEN0 O CBOEM HECOTIIACHH C COOTBETCTBYIOMIMM 060CHOBaHHEM TaKOI'O HECOTJIACHs.
[lepcoHATBHBIE JAHHEIE OIEHOYHOTO XapakTepa COTPYAHMK MMEET [pPaso JIOTIOTTHHUTH
3asBJIEHHEM, BHIPAKAIONIMM €T0 COOCTBEHHYIO TOUKY 3pEHHA.

5.5. Tpe6oBaTh H3BelIeHHA paboToAATENIEM BCEX JIULL, KOTOPEIM Patee OBLIH COOOMIEHE!
HEBEpPHBIE MM HENONTHBIE IEPCOHANBHBIC TAHHBIE COTPYIHHKAE, 060 BcEX MPOU3BEAECHHBIX B HUX
HCKITIOUEHUSX, HCIIPABJICHUAX HITH TOTIOTHCHHAX.

5.6. O6xanosarh B CyI JOOble HENPAaBOMEpHbIE [CHCTBHA HIH GeznelicTBHE
pa6oToaTens px 06paboTKe U 3aIUTE ero MEPCOHATBHEIX JIAHHBIX.

5.7. Onpee/aTh CBOMX NPEACTABUTENEH LISl 3aUTEl CBOHX MEPCOHALHBIX JIAHHEIX.



6. OBPABOTKA IIEPCOHAJIBHBIX JTAHHBIX

6.1. O6paboTka MEPCOHANBHBIX JAHHBIX DAabOTHHMKA - OTO TNOIYYCHHE, XPAaHCHHE,
KOMOWHEpPOBaHKE, Nepefaya MM Moboe Jpyroe HCIONB30BAHME MEPCOHATBHBIX MAHHBIX
paboTHHKA. :

6.2. McTourukoM uEGOpManue 060 BeeX MEpPCOHABHBIX JaHHBIX PabOTHHKA ABIAETCH
HENOCpeICTBeHHO paGoTHHK. Ecim mepcoHaNbHBIE NaHHBIE BOSMOKHO IONYTHTE TOMBKO Y
TpeTbeif CTOpOHBI, TO PabOTHHK JOIDKEH OBITH 3apaHee B HCBEMEHHOH (opMe yBemoMileH 00
ATOM M OT HEro NODKHO GBITH MONYYeHO NHCEMEHHOE cornacue. PaBoromarens o0s3aH
coo0muUTs pPabOTHHKY O LENAX, NpelloaraéMelXx HCTOYHHKAX H criocobax IONY9ICHHA
TepCOHABHBIX JaHHBIX, & TAKKE O MOCIEACTBHAX 0TKa3a pabOTHHKA ATk MACEMEHHOE COTTIaCHE
Ha MX TOTydeHHE.

6.3. PaboTonarens He MMeeT TpaBa Mojiydath 1 00pabaThiBaTh HNEPCOHATBHBIC NAHHEIC
pabOTHMKA O €ro pacoBOM, HAIMOHATBHOH INPHHAIIEKHOCTH, MOMMTHICCKUX B3TILINAX,
penuruo3HeX ¥ dumocodekux yOeKIEHUSIK, COCTOSHHM 3I0POBbA, MHTHMHOHM XU3HH. B
CITyHasx, HEMOCPEACTBEHHO CBA3AHHBIX C BOIPOCAMH TPYAOBEIX OTHOILEHWH, B COOTBETCTBHH CO
ct. 24 Koncturyuuu PO paborojarenb BIpaBe [OIy4aTb U oOpabaTeIBaTL JaHHBIE O YACTHOH
JKU3HA pabOTHUKA TOJIBKO C €r0 MHCHMEHHOIO COITIACHS.

6.4. OGpaboTKa IEPCOHATBHBIX JAHHBIX PabOTHHKOB paboTOATENIEM BO3SMOKHA TOJIBKO C
¥X coryacus 6o 6e3 HX cornacus B CIEIYIONIHUX ClIydadx:

- epcoHANBHbIE JAHHBIE SBJIAIOTCS OOIIE0CTYTHBIMH,

- IEpCOHANBHBIE JaHHEIE OTHOCATCS K COCTOSHHIO 3110POBBS paGoTHuKa, # HX 00paboTka
HeoOXOIMMa IS 3aITHTHl €ro JKM3HH, 3IOPOBBS MJIM HHBIX JXH3HCHHO BXKHBIX HHTEPECOB
JPYTHX JIAI[ ¥ IOJy9eHHe COoracus paboTHAKA HEBO3MOKHO;

- mo TpeGOBAHMIO IOJNHOMOYHEIX TOCY/[@pCTBEHHEIX OpraHos - B CIIyHadx,
[IPeIyCMOTPEHHBIX (enepaibHEIM 3aKOHOM.

6.5. PaGoToareis BIpaBe 06pabaThiBaTh NEPCOHATBHEIE TAHHEIE PAOOTHHKOB TOJIBKO C
WX IIHCHMEHHOT'O COTJIACHS.

6.6. TlucoMeHHOe cornacue paboTHHKA Ha 00pabOTKY CBOMX NEPCOHANBHBIX NAHHBIX
IOIKHO BKIIOYATH B ce04:

- haMmITHIO, HM$, OTYECTBO, a[peC CyOBeKTa MEPCOHANBHBIX JAHHBIX, HOMEp OCHOBHOTO
JOKYMEHTA, YIOCTOBEPSIOMIEr0 ero IMIHOCTh, CBECHUS O IaTe BhLIa1H YKa3aHHOTO HOKYMEHTA
¥ BBIJIABILIEM €T0 OPraHe;

- HamMeHOBaHue W anpec DuiMana, MOTYYAIOEro coriacke CyOBeKTa MepCOHABHBIX
TAHHBIX;

- 11e71b 00paboTKK NePCOHATBHBIX TaHHBIX]

- IepeyeHb MEPCOHATBHEIX NaHHBIX, Ha 00paboTKy KOTOPBIX JAeTCs COrnacHe cyOBeKTa
IEPCOHAIBHBIX JaHHBIX;

- IepeueHs NeHCTBHIl C MEPCOHATHHBIMM IAHHBIMH, HA COBEPIICHHE KOTOPHIX NACTC:
cornmacue, ofmiee ONECAHHE MCIONB3yeMbIXx PumanoM crnocoboB 00paboTKH TMEPCOHANBHBIX
TAHHBIX;

- CpOK, B TEYEHHE KOTOPOTO NEHCTBYeT COINIAcHe, a TakKe MOPSIOK ero OT3hIBa
(mpunoxkenue 1).

6.7. Cornacue paboTHHKA HE TpeOyeTcs B CIEYIONIHX CITydadx:

- 06paboTKa MepCOHANBHEIX JAHHBIX OCYIIECTBIIACTCA HA OCHOBAHHH Tpyzmosoro xojekca
P® wim wHOro (edepaipHOr0 3aKOHA, YCTaHABJIUBAIOMIETO € LE/b, YCIOBHSA IIOTydeHHA
IePCOHANBHEIX NAHHBIX M KpYr CYOBEKTOB, EPCOHANBHBIE JAHHBIC KOTOPBIX MOZNEHKAT
0GpaboTKe, a TAKKE ONPEENeHHOr0 TIONHOMOYKs paboTOAaTENs;

- 06paboTKa NePCOHANBHBIX JaHHBIX B I1eJIIX HCIIOIHEHHUS TPYAOBOIO 0r0BOpa;

- 06paboTKa TIEePCOHATBHBIX JAHHBIX OCYIIECTBIIACTCS JUIA CTATHCTHYECKUX MM HMHBIX
Hay9HBIX LIeJei TIpA YCIOBHH 0043aTebHOTO 00€3IHINBAHMS IEPCOHATBHELX JAHHBIX;

- 06paboTKa MepCOHAIBHEIX IaHHBIX HEOOXO[uMa IS 3alIUThL XKH3HH, 3/0POBLA HITH
HHBIX JKW3HEHHO BKHBIX HHTEPECOB PabOTHHUKA, ECIIH MOJIyIEHHE €ro COrachsi HEBO3MOXKHO.

6.8. Pabornuk Ounmana MpeicTaBiseT B OTAET KaApoBoH paboThl U IEIOMPOU3BOACTEA
nocToBepHEle cBesienus o cebe. Oraen KampoBod paboTEl M ACNONPOWU3BOACTBA HPOBEPACT



JIOCTOBEPHOCTE CBEIECHHH.

6.9. B cooteerctrH co cT. 86 TK P® B nemsx obecnedeHus paB u cBOOOJ 4€I0BEKA H
rpakaaHuHa gupekTop Ouinana M €ro 3aKOHHBIE, NOJIHOMOYHBIE IIPEICTABHTENH IIPH
06paboTKe MEPCOHANBHBIX JAHHBIX pAa0OTHHKA JOIDKHEI BBIIONHATL ClEAylomme obmue
TpeboBaHuUs:

6.9.1. O6paboTka NepcOHANBHBIX AAHHBIX MOMKET OCYIIECTBIATHCA HCKITIOUHTENBHO B
1iensix obeceueH s COOMOIEH s 3aKOHOB MITH WHEIX [IPABOBEIX aKTOB, CONSHCTBHA pabOTHHKAM
B TpydOycTpoiicTBe, mONydeHHH 00pa3oBaHHs M IPOGECCHOHANBHOM IPOJBHKCHHH,
obecrieuenusl aHYHOH 0Oe30macHOCTH pabOTHUKOB, KOHTPOJI KONMYECTBA H  KaAuecTBa
BBIMOTHAEMOM paboThl B 0becredeH sl COXPaHHOCTH HMYIIECTBRA.

6.9.2. Tlpu ompemeneHuH obbeMa H coiepkaHus 00pabaTHIBAEMBIX IIE€PCOHATBHBIX
JIaHHEIX paboTomaTeNs HOJDKEeH pykoBojacTBoBaThes KoHcTuTyumed PO, TpyqoBEIM KOIEKCOM
P® u wHBIMH (enepalbHBIMUA 3aKOHAMH.

6.9.3. Tlpu NpMHATHE PEIICHHH, 3aTParHBalOIIMX HHTEPEch paboTHHKA, paboTomarelb
He MMEET IpaBa OCHOBBIBATHCS Ha MEPCOHANBHEIX JaHHBIX, IIOIYYEHHBIX O HEM HCKIIOYHTEIBHO
B pe3yIbTaTe X aBTOMATH3MPOBAHHON 0OpabOTKH MITH SIIEKTPOHHOTO MOy ICHUS.

6.9.4. 3ammuTa NEPCOHAIBHBIX JAHHBIX pab0OTHMKA OT HENPaBOMEPHOIO  HX
HCIONB30BAHUS, YTpaThl obecrmeunBaeTcss paboTojaTeNeM 3a CYET €ro CPEACTB B IOpSAKe,
yCTaHOBJIEHHOM (eepabHBIM 3aKOHOM.

6.9.5. PaGOTHHKH W WX TIPEICTABUTENU NOJDKHBI OBITh O3HAKOMIIEHBI IIOJ[ PACIUCKY C
nokymenTaMu Quimalia, yCTAHABIHBAIONIMMHE IOPANOK OOpabOTKH MepCOHANBHBIX JAHHBIX, a
TaKKe 00 WX paBax H 00sI3aHHOCTAX B 3TOH 001acTH.

6.9.6. Bo Bcex ciydasx oTkas paboTHHKA OT CBOHMX IIPaB HA COXPAHEHHE M 3ALIUTY TAWHEI
He/IeHCTBUTEIIEH.

7. MEPEJAYA ITIEPCOHAJIBHBIX JTAHHBIX

7.1. Tlpu mnepejade MEpPCOHANBHBIX JAaHHBIX paboTHHKa paboTomaresib HODKEH
coOMI0IaTE CIeIyIomue TpeOOBaHuUs:

- He cooOIIATh MEPCOHANBHEIE JaHHbIe pabOTHHKA TpeThel CTOpOHE 0€3 IMHCHMEHHOIO
cormacuss pabOTHHKA, 3a WCKIFOYEHHEM CllydaeB, KOTZa 3TO HeoOXOJMMO B IEJIX
TIpEIyIPEKASHHS YIPO3bl JKM3HU U 3[0POBbIO pabOTHHKA, & TAKXKE B CIIyYasX, YCTaHOBICHHBIX
(henepaabHBIM 3aKOHOM;

- He coo0Iarhk NepcoHANbHBIE MaHHBIE PAabOTHUKA B KOMMEPYECKHX Lelax Oe3 ero
TUCHMEHHOTO COTJIAcHS;

- TIpeAyNpPEIUTh JIAII, ONTYJAIOIHX IePCOHAIBHEIE JaHHEIE pabOTHUKA, O TOM, YTO OTH
JIAHHBIE MOTYT OBITH HCIIONIB30BAHEI UL B LEMX, AT KOTOPRIX OHM COOOIIEHBI, # TpeOoBaTh
OT O5THMX IMI[ MOATBEPXKIEHHS TOrO, 4TO 3TO IpaBHiIo cobmofeHo. Jluma, morydaromme
TepcoHabHble JanHble paboTHHKaA, o0s3aHBl cobmogaTh KOHGHIEHIWAIBHOCTh. [laHHO®
MONOMKEHHE HE PACIIPOCTPaHsIeTCs Ha 0OMEH NePCOHATPHEIMY JaHHEIMH PAOOTHHKOB B MOPALIKE,
YCTAHOBJIEHHOM (peliepaIbHBIMHU 3aKOHAMM;

- paspemarh JOCTYIl K TIEPCOHATbHBIM [aHHBIM PabOTHHKOB TOJNBKO CIEHHAIBHO
YIIOJHOMOYEHHBIM JIHIIAM, TIPH 3TOM YKa3aHHBIE JIMLA JOJLKHEI HMETh IIPABO MOJIyYaTh TOJBKO
Te IEepCOHAIbHEIE JaHHBIC pAabOTHHKA, KOTOPBIE HEOOXOMMMBI A BHIIONHEHHS KOHKPETHBIX
hyHKIHMH;

- HE 3aInpallMBaTh WHOOPMAIHIO O COCTOSHHH 310pOBbi pabOTHHKA, 32 HCKIIIOYCHHEM
Tex CBeJleHMH, KOTOpBIE OTHOCSTCA K BOIPOCY O BO3MOJKHOCTH BBIOMHEHHS DPAaOOTHHKOM
TPYOBOH QyHKLHH;

- IepelaBaTh TEPCOHAIbHBIE JaHHBIE pPA0OTHMKA NPENCTABHTENSAM pPabOTHHKOB B
TnopsKe, ycTaHoBIeHHOM TpynoBeiM komekcoM Poccuifckolt @emepalluy, H OTpaHHIHBATE 3TY
HHGOPMAIIHIO TOJHEKO TEMU II€PCOHAIBHBIMH JIaHHBIMA PaOOTHHKA, KOTOPbIE HEOOXOMUMEL JULT
BBITIOJTHEHMS YKA3aHHEIMHU IPECTABUTEAMH HX QYHKIHIL.



8. TOCTYI K MEPCOHAJLHBIM JTAHHBIM COTPYIHHKA

8.1. BHyTpeHHHI 10CTyI (HOCTYII BHYyTpH Duinana).

IIpaBo JOCTyTIA K NEPCOHATBHBIM JAaHHEIM COTPY/IHUKA UMCIOT:

- mapextop Pumana; '

- HAYAJIBHUK OTZENa KaJpOBOH paboTEl H AEIOIPOU3BOJICTBA,

- PYKOBOIHUTEIH CTPYKTYPHBIX MOJpasAe/IeH il 110 HalPaBIEHHIO NEATEIPHOCTH (moctym
K JIMYHLIM [JAHHBIM TOTBKO DAbOTHHKOB CBOETO IIOJIPA3/IelIEHHs) MO COTNIACOBAHMIO C
nupekropom POunana;

- NpH TepeBoJe W3 OJHOTO CIPYKTYPHOrO IOZApa3fieNieHus B Ipyroe HOCTYH K
IIePCOHATBHEIM NTaHHBIM COTPYAHHKA MOXKET MMETh PYKOBOJMTENb HOBOTO IOIPA3JCICHHA IO
COornacoBaHMi ¢ qupekropom dunuana;

- paGoTHHKH GyXTanTephy - K TEM JAHHBIM, KOTOpbIE HEOOXOMWUMEI JUIA BBIIONHCHMS
KOHKPETHBIX (QYHKIIHH;

- caM pabOTHHK, HOCUTENb JaHHEBIX.

8.2. BHemHuH OOCTYIL.

IlepcoHanbHble JaHHBIE BHE OPTaHU3allMH MOTYT IPCACTABIATECS B FOCYAPCTBCHHEIC H
HErocyIapCcTBeHHBIE (QYHKIHOHATBHBIE CTPYKTYPHL:

- HAJIOTOBBIE HHCIIEKIIUH,

- [IPABOOXPAHUTEILHBIE OPTaHkbI;

- OpraHbl CTATHCTHKH,

- CTpaxoBbIe ar€HTCTBA;

- BOGHKOMATEI;

- OpraHbl COIHATIBHOIO CTPAXOBAHHSL;

- IEHCHOHHEBIC QOHIBI;

- mofpasie/ieHrs MyHHIMIAIEHEIX OPraHoB yIIPaBICHHS.

8.3. [lpyrue opraHu3aiyu.

Cpezienust 0 paGoTHUKE (B TOM HKCJIE YBOIEHHOM) MOTYT OBITh MPEAOCTABIICHEI APYTOH
OpraHM3alliy TOIBKO ¢ MECLMEHHOTO 3arpoca Ha OnaHKe OpraHu3aliy C MPUIIOKCHHEM KOIIHH
3asgBIICHMs pabOTHHKA.

8.4. POJACTBEHHHKH U YJIEHEI CEMEH.

[lepconanbuble HaHHBE PabOTHHMKA MOTYT OBITH IPEJOCTABICHBl PONCTBEHHHKAM HJIH
YJIeHAM €T0 CEMBH TOJIBKO ¢ TTHCEMEHHOTO paspeleHns caMoro paboTHHKA.

9. SAIIIUTA TEPCOHAJILHBIX JTAHHBIX PAGOTHUKOB

9.1. B nemsx obecrnedeHHs COXPAHHOCTH ¥ KOHQHIECHUMAILHOCTH IEPCOHATBHBIX
NaHHBIX paboTHHKOB MumMana Bee ONEparuy Mo 0(GOpMIEHHIO, HOPMUPOBAHMIO, BEJECHHUIO H
XPaHEHHIO JaHHOMH HH(POPMAIIHH JOIDKHEI BRITONHATECS TOIBKO PabOTHUKAMH OTAENA KaJ[pOBOH
paBoTH U JETOTPOU3BOJCTBAE, OCYIECTRIIONMMHA TaHHYIO paboTy B COOTBETCTBHH CO CBOUMH
CITyKeOHBIME 00A3aHHOCTSIMH, 3a(MKCHPOBAHHBIME B MX JOJDKHOCTHEIX HHCTPYKIHAX.

9.2. OTBeTHl HA MACHMEHHBIE 3aIIPOCHl APYTUX OpTaHH3alMi M yIpeKICHUH B Mpeenax
MX KOMITETEHIMH ¥ [PEIOCTABIEHHEIX ONHOMOYHIT Jal0TCs B MHCHMEHHOH (opme Ha OnaHke
Oummana # B ToM o0beMe, KOTOpPHIH MO3BOJSIET HE pa3rylaliaTh H3MMIIHEE 00BeM
TIepCOHABHBIX CBeJieHH i 0 paboTHuKax PunHana.

9.3. Ilepenaya wuHGbOpPMAlMH, COJEpKAamed CBEACHHA O INEPCOHANBHBIX JaHHBIX
paborHukoB Duimana, mo TernedoHy, Pakcy, dNMEKTPOHHOM IOUTE 6e3 MUCEMEHHOTO COTJIacHs
paboTHHKA 3alIpeNIaeTcs.

9.4. Jluunble nena ¥ DOKYMEHTHI, COIepXalljie IIepCOHabHbIe NaHHble PaOOTHHKOB,
XpaHsTcs B samuparommxcs —Ikadax  (cefidax), —obecrmeuMBalOmMX - 3amUTy - OT
HECAHKI[HOHHPOBAHHOI'O JOCTYIIA.

9.5. TlepcoHANnbHBIE KOMIBIOTEPHI, B KOTOPBHIX COIEPHKATCSA IIEPCOHATILHEIC NAHHBIC,
NOJDKHBI OBITE 3aIMIIEHE] TapoJIaMy T0CTYTIA.



10. OTBETCTBEHHOCTb 3A PA3I'JTAINEHHE MH®OPMAIINH, CBSI3AHHOM C
IEPCOHAJIbHBIMHA JAHHBIMH PABOTHHKA

10.1. Jluma, BUHOBHBEIC B HAapyIICHHH HOPM, PETyIHPYIOMHX IOITyICHHC, 06paboTky u
3aIIATy MEPCOHATBHBIX IaHHBIX pabOTHMKA, HECYT IMCUHIIMHAPHYIO, aAMMHUCTPATHBHYIO,
rpakIaHCKO-I[PABOBYIO MIIH YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBCTCTBHH C benepatbHEIMA

3aKOHaMH.



ITpunoxenune 1

HupekTopy
Ky6UCOIT (duman) OVITIBO «AT u CO»

Kynunuerko B.B.

@.1.0.
3aperHCTPHPORAHHOIO M0 AJpecy:

(MHIeKe, anpec PErucTPalin)

HACIOPT CepHs Ne
BBINIAH

(nara BEIAYH H HAMMCHOBAHHE)

COTI'JIACHE
Ha 00paboTKy MepcoHANbHEIX TaHHBIX

A,

(thamusinst, HM#, OTHECTBO MOJIHOCTRIO)

B cooTBeTcTBMM co cT. 9 MexepansHoro 3akona ot 27.07.2006 r. Ne 152-®3 «O rmnepcoHalIbHBIX
JAHHBIXY, B LIENAX:

- ofecrieuenHns cobm0JeHHs 38KOHOB M UHBIX HOPMATHBHEIX ITPABOBLIX aKTOB;

- 3AKITFOYEHHS M PEryTHPOBAHHS TPY/IOBBIX OTHOIIEHUH H MHBIX HETIOCPEACTBEHHO CBA3AHHBIX C HUMH
OTHOLIIEHHH;

- OTpaskeHHs HHPOPMALMH B KaJJPOBBIX JOKYMEHTaX;

- HauHcIeHns 3apaboTHOH IUTaTEl;

- MCUMCIIEHHs H YILIAThl MPETyCMOTPEHHBIX 3aKOHOAaTeNbCTBOM P® Hanoros, cGOpoB U B3HOCOB HA
o0s13aTelIBHOE COLHAIEHOE H TIEHCHOHHOE CTPaXOBaHHUE,;

- mpencTasienus paboToAaTeneM YCTAHOB/IEHHOH 3aKOHOLATENBCTBOM OTHETHOCTH B OTHOUIGHHH
hM3MHeCKUX JIMILL, B TOM HHCIIE CBEICHUH MepCOHU(ULMPOBAHHOTO YieTa B [Tencuonnsiii donn PO, ceenenui
nopoxoaHoro Hanora B ®HC Poceun, ceenenuit B DCC PO,

- IpeJOCTABIIEHHA HA/IOTOBBIX BHIYETOB;

- obecneyenus Moeit He30nacHOCTH;

- KOHTPOJIA KONMMYeCTBA U KA4eCTBa BEIIONHAEMOH MHOH paGoTel

- ofecrieyeHHs COXPAaHHOCTH UMYIIecTBa paboToaaTens

JAl0 corjiacHe

KyBaHCKOMY HHCTHTYTY COLMOSKOHOMHKH H mpasa (Qumuan) O6Gpa3oBaTesbHOrO yHpexICHH
podhcor030B BhiCIIEro 06pa3oBaHus «AKaaeMHA TPYa U COLMHAIBHBIX OTHOITCHHH) (Ky6HUCIIT (dumman)
OVIl BO «ATuCOv), pacmonoxenHoMmy o ampecy: r. KpacHomap, yn. Atapbekoea 42, Ha
ABTOMATH3MPOBAHHYIO, & TAKsKe 63 HCIIONB30BAHUS CPEICTB ABTOMATH3ALMH 00paboTKy MOHX NEpPCOHATBHBIX
JAHHBIX, 2 HMEHHO Ha cOOp, 3alKCh, CHCTEMATH3ALMIO, HAKOIUIEHHE, XpaHeHue, yTouHeHHe (OOHOBMEHHE,
M3MEeHEHHe), W3BJICUCHHE, WCIONb30BaHMe, mepenavy (pacnpocTpaHeHHe, MpEeloCTaBleHHe, IOOCTYTI),
obesnuuMBanye, GIOKHPOBAHNUE, YIATeHHe, YHHYTOKEHHE TEPCOHANBHEIX NaHHBIX: (MU, HMS, OTIECTBO;
TOJN, BO3PACT; JaTa M MECTO POKACHHS; NACTIOPTHBIE JAHHbIE; aJpeC PErHCTPaLMH M0 MECTy JKHTEeJIECTBA U
azipec (PAKTHYECKOTO MPOKUBAHMS; HOMEP TenethoHa (IoMAlIHKH, MOOHIbHEI); aNpec 3NEKTPOHHOH MOHTE
JaHHBIE JOKYMeHTOB 00 o0pasoBaHuy, KBanM(uKalMM, NpodecCHOHANBHOH MOArOTOBKE, CBENCHHS O
MOBLIIEHUH KBalM(UKAUWH; CceMeifHoe [ONI0KEeHHe, CBeJICHHA O COCTAaBe CEMBbH, KOTOpbIE MOTYT
MOHa06HTECA pabOTONATENO Alsl IPEIOCTABIEHHA MHE JILIOT, MPeAyCMOTPEHHBIX TPYAOBBIM H HATIOTOBBIM
3aKOHOJATELCTBOM; OTHOLIEHHE K BOWHCKOH OOCS3aHHOCTH; CBEJEHHMS O TPYIOBOM CTakKe, MPEeNbLAyLIHX
Mectax paboTel, foxonax ¢ npeasimymux mect padors; CHUIIC; MHH; HHhOpMalusl O IpHEME, MEPEBOJIE,
YBONBHEHMH U WHBIX COOBITHSX, OTHOCAIIMXCS K MOei TpYAOBOH NeATE/bHOCTH B Ky6HUCOIT (punuan) OVII
BO «ATuCOy; ceenenns o goxomax B Ky6UCOI (pumuan) OYII BO «ATuCO»; cBeneHns 0 NENOBLIX H
WHBIX JIMUHEIX Ka4eCTBaX, HOCAIIMX OLGHOUYHBIH XapakTep.

Hacrosinee coriacue JelicTBYeT CO JIHs ero MOANHCAHNUS 10 JHs OT35IBA B MUCMEHHOMH (opme.

« » 2020 T.

(moamnuce) (pactuudpoBka MOLMHCH)



