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BBEJIEHUE

JucunmuinHa /leJIOBOM HMHOCTPAHHBIM SI3bIK IIOMOTaeT YCHJIUTH
A3bIKOBYIO TIOATOTOBKY Y4YallUXCS I €€ MOCIEAyIOUEed peanu3aluu B
COBPEMEHHOM OOIIEeCTBE, B KOTOPOM AaKTUBHO pPa3BUBAIOTCA TMpPSIMbIE
MEXIYHApPOJIHbIE  KOHTAaKTbl ~ MEXJIYy  POCCUHCKUMH U  3apyOeKHBIMHU
NPEANPUATUAMH, YUPEKIACHUAMH, OpraHu3auusaMu. J[aHHBIA KypC NO3BOJISET
caenaThb WHOCTPaHHBIN S3BIK CPEICTBOM MTOJTyYEHHUS HOBOH,
npodeccuoHaIbHO-3HAUMMONW  HMH(OpMaNMK; COBEPIICHCTBOBATH  KYJIbTYpPY
JIEJIOBOTO OOIIIEHHUS B CUTYallUsIX MEXKYJIBTYPHOIO COTPYIHUYECTBA.

Heasr aucuuniauHbl Jlejl0BOM HMHOCTPAHHBIA A3BIK: Pa3BUTHE
NPAKTUYECKUX  HABBIKOB  HCIOJIB30BAaHUS  AHTJIMMCKOrO  A3bIKa s
npodecCHOHAIBbHOr0 00ImeHus B cdepe OM3Heca W DKOHOMHMKH, a TaKke B
KaueCTBE MHCTPYMEHTA JJIsl TOJTyUYE€HUSI HOBBIX 3HAHUM.

3agauy AUMCHUILINHBI:

1. aKkTHBHOE OCBOEHHE JIEJOBO JIEKCUKHU;

2. BOCIpHUATHE Ha CIYX ayauoMaTtepHaa ¢ JeJ0BOM TeMaTHKOM;

3. 4YTeHHE TEKCTOB IO MPO(UIBHOM TEMaTHUKE ¢ MOHUMaHHEM OOIIeit
U7Ieu U W3BJICUCHUEM HH(POPMAITNH C JETaTbHBIM TOHUMaHHUEM;

4, 3aKperuieHHE pa3rOBOPHBIX HAaBBIKOB Ha 0a3e COOTBETCTBYIOIISH
JIEJIOBOM TEMATHKH.



PA3JEJI 1. BUBUTHASA KAPTOYKA
BUSINESS CARD

3anoMHNTE CcieayllIMe CJI0BaA W CJIOBOCOYETAHMS,
KOTOpbIe MPUTOASATCS BaM B CJIydyae, KOrJa HY:KHO OyAeT NMPeIoCTABUTH O
ce0e nHpopManMIO:

first name — ums

surname — pamunus

age — Bo3pacT

nationality — HarMOHAIEHOCTH

job — mpodeccus

married —keHaT/3aMyxeM

single — HexeHat/HE 3aMyXKeM

home address — nomarinmii agpec
company name — Ha3BaHUE KOMITAHUH
work number — Homep pabodero tenedona
mobile number — Homep MoOuIBLHOTO TeNeoHa
email address — agpec 3JIeKTPOHHO# MOYTHI

JIMHTBOCTPAHOBE/JYECKAA CITPABKA

1) TpaguuMoOHHO aipec Ha aHTJIMHCKOM SI3BIKE TIPEACTaBIsAEeT COO0M 3epKalbHOE
OTPa)KEHHE POCCUKCKOTO aJpeca: CHayaja YyKa3blBaeTCSi HOMEp KBapTHUPHI,
3aTeM Joma, Jajiee CIeayeT Ha3BaHHUE YJIUIIbl, TOPOJa U CTPAHBI.

Hanpumep: 12 Wood Road, Bristol, United Kingdom.

310 HEOOXOIUMO YYUTHIBATH MPHU YTCHUH BU3UTOK 3apyOEKHBIX MapTHEPOB, a
Takke B TOM Ciy4yae, KOrja BBl yKa3bIBaeTe€ CBOM ajapec, Oyayud B
AHTJIOA3BIYHOU CpEJIE.

2) Homep TtenmedoHa MO-aHTIIMICKH MPOU3ZHOCUTCS MO oxHou 1udpe. Homb
gyuTaeTcs kak — Oh. J[Be maymniue moapsi OJWHAKOBBIC ITUPPHI MPOU3HOCITCS
KaK OJIHa, HO mepej HuMu aooasisercs ciaoBo double (22 - double two).
Hampumep: 0151 496 7718 — oh one five one four nine six double seven one
eight.

3) Ilpu mpousHeceHHH ajpeca FIEKTPOHHOM MOYTHI HEOOXOAMMO 3alOMHUTH
Ha3BaHWUs 00IIECYyNOTPeOUTENBHBIX 3HAYKOB: (@ — at (cobaka), * — dot (Touka), —
— hyphen (tupe),  — underscore (amxHee momuepkuBanue). Eciim B aapece



MPUCYTCTBYIOT 3arjaBHble OyKBbI, IEPE]l UX MPOU3ZHECEHUEM HYXHO N0OaBIIAThH
cinoBo capital (3araBHblif).

Hanpumep: emma smith@homefile.com — emma underscore smith at homefile
dot com.

3apmanue 1. 3anonHuTe cienyomyn GopMmy, ykazaB B Kaxaoil u3 rpad CBOIO
TuuHy0 uHpopmaumio. IloTpeHupyiiTecb NTPOU3HOCUTH HOMEp TenepoHa U
aJpec IEKTPOHHOU MOYTHI.

FORM

1. First name

2. Surname

3. Nationality

4. Address

5. Mobile number

6. Email address

I'PAMMATHUKA. [JI4r0J1 TO BE.

['maromn to be o3navaer «ObITE» ¥ HIMEET B HACTOSAIIEM BPEMEHHU TPU OT/ICITbHBIC
dopmer - am, is, are. VYmorpeOiieHWe Kaxmod u3 (opM 3aBUCUT OT
MOJIJIEKAIIIETO.

B oTpumatenpbHBIX TMPEIOKCHHUSIX ITOCIe am, IS, are cTaBUTCS OTpHIIATEIbHAS
gactuia NOot. B BONPOCHUTEIBHBIX MPEIOKESHUAX am, IS, are BBIHOCHTCS TIepe]
TTO/ITEKATITAM.

Cropspkenue Tiaroja to be B HactosieM BpeMEHHW TPUBEICHBI B CIICAYIOIICH
tabmmie. B ckoOkax maHBl COKpAIIEHUS, KOTOPHIE YacTO HCIONB3YIOTCS B
Pa3rOBOPHOM aHTJIMHCKOM.

YTBepiKIeHne | OT1punanue | Bomnpoc
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mailto:emma_smith@homefile.com

| am (I’m) I am not (I’m not) Am 1?

He/She/lt is He/She/lt is not (isn’t) | Is he/she/it?
(He’s/She’s/It’s)
You/We/They are You/we/they are not Are you/we/they?

(You’re/We’re/They’re) | (aren’t)

Ha pycckuii s13pik am, IS, are oObIYHO HE MEPEBOJISATCS.

CpaBHure:

Are you a student?- Bt cmyoenm?

Mark isn’t a sales manager. He is an accountant. — Mapk He MeHEKep IO
nponaxam. OH OyxraiTep.

3ananue 2. BcTtaBpTe BMECTO MPOMYCKOB MOAXOANIYIO (popMy riarosna
«OBITB» — am, IS wiu are. IlepeBeanTe MOMYYHUBIIUICS AMATIOT U MPOYUTANTE
€ro 1Mo poJisiM.

A: Hi. I ..... Alexey Markov.

B: Hello. Nice to meet you. I ....... John King.
A: 1t ..... a good conference, isn’t it?

B: Yes, it ......

A: What company ..... you with, John?

B: I..... with Open Trade. And you?
A:1..... with Glavstroy.

B: What do you do?

A: 1 ..... a sales manager manager. And you?
B: I..... a finance manager.

A: Is Open Trade a British company?

B: No, it ...... It ..... American.

3aHOMHI/lTe, KaK IPOM3HOCATCA M YTO O3HAYAIOT
CJIeAYIOIIHUE BOIIPOCHI:

What’s your surname, please? — Bamra gpamwunmst, moxanyiicra?
What’s your first name? — Kak Bamre nms?

Where are you from? — Ortkyna Bs (13 xakoii Ber crpanbl)?
What’s your nationality? — Kto Bel o HarmonaasHOCTH?

How old are you? — Ckonbko Bam net?

Are you married? — Bel xxeHaThI/3aMy)eM?

What’s your job? — Kto Ber o npodeccun?
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What do you do? — Yem Brl 3anumactech?
What company are you with? — Kakyro kommnanuto Bel npencrasisiere?
What’s your address? — Kakoii y Bac aapec?
What’s you work/mobile number? — Kaxkoii y Bac pabounii Homep Tenedona /
HOMEpP MOOMIBHOTO TenedoHa?
What’s your email address? — Kakoii y Bac agpec 31eKTpOHHO# OYTHI?

3aganme 3. JlomonmHWUTE ClEAYIOUIME AWAJIOTH MNOAXOIAIIMMHU IO CMBICTY
BOIIPOCAMH.

1.
: OK, first [ need your personal details. .....................cooenann. ?
: It’s Watson.
: Thomas.
TThank yOu. ..o ?
:I’'m 35.
: No, I’'m single.
: OK, thank you.

>W>wW>w>w>

2.

: Can | ask you some questions to complete my form?

Certainly.

O ?

. Alexey Markov.

TGl , Mr. Markov?
I’m from Russia.
I’m with Glavstroy.

: Thanks, Mr. Markov. | hope you enjoy the conference.

Thanks. Bye.

Wrr>>0>T>

3.

D Right, MONICa, ...ovneiii i ?
: I’m Polish.
AN in London?

.................................................................................

My home number is 020 7533 4769.
: OK. You are in room 4. Your teacher’s name is Jessica.

>wW>w>w>
=
=
[U8)
»
z
D
=
Y
o
jabl
o



Onpenenute, Kakod M3 3TUX JUAJIOTOB MOXET MPOUCXOJIUTH: a) B S3BIKOBOM
mkosne; O) B OaHke; B) Ha 5SKOHOMHUYECKOM KoH(pepeHuuu. llepeBenute
MOJTYYUBIINECS TUATOTH U MIPOYUTANTE UX MO POIISM.

O0parnTe BHUMAaHHE, KAaK NPABWJIbHO OTBeYaThb Ha
JaHHBbIE BONPOCHI:

My name/ surname is ... — Moe ums/pamunns ...

I’m from... (Russia) — 5 u3 ... (Poccun).

I’m ... (Russian) — 4 ... (pycckuii).

I’m ... (27)— Ma=e ... (27 ner).

I’m single/married — 51 xonoct/xeHar. 51 He 3aMyKkeM/3aMyKEM.

I’m ... (a sales manager) — 4 ... MeHeKep 1O MPOJAKAM.

I’m with ... (Gruzproekt) —5I npencrassiio ... (pupmy «['py3mpoexTy).

My address is ... — Moii aapec ...

My work/mobile number is ... — Moii pabouuii HOMep/HOMEP MOOHMIBHOTO ...
My email address is ... — Axpec Moeit 3JeKTPOHHOM MOYTHI . ..

3apnanue 4. PazjenuBIIMCh 10 JBOE, NpOUTpalTe COOCTBEHHBIE JUAJIOTH.
BricTymnute moodepenHo B poJie 3a1ar0IIero BOIPOCHl U OTBEYAOIIETO Ha HUX.



PA3JIEJI 2. O®UC
OFFICE

3anoMHHUTEe AaHIJIMHCKHE Ha3BaHUA

TOBApOB, MeOeJ M U 0PHUCHOM TEXHUKH:

bookcase — kHwkHBI HIKad

chair — ctyn

cupboard — mkad s xpanenus

desk — muceMeHHBIH CTOI

envelope — kouBepT

file — manka

filing cabinet — mkad 11 XpaHeHUsT JOKYMEHTOB
keyboard — kiaBuatypa

laptop — HOyTOYK

monitor — MoHHUTOP

MOUSE — MBIIITKa

notepad — 610KHOT

paperclip — ckpenka

pen — pyuka

pencil — xapangarnr

computer — KOMIIbIOTEP

photocopier — konmupoBaabHbIH anmapat (KCEPOKe)
printer — mpuHTEp

sofa — nuBan

shredder — OymaropesareapHas MamuHa (Ipeaep)
stapler — cretiruiep

telephone — Tenedon

KaHIeJSIPCKUX

I'PAMMATHUKA. OB0POTHI THERE IS/THERE ARE.

JlaHHbIe 000POTHI YIOTPEONISIIOTCS B @aHTJIMMCKOM JIJIs1 BRIPAKCHUS HAJIMYUMS HIIH
CYIIECTBOBAaHMS B OIPEICICHHOM MECTE JMIla WM mpeamMera. There is u there
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dlré MMCIOT 3HAUCHUC ecmb, UMEENICA, Haxodumc;z, HO Ha pYCCKI/IfI SA3BIK 4aCTO
HC MCPEBOAATCA.

CpaBHure:
There are two bookcases in the room. — B xomname (ecmv) 06a KHUIICHBIX
wrxaga.

Oo6oport there is/there are craBuTcs B Ha4aao NPEUIOKCHHS, 32 HUM CJICIYeT
noJiiekaniee (KTO WIM 4TO HAXOIUTCS), 32 KOTOPBIM CTOMT OOCTOSTEILCTBO
Mecta (rae Haxoautcs). llepeBom mpemyiokKeHU clieyeT HauuHATh C
00CTOATENbCTRA.

CpaBHure:

There is a printer next to the computer. — Psdom ¢ komnviomepom cmoum
npunmep.

Oo6opot there is ymoTpebisercs mepen CyHICCTBUTECIbHBIM B €IMHCTBEHHOM
gyucie. Ilepen caMMM  CyIIECTBUTENBHBIM B 3TOM  Clydae CTaBHTCS
HeonpeseneHHblit  apTukiab. OOopor there are ymorpebGnsieTcs mepen
CYIICCTBUTEIbHBIM  BO  MHOXECTBEHHOM  uucie.  lIlepen  camum
CYIIIECTBUTEIBHBIM B 3TOM CiIy4ae CTaBATCS ClIoBa SOME (B BOmpocax U IpH
orpurianuu any), a lot of (8 Bompocax u nmpu oTpuiiaHiuK Many), YUCIUTSIIBHbIC
two, three u .1

CpaBuure:
There is a file on the desk. — Ha cmone nexcum nanka.
There are some/a lot of/five files on the desk. — Ha cmone

neckoabkolmnozolnams nanok.

B oTtpunatenbHBIX IpeaIokeHusx mocie obopotos there is/there are craButhest
oTpuIlaTeNbHass dacthima NOt. B pa3sroBOpHOM  aHIVIMMCKOM  Harle
YIIOTPeOISAIOTCS COoKpalnennbie popmbel:  there isn'tu  there aren't.
Hanpumep:

There isn’t a photocopier opposite the door. — Hanpomue dsepu nem kcepokca.
There aren’t any notepads in the cupboard.- B wxaghy nem 6roxknomos.

3ananue 1. JlonoaHuTe cieayromye NpeaiokeHuss NOAXOASIIUMU MO CMBICITY
ciioBamu: monitor, pencil, bookcase, envelope, desk, photocopier, cupboard,
paperclip, filing cabinet. TlepeBemuTe mnoONMyUHMBIIMECS TPEIIOKCHHUS Ha
PYCCKUH.

1. | need to attach a document to this letter. Do you havea .................... ?
2. The dictionary isinthe ....................

3. Make three copies of this document on the .................... :

4. Is the contractinthe .......... .......... ?

5 Tidyyour ....................

6. There is a problem with my computer —the .................... doesn’t work.
7. Putthe stationary inthe .................... , please.

8. Doyouwantan.................... for your letter?

9. Don’tusea.................... to write notes.

11



3anomMHuTe SHAYCHHUEC CcJeayrmux Ipeaaoros

MecTa:

in-B

on - Ha

under - on

in front of - mepen
behind - 3a
opposite - HanpoTHB
near - oxoJo

next to - psaom
between - mexay
among - cpeau

Bapanue 2. IlepeBemuTe MNPEIOTH, CTOSAIIME B CKOOKAaX Ha aHTJIMHACKUIA.
[IpounTaiiTe TMONYYUBINHAECS TEKCTBI, IEepeBeaUTe, oOpaiias BHHMaHHE Ha
0COOEHHOCTH IepeBoIa IpeIoKeHuit ¢ obopoTamu there is/there are.

1.

My office has a big desk .......... (manpotuB) the door. There is a
computer and a telephone .......... (ua) the desk. There are some pens and
notepads .......... (psmom) the keyboard. There is a printer .......... (ox) my
desk.

I don’t have a desk. I'sit ........... (ma) my sofa with a laptop. There is a
bookcase .......... (3a) the sofa. | use a lot of documents, so | have two filing
cabinets. They are .......... (psimom) the bookcase.

I have a monitor, a printer and a telephone .......... (ma) my desk. The
monitor is .......... (mepen) the printer. I don’t have a filing cabinet. All my
filesare .......... (B) the cupboard. Itis .......... (mexny) the photocopier and
the window.

3apanme 3. Mcnonb3ys npeaioxkenus ¢ oboporamu there is/there are, onumure
KapTHHKH.

1. PacckaxuTe 0 TOM, UTO M I'JIe HAXOJIUTCS B KAOMHETE.
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2. Onumure, 9T0 HAaXOIUTCS Ha CTOJIE.

3ananme 4. Onummute cBoe padbouee mecto. Mcmonb3ylTe JIEKCUKY YPOKa.

13



PA3JEJI 3. KOMITAHUHA
COMPANIES

3anoMHMTE HA3BaAHUA 0Tae/J10B B KOMIIAaHUAX:

e Buying department — oTzen 3aKymnok

e Design department — otien nu3aitna

e Finance department — ¢uHaHCOBBIH OT/ACI

¢ HR department (human resources) — kaapoBbIii OTACI

e |T department — otaen uHOPMAIIMOHHBIX TEXHOJIOTHH

e Marketing department — otaen MapkeTHHTa

e Production department — npou3BoICTBEHHBIH OT/IE

e R&D department (research and development) -
HAY4YHO-UCCIICI0BATEIBCKUN OT/IE

e Sales department — otaen npogax

3aganme 1. Ilepen BamMu 5JIEKTPOHHOE NHUCHMO, OTIPABICHHOE B (QUIMAI
KOMIIAHUU M3 HEHTPaJbHOro oduca. JOMoJHUTE TEKCT MOAXOISAIIUMHU TI0
CMBICITY Ha3BaHUSIMU OTJeN0B. [lepeBeuTe u mpoyuTaiiTe.

@

Hello, Max!

We want departments to work together to produce a new gadget. Please contact
Alex from .................... to organize the budget. It’s also a good idea to speak
to Ann from the .................... department — ask her to organize a team to
develop the product. She can talk to someone from .................... to buy parts.
It’s important to communicate with the .................... department, so that they
know when to make the gadget. Finally, we need a team from ....................
to promote the product, so can you contact Peter?

Thanks,
14



Natasha.

3anoMHuTe Ha3BaHUs NPodecCHid U JOJIKHOCTEH:
CEO - renepaibHbIi AUPEKTOP
director - qupekrop
employee - cotpyaHuk
colleague - xomnera
staff - mepconan
accountant — Gyxranrep
lawyer - ropuct
designer - auzaiiHep
finance manager — mexnekep Mo Borrpocam GHUHAHCOB
IT — manager — menemxep B 06s1acTi HHGHOPMAIIMOHHBIX TEXHOJIOTHM
project manager — pykoBOAHWTE b IPOCKTa
sales manager — MmeHepKep 1Mo MpoJaKkam
salesperson - mpoaaseiy
engineer - UHKEHEP
receptionist — ciykamuii B ipueMHOM

3ananue 2. BcTaBbTe B MNpPEAJIOKEHUS MOAXOISAIINE MO CMBICTY Ha3BaHUS
npodeccuit u momwkuocreir: CEO, colleagues, sales manager, staff, lawyer,
accountant, salespersons, receptionist.

1. Mariaisa ..........oennnee . She helps people with legal problems.

2. A makes important decisions and leads the company.

3. P'man.................... . I’ m in charge of accounts.

4. The ................ restaurant is open at 13:00 for lunch.

5. We work in a department store. We are ....................

6. He’agood ...t ool .He’s in charge of sales teams in
Moscow.

7. | enjoy my job because | like the people | work with. They are great

8. Ritaisa.................... . She welcomes visitors to the company.
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I'PAMMATHKA. PRESENT SIMPLE — HACTOAII[EE
ITIPOCTOE BPEMH

Present Simple ynorpeGisiercst it onmucaHusi ACUCTBUsI, KOTOPOE MPOUCXOIUT
OOBIYHO, IIOCTOSTHHO B HACTOSIIEM.
['naron, crosmmii B Present Simple, nepeBoauTcst Ha PYCCKUil A3BIK IJIAar0JIoM
B HACTOSIIIEM BPEMCHH.

Hanpuwmep:
| work in the marketing department. — 4 pabomaio 6 omoene mapkemunea.

dopwmel riarosia B Present Simple npuBenens B Tabnuiie (Ha nmpuMmepe riaroja
work — paboTats).

YTBepxaeHue OTpunanue Bonpoc
1/You/We/They workD | I/You/We/They don’t Do I/you/we/they
work[ work[?
He/She/lt works He/She/It doesn’t Does he/she/it workJ?
work[

B yrBepautenbHoit popme k riarony B Present Simple no6asisiercst okoHuaHue
-S, eCli TOoaJeKamee B MPEIJIOKEHUH BBIPAKCHO TPETBUM  JIUIIOM
CJIMHCTBEHHBIM YHUCJIOM. BO BCEX OCTambHBIX CIIydasx TJaroyi ocrtaercs 0e3
OKOHYaHWSI.

B psie ciydaeB K riaroiry mpucoeIuHsIETCs OKOHYaHHE -€S:

- KOI'JIa IJIarojl OKaH4MBaeTcs Ha -SS, -Ch, - sh, -x (teach — teaches)

- KOTJla Ha KOHIIE TJIaroja CTOMT OyKBa -y, KOTOPOU MPEAIIECTBYET COTJIaCHAs.
B atom cnywae -y MeHsercs Ha -l U jgo0OaBiseTcs okoHdaHuwe -eS (Study —
studies)

- k rirarosiam go u do (goes, does).

OTnenbHO HEOOXOIUMO 3aIIOMHUTH crpsbkeHue B Present Simple riarona have
(umeTh, oOnmamath). B Qopme TtpeTpero nmia, €IMHCTBEHHOTO 4YHCIA OH
npuHUMaeT Gpopmy has.

CpaBHure:

| have a meeting every Monday. — Kaoicowiii nonedenvhux y mens coopanue.

The team has a meeting every week. — V xomrexmuea rasicoyio neoento
cobpanue.

3ananme 3. [locTaBpTe TN1aros, CTosIMNA B CKOOKaX, B HYKHYIO ¢opmy Present
Simple:
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In Britain the banks (open) at 9.30 in the morning.
| (work) in the city centre.

Peter (leave) work early on Monday.

They (eat) lunch in the staff restaurant.

My job is very interesting. | (meet) a lot of people.
You (have) eight members in your team.

She (go) to work by car.

He (have) a sandwich at his desk at lunch time.

NG~ WDNE

Otpuniatenbubie npemaoxenus B Present Simple crpositcs ¢ moMornisio
BCIIOMOTATEJIBHOTO TJIaroja, KOTOPBIM CTaBHTCS MOCHE MojyIexaniero. Eciu
MO/JICIKAIIEE BBIPAXKEHO 3-M JIMIOM EAMHCTBEHHBIM YHCJIOM, HCIIOJIB3YETCs
doesn’t, B octaipHbIxX ciydasx — don’t. CMbICIOBOM TJIaroji, UAyIIMHA CIIeI0M,
CTAaBUTCS BCET/Ia B HAYAIbHYIO (popMmy.

Don’t u doesn’t Ha pycckuii SI3bIK MEPEBOATCS KAK «HE», CMBICIIOBOM TJ1aroj —
J1arojiOM B HACTOSIIIIEM BPEMEHH.

Hanpumep:

They don 't sell mobile phones. — Onu ne npodarom mobuvrvie menedonwi.

3ananme 4. I3menure npemnoxkenuss B Present Simple, caemaB wux
OTPHIIATEIbHBIMHU.

1. They know my phone number.

2. The CEO lives in Germany.

3. | often travel by train.

4. We manufacture Porsche in India.
5. Fiat employs 12,000 people.

6. | like my job. It’s very boring.

7. Diane works on Saturdays

Bonpocutensubie npemnoxxenuss B Present Simple rtaxke oOpasyrorcs mpu
MOMOIIM BCIIOMOTATEIBHBIX TiaroioB. DOES craBuTcs mepes MOUICKAIINM B
3-M JIHIIe €TUHCTBCHHOTO YKCIIa, BO BCEX OCTAIBHBIX CIIydasx UCHob3yercs do.
CMBICIIOBOM TJ1aroj B HA49aJlbHOM (pOpMe CTAaBUTCS IOCIIE Toiexkamiero. Ecim B
MPEJIOKCHUH €CTh BOIIPOCHTEIHLHOE CJI0BO, OHO CTABHUTCSl B CAaMOM HadJalle.

Ha pycckmii si3pik 00 u 00€S He TMepeBOIATCS; CMBICIIOBOW TJIArod
MIEPEBOJAUTCS B HACTOSIIEM BPEMCHH.

Hanpumep:
Does your company manufacture televisions?- Bawa xomnanus npouzeodum
mejnesu3opvl?

Where do you work? — I'de Bet pabomaeme?

3ananmue 5.
a) smenute nipemoxenus B Present Simple, cinemnaB ux BONPOCHUTETBHBIMHU.
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They have offices in Tokyo.

We usually have lunch in the staff restaurant.
He has Ann’s email address.

You work in the USA.

Sony makes computers.

oW E

0) 3agailiTe K KaXIOMYy NPEIJIOKEHUIO BOMPOC, Ha4aB €ro C YKa3aHHOIO
BOTPOCHUTEIHLHOTO CJIOBA.

In the afternoon he meets the design team. When ...?

| read my emails every morning. How often ...?

It costs 300 rubles to phone London. How much ... ?

They work in the finance department. What department ... ?
The company employs 7,000 people in Asia. How many ... ?

abrwpbE

B) MEPCBCAUTC ITOJTYIYUBIINCCA BOIIPOCHI.

I'pammaruka. Hapeuwusi, 00bIYHO yHOTpeOJfAOIIUECH B
npeanoxkeHusix B Present Simple

B mnpemnoxkenusx, rimaroa B KOTOpeIX croutr B Present Simple, wacto
UCTIONIb3YIOTCSl Hapeuwsi, MOJYEPKUBAIONINE 3HAYEHHWE JAHHOTO BpPEMEHU
(me¥cTBUE, TPOUCXOIAIIECE OOBIYHO, TOCTOSHHO). ITO:
always - Bcerma
often - vacto
usually - o6sraHO
sometimes - uHOT 1A
seldom - penko
Never — HuKoraa.

JlanHbie Hapedus BCerja CTOAT IMepej] CMBICIOBBIM TiarojoMm. MckmroueHuem
SBIIIETCS  CJIOBO  SOMEtimeS, KoTopoe MOXKHO yIOTpeONaTh B Hadaje
MPEJIOKEHUS.

Hanpumep:

Our director always arrives in the office at 8 a.m. — Haw oupexmop ecezda
npuesoicaem 6 oguc 6 8 ympa.

They sometimes have a video conference in the morning. — ¥V nux unoeda no
ympam bvieaem 8UOeOKOHpepeHYUsL.
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OnHako eciau B MpeUIoKeHUU yrotpebieHa (opma riarona «ObITHY» (am, is,
are), NaHHbIE HApEUus BCETAa CTaBITCS MOCIE Hee.

Hanpumep:

Katya is often late for work.

3apnanme 6. IloctaBbTe Hapeuue, crosiliee B CKOOKax, Ha HYXHOE MECTO.
[lepeBeauTe NOMYyUUBIINECS MPEIIIOKEHUS.

Mike has a meeting on Monday (always).

The employees in our company work after 6 p.m. (never).
Stella goes to work by bus (usually).

| am late for appointments (seldom).

Boris arrives early (always).

We have lunch in a café (often).

My boss is in his office at 8:30 (always).

I leave the office at six o’clock (usually).

NGO~ WDE
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PA3/EJ 4. IEJTOBOE OBLLIEHUE
SOCIALIZING

3anomMHuTE cleayromue ¢JioBa U BbIPAKCHUHA, KOTOPLIC
NMPpUIroadATCsa BaM B CjIy4dace Oﬁl]_[eHI/Iﬂ C 1€JIOBBIMH NMAPpTHEPaAMMU:

1. Nice to meet you. — IIpusiTHO MO3HAKOMUTHCS ¢ Bamu.
Nice to meet you too. — Mue toxe (B3aumHo).
. Pleased to meet you. - Pax 3smakomcTBY B Bamu.
3. It was nice meeting you. - Bbuto npusitHo ¢ BaMu mo3HaKOMHTHCS.
Nice meeting you too. - Mue Toxe (B3aumuo).
4. How was the flight? — Kak npormien noner?
No problems at all. — Boo61ie 6e3 npo6siem.
5. That would be nice. — Bou1o 661 3amMeuaTeNbHO.
6. I haven’t seen you for some time. - JlTaBHo ¢ Bamu He Bunenuce.
7. How are you? — Kak y Bac nena?
Very well (fine), thanks. And you? - Owuenp xopomio (IpeKpacHo),
cnacu6o. A y Bac?
8. Take a seat. — [IpucaxuBaiiTecs.
9. Would you like something to drink? — Xotesu ObI 4TO-HUOY/b BBIITUTH?
10. Here you are. — Bor, noxanyicra.
11. Have you been to (Russia) before? — Bor 0b1Banu 10 storo B (Poccun)?
This is my first time. — I 3mech BriepBbIC.
12. Where are you staying? — I'te Bol ocTaHOBHIHCE?
What’s it like? — Kak Bam tam?
13. Bbl 31€ech 10 ey (B KOMaHIMPOBKE) WIH OTAbIXaeTe?
14. What do you do? - Uem Bsi 3aanmaerech?
15. I’m in the travel /oil / holel / advertising / construction business. - 1
paborato B chepe Typusma/B HEPTIHOM OU3HECE/B TOCTUHUYHOM CEpPBHCE/B
chepe pekiIaMbl/B CTPOUTEITBEHOM OH3HECE.
16. Here’s my business card. - Bor Mmos Bu3uTKa.
And here’s mine. - A 310 Mo#.
17. Perhaps we can do business together. - M1 Mori ObI COTPYTHUYATS.
18. do some networking - ycTaHaBIMBaTh JCIOBbIC KOHTAKTHI
19. I’m sure there are some great oppotunities for us to work together. - 51
yBepeH(a), 3TO 3amMedaTellbHas BO3MOXXHOCTH JUIsl HAIEro JalbHEHIIEeTO
COTPYTHUYECBA.
20.1 have to get back to the office. - Mue HyXHO BO3BpaIaThcsi B 0puc.

N
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21. See you later. - YBuaumcs nosxe.

22. Have a good trip. - Xopomiero myTenecTBus.

23. I’ll be in touch soon. - I ¢ Bamu ckopo CBSKYCb.

24. 1 look forward to seeing you next time. - C HeTeprieHueM Oyay KIaTh
HallIeU CIEAYIOLIEH BCTPEUH.

JIMHTBOCTPAHOBE/JTYECKAA CITPABKA

1. IpuBeTcTBUSA

B aHrmosI3pI4HBIX CTpaHax HauboJiee «HEUTPAIbHBIMHUY MPUBETCTBUIMHU
SIBIISTFOTCSL

Jobpoe ympo (0o 12.00) - Good morning.

Hobpwiii oens (¢ 12.00 0o 17.00) - Good afternoon.

Iobpuoiii eeuep (¢ 17.00 0o 20.00) - Good evening.

Onu ynoTpeOJIstoTCes MPU 00paIleHHH KaK K XOPOIIO 3HAKOMBIM, TaK M K
MaJIo 3HAKOMBIM JIFOISIM.

[lpu mpencraBiacHUH JrOACH apyr Apyry B (GopMajibHOW 00CTaHOBKE
ucrosb3yercs (pasa:

How do you do? - 30pascmeyiime.

DTO NMPUBETCTBHE MPEANOIAracT TAKOH )Ke OTBET.

B curyanuu npuBeTCTBHSI TaKXkKe Y4acToO yHOTpeOsroTes (pasbl:

Nice (pleased) to meet you. - Ilpusmno (pad) noznaxomumscs ¢ Bamu.

Nice (pleased) to meet you too. - A moorce.

HaunmMenue GpopMaabHBIMU PUBETCTBUSMU SIBJISFOTCS:

Hello - 30pascmeyii.

Hi - ITpusem.

B CIIIA oHmM 4YacTto ymoTpeOJSrOTCsS MpU OOpalleHuH K HE3HAKOMBIM H
¢/IBa 3HAKOMBIM JTFOJISIM.

CrpocuTh y 4YelOBeKa O TOM, KaKk Yy HEro OOCTOST Jejia, MOXKHO
CJICTYIOIIHNM 00pa3oM:

How are you?

How are you getting on?

OTBeTHI Ha 3TU BOIPOCHI MOTYT OBITh TAKUMH:

All right. Thank you. - Xopowo. Bracooapio Bac.

I 'm fine. Thank you. - Ilpexpacno. Cnacubo.

S0-s0. - Tax ceobe.

1. dopmbl oOpaineHust
OOpaienre K My XK4nHe:
Mister (Mr.) - Mucmep
OO0paiieHue K >KEHIIUHE:
samyxHer - Mistrees (Mrs) - Muccuc
HE3aMY»KHEl WM He3aBUCHUMO OT ee cratyca - Miss (MS.) - Mucc
OoOpaiiieHiE K YETOBEKY, HMEIOMIEMY YUCHYIO CTETICHb:
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Doctor (Dr.) - [Joxmop

OOparieHne K KIMEHTY B MarasuHe, peCTOpaHe U T.JI.:

Sir - Cop

Madam - Maoam

OO6parnieHue K ayauTopun Ha coOpanuu, KOHGEPEHIINH U T.11.:
Ladies and Gentlemen - Jamwr u 2ocnooa.

2. Borpochbl 00 MMeHH 4e/I0BeKAa H ero nmpodeccun (J0JKHOCTH)

Bompocel, oTHocsmuecss k uMeHH ((hamMuianu) YeloBEKa, CTENEHH €ro
POJICTBA HAYMHAIOTCS C BOMpocuTenbHOro ciosa Who (kmo):

Who is she? - Kmo amo?

She is Mrs.Brown. - Omo muccuc bpayn.

Who is he? - Kmo amo?

He is my brother. - Omo moit 6pam.

Bompoc 00 wMeHun wiu (aMHIMK YeIOBEKa MOXXHO 3aJaTh B Ooliee
KOHKpPETHOM opme:

What is your name? - Kax Bac 306ym?

What ‘s your surname? - Kax Bawa gpamunus?

Bompoc 0 mopKHOCTH WM TpodecCHH YelIOBEKa CIIeAyeT HAauWHATh C
BornpocureabHoro ciosa What (umo):

What does he do? - Yem on 3anumaemcs?

He is the CEO (chief executive officer) of a large corporation. - Owu
UCNONIHUMENbHBIU OUPEKMOP OOIbULOL KOPNOPAYUU.

What is your occupation? - Yem Bet 3anumaemecs?

I’'m an administrator. - 2 aomunucmpamop.

What is Ms. Jane’s profession? - Kmo mucc /[ocetin no npogeccuu?

She’s a secretary. - Ona cexpemapeo.

3. Bompocbl 0 MecTe paGoThl M MeCTe KUTEJIHCTBA

Bormpocsl, oTHOCSIIIMECS K MECTY JKUTEIhCTBA YeloBeKa (CTpaHa, TOpoJ U
T.I.) WIA K MECTy ero paboTel (KOMITaHHS, OpraHU3amus), HEOOXOIUMO
HAYHMHATH C BorpocutTenbHoro cioBa Where (20e, omxyoa):

Where are you from? - Omxkyda Bet npuexaiu?

I’'m from Russia. - A uz Poccuu.

Where is she from? - Omxyoa ona?

She’s from Moscow. - U3 Mockebi.

Where is he from? - 13 kakoii on komnanuu?

He’s from TST Systems. - On uz TuDcTu Cucmemc.

st Toro, 4ToOBl OBUIO OOJIEE MOHSITHO, O YeM HJIET Pedb, BOMPOC MOKHO
KOHKPETHU3UPOBATh:

What country are you from? - 13 xaxou cmpanst Bl npuexanu?

I 'm from England. - /3 Aunenuu.

Bompoc o mecte paboThl yenoBeka Jydiie cHOpPMYIUPOBATH CIEAYIOIIUM
00pazoM:
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What company do you work for? - B kakoii komnanuu Bet pabomaeme?
I'm with TST Systems. - B TuOcTu Cucmemc.

4. bi1aroqapHOCTH U OTBETHI HA HUX

Haubonee pacnpoctpaneHHbIMU (Ppazamu, CIyKaIIUMU JJIsI BBIPAKCHUS
0J1aroJapHOCTH, SIBJISIOTCSL:

Thank you - Bracooapio Bac.

Thanks - Cracubo.

Thank you very much - Ouens Bam 6aazooapen.

OTBeThl Ha cyi0Ba 0J1Iar0IapHOCTH MOTYT OBITh TAKHUMMU:

Not at all/My pleasure/Any time/You are welcome -  Iloowcanyiicma.

Don’t mention it - He cmoum.

It’s nothing - ITycmsxu.

Crnenyr OTMETUTh, YTO PYCCKOMY CIIOBY «IOXKATYHCTa» B aHTJIMMUCKOM
COOTBETCTBYET HECKOJIBKO Pa3IMYHBIX CJIOB:

A: Please give me the letter. - Jlaiite MHe, noosicanyticma, TACHMO.

B: Here you are. - Bom, noocanyiicma.

A: Thanks. - Cracu6o.

B: Not at all. - IToorwcanyiicma (He cmoum).

5. Ilpomanmue
Camoe HelTpabHOE TPOIIAHKE:
Goodbye - /Jo ceuoanus.
[Tpu nporaHuK ¢ XOPOIIO 3HAKOMBIMH JIFOJIbMU MOYKHO TOBOPHUTH:
Bye - Iloka.
So long - Bcezo.
YacTo npu NpoIaHiK TaKKe TOBOPST:
See you later - [lo ckopozo.
See you tomorrow - /{o 3asmpa.

3ananmue 1. IlepeBeaure nuanoru. IloaroroBbTe UX YTEHUE MO POJISIM.

1) At the airport
- Excuse me. Are you Kate Johnson? I’m Rebecca Stark.
- Hello. Nice to meet you.
- Hello. Nice to meet you too. How was the flight?
- Very good, thanks. No problems at all.
- I’'ll take you to your hotel and then we’ll go out to dinner.
- That would be nice.

2) Business or pleasure?
- Thanks for the meal, Rebecca. It was delicious.
- I’'m glad you liked it. Would you like a dessert?
- No, thanks. I’ll just have a coffee.
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- Two coffees, please. ... Oh! Hi, Steve. How are you? I haven’t seen you
for some time!

- Rebecca, hi. I'm fine, thanks.

- Steve, this 1s Kate Johnson. She’s from England.

- How do you do?

- How do you do?

- Are you here for business or pleasure, Ms.Johnson?

- Business, actually. I’'m in the travel business, like Rebecca.

- | have to get back to the office. See you tomorrow, Kate. Bye, Steve.

- Bye. See you later.

- Bye.

3) Here’s my card
- Have you been to Melbourne before, Ms.Johnson?
- No, this is my first time. The weather is better than in London, that’s for
sure.
- Yes, autumn is a nice time of year here. What do you do?
- Our company sells Australian adventure trips. | wanted to see things for
myself - the country, the hotels...
- That’s interesting. I’m in the hotel business. My company owns ten hotels
in Melbourne and Australia.
- Really?
- Here’s my business card.
- And here’s mine. Perhaps we can do business together. It’s great to have
the chance to do some networking like this.
- Yes, I’'m sure there are some great oppotunities for us to work together.

4) Saying goodbuy

- It was nice meeting you, Kate.

- Nice meeting you too, Steve.

- Have a good trip back to London.

- Thanks. I’ll be in touch soon.

- | look forward to seeing you next time.
- Yes, me too. Bye.

- Goodbye.

3aganue 2. Boioepute koppekTHbIii oTBeT (A Wi B) Ha penyinky u3 jJeBoi
KOJIOHKH.

1. Nice to meet you. A)Nice to meet you too.
B) Fine, thanks.
2. How was the flight? A)That would be nice.

B)Very good. No problems at all.
3. I’'ll take you to your hotel
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and then we’ll go out to dinner. A)Fine, thanks.
B)Thank you. That would be nice.
4. Would you like something to drink?  A)Coffee, please.
B)Here you are.
5. Have you been to Scotland before? A)No, this is my first time.
B)Pleased to meet you.
6. This is my first time. A)Where are you staying?
B)Where are you living?
7. This is Kim from HSBS Bank

in Korea. A)Nice meeting you.
B)Pleased to meet you.
8. It was nice meeting you. A)Very well, thanks.

B)Nice meeting you too.

3aganue 3. Pemuimkm M3 auajgora mnepeMemianbl. Pacmosioskute uUX B
NpaBUJILHOM TOPSIIKe.

A) Bye. See you later.

B) I’m fine, thanks.

C) Nice to meet you. Are you here for business or plesure, Carlos?

D) Andrey, This is Carlos. He’s from Brazil.

E) I have to get back to the office. I’ll see you later, Andrey. Bye, Carlos.
F) My pleasure. I enjoyed it too. ... Hi, Andrey, how are you? I haven’t seen
you for some time,

G) Business, actually. I’m in the oil business, like Sergey.

H) Bye.

1) Hello, Sergey.

J) Thanks for the meal, Sergey. It was delicious.

|L|

HOoOo~NOOA~WNE

0.H

3ananue 4. 3anoJHUTE MPONMYCKH B AuaJIore cieaywimumu ¢ppasamu: Very
well, Where are you staying, Here you are, Pleased to meet you, Would you
like something to drink, this is my first time.
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- Good morning, Kate. How are you?
e e , thanks. And you?
- Fine, thanks. Take a seat. ... ... ... ? There’s coffee, tea and orange juice.
- Juice, please.
- Thank you.
- Mike, this is Kate Johnson from Adventure Travel in London. Kate, this is
Mike Thomas, our marketing manager.
- Hello, Mike. ... ... ....
- Nice to meet you Kate. Have you been to Melbourne before?
-No. ... ... ....
- ... ... ... 7 What’s it like?
- At the Intercontinental. It’s very comfortable, thanks.

I'PAMMATHKA. APTUKI/IH

ApTHKJ'Ib — CJIOBO, KOTOPOC yr[0Tp€6JBIGTC}I nepea CymeCTBUTCIIbHBIM 1
,ZIO6&BJI}I€T B €TI0 3HAYCHUC OTTCHOK OIPCACICHHOCTU HWJIHN HCOIPCACICHHOCTH.
SABnsACh Cy)XKEOHOM YacThIO pedM, apTHUKIb Ha PYCCKHH S3bIK OOBIYHO HE
IMEPCBOAUTCH.

| am a student of this group, - 5 eryaeHnT 5T0i rpyIIIbL.

B aHrmickoM s3bIKE CYIICTBYET JIBa apTUKISA: Heompeae/eHHbIU
(indefinite article) u onpenesennsrii (definite article) .

Y HeomnpeaeJleHHOr0 apTHKJISA CYIIECTBYET JBe OCHOBHbIe (OpMBI.
CrnyxxebOHasi 4acThb pe4YM «a» MPEANIeCTBYET CIIOBY, KOTOpPO€ HAYHHAETCS C
cormacHoro: a Student (crymenTt), a manager (MeHemKep). APTHKIb «an»
UCIIOJIB3YETCSl CO CIIOBOM, KOTOPOE HAUMHAETCS C IJIacHOro: an account (cuer),
an hour (gac).

Heompenenenuslii  apTUKIb  MOXT  YHOTPEONSITBCS  TOIBKO €
HCUYUCIISIEMBIMH CYIIECTBUTJIbHBIMU B €IMHCTBEHHOM YUCJIE:

It is a very difficult problem. - Oto ouens croxxHas mpobdaema.

HeonpeneneHuslil apTUKIIb B aHTTTUHACKOM SI3BIKE «a/any yKa3bpIBaeT Ha TO,
YTO CYHIECTBUTEIBHOE YMOTPEOIIeTCS B OOIIEM CMBICIE, & HE B KOHKPETHOM.
Hanpumep, Bbl cnpammuBaete Ha Jeknuu: «Can | ask a question? — MoxxHo
3aaaTh Bompoc?» Sl moHMMAaro, 4TO Bbl MMEETE B BUJY BOIPOC BOOOIE, a HE
KaKON-TO KOHKPETHBIN (KOTOPBINA, K IPUMEPY, 00CYKAAJICS paHee).

K ocHOBHBIM ciaydyassM ynoTpeOJieHUsi HEOMNPEACIICHHOTO apTHUKIISA
OTHOCATCS CHEAYIOLIHUE:
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1. Koraa umeercs B BUAY BCAKUH, JTFOOOW MpECTaBUTENb JAHHOIO Kiacca
JII WU TIPEMETOB:
A square has four sides. - Kaapar umeer ueThipe CTOPOHBI (BCSKHUH,
110001 KBaapar).
2. Korna peub et 0 4enoBeKe WK MpeMeTe, YITOMHHAEMOM BIIEpPBbIE:
| sent you a letter. - 5 ornpaBun Bam nmucemo (Mupopmanus o muceme
HOBasl JJIs1 COOSCETHHKA).
3. [Tocne oboporta there is, KOTOPBIH BBOAUT MPEAMET, €I¢ HCU3BECTHBIHN
coOeceTHUKY:
There is a book on the table. - Ha crone nexxut kuura (ogHa, Kakas-To).

OnpenesieHHBbIH apTHKJIb — 3TO aHIIUiCKoe ciaoBo «they». Aprukib
«the»  ymoTpeOnsieTcsi C  CYIIECTBUTEIbHBIMA BO  MHOJKECTBEHHOM M
€MHCTBEHHOM  4YHCJie, a TakkKe C  HEUCUYHUCISIEMbIMM  HUMEHaMU
CYIIECTBUTEILHBIMU

Read the following words.- IIpounTaiite cieayroiue cJaoBa.

OnpenenieHHBI  apTUKIb OTPAHMYMBAET CEMAHTUYECKOE 3HAYCHHUE
cymiecTBuTeapHOr0. Hampumep, Bel Moxere ckasath: «We don’t go to the
Academy on Sundays. — MsI He X01UM B AKaJeMHIO [0 BOCKpPEeCeHbsIM». Baiie
BbICKa3bIBaHHE Oy/E€T 03HA4aTh, YTO BBl MMEETE B BUIY HE MPOCTO aKaJIEMHIO
KaK TUI y9eOHOT0 3aBeJICHHs, a KOHKPETHO Ty, B KOTOPOi 00y4JaeTech camu.

K ocHOBHBIM ciaydyasiM ymnorpeOJieHHsI OIPEICICHHOTO apTHKIIS
OTHOCSITCSI CJIEAYIOIIHE:

1. Korga u3 cutyauuu WIM KOHTEKCTa SCHO, KaKO€ MMEHHO JIMIO0 WJIH
peaMeT UMEETCS B BUILY:

Please, close the window. - Iloxanyiicta, 3akpoiite okHO (Peusr umer 00

OKHE, OTKPHITOM B ITaHHBI MOMEHT).

2. Korma yenoBek, »KUBOTHOE, MPEIMET, YK€ Ha3BaHHBIM paHee, CHOBa
yIIOMHUHAETCS B Oeceie NN TEKCTE:

| sent you a letter. I’d like to know your reacion to the letter. - 51

ornpaBunl Bam mucemo. S xoten Ol y3HaTh Bammy peakmuio Ha 3TO

NMCbLMO.

3. Ilepen cymecTBUTEIBHBIM, OO0O3HAYAIONIUM JIMIIO WM TIPEIMET,
SABJISIIOLUNCS €IMHCTBEHHBIM B CBOEM pOJAE WIM E€IUHCTBEHHBIM B JIaHHOU
00CTaHOBKE:

The earth is million of kilometres from the sun. - 3emns Haxoautcs Ha

pPacCTOSSHUM MWUIMOHOB KWJIOMETPOB OT cousiHa (/[aHHble miaHeTs

€/IMHCTBECHHBIC B HAIIICH BCEIICHHOM ).

The capital of Russia is Moscow. - Cronumeii Poccun siBisiercss MockBa

(B cTtpane BO3MOXHO CYILIECTBOBAHHUE TOJIBKO OJHOTO CTOJUYHOTO

ropojia).

4. Tlepen cyliecTBUTENbHBIM, €CJIM €My MPEIIIECTBYET MpUIaraTebHOE B
MPEBOCXOIHON CTETICHU WJIU MOPSIAKOBOE YUCITUTEIBHOE:!
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Our classroom is on the second floor. - Hama ayauropusi HaXonuTcsi Ha
TPETHEM DTaXKeE.
He is the best student in our group. - OH ny4mui CTyAEHT B Hamien
rpyImIre.

B HEKOTOpBIX ciyYasx mepes aHMINHCKUMU CYIIECTBUTEILHBIMU apPTUKITh
OTCYTCTBYET, XOTsl €r0 HAJIMYHE W MOJPa3yMEeBAcTCS B MPEAoxeHUu. Takou
apTUKJIb IPUHATO HAa3bIBaTh HYJeBbIM (Zero article).

ApPTUKIIb He yHOTPeOJIsieTCH B CIEAYIOIMINX OCHOBHBIX CIy4asX:

1. C cymiecTBUTEIIBHBIM BO MHOYKECTBEHHOM 4YHCJIC, KOT/Ia €My JaeTcs
o0111ast XapaKTePUCTHKA:

They are sales representatives. - Ounu paboTalOT TOPrOBBHIMHU
HPEACTABUTEIISIMHU.

2. Ilepen HEMCUUCITIAEMBIMU CYIIECTBUTCILHBIMU:

For breakfast | had coffee with milk. - Ha 3aBtpak s BbImHI KOde C
MOJIOKOM.

3. C umeHaMu COOCTBEHHBIMH

| live in Krasnodar. - 51 xuBy B KpacHomape.

4. Ecniu miepe1 CyIIeCTBUTEIIBHBIM CTOUT MPHUTSHKATEILHOE MECTOMMEHUE

My father is a policeman. - Moii oTelr - MOJIUIICHCKHIA.

3AJAHUE 5. BbiOepuTe NpaBUIbLHbII BAPUAHT OTBeTa. APryMeHTHpPYHTe
CBOM BBIOOP.

1. B xakoM npeas10KeHUH ynoTpeodasieTcsi apTukJb ""a"'?

a) They live in ... big house in the countryside.
b) He lives with ... family of his son.

c) Paris is ... capital of France.

d) ... hotel we stayed at was very nice.

2. B kakoMm ciiyuyae 10JI2KeH ynoTpedasiThbesl apTuKIb ""a''?

a) There is ... chair in the room.
b) I have ... pencils.

¢) Do you have ... money?

d) I'm looking for ... friends.

3. B kakoMm cJiyyae Hy:>KHO BCTABUTH apTHKJB ''a""?

a) My parents, ... members of this club, are late.
b) He will bring ... pack of salt.

c) What ... day is it today?

d) ... children can do it.

4. B kakoM mpeI0:KeHNH yIoTpedasieTcsi apTHKIb ''the'?
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a) My sister is ... dentist.

b) Give me ... key you took.
C) ... Moscow is our capital.
d) What ... date is it?

5. B kakoMm ciiy4yae 10JKeH yHOTPeOJaAThCs apTUKIb "the''?

a) ... sun is the closest star to us.

b) I don't like ... sugar.

c) He is ... teacher.

d) There are ... problems with my homework.

BbIBOP APTUKIIA
nepen cywecrBUTe/ibHbIM

KoHkpeTHbIt npeaMeTt? B8

ApTUKnb ApTUKNb ApTUKNb
Her apTtuknsa
the a (an) the

www.engiexru
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3AJAHUE 6. BcTaBbTe BMecTO mpomycka apTukib a/an wiau the. B ciayuae
OTCYTCTBHS APTHKJISI MOCTABbTE MPOYEPK .

1) Is Helma ... designer? — No, she is ... engineer.

2) He has ... meeting with ... marketing department at 10 a.m. every day.

4) Excuse me, can you tell me how to get to ... city centre? — Yes, go straight
on.

5) Peter and Mary have two children, ... boy and ... girl. ... boy is seven years
old and ... girl is three, Peter works in ... factory. Mary don’t have ... job at the
moment.

6) Can I ask ... question? - Of course. What do you want to ask?

7) Our classroom is on ... fourth floor.

8) Jane is ... interesting person. You must meet her.

9) We are ... future managers.

10) Lisa is ... youngest student in her class.

11) For breakfast I have ... coffee with ... milk and ... sugar.

12) Nick lives with two ftiends in ... flat near ... college where he is studying.
... flat is small but he likes it.

13) Russia is ... very big country. ... capital of Russia is ... Moscow.
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PA3JIEJ 5. IEJTOBASI BCTPEYA

THE MEETING

3anoMHHMTEe CcJ0Ba M BbIpaxkeHUus MO TeMme «/lenoBas
BCTpeYa»:

1. meeting - BcTpeya, coOpanue

2. CUStOMer - KJIIMeHT, TOCETHTEIb

3. company - KOMITaHus

work for a company - pa6otath B KOMIIaHUN
4. office - oduc

5. contract - KOHTpakT

6. letter - muceMo

7. notes - 3amucu, 3aMeTKU

take notes - nemarth 3amucu, 3aMEeTKU

8. message - coobrieHue

take messages - npuHUMATh COOOIICHUS

9. report - oTueT, TOKIJIAA

write a report - nmucath, COCTaBIATh OTYET
10. answer the phone - oTBeuath Ha TeachOHHBIN 3BOHOK
11. wait for - xxnars

wait for a taxi - ;xnate Takcu

12. sign - moamuchIBaTh

sign a contract - moanucaTh KOHTPAKT

13. important - BaxxHbII

14. busy - 3ansTO#

15. be late - omazaeiBaTh

16. hard - tspxeno, ycepaHo

work hard - mHoro0, ycepano padorath

17. business pages - genoBasi KOJIOHKa

study business pages - u3ydaTh J€JIOBYIO KOJOHKY
18. agreement - cornamieHue

19. discuss - o0cyxaaTh
discuss the details of the future agreement - oOcyxnmare aeranu
OynyIIero coriamieHus

20. extend business - pacuupste 6u3HeCC
21. equipment - oOopyaoBaHHE
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22. produce goods - npou3BOJAUTH TOBAPHI

23. provide - obecnieunBaTh, BHEAPATH

provide advanced technology - BHeApsAT Niepe10BbIC TEXHOJIOTUN

provide efficient service - oOecneunBaTh 3(QEKTHBHYIO CHCTEMY
CEpPBUCHOM IOAJEPKKU

24. increase the service life - yBenuuuthb cpok Ciry:xkObI

25. reduce prices - CHU3UTH I[CHBI

26. have an appointment - Ha3HaYUTH BCTpedy

27. todeal with smb. - umets neno ¢ kem-nm60

28. advertising leaflets - peknamubie MaTepuabl

29. accept smb’s proposal - npuHATh Ybe-THO0 MPEITOKCHHIE

30. Let’s get down to business. - J/[aBaiite nepeiiem Kk nemy.

31. Would you mind speaking a bit slower? - He morau Obl Bar
TOBOPUTH YyTh MOME/JICHHEE?

I'PAMMATHMKA. BPEMA PRESENT CONTINUOUS

B aHTIMiicKOM sI3BIKE, B OTJIMYHE OT PYCCKOTO, IEHCTBHE, MPOUCXOISIICE
B HACTOSIIEM, MOET BBIPAXKATHCS MPH IMOMOIIM HECKOJBKHX HACTOSIIUX
BpemeH. [lomumo yke m3ydeHHoro Hamm Present Simple Tense Bo3moxkHO
yrnotpebienue Bpemenn Present Continuous.

Present Continuous Tense (min Kak ero eimie Ha3bpIBalOT - Present
Progressive Tense) — Hacrosiniee JJIuTeJIbHOE BpeMs. B peun oHo BcTpeyaercs
TaKk jke vacto, kak u Present Simple. I'maBroe, uto Hamo 3HaTh o Present
Continuous, — »3TO BpeMs TOKa3bIBAaCT JUIUTCIBHOCTh, MPOJOKEHHOCTh
JACHCTBHS B HACTOSAMEM. JITUTETHFHOCTh MOXKET WPOSBISTHCS IO-Pa3HOMY:
JICHCTBHE MOXET TIPOJOJDKATHCS HEIOJT0, a MOXET 3aHHMaTh OOJBIION
MpPOMEXYTOK BpemeHH. Y Present Continuous ectb MHOXECTBO (DYHKIIHH,
MOTOMY 3TO BpeMsl 3aHMMAeT BaXHOE MECTO B TpaMMAaTHKE aHTIHHCKOTO
SI3BIKA.

Kak oopasyercs Present Continuous Tense

Yr1BepaureabHbie (OPMBI

Kak u B mo0OOM aHTIUHUCKOM MpPEASOKEHUU, HAa MEPBOM MECTE CTOUT
nojJjiexxaiiee, Ha  BTopoM  —  ckazyemoe. Ckaszyemoe B Present
Continuous coctout #3 BcHmoMoOraTeJbHOro riaaroiato bew ocHOBHOrO
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riarosia. 10 be B Present Continuous u3mMeHseTcs, npUHUMAs
dopmbi: am, iS, are. Y 0CHOBHOI'O IJIarojia yXoIWT 4acTuiia t0 u mosBiseTCs
OKOH4YAaHHe -ing.

[MocmotpuTe Ha crpsbkenue riiaroia to work B Present Continuous:

| am+ He/She/lt IS + We/You/They  are +
rJ1aroJi-ing rJ1aroJi-ing rJIaroJ-ing
I am He is working. — On We are working. — Mer
working. — 51 paGotaer. paboTaem.
paboraro.
She is working. — Ona You are working. — Bel
paboraer. paboraere.
It is working. — Omno They are working. —
paboraer. Onu paboTaror.

IlpaBujia npucoeIMHEHUS OKOHYAHUN

[To obmeMy mpaBuily Mbl Jo0aBisieM K riarony -ing. Ho y HexoTophix
TJIaroJioB € MOSIBJICHHUEM 3TOr0 OKOHYAHHS MTPOUCXOAST U3MEHEHUS

1.V rnaronoB, 3akaHUYMBAIONIUXCA HAa -, YXOJAUT KOHEYHas
riacHasi: COme — coming (MpUXOaHTBh),
make — making (zenats), write — writing (mucats).

2. Y riarojoB, 3aKaHYMBAaIOIIMXCS Ha -1€, IJIacHbBIE -I€ 3aMEHSIOTCS Ha
-y: lie —lying (nexats), tie — tying (3aBs3p1Bath), die — dying (ymuparts).

3. Eciin 0THOCTIOKHBIN TJ1aroi 3aKaHYMBaeTCs Ha COTJIACHYIO, KOTOpPOH
MpEeAIIECTBYET OJIHA TJlacHasl, TOrJa KOHEYHash COrJIacHas yJIBauBaeTCs:
swim — swimming (ruaBath), Stop — stopping (octanaBnuBaTthes), get — getting
(monmy4ats).

OtpuuaresibHbie GopMbI
OTpunarenbHoe MPEIJIOKEHUE OTIMYAETCS OT YTBEPAUTEIBHOrO TOJBKO
TEM, 4YTO MEXAY BCIIOMOTaTEIbHBIM TIJaroJIOM M OCHOBHBIM TOSIBIISIETCA

yacTuna Not. To ecTh cka3zyeMoe BBINISIAMT Tak: CHadaja to be, mociie Hero
yacTHIa NOt U 3aTeM OCHOBHOM IJIaroJi, COXpaHsIOIIMi OKOHYaHHe -iNg.
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I am not + He/She/lt is not +

riaroi-ing riaroi-ing

Il am not He is not working.
working. — S He - OH He paboraer.
paboraro.

She is not working.
— OHa He pa0oTaer.

It is not working. —
OHo He pabortaer.

BonpocureabHsie popmbl

We/You/They
are not + riaros-ing

We are not working.
— MpsI He paboTaeM.

You are not working.
— BbI He paboraere.

They are not
working. — Onm  He
paboTaror.

Jlis toro utoOwl 3amath Bompoc B Present Continuous, mbl BeiHOCHM tO
be mepen momexkamum. OCHOBHOI TJI1aroJl OCTAaeTCS Ha MPEKHEM MECTE H
COXpaHsAeT OKOHYAHHUeE -iNng .

Am | +
rIaroi-ing

Am I
working? - 4
pabotaro?

IS he/she/it +
rIaroi-ing

Is he working? — On
paboTtaet?

Is she working? —
Omna paboTtaet?

Is it working? — OHo
pabortaet?

Are we/you/they +
TIaroi-ing

Are we working? -
Mpg1 paboraem?

Are you working? -
Br1 pabortaere?

Are they working? —
Onu paborarot?

Cavuau vnorpedaenus Present Continuous Tense:

1. Present Continuous wuttocTpupyeT AeiicTBHE, KOTOPOE MPOUCKOIUT
ceiflyac, B JAHHbIH MOMEHT pedH. 37eCbhb MOTYT CTOSTh YTOUYHSIOIIWE
ciioBa: NOW (ceitdac), at the moment (B naHHBIIT MOMEHT):

— What is he doing now? — Ymo ou cetiuac denaem?
— He is talking to his friend. — On pasroBapusaet ¢ npyrom. (B maHHBII MOMEHT
OH CTOHWT W Pa3rOBapHBaCT C JIPYTOM).
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Taxxke MBI MOXKEM YNOTPEOATh 3TO BpeMs ISl IBYX JAEUCTBUIl, KOTOpPbIE
IIPOUCXOAAT OJHOBPEMEHHO B HACTOSALLIEM

She is answering the phone while I am writing an email. — Ona orBeuaer
Ha TeJeQOHHBIN 3BOHOK, MMOKA 5 MUIIY 3JIEKTPOHHOE MUCHMO.

2. Present Continuous ucrnosb3yeTcs, eciiu AeiicTBHE IPOUCXOJUT B
HACTOSIIIEM, HO HC B KOHKPETHBI MOMEHT peud. B 3TOM cilydae MBI XOTUM
II0Ka3aTh, YTO JICHCTBHE PACTAHYTO BO BpeMEeHH: OHO MOTJIO HaYaThCs U BUYEPA,
M JIBa JIHA Ha3aj, HO ceiiuac OHO MPOOJDKAeTCs M OyIeT MpOJODKATHCS €Ille
Kakoe-To Bpems. Bech 3TOT JUIMHHBIA OTPE30K BPEMEHU MBI IEPUOJIUYCCKU
BBITIOJTHSEM 3TO JICHCTBHE:

We are moving into a new office. — MeI niepeesxaem B HOBbIN oduc. (Mbl
HayaJid COOMpaTh U MEPEBO3UTH BEIM, HO MbI HE 3aHSTHI 3THM JCHCTBUEM B
JTAHHBI MOMEHT).

B oToff  ¢QyHKIMH MBI  MOXEM  BCTPETHUTh  Takue  CJIOBa,
Kak NOW (cetiuac), these days (B »tm  nmuu, Ha aHAX), currently (ceituac,
TEIeph):

She is working at home this week. — Ha »sToii Hemene ona paboraer goma.

3. MBI XOTHM I10Ka3aTh, YTO CHTyaldsi BpeMeHHAasi, TO €CTh MBI 3HACM,
MOJIO3pEBacM HJIM YYBCTBYEM, 4YTO JICWCTBHE HE OyAeT IOiTro JUIUThCS. B
MOJIOOHBIX CIy4asX €CTh CJIOBa, YTOUYHSIONINE BPEMEHHOW MPOMEKYTOK, TAaKHE
kak for (na npotspkenun), during (B Teuenue), until (moka He):

Heis workingas a waiteruntilhe finds a better job. -
OH paboraeT ounmanTOM, IOKa He Haimer padoty momydmre. (OH BpeMEHHO
paboTaeT opUIIUAHTOM).

4. Mru1 ropopum o IleﬁCTBHH, KOTOPOC MEAJCHHO Pa3sBHBACTCA HJIN

MEHSAeTCH. Takoe JICHCTBUE MOTYT OKa3kIBATh
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cinosa get (cranoBuThes), change (MensiThes), become (cranoButhes), rise (mox
numatbes), fall (magate), grow (pactu), improve (yiaydmartscs), begin (naunna
ThCA), Start (HaumHaThC).

Your English is getting better. — TBoit
AHTJMHUCKUI CTaHOBUTCS Jiyuiie. (AHITIMACKMIA HE CTajd JIydlle B  OJHO
MTHOBEHHE, HO MOCTENIEHHO OH YJIYUIIIaeTCs).

The weather is improving. — Ilorona ynyumaercs. (Kakoe-to Bpems
noroja ObljIa IyI0Xasi, a Tenepb CTAHOBHUTCS JIYUIIIE).

Present Continuous Tense ¢ riaroJaMmu cOCTOSIHUS

OOBIYHO HACTOSINEEC JUIMTEIBHOC BpPEMsi B AHIJIMHCKOM SI3bIKE HE
ynoTpeOJsieTcs ¢ riarojiamu cocrostuus (State verbs wu stative verbs).

State verbs — sto rmaromel, mepemarolne COCTOSHHE YEIOBEKA: €ro
YyBCTBA, OTHOIIEHHS, YMCTBEHHBIC IPOLECCH. ODTH TJarojibl 0003HAYAIOT
JEUCTBHS, HO 3TH JCWCTBHs MPOMCXOAAT BHYTPH HAIIETO CO3HAHMS, U MbI HE
MOKeM HaOJIroaTh 3a TeM, Kak OoHW mpoTekaror: to feel — wyBcTBOBaTH, tO
think — mymats, to love — ar06uThH, t0 Wish — kenarsb, to need — Hy:KIaThCSA U
ap. CremoBareibHO, MBI HE MOKEM YIOTpeOJsATh UX BO BpemeHax Continuous,
MOCKOJIbKY 3TOT aCIEKT MMOKa3bIBAET MPOI0JKUTEILHOCTD.

B Tom cnyuae, eciau JeHCTBHE, BBIPAKEHHOE TIJIarojOM COCTOSHHUS,
OTHOCHTCS K HACTOSIIEMY, IJIaroj yrnorpeodisercs B Present Simple;

| like reading letters, but | hate answering them. - Mue HpaBuTCs YHTATh
IMMCbMaA, HO J HCHABMXXY Ha HUX OTBCYATh.

They have a boss. - ¥ vux ects med.

Our office consists of five rooms. - Ham oduc cocTOUT M3 NSATH KOMHAT.

What do you think about it? - Yro Bsr qymare 06 3Tom?

3AJAHUE 1. IlepeBeaure aumajgoru. OOpaTtute 0c000€e BHUMAHHE Ha
npeanoxeHusi ¢ popmamu raaroaa B Present Continuous.

1. Frank and Janet:
- Janet? It’s Frank.
- Frank! Where are you?
- I’m at the station. The train was late. [’'m waiting for a taxi.
- But we’ve got that meeting with the Tamada brothers at 10 o’clock!
- Yes, | know. Are they there yet?
- Yes, they’re sitting in your office.
- Oh, no!
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- And they aren’t looking very happy.

- Hold on...here’s a taxi. Start the meeting without me, but take notes.
Oh, and Janet?

- Yes?

- Remember - this isn’t your contact. It’s my contract!

- Of course it is, Frank. Buy.

2. Janet and Liz:

- Liz?

- Yes?

- Where’s Adriana?

- Oh, she’s working at home today.

- Oh, dear. | need someone to take notes at the Tamada meeting.

- I’m not doing anything important at the moment. Do you want me to do
it?

- Actually, 1 want you to finish those reports.

- Well, Danny isn’t doing anything. I can ask him.

- Oh, thanks.

3. Liz and Danny:
- Danny, are you busy?
- Well, I’'m writing a letter.
- Can you take notes at the meeting, please?
- Why me? Look, Bob is reading the newspaper. Ask him.
- He isn’t reading the newspaper. He’s studying the business pages.
- Well, I’'m waiting for a phone call from New-York.
- They aren’t working in New-York now, Danny. It’s 5.00 a.m. there!
- OK, OK, I’'m going now.

4. Frank, Liz and Janet:
- Hi, Liz. Are they still in Janet’s office?
- Yes, they are. Good luck!
- Right... Hello. Everybody. Sorry, ’'m late.
- Er, hello, Frank. Mr.Tamada and | are just signing the contract.
- No, you’re not, Janet. /'m signing the contract.
- OK, Frank. It’s all yours.

3AJTAHUE 2. IloctaBbTe riaroj B CKOOKax B HY:KHYW ¢opmy Present
Continuous - yTBepAUTEJbHYIO WJIH OTPpHIATEIbHYI0. O0paTHTe BHUMAHHE
HA MPaBWJIa HANTMCAHUS MPHU NPUCOeTUHEHUN OKOHYAHUS -iNg.

Ipumep: The sun (shine) now.
The sun is shining now.
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We are here on holiday. We (stay) at the Central Hotel.
| (go) now. Goodbye.

The phone (ring).

We (have) dinner now. Can you phone again later?
They (build) a new theatre in the city centre at the moment.
It ( not rain) now.

- Where are the children? - They (play) in the park.
John (not read) a newspaper.

Please be quiet. | (work).

10. - Where is Kate? - She is in the kitchen. She (cook).
11. - You (stand) on my foot. - Oh, I’m sorry.

12.  Tom (write) a letter.

13. The children (not do) their homework.

14. Don’t turn off the television. I (watch) it.

CoNoarwWDE

3ANAHUE 3. 3agaiite Bompochl K mpemio:xkenusam B Present Continuous,
HAa4aB UX € YKA3aHHOI'0 BONMPOCUTEJIHLHOIO CJIOBA.

IMpumep: You are reading a book. What?
What are you reading?

1. You are wearing a coat. What?
2. He is waiting for his brother. Who... for?
3. Ann is cooking a dinner. What?
4. They are laughing at me. Why?
5. We are going to the meeting. Where?
6. She is crying. Why?
7. You are eating an apple. What?
8. He is going to the theatre. Where?
9. Paul is reading a newspaper. What?

3AJJAHUE 4. Boioepute nmpaBuwibHyw ¢opmy riaaroaa - B Present Simple
uiau Present Continuous:

1. | don’t watch /I’m not watching television very often.

2. Excuse me. Do you speak / Are you speaking English?

3. Where’s Tom? - He has / is having a shower.

4. Listen! Somebody sings / is singing.

5. Martin doesn’t usually drive / isn’t usually driving to work. He
usually walks / is usually walking.

6. Sandra is tired. She wants / is wanting to go home now.

7. How often do you read / are you reading a newspaper?

8. Excuse me but you sit / are sitting in my place. - Oh, I’'m sorry.

9. It’s late. I go / am going home now.

38



10. What time does your father finish / is your father finishing work
in the evening?

11. ’'m sorry, I don’t understand / I’m not understanding. Can you
speak more slowly?

12. Sue doesn’t like / isn’t liking coffee. She prefers / is prefering
tea.
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PA3JEJ 6. TEJIOBOW TEJJE®OHHBIN PASTOBOP
TELEPHONING

ITo3HakoMbTECHh € JIEKCMKOM N0 TeMme «/lesmoBou
TeJ1e(POHHBIN PA3roBOP» M BbINOJIHUTE 3aJaHN !

1. call - 3BoHUTH

Who'’s calling, please?- Kto ero/ee cnpaimmBaer?

I'm calling from Continental Equipment. - 51 3BoHI0 13 pupmbl «KoHTHHEHTAN
OKBHUIIMEHTY.

I’ll call you later. - 51 no3BoHt0 Bam momo3sxe.

I'll call you again next week. - 5 mo3sonro Bam Ha cieayrorieit Heaene.
2. get back, call back - nepespanuBath

Can you call me back? - MoxeTe MHe epe3BOHUTH?

Can | call you back in an hour? - Mory s Bam niepe3Bonuth yepe3 yac?
3. mobile - MmoOMIIBHBIH TenedoH

Call me on my mobile. - TTo3BoHuTE MHE HAa MOOUIIBHBIH.

4. speak to - pasroBapuBath ¢

Can | speake to Mark, please? - Mory s morosoputs ¢ Mapkom?

5. Speaking. - 'oBopurte (4 ciymaro).

6. voicemail - romocoBas moura, aBTOOTBETYUK

7. person - aboHEeHT

8. available - goctynHbIit

The person you called is not available. - AGonent, kotopomy Bbl TT03BOHHIIH,
HEJIOCTYTICH.

9. try - meITaThCs, MPOOOBATH

Please try later. - [Toxxanyiicta, monpoOyiTe mo3xe.

10. tone - curnan

11. leave a message - ocTaBIsATh COOOIICHHE

Please leave your message after the tone. - Iloxkamyiicta, ocTaBbTE CBOE
COOOIIEHHUSI TIOCIIE CUTHAIA.

12. get a message - moixy4aTh COOIICHHE

| got your message. - 51 moyuus TBoe COOOIIEHHE.

13. hold on - monoxnarTh, «IIOBUCETHY HA TUHUH

Hold on a moment. - TTogoxxauTe MUHYTOYKY.

14. I’ll get him/her. - 5l mo30By ero/ee k TenedoHy.

15. put through - coenquHsTH

I’ll put you through. - 51 Bac coenusio.
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16. I think we’ve covered everithing. - /[ymaro, MbI Bce 00Cyumu.
17. It was nice talking to you. - beuto npusaTHO oodmaThes ¢ Bamu.
18. Thank you for calling. - Cnacu60, 94T0 IO3BOHHUJIH.

3AJAHUE 1.
IIpounTaiiTe u nepeBeauTE COOOIICHNS, 3ANIUCAHHBIC HA ABTOOTBETYHKE:

1) Hello, this is the voicemail of John Cartwright at Continental Equipment. I’'m
sorry, I can’t take your call at the moment, but if you leave me a message I’ll get
back to you as soon as | can.

2) I’'m sorry, but the person you called is not available. Please try later.

IIpouuTaiiTe U mepeBeanTe AUAJOTHU, 3By4Yallue BO BpeMsi OOIIEHUS IO
TeJieony.

1) - Good morning. Yamada Hanako’s office.
- Hello. Can | speak to Ms.Hanako, please?
- Who’s calling, please?
- My name is John Wang. I’'m calling from JW Consultans in Hong
Kong.
- I’ll put you through. One moment, please.
- Thank you.

2) - Right, so we’ve covered everything, I think.
- Yes, that’s it. See you in Warsaw.
- So, you’ll be in touch next week to fix the exact details?
- Yes, I’ll call you again next week.
- It was nice talking to you.
- Yes, good to talk to you too.Thank you for calling.
- Goodbye.
- Bye.

3AJTAHME 2.

JlonosHuTe TenedoHHBI pa3roBop ciaeaywuuvu ¢pasamu: Can | take a
massage, I’ll call back later, Can I speak t0.

: Hello?
: Hello. It’s Nick here. ... ... ... John, please?
: ’m sorry, he isn’t here at the moment. ... ... ... ?

: Thanks. Could you just tell him Nick called. ... ... ....
: OK. I’ll tell him. Goodbye.

> W > w2
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B.: Bye.

JlonostHuTe TesiepoHHBIN pa3roBop ciaenywmumu ¢pasamu: Hold on,  got
your message, Can | speak to.

: Hi, Andrew. It’s Emily.

- Hi, Emily. How are you?.

: I’m fine, thanks. ... ... ... Janine, please.?

cev ... ... amoment. I’ll get her.

:Hello. Emily. I ... ... ... Let’s meet at 8.30 outside the cinema.
: OK, see you then. Bye.

>0w> W

JlonmosiHuTE TeedOHHBI pa3rosop caexywimumu gppazamu: Can | call you
back, Dll call you later, Speaking. call me on my mobile.

A.: Hello. Is that Mr.Cartwright?

A.: This is Tom Lenk. I’m calling about the Richardson contract.

B.: I’m sorry. But I’m in a meeting at the momment. ... ... ... in an hour?
A.: Yes, of course. ’'m in the office until 5.30. After that youcan ... ... ...
B.: OK.......... Bye.

A.: Goodbye.

3AZTAHUE 3. BriGepere 0QHY M3 NpeNIOKEHHBIX CUTYyallMii M COCTaBbTe
AMAJIOT, MMUTHPYIOLIUA Pa3roBop mo rejedony.

Cutyanusg 1. Bam 3BOHST. MI3BUHUTECH 32 TO, UTO HE MOKETE ceiyac TOBOPUTH.
Ckaxute, 4TO HaXOAUTECh B JAHHBIM MOMEHT Ha BcTpeue. Crpocure, MOXKETE
v Bbl iepe3BOHUTH MO3THEE.

Curyammst 2. Boer 3Bonute. IlIpencraBprech. Ilompocutre k  Tenedony
unrepecytouero Bac yenoseka. (Tot, komy Bbl 3BoHUTE, 3aHAT U HE MOXKET C
Bamu pazroBapuBats). Cripocute, MOXKeETe Jin Bbl mepe3BOHUTH uepes3 yac.
Curyarus 3. Bam 3BoHAT u npocsat k Tenedony Bamero xomnery. [Tompocure
MOI0XKAaTh MUHYTKY. CKakKUTe, 4TO IMO30BETE €ro/ee.

I'PAMMATHKA. BPEMA FUTURE SIMPLE H
JIPYTHE CIIOCOBbI BIPAJKEHHA FYJIYIIETO B AHTTTHHCKOM SA3bIKE
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Bce Bpemena rpynmbl Simple ynoTpeOasirorcss A BBIpaXKEHUS
OJTHOKPATHOTO WM PEryJspHO TOBTOPSIIONMIETOCS JCHCTBUS, a TaKxke
MOCTOSTHHOTO TIpU3HAKa MpeaMeTa. BpeMeHa 3TOW Tpymibl ¢ ONPeac/ICHHBIM
MOMEHTOM HE CBSI3aHbI, OHU JIMIIIb KOHCTATHUPYIOT (PAKT COBEPIICHUS JCHCTBHS
0e3 ykasaHus Ha XapakTep ero mnporekanus. HemocpeactBenno Bpemsi The
Future Simple Tense ynotpe0isieTcst sl OMUCaHUs IEHCTBUN B OyAyIIeM.

Bpems Future Simple ccpinaercss Ha neiicTBue, KOTOPOE COBEPIIUTCS B
HEOIPEeICICHHOM MIIM OTJAJICHHOM OYIyIIEeM:

1) Yka3aHue Ha MPOCTOE JACUCTBHE B OYAYIICM:

We’ll return in 4 hours.
Mpe1 BepHeMcs uepes 4 Jaca.

It will not be easy to convince him.
Ero O6yner Henerko yoenuTs.

2) PerynsipHbie, MOBTOPSIONIUECS ICHCTBUS B OyAyIIeM:

| promise I’1l visit you every day.
O6emato, uTo Oyay HaBemaTh T€Os KaX bl ICHb.

3) INpu nepevnciIeHNH MOCIIE0BATEILHOCTH ACHCTBHUI B Oy IyIIIeM:

I cannot wait for my vacation. | will go to the river, swim and fish every day.
He mory moxpatbCcs CBOEro OTIyCKa. byay Kaxaplid I€Hb XOIUTh K PEUKE,
KYIIaThCsl U JJOBUTH PHIOY.

ITpoctoe Oymyliee BpeMsi B aHTJIMHCKOM SI3bIKE OOBIYHO HCIIOJIB3YETCS C
00CTOSTEILCTBAMU:

tomorrow — 3aBtpa
next year — B CieAyromem roay
in five years — uepe3 msTh jet

Yr1BepaurtenabHbie GOpMbI

st Toro, 4roOBl TIOCTaBHTH TJIaroi BO BpeMmMeHHy0 ¢opmy Future
Simple, Hy)XHO HCIIOJIB30BaTh €ro0 HadYaJdbHYIO (OPMY M BCIIOMOTATCIIbHBIH
rmaroi Will. B yctHo#t peun will wamme Bcero cokpammaercs a0 dopwmsr ‘Il
KOTOpasi MOXET MCTIOJB30BaThCS BO BCEX JIUTIAX.

YTBepaAUTENbHBIE TPEIIOKECHHUS:
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I will work We will work
You will work You will work

He / she / it will work They will work

OTtpunaresbHbie GoOpMbI

B orpunarTejibHbIX MNPeII0KEHHUNX 32 BCIIOMOTaTEIbHBIM TJIAr0JI0M
cieayeTr oTpuliaTenbHas yactuia Not. BMecte oHU MOTryT OBITH COKpAIEHBI 10

dbopMbI won’t.
OTtpuiarenbHble TPeII0KEHUS:

| will not work We will not work
You will not work You will not work

He / she / it will not They will not work
work

BonpocureabHbie (poOpMbI

B BOIIPOCUTECJIBbHOM NnpeaI0KCHUHN BCIIOMOTaTEIbHbBIN
rimaron Will craBurcs nepeca MmoaiIcKaluiuMm. 3HAYUMBIN TJIaroJ OCTACTCs MOCHIe

MOJICKAIIEero B CBOCH HavallbHOM dopMe.
B kpatkux oTBeTax Ha OOIIHE BOIMPOCHI OIATh K€ MCIOJIb3yETCS

riaroi Will - B yrBepauTensHOM WK OTpHIIATEIHON (hopMe.
BormpocurenbHbie TPeIIoKEHHS

Will | work? Will we work?

Yes, | will. Yes, we will.

No, | won’t. No, we won’t.
Will you work? Will you work?

Yes, you will. Yes, you will.

No, you won’t. No, you won’t.
Will he / she / it work? Will they work?
Yes, he/she/it will. Yes, they will.
No,he/she/it won’t. No, they won’t.

Jlist o603HaveHHsT JSHCTBUS B OYyAyIIeM B aHTIIMHCKOM SI3bIKE MOTYT TaKKe
MPUMEHSTHCS: TJIaroji, BEIpaKeHHBIA BpeMeHeM Present Continuous, o6opoTsl

be going to u be about to.

Bpemsa Present Continuous wucmnomnbs3yeTcs i 0003HAYCHHS OYTyIIEro,
KOT/Ia BBIpAXKaeTCs HaMEPEHHE COBEPIIUTH JCHCTBUE WM YBEPEHHOCTh B €rO
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coBepiieHUM. OHO HCHOJIB3YETCS B AHIVIMHUCKOM SI3BIKE IIPUMEPHO B TEX XK€
CllydasiX, 9YTO U B PyCCKOM (0OBIYHO C Tiarojiamu JBmwxeHus - t0 go, to leave, to
come, to arrive, to start u np.).

She is arriving from London next week. - Ona npuesxaer u3 JloHq0OHA Ha
CIIEIYIOLIEH HEEIIE.

We are going to the theatre tonight. - Ceroans BeuepoM MbI HJEM B T€atTp.

JInst BRIpKEHUsI HAMCPCHHUSI COBEPIIHTh JCHCTBUE MM YBEPEHHOCTH B €TO
COBEpIICHHHM B OyAyIleM HEpEIKO HCIoJb3yeTcs obopor be going to. B
COYETAHWU C TMOCIACAYIOUMM WHOUHUTABOM OH MNPUHHUMAET 3HAYCHHE:
COOMPATHCSI, HAMEPEBATHCS UTO-TO C/IEIIATh.

| am going to spend my summer vacation in the Crimea. - I cobuparoch
MPOBECTH JIETHHE KaHUKYJIBI B Kprimy.

The test is going to be difficult. - Tecr, Bunumo, Oyaer TpyaHBIM.

Ooopor be about to wucmomw3yercs s BbIpaKCHHS OJHIKANUIICTO
OyayIiero.

Our director is about to sign the contract. - Ham nupekTop BOT-BOT
TIOJIITUIIIET KOHTPAKT.

3AJAHUE 4. JlomoJiHHTEe NpexiokeHuss Bo Bpemenu Future Simple
YTBEPAUTEJIbHON WJIHM OTPULIATEJbHOH (POPMOII BCIOMOTraTeJIbHOIO
rjaroJia.

1. 1... meet you tomorrow if I have time.
2. Don’t drink coffee before you go to bed. You ... sleep.
3. Sue travels a lot. Today she is in Madrid. Next week she ... be in Rome.
4.1t ... rain, so you don’t need to take an umbrella.
5. - I don’t feel very well this evening.
- Well, go to bed early and you ... feel better in the morning.

6. ’'m going away for a few days. I’'m leaving tonight, so 1 ... be at home
tomorrow.
7. I’m sorry I was late this morning. It ... happen again.
8. It’s Bill’s birthday next Monday. He ... be 25.
9. - Are you ready yet?

- Not yet. I ... be ready in five minutes.

3AJTAHUE 5. BcTaBbTe B mpemiokeHus ¢ oboporamu be going to Hy:kHYI0
dbopmy raaroua to be (am/is/are).

. Sarah ... going to sell her car.

.1 ... not going to have breakfast this morning. I’'m not hungry.
. Mr.Brown ... going to speak about our agreement.

. What ... you going to wear to the party tonight?

A WD
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5. I don’t want to go home by bus. I ... going to walk.

6. John is going to London next week. He ... going to stay with some friends.
7. 1t’s Tom’s birthday next week. We ... going to give him a present.

8. There’s a good film on TV this evening. ... you going to watch it?

9. What ... Rachel going to do when she leaves school?

3AIAHUE 6. BrpiOepere BepHyw (opmy 1 0003HadYeHHMs AelCTBHSA B
oynymem - B Future Simple nam Present Continuous.

1. We’ll go / We’re going to the theatre tonight. We’ve got tickets.

2. I don’t think Diana will pass / is passing the exam.

3. What will you do / are you doing tomorrow evening? - Nothing. I’'m free.

4. I’m sure they’ll lend / they’re lending us some money. They’re very rich.

5. He’ll arrive / He’s arriving from London tomorrow morning. His train is at
8.40.

6. Do you think Tom will phone / is phoning us tonight?

7. Why are you putting on your coat? - I’'ll go / I’m going out.

8. We’ll have / We’re having a party next weekend.

9. Steve can’t meet us on Saturday. He’ll work / He’s working.
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BOITPOCHI IJ1s1 CAMOITPOBEPKH

1. T'marox to be: 3Hauenue; yrBepauTeabHble (HOPMBI B HACTOSIIIEM BPEMEHH.

2. Tnmaron to be: orpumartenbHbie U BOMPOCUTEIbHBIC (GOPMBI B HACTOSIIEM
BPEMCHH.

3. The Present Simple Tense: ciydaun ynotpeOiieHUs; YTBEPIUTEIbHBIC
(bopMBIL.

4.  The Present Simple Tense: orpunateabHbIe U BOIPOCUTEIBHBIC (POPMBI.

5. T'maron to have: 3nauenwue; popmsl B Present Simple.

6. Hapeuus, oObruHO yroTpebiisieMble B mpemioxeHusx ¢ Present Simple; ux
MECTO B TIPE/TIOKCHHH.

7.  KonuuecTBEHHbBIC YHCIUTEIbHBIC: TIPABHJIa 00pa30BaHMS.

8. IlpaBuia nmpousHeceHus HOMepa TenedoHa.

9. IlpaBuia 0603HaYECHHS BPEMEHH.

10. Tlpemnorm BpemeHHU: MpaBujia ynoTpeOlieHus (4achl, JHU, «YTPOM,
«ITHEM» | T.11.).

11. TlpaBwia HamMCaHUsS IMOYTOBOTO aJpeca U ajipeca JICKTPOHHOU MOYTHI.

12. Tlpennoru mecra.

13. O06oporsl there is / there are: 3naueHue; npaBuIa MepeBoia MPEIOKCHUH
C JaHHBIMU 00OPOTaMHU.

14. O6opotsi there is / there are: ¢popmsl.

15. BsIpaxeHus: NPUBETCTBUS U MPOIIAHUS U OTBETHl HA HUX B aHTJIOS3BIYHBIX
CTpaHax.

16. dopwmbl oOpatieHuit B chepe 1eT0BOT0 OOIICHHUS.

17. BsipaxeHnus 61arogapHOCTH U OTBETHI HA HUX.

18. Bompocsl 06 nMeHu 1 npodeccun demoBeka, BOIPOCH O paboTe U MECTe
KUTEIIbCTBA.

19. Kiumre nemoBoro teiaedOoHHOT0 pa3roBopa.

20. Aprtuxin. OOmas XapaKTepucTHKa.

21. Cnyyaun ynorpeOeHUs HEONPeAeISHHOT'0 apTUKIIS.

22. Cnyuaun ynotpeOiieHUs ONMpeIeIeHHOTO ap THKIIS.

23. Kakoli apTUKIIb B aHTJIMICKOM HAa3bIBAIOT «HYJEBBIM»? B Kakux cimydasx
OH yroTpeosieTcs?

24. Hacrosmee mmurenbHoe Bpems. Crydan ynoTpeOiaeHUs Present
Continuous Tense.

25. VYteepmurenpHbie Gopmel B Present Continuous Tense. IlIpasuia
IPUCOSTUHEHUSI OKOHYAHHUH K TIarojam.

26. Otpunarenbubie popmbl B Present Continuous Tense.

27. Bompocutenbabie ¢Gopmbel B Present Continuous Tense: oOmuii wu
crienuanbHbIi Bompoc. KpaTkme orBeThl Ha oOmme Bompochkl B Present
Continuous Tense.

28. T'maromel, He ymoTpeOsomuecs BO BpeMeHax rpynmsl  Continuous:
TJIaroJIbl TIPOIIECCa MBIIUICHUS, OPTaHOB YYBCTB, TJIATOJIBI IMOIIMA M YYBCTB,
rJj1aroJinl o01agaHus.
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29. Tlpoctoe Oyamymee Bpems. Ymortpebnenwe Future Simple Tense.
V1BepauTeabHbie HOPMBI.

30. IIpoctoe O6ynyiiee Bpems. DopMbl: OTpULIATENIbHAS U BOIPOCUTEIHHAS.

31. CmocoObl BeIpaskeHUs OyIyIero B aHMIMKACKOM si3bike: Present Continuous
Tense.

32. CnocoObl BhIpaXXeHHs OyAYIIEero B aHTIIMHCKOM si3bIKe: 00opoT to be going
to.

33. CnocoObl BeIpakeHHs OyIyIIero B aHTIIMICKOM si3bike: 000opoT be about to.
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fﬁ'&; TekcThl 1J1s1 YTEHUA U NEPEBOAA

PA3JAEJ 1

Tekcr 1
Saying hello

David Hill, an English businessman, is at Sheremetievo airport in Moscow.
Pete and Nick, Russian businessmen, are at the airport to meet Mr. Hill.

Pete:  Hello, Mr. Hill!

David:  Hello, Pete! It is so good to see you! Thank you for meeting me.

Pete: | am very glad to see you too. Can | introduce my friend and
colleague Nick?

David:  How do you do, Nick?

Nick:  How do you do, David? I'm glad to meet you.

And they shake hands. In Britain most people shake hands when they meet
someone for the first time. It is not usual to shake hands when you say good-bye
or when you meet again later.

Pete: Follow me please, David. Watch the step! Our car is in the
parking area.

Teker 2
At the conference

Miles: Hi. I’'m Miles Norton.

Laura: Hi, nice to meet you. I’'m Laura Clark. Who do you work for?
Miles: It’s a company called Riva.

Laura: I don’t know Riva. What kind of company is it?

Miles: It’s a retail company.

Laura: And what does it do?

Miles: It sells art and photographs to multinational companies.
Laura: Is it a big company?

Miles: It employs 120 people.

Laura: And where is your company based?

Miles: It’s based in Milan. And we also have offices in Madrid and Paris.

Teker 3

Business and travel
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There is a new type of worker in todays’s global business. Today more
and more people travel in their job.

Some employees travel to different countries to work on projects. They
are in a country until a project ends and then they return home. For example,
many IT engineers live in India bu work on projects in the UK and the USA.
Other people live in a country but go to work every day in a different country. In
Europe workers regularly commute between Brussels, London and Paris. Plane
tickets are not expensive and trave lbetween the citiesis easy with a European
passport.

But is the increase in business travel a good thing? It is ineteresting for
employees to meet different nationalities. It is also good for business to have
contacts in different countries around the world. But there ara also problems.
Some employees spend a lot of time away from their home country and it is not
easy for governments to decide exactly where workers should pay tax.

Tekcr 4

1) THE WiLLOW HOTEL

Receptionist

We are looking for a friendly person to work in reception in our popular tourist
hotel. Five days per week, including some evening and weekend work. Some
experience needed.

For an application form and details of how to apply please go to:
www.willowbournemouth.com/jobs

2) THOMPSON AND NOBLE

Sales Manager

Thompson and Noble is a large department store in the centre of Cambridge. We
are looking for sales managers to work in our men’s and women’s department.
Some experience needed. 37-hour week, including some weekend work.

For an application, please go to: www.thopson&noble.co.uk/jobs

Email all application forms to Fran James at f.james@t&n.co.uk

PA3JIEJI 2

Tekcr 1
The paperless office

In many companies it’s very important to have a tidy office. Some
companies say that the workers can’t leave documens or paper on their desk at
the end of he day. Employees put all the documents into filing cabinetsor
drawers. Experts say that a person who works at an untidy desk is not organised

50


http://www.willowbournemouth.com/jobs
http://www.thopson&noble.co.uk/jobs

and spend about one-and-a-half hours a day looking for things. An organised
worker always has a tidy workspace.

But is tat true? Recearch shows that there are two types of worker. The
first type is the “filer”. They receive a document and immediately file it. The
second type is the “piler”. They have piles of paper on their desk. Who do you
think can find things quickly? The answer may surprise you.

Workers who file everything have a tidy desk, bu they file too much.
There are two main problems with this. First, the files and filing cabinets take a
lot of space in the offfice. And second, there are so many files that it takes time
to remember where a particular document is.

Now let’s look at “piler”. They often have an untidy desk, but they aren’t
always disorganised. Some experts say that a busy desk helps “pilers” to think
about current projects and makes it easy to find documents.

So next time you tidy your desk, stop and think. Perhaps an untidy desk
makes it easier to find things.

PA3JIEJI 3

Teker 1
Teamwork

Teams are important in mordern business. Many companies want all their
employees to be good at team work and they want the CEO, directors and
managers to be good at organising teamwork.

In traditional teams people usually work for the same company.
Sometimes team members are from the same department and sometimes from
different departments. Oday colleagues often work on international projects, and
modern tecnology helps members of the team to communicate. People use the
internet and video confefences to talk to each other when they are in different
countries.

Teams are not always formal. Employees often meet with people from
other departments at work, for example over coffee. These groups are not
organised teams, but they are important. They network and tark about work, and
they help to communicate information between departments.

Some companies have teams that meet in unusual places. Companies
build rooms for teamwork so that these special teams can meet outside their
normal office.The rooms look different from normal offices, for example
painted in bright colours. Some managers think this helps teams to be creative. It
Is also important to have regular contact with other departments in the main
company — such as design, marketing, production and finance. This sometimes
helps the team to decide if an idea is good or bad.

Teker 2

51



How I get to the work

This week there is traffic jams more often. Buses, taxis, everything
Is blocked. In such situations | take the subway. I live 20 minutes from the metro
station, but if I walk fast, it takes about 12 minutes. But when | take the subway,
after | have tospend 30 minutes to go tothe office. That iswhy | prefer
to go by bus.

| have a direct way without changing the transport. If it rains, | also take
the bus. After that if | take the subway, my office is one hour from home. And
it is about 40 minutes if | take the bus. | can also go by tram; it is cheaper a bit
but it is much longer. | have to go a lot of stops.

In summer | have to go by bicycle when there is atraffic jam. It takes
about an hour and a half. It’s a bit long but much faster than walking. I have not
to complain too much because the weather forecast is good for this week. And
if there is a lot of traffic jams, | will get to the office and enjoy the nice weather.

Teker 3

To London
On the twelfth of November the group of Russian businessmen leaves the
Sheremetievo airport and flies to London. They have seats in in different rows.
Practically they all have English speaking neighbours.
Here are a few extracts of their talks:

— Excuse me, what's the time please?

— It's a quarter past ten.

— It's Moscow time, isn't it?

— Oh yes. If you want London time, then ... let me see ... the difference is
three hours.

— | see, it's now a quarter past seven, London time.

— By the way do you know when we arrive in London?

— The steward says the flight is three hours forty minutes long. What time
will it be? Oh, about eleven o'clock, London time.

— Then I'll adjust my watch in London.

— So shall I.

— Excuse me, may | have your newspaper please.

— Yes, certainly. Here you are.

— Thank you... Excuse my curiosity, are you Russian?

— Yes, | am. I'm going to London on a short stay.

— Are you a tourist then?

— No, I'm going to England for some training as a businessman.

— You speak very fluent English.

— I'm learning English after my office hours. There are many Russian
businessmen who are learning English.
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— Good for you. But we Englishmen are lazy. Not many of us speak foreign
languages.
— I like your self-criticism.

PA3JIEJI 4
“The visit of a foreign partner”

John Richardson, a Sales Manager for a British company, has just arrived at
Domodedovo Airport from London. He is visiting a Russian company that wants
to buy equipment produced by his company.

At the airport

- Excuse me... Are you Mr.Richardson?

- Yes.

- I’'m Vladimir Ivanov, from STL Systems. How do you do?

- How do you do?

- Have | kept you waiting?

- Oh., no. The plane’s just arrived. Thank you for coming to meet me.
- Not at all. Did you have a good trip?

- Yes, thank you. I was a bit airsick, but now I’'m OK.

- My car is just outside the airport. My driver will take your suitcase.
- Thank you.

In the car

- We are going to our office in the centre of the city. It’ll take us about half
an hour to get there. Mr.Pospelov is waiting for you.

- Please remind me who Mr.Pospelov is.

- He’s our Director General. He is going to discuss with you the details of
our future agreement.

- Which hotel am I staying at?

- We’ve reseved a single room with private bathroom at a hotel near the
centre.

- That’s OK. Thank you very much.

At the office

- I’d like you to meet Mr.Pospelov, our Director General.

- Glad to meet you, Mr.Pospelov.

- Glad to meet you too. Have you ever been to Moscow before,
Mr.Richardson?
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- No, it’s my first visit to Moscow.

- What are your first impressions of Moscow?

- | like Moscow. It is a very beatiful city and quite different from London.

- I hope you’ll enjoy your visit, Mr.Richardson. Let me introduce my staff to
you. This is my secretary, Miss Bogatova.

- Nice to meet you, Miss Bogatova.

- Nice to meet you too. Call me Ann.

- | also want you to meet Victor Volgin, our Sales Manager. You’ve already
met Mr.lvanov.

- What does Mr.lvanov do?

- He is our Export-Import Manager. Take a seat. Would you like something
to drink?

- Yes, I’d like a cup of coffee.

- Ann, could you make coffee for us, please?

- Certainly, sir.

- By the way, Mr.Richardson, what is your profession?

- I’m an engineer, but at Continental Equipment | work as a Sales Manager.
Here’s my card.

PA3JIEJ 5
“At the office”

Mr.Pospelov is going to discuss with Mr.Richardson the details of the future
agreement.

- Let’s get down to business, Mr. Richardson. We are extending our business
and want to buy equipment for producing some goods in Russia, rather than
importing them from western countries as we do now. We know that some
companies, including yours, produce the sort of equipment we need. Your
company provides advanced technology and efficient service, which small
companies can’t provide. That’s why we’re interested in your company.

- Yes, I see. You’ll be pleased to hear that the service life of our equipment
has been increased, and also prices have been reduced.

- Would you mind speaking a bit slower, Mr. Richardson? I’m not very good
at English.

- Sure. | said we had increased the usefull life of our equipment.

- It’s very interesting, but first I would like to know if it’s possible to adapt
your equipment to our needs.

- To answer your question, Mr.Pospelov, | have to visit your factory and
study your requirements.

- I’ll show you our factory tomorrow.

- What time?
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- Let me see... I have an appointment with my lawyer at 9 a.m. How about
10?

- That’s fine.

- At the moment we’re looking for a Commercial Director for the project so
in the future you’ll have to deal with him. If we decide to buy your equipment,
he’ll vizit your company and you’ll discuss the contract with him in detail.

- Fine. I’ve got some advertising leaflets so you’ll be able to study the main
characteristics of our equipment yourself.

- Thank you, Mr.Richardson. Our driver is at your disposal during your
business trip. His name is Pavel.

- Thank you very much, Mr.Pospelov.

- Well, that’s all. Our driver is waiting for you. He’ll take you to your hotel.

- Goodbye, Mr.Pospelov.

- Goodbye, Mr.Richardson. See you tomorrow.

PA3JIEJI 6
“Telephone Conversation with the British Firm”

Andrey Krasnov, the new Commertial Director of STL Systems, is going to
England on business. He is telephoning John Richardson.

1)

- Continental Equipment. Can | help you?

- I’d like to speak to Mr.Richardson.

- Mr.Richardson? Who’s calling, please?

- This is Andrey Krasnov from STL Systems.
- Hold on, please. I’ll find out if he is in.

2)

- What is it, Miss Elliot?

- Mr.Krasnov wants to talk to you, sir.

- I’m very busy at the moment. Ask him to phone later.

- Yes, sir.

- Oh... wait a minute, Ms.Elliot. Who is Mr.Krasnov?

- He said he was from STL Systems.

- From STL Systems? Ask him what his telephone number is. I’ll ring him back.

3)

- Hello? That is Mr.Richardson’s secretary speaking.

- Yes.

- ’m sorry, Mr.Richardson is very busy at the moment. Can you tell me your
telephone number, Mr.Krasnov? Mr.Richardson will call you later.

- Of course. Double five-oh-nine-three-six-two.
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- And where are you calling from?

- From Moscow, Russia.

- Could you tell me the code for Moscow?
- Four-nine-five.

- Thank you, Mr.Krasnov.

4)

- Hello? Is that STL Systems?

- Yes.

- This is John Richardson from Continental Equipment. May | speak to
Mr.Krasnov?

- Speaking.

- Did you want to speak to me?

- Yes, Mr.Richardson. I’'m the new Commertial Director of STL Systems. I’ve
pleasure in informing you that we carefully studied your materials and decided
to accept your proposal.

- Thank you, Mr.Krasnov.

- ’'m planning to come to Brighton and discuss with you the main points of our
agreement in detail.

- When are you going to come?

- On Wednesday, next week.

- That’s fine. Remember me to Mr.Pospelov.

- Certainly I will.

- Goodbye, Mr.Krasnov. Have a good trip.

- Goodbye, Mr.Richardson. See you next week.
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