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aKajleMUYecKHX YacoB, BbIIEJEHHbIX HA KOHTAKTHYI0 padoTy oOydammxcs ¢
npenoaaBartejieM (M0 BWIAM 3aHATHI) W HAa CaMOCTOSATEJIbHYIO PadoTy
o0yuyarwimuxcsi

4 Conepxxanue TUCHUIJIMHBI (MOAYJIsA), CTPYKTYPUPOBAaHHOE 10 TemMaM (pa3aeaam)
C YKa3aHMeM OTBeJeHHOr0 Ha HHUX KOJHYECTBA aKaJeMUYeCKHX WJIH
ACTPOHOMHYECKHX YACOB U BH/0OB YUeOHBIX 3aHIATHIA

4.1 Cmpykmypa oucyuniunsl 7

4.2 Cooeporcanue oucyuniumbl 7
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5.1.8 K pazoeny 8 67
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6 @DoH/I OLEHOYHBIX CPeACTB JJsi NpOBedeHHs] NPOMEXKYTOYHOH aTTecTamum 75
o0yyarmuxcst o AUCHMILINHE (MOIYJIIO)

7 OcHoBHasi W [JONOJHMTEeIbHAsl JIMTepaTypa, HeoOXoauMasi [Jisi OCBOeHHsT /6
JUCUUIJIMHBI (MOIYJIf)
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7.4 Ilepuoouueckue uzoanus 78

8 Pecypcbl  MHPOPMALMOHHO-TEIeKOMMYHUKAIMOHHON  cetn  «HHTepHeT», 79
Heo0XoauMBbIe /1151 0CBOEHHS THCIUIIUHBI (MOTYJIsT)
9 MeTtoanyeckue YyKa3aHusli VISl OOy4alIMXCs MO OCBOEHHI0 aucuumuimHbl 80
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1. INJIAHUPYEMBIE PE3YJIbTATBI OBYUYEHUS 11O JUCHUIIJINHE
(MOAYJIO), COOTHECEHHBIE C INTAHUPYEMBIMU PE3YJIIbTATAMHU OCBOEHUS
OBPA3OBATEJIbHOM ITPOI'PAMMBbBI

Legb AMCHUIUIMHBI: WCTIOIB30BAHUE AHTIIMHCKOTO SI3bIKA B KA4EeCTBE MHCTpPyMEHTa oOMeHa
npoheccHoHaTbHO-3HAYUMOM HH(pOpManne.

3agayM AMCUMIUIMHBI: aKTUBHOE OCBOEHHE MPO(ECCHOHANBHON JIGKCUKU; YTEHHE TEKCTOB IO
npo(UIBHOW TEeMaTUKe C M3BJIICYCHHEM HMH(OpMAIMH C JETaJbHBIM NOHMMAaHHEM; BOCIPHITHE Ha
CIlyX ayJHOMaTepHalIOB ¢ MPOPECCHOHATBHON TEeMaTHKOW; 3aKPEIUICHHE Pa3TOBOPHBIX HABHIKOB HA
0a3e COOTBETCTBYIONICH ETOBON TEMATHKH.

Oceoenue oucyunIuHvl HaNPaeIeHo Ha popmuposanue y CMmyo0eHmos ciedyViouux KOMnemeHyuiL:

OouwekynbmypHulx:

OK-3 — crmocoOHOCTh MCMOIB30BaTh OCHOBHI SKOHOMHYECKUX 3HAHUI B Pa3NUYHBIX cdepax
JeSATEITbHOCTH.

OK-5 — cnocoOHOCTh K KOMMYHMKAIlMM B YCTHOW M NUCBMEHHOM (hopMax Ha PYCCKOM H
WHOCTPAHHOM SI3bIKaX JIJISl PEIICHUS 3a/1a4 MEKIMIHOCTHOTO U MEKKYIbTYPHOTO B3aUMO/ICHCTBHSL.

OK-7 — crnocoOHOCTh K CaMOOPTaHU3AINH U CaMOOOpPa30BaHUIO.

Oobwenpogeccuonanvhuix:

OIIK-4 — criocoOHOCTh OCYLIECTBIISITH JI€10BOE OOIIEHNHE U MyOJIWYHbIE BBICTYIUIEHHUS, BECTU
MIEPErOBOPHI, COBEIIAHUS, OCYHIECTBISTH JEIOBYI0 TIEPENHCKY W TOIEPKHUBATh JJICKTPOHHBIE
KOMMYHUKAIIH.

Ilpogpeccuonanvhoix:

IIK-8 — cnocoOHOCT, TPUMEHATH HWH(POPMAITMOHHO-KOMYHUKAIITMOHHBIE TEXHOJIOTHH B
podeccroHabHOM IeATENHHOCTH C BUIEHUEM MX B3aMMOCBS3€H U MEPCIIEKTUB UCIIOJIb30BAHMUS .

B pezynomame oceoenus OK-3 cmyoenm oondicen:

3HATB: SKOHOMUYECKYIO TEPMUHOJIOTHIO HA aHTJIMICKOM S3bIKE

YMeTh: UCTIOIB30BaTh S3KOHOMHUYECKYIO0 TEPMUHOJIOTHIO HA aHTJIMHCKOM SI3bIKE

Baagers: HaBbIKAMU UCIIOJIB30BAHUS SKOHOMUYECKON TEPMUHOJIOTUU Ha aHTJIMHCKOM SI3bIKE

B pezynvmame oceoenus OK-5 cmyoenm oonoicen:

3HAaTh: OCHOBHBIC 3HAYCHHS] M3YUYECHHBIX JIEKCHUECKHX EIUHUI], UCIIOJIb3YEMBIX B CUTYalUAX
MHOSI3bIYHOTO O0IIEeHUs B podeccnoHanbHO chepe 1esTenbHOCTH.

YMerb: MoHMMAaTh HHPOPMALMIO MPU YTEHUHM JIOOBIX HCTOYHHUKOB B COOTBETCTBHH C
KOHKPETHOM 11eJ1b10 (03HAKOMHTEJILHOE, U3y4Yalollee MPOCMOTPOBOE, MOUCKOBOE UTCHHE); BHIPAKATH
KOMMYHHKATHUBHBIE HAMEPEHHUS B CBSI3U C COJIEP’KAHUEM TEKCTa B MPEII0KEHHON CUTYaIUH.

Baagers: HaBbIKaMU, JOCTaTOUHBIMH JJISl TIOCIEAYIOIIETO U3YUYEHUS U OCMBICICHHS OIbITa B
npoQuIupyrome M CMEKHON obOnacTax mnpodeccHoHaNbHON eATENbHOCTH, HaBBIKAMH K
KOMMYHHKAIIUM B YCTHOW M MHCbMEHHOHN (hopMax Ha MHOCTPAHHOM S3bIKAX IJIsS pEIHIeHHs 3a7ad
MEXJIMYHOCTHOTO U MEXKYJIbTYPHOTO B3aUMOICHUCTBUS.

B pesynomame oceoenus OK-T cmyoenm oonicen:

3HaTh: OCHOBHBIE (DOHETHUYECKHE, JIGKCMUECKHE U TpaMMaTUYECKUE SIBICHHUS H3y4aeMOTro
MHOCTPAHHOTO  f3bIKA, TIIO3BOJIAIOLIME HCMOJIb30BaTh €ro Kak CpeACTBO JIMYHOCTHOM U
npodeccnoHaIbHON KOMMYHHUKAITUU

YMeTb: IpaMOTHO H3/araTb Ha HHOCTPAHHOM S3bIKE€ COOCTBEHHBIE MBICIM B YCTHOM H
MUCEMEHHOU peun

Baagers: HaBbIkaMu ocyilecTBICHHS >(PPEKTUBHON KOMMYHHKAIIMH B TPO(GECCHOHATHHOU
cpene

B pesynomame oceoenusn OIIK-4 cmyodenm 0ondicen:

3HaTh: MHOCTPAHHBIM S3BIK /IS  OCYLIECTBICHHS  MEXKIMYHOCTHOTO OOIIEHUS B
npodeccuoOHaTbHON 1A TEILHOCTH.

YMeTh: TOHMMAaTh MOHOJIOTHUYECKHE BBICKA3bIBAHHS M PAa3IMYHbIC BUIBI AMAJOra Kak MpU
HEMOCPEICTBEHHOM OOIIEHNH, TaK U B ay/IM0-/BUJICO3AIIUCH.
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Baaners:

-HaBBIKAMM BBIPAKATh CBOM MBICIIM U MHEHUSI B MEXIMYHOCTHOM M JICJIOBOM OOIICHHH Ha
WHOCTPAHHOM SI3bIKE;

-CIIOCOOHOCTBIO UW3BJICUCHHSI HEOOXOJMMON WHPOpPMAIMU W3 OPHUTHHAIBHOTO TEKCTa Ha
WHOCTPAHHOM SI3BIKE.

B pesynomame oceoenus IK-8 cmyodenm donicen:

3HaTh: OCHOBBI HH()OPMATHUKH, TPOTPAMMHBIX TPOIYKTOB JUISI HHOCTPAHHBIX S3BIKOB

YmMmerb: paboTtath C  3JIEKTPOHHBIMH  CJIOBApPSIMHU, METOAMYECKON  JTOKyMEHTAIlUEeH,
MIPOrpaMMHBIM 0OecIieYeHuEM

Baanerb: HaBbIKAMM TPUMEHEHHS DJIEKTPOHHBIX CJIOBApei, METOJUYECKON TOKyMEHTAIWH,
MPOTPaMMHOTO 0OecTieueHus

2. MECTO JUCIHUILINHBI B CTPYKTYPE OBPA3OBATEJLHON
MMPOT'PAMMBI BO

B cootBerctBun ¢ ®I'OC BO, yueOHpiM 1u1aHoM aucuuiuimHa [IpodeccnonanbHblif
MHOCTPaHHBIN A3bIK OTHOCUTCS K JUCLMILIMHAM BapuaTHBHOM yactu 61oka b1 OITOIT BO 38.03.04
l'ocynapcTBeHHOE M MYHUITUTIATBHOE YITPABJICHHUE.

MecTo npernogaBaHus 3TON TUCIUILTMHBI 00YCIIOBIIEHO TpeOOBaHUEM OO0ECIIEYUTh MOJATOTOBKY
0akalaBpoB B O0OJACTH TOCYJapCTBEHHOTO W MYHHUIIUIIAIBHOTO YIpaBIIeHUS, CHOPMHUPOBATH
KOMITETEHITUH, COOTBETCTBYIOIIHE COBPEMEHHOMY YPOBHIO MPO(EeCCHOHAIBHON NeATeTbHOCTH U
denepanbHOMY TOCYIapCTBEHHOMY 00pa30BaTeIbHOMY CTaHIAPTY BHICIIIETO 00pa30BaHMUS.

Ilepeuenv oucyunaun, 3HaHue KOMOPLIX HEOOXOOUMO Ol U3YUEHUSL OAHHOU OUCYUNIUHDL.

YpoBeHb «BXOJHBIX» 3HAHUH W YMEHUH, HEOOXOAUMBIH TIPH OCBOCHUHM JIUCIMIUIMHBI
[TpodeccnonanbHBI HHOCTPAHHBIN S3BIK, COOTBETCTBYET KOTHUTHBHOW M MHCTPYMEHTAJILHOU 0Oase,
chOpMHUPOBAHHOM B pe3y/IbTaTe OCBOCHUS TUCHUILTUHBI « IHOCTpaHHBIN S3BIK.

Ilepeuenv oucyunaun, 05 U3y4eHUss KOMOPBIX HeOOXOOUMbBL 3HAHUSL OAHHOU OUCYUNTUHDL:

JlucuuminHa TOMOTaeT YCHJIHMTH SI3IKOBYIO MOJATOTOBKY CTYIEHTOB JJsl €€ MOciexyromen
pean3aly B COBPEMEHHOM OOIIECTBE, B KOTOPOM aKTUBHO Pa3BUBAIOTCS MPSMbIE MEKTyHAPOIHBIE
KOHTaKThl. JIaHHBII Kypc MO3BOJISIET CIeNlaTh MHOCTPAHHBIM SI3BbIK CPEJCTBOM TMOJYYEHHs] HOBOW,
npodeccuoHalbHO-3HAUUMON HH(OPMAILIUK; COBEPILIEHCTBOBATH KYJIBTYPY JAEJIOBOrOo OOIIEHHS B
CUTYAIUSX MEXKYJIBTYPHOTO COTPYAHUYECTBA.

3. OBBEM JIMCHUATIIAHBI (MOYJIST) B 3AUETHBIX EJJMHUALIAX C
YKA3AHMEM KOJMYECTBA AKAJIEMUYECKHX YACOB, BBIJIEJIEHHBIX HA
KOHTAKTHYIO PABOTY OBYYAIOIMXCS C IMTPENOJABATEJIEM (IIO BUJIAM
3AHATHIN) 1 HA CAMOCTOSITEJIbHYIO PABOTY OBYYAIOIIMUXCS

Bcero uacos

O0beM U CHMITHHBI Tlast ODO s 300

Oouwasn mpyooemkocms OuCUUNIUHDBL

(3auemnulx eOuHUU/UACOB) 4/144 41144

Konmaxkmnas padoma odyuaromuxcs c npenooagamesiem
(no eudam yueonvix 3anamuii) (6cezo)

AynutopHasi padoTa (Bcero) 48 16
B TOM YHCIIE:
Jlexyuu 4 6
Cemunapbl, npakxmuyeckue 3aHamus 44 10
Camocmosamenvnasn padoma odyuarowezocs (6cezo) 60 119
Buo npomesxicymounoii ammecmayuu Ik3amen IK3amen
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4. COAJEP) KAHUE JUCHUIIJIMHBI MOAYJIsA), CTPYKTYPUPOBAHHOE 11O TEMAM
(PA3JAEJIAM) C YKASAHUEM OTBEJEHHOI'O HA HUX KOJIMYECTBA AKAJJEMHUYECKHUX
NN ACTPOHOMUWYECKHNX YACOB 1 BUJIOB YUYEBHBIX 3AHATHUI
4.1. CTPYKTYPA JUCIHUIIJIMHBbI
Oowan mpyooemkocms OUCUUNTUHBL:

144 - yacoe (ounas popma obyuenus)
4 - 3auemHule eOUHUYbL
OK3AMEH - (hopma npomencymoyHou ammecmayuu
AyautopHsiid poHa(B Yac.) . -
» i,
=
pRMEEE S| | 03 | £3
popwe popue | =
1 | Pazmen 1. “The visit of a Foreign partner” 5 1 j1 |- |(-14 |1 6 |OK-3
2 | Paszen 2. “Socializing” 6 1 |-]-|-16 |1 |8 [OK>5
3 | Pazzmen 3. “On a business trip” 4 1 |- (- |- 1|4 1 g [OK-7
4 | Paznmen 4 . “Telephoning” 7 2 |1 - |-|6 |2 g [QUK-4
5 | Pasgen 5. “Everyday life and service” 6 1 |-|- |-16 |1 8 [1K-8
6 | Pasmen 6. “Work” 6 1 |-(- |-16 |1 8
7 | Pasgen 7. “At the company office” 7 1 |1 |- |-1]16 |1 6
8 | Pasgen 8. “Business Writing” 7 2 |1 |- |-16 2 8
Bceero 48 (10 (4| - | - | 44 | 10 | 60
Oowas mpyooemkocms OUCYUNTUHDBL:
144 - yacos (ouHas hopma 0byuerus)
4 - 3auemuvle eOUHULbL
IK3AMEH - (hopma npomesncymouHol ammecmayuu
AynuTopHblii pona(B yac.) < .
e Hanvienosanue Beere | e[ | e [0 [T B | B
=
PRIEIOR g | 53 | £
bopue dopue | T =
1 | Pazgen 1. “The visit of a Foreign partner” 5 1 (1| - - | 4 1 6 |OK-3
2 | Pasgen 2. “Socializing” 6 1 |-|- |-|6 [1 |8 [OK>5
3 | Pazmen 3. “On a business trip” 4 1 - - 4 1 8 OK-7
4 | Paszmen 4 . “Telephoning” 7 2 |1 |- |-1]16 |2 g [OLIK-4
5 | Pazmen 5. “Everyday life and service” 6 1 (-1]- |-16 1 8 [1K-8
6 | Pasmen 6. “Work” 6 1 |- |- |-1]16 |1 8
7 | Paznmen 7. “At the company office” 7 1 |1 (- |-1]6 1 6
8 | Paznen 8. “Business Writing” 7 2 |1 | - - 16 2 8
Bcero 48 |10 (4| - | - | 44 | 10 | 60

4.2. COAEP/) KAHUE JUCHUITJINHBI
Paznea 1. “The visit of a foreign partner”
JIMHTBOCTpaHOBEYECKas MHPOPMAIH: TPUBETCTBUS, MPOIAHKE, OJIaroJapHOCTH M OTBETHI Ha
HUX, (OPMBI OOpalIeHui, BOIIPOCH! O MPO(pEecCUH U MMEHH YellOBEeKa, BOIPOCH O paboTe W MecTe
KHUTEIBCTBA.
I'pammatuka: [Topsiok ClIOB B aHTIIMHACKOM MPEJIOKEHUH - YTBEPAUTEILHOM, OTPUIIATEIIEHOM
U BOIpocuTeIbHOM. VM3 cymecTBUTENbHOE (KaTErOpUH YKCia U Maaexa).
UYrenue u nepeso: Tekct “The visit of a foreign partner”.

Crp. 7 u3 103



Ky6MUC3N (dwnman) 2020
PABOYASA NPOrPAMMA ANCUUNJINHDI oYn BO «ATuCO»

Pa3nen 2. “ Socializing”

['pamMarTuka: apTUKIIA - HEONIPEAEIECHHBIN, ONIPEACIICHHBIN U HYJIEBOW; CIIy4anu UCIIOJIb30BaHUS
AQHIVIMMCKUX APTUKIIEH.

JIekcuKka: CJIoBa U BeIpaeHHs 1Mo Teme “‘JlenmoBoe obmieHune”.

Urenwne u nepeBon: auaioru “Nice to meet you®, “At the restaurant”, “Networking”.

Pa3sroBopHas npakTHKa: HOCTPOECHUE AUATIOTOB 110 00pas3Ily.

Pa3nen 3.“On a business trip”

Jlekcuka: TeneOHHBIA pa3roBOp ¢ KOMITAHHUEH, 3aKa3 MECTa B TOCTUHUIIE, TTOKYITKa OMUjieTa Ha

camoJierT.

I'pammatuka: KosudecTBeHHbIE M MOPSAKOBBIE YHUCIUTEIbHBIE; JPOOM. [IpaBuna
MIPOM3HECEHUs JAaT W rojoB. AHIMiickue npuuactus: npudactue | u mpuuactue |l; coydan wmx
ynoTpeodaeHus.

Yrenue u nepeBoJ: Tekct “On a business trip”.
Pa3nen 4.“Telephoning”

Jlexkcuka: cioBa W BbIpaxkeHuss no Tteme ‘‘/lenoBoit TenedonHbI pasroBop”. Ilpasuia
MIPOU3HECEHUs HoMepa TenedoHa

Urenue u mepeBoxa: muanoru “Telephoning: starting and ending®, “Cheching information”,
“Messages”, “Wrong number”.

PasroBopHas npakTHka: Tese(OHHBINH Pa3sroBOp MEXy COTPYAHUKOM KOMITAHUHU U KIIMEHTOM.

Pa3nen 5.“Everyday life and service”

Jlekcuka: TOCTUHUYHBINA CEpBUC, MHUTAHHE, PECTOPAHBI, 3aKyCOUHBIE, MPOKAT aBTOMOOMIIEH,
BBI30B SKCTPEHHOH MTOMOIIH.

I'pammatuka: Monanbable riiaroiisl. [Ipoctoe Oyayiiee Bpems u Apyrue crnocoObl BEIPAKEHUS
Oymy1miero.

Urenue u nepeBon: auanoru “At the hotel”, “At the restaurant”, “At a car rental agency”, “At a
filling station”.

Paznen 6.“\Work”

Jlexcuka: MecTo U crerduka paboThl, CTPYKTypa KOMIIAHUU - OTAEIbI U IEPCOHAIL.

UteHue U mepeBoJi: TUANIOTH U TeKCThI pasaenoB “Places and departments”, “Types of work”,
“Work and numbers”.

PasroBopHas npakTHKa: paccka3 O CBOEM MecTe padoThI.

Paszgea 7.“At the company office”

Jlexcuka: 3HaKOMCTBO C (PUPMOIA, 00CYKICHHE TVIAHOB JajibHEHIIeH PabOThI.

I'pammatuka: IIpoctoe Hacrosiiee Bpemsi - ciaydau yrnoTpeOJieHHs, yTBEpAUTEIbHBIE,
oTpulaTeNbHble U BompocutenabHble (Gopmbl. IIpocToe mmurenbHOE Bpems ciaydau yHoTpeOlieHus,
yTBEpAUTENbHbIC, OTPHUILIATEIbHBIE U BOMPOCUTENbHBIE (opMBbl. [1aromnsl, He ynoTpeOstonuecs Bo
BpeMenax rpymmbel Continuous. ComocraBienue Bpemen Present Simple u Present Continuous.
Hapeuust u 000poThl peun, ymoTpebisieMble B MpeIOKEHHUSIX ¢ riarojamu B Present Simple u
Present Continuous; ux MeCTO B IIPEIOKEHUH.

Yrenue u nepeso: Tekct “At the company office”.

Pa3nen 8.“Business Writing”

Jlexcuka: Knunie aHrmuicKoOro AeI0BOro MUChMa, €T0 CTPYKTYpA.

YreHue ¥ IEPEeBO: TEKCTHI paszesos “Emails®, “Letters”.

[IpakTuka: HamUCaHKe JIEJIOBOTO MUChMa 10 00pasiy.

4.3. TJIAH IPAKTUYECKUX 3AHATUI
[IpakTnyeckue 3aHATUSA - PopMa yUeOHOTO 3aHATHs, HA KOTOPOM IpenojaBareib OpraHu3yeT
JeTalbHOE PACCMOTPEHUE CTYACHTAaMH OTAEIbHBIX TEOPETHUECKUX IMOJIOKEHUH  ydeOHOM
JUCUUIUIMHBL U GOPMUPYET YMEHHS M HaBBIKA MX MPAKTHUYECKOTO MpUMEHEeHUs. B paMkax u3ydeHus
qucuuiInHel MHOCTpaHHBINH #A3BIK B NPO(ecCHOHAIBHOM cepe Ha KaXKIOM IIPAKTUYECKOM
3aHATUU MPUMEHSIOTCS MHTepaKTUBHBbIE Gopmbl oOydeHus. [locne oOcyxkaeHusT TeOPEeTHUIECKOro
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BOIPOCA MPUCYTCTBYIONMIUM B ayIUTOPUU TPEIAralOTCs BUIBI Pa0OTHI, IPEINOJIATAOIINE aKTHBHOE
B3aMMO/ICHCTBHE YYaCTHHUKOB Y4eOHOTO TMporecca (HMCIOJBb3YyeTCsl YYeOHHK W JIOTIOJHHUTEIbHBINA
pa3zaToyHbI MaTepuann).

Pa3HoypoBHEBBIE 32 1aHUA

1) mo ocBoeHmI0 JekcukH. PaboTa Ha/l TEMO HAYMHACTCS CO 3HAKOMCTBA C HOBOH JIEKCHKOM.
3areM 3Ta JIEKCMKAa W JIEKCHKa MpEeAbIAYIIHX TEeM OTpadaThiBaeTCs B YHPAXHEHUSX - YCTHBIX U
IINCbMCHHBIX.

IIpumep 3a1aHus 10 OCBOEHHIO JTEKCUKH:

JlomoJIHUTe TEKCT CJIeIYIOIHMHU CJI0BAMHU, ONPeeTUB MeCTO Ka:K/IA0ro 1o cMbicay (0ykBa,
C KOTOpOii J0JUKHO HAaYMHATBLCS CJI0BO, jaaHa): Mmanufacture, products, sales, staff,
manufacturing, production, sells, produces.

Vinway International is a m..... and retail company. It p..... electrical equipment and it S..... its
p...... in shops in Europe and Asia. We m..... digital radios. We have a good p..... department and
S..... department. We are a small company with good managers and s..... .

2)no rpammaTtuke. Llenbio X BBITIOJIHEHHS SBIISACTCS U3y4YUTh, aKTUBU3UPOBATh U IPUMEHHUTH
Ha IpakTUKe rpaMMmarhyeckuil marepuain. OCHOBHOM BMJ 3a/JlaHUN — OIpENEleHUEe U N3MEHEHHE
rpaMMaTHYEeCKOi (hOPMEBI CIIOBA.

IIpumMep rpaMMaTH4YeCKOT0 3aJaHUSA:

IMocraBbTe ri1aroJi, cTosIMil B CKOOKaX, B HY:kKHYI0 (popmy Present Simple:

Margaret (speak) four languages.

In Britain the banks (open) at 9.30 in the morning.
I (work) in the city centre.

She (eat) lunch in the staff restaurant.

You (have) eight members in your team.

Peter (leave) work early on Monday.

My job is very interesting. | (meet) a lot of people.

3)110 YTeHUI0 M _TmepeBoay. HampaBieHbl Ha JOCTHXKEHHE OCHOBHOM 1ienu o0OydeHus
MHOCTPAaHHOMY SI3bIKY — OOY4YEHHIO BCEM BHJAM UYTEHUS TEKCTOB JII0OOOW HAampaBJIEHHOCTH, B TOM
yucie, npodeccuonanbHO. OCHOBHOW, TEMAaTHUECKUN TEKCT MPEAaraeTcs TakKe s 3aKperieHUs
JIEKCUKHU, N3ydeHus (pakTUYeCKOTo MaTepuaa, u3Ble4eHuss UHPOpMAaIiU, PACIIUPEHUS KPYro3opa.

IIpumep 3a1aHNs 1O YTEHHUIO U TEPBOAY:

IlepeBeauTe AMATOT U MIPOYUTANTE €0 MO POJISIM.

Receptionist (R): Hello. Welcome to Global Contacts.

Jan (J): Hello.

R: Can | ask you some questions to complete my form?

J: Certainly.

R: OK, what’s your name, please?

J: Jan Kowalik.

R: Great. And where are you from, Mr. Kowalik?

J: I’'m from Poland.

R: What company are you with?

J: ’'m with Bax Industries.

R: Thanks, Mr. Kowalik. I hope you enjoy the conference.

J: Thanks. Bye.

Nook~ownhE

PoseBas urpa
CoBMecTHasi JeSTeNbHOCTh TPYNIBl OOYdYaIOUIMXCS W TpernojaBarens IMOJ| YIpaBICHHEM
MperoiaBaTelis ¢ IeNbl0 pelieHust y4eOHbIX U MPOo(ecCHOHAIbHO-OPUEHTHPOBAHHBIX 33]au IyTeM
UTPOBOTO MOJICNIUPOBAHUS pealbHOM mpoOneMHON cuTyanuu. [lo3BoJjisieT OlLEHHBAaTh YMEHUE
aHAJM3UPOBATh U pellaTh THIIMYHbIE NPOQEeCcCHOHANbHBIE 33/1a4H, apIryMEHTUPOBAaTh COOCTBEHHYIO
TOYKY 3pEHHS.

Crp. 9 3 103



Ky6MUC3N (dwnman) 2020
PABOYASA NPOrPAMMA ANCUUNJINHDI oYn BO «ATuCO»

IIpuMep cueHapusi poJieBoil UI'PHI:

pumep ciieHapus poaesoit urpsl (Pasmen 2: [pakruueckoe 3austue “Socialising”)

A) IlpencraBbre, yTo K Bam B KOMIIaHWIO TpHeXaj MPEACTABUTENh HMHOCTPAHHON (UPMBIL.
BeinonnuTe cienyromue 1eHCcTBU:

1. npencraBpTECh CAaMM U MIPEJICTABbTE EMY COTPYAHUKOB Barieil koMmmnanuu.

2. CripocuTe y HEro, Kakyl0 KOMITAHWIO OH TPEACTaBISIET, KaKyl IOJDKHOCTh 3aHUMAET, W3
KAaKOTO rOpo/ia OH Ipuexall.

3. CripocuTe y HEro, He X0Tel Obl OH YTO-HUOY/Ib BBIMUTH (MIPEIIOKHUTE EMY YaIIKy Yasi, Kode,
COK U T.IL.).

4. Ha3znaubTe eMy BCTpeuy Ha 3aBTpa U NOMPOLIANTECh C HUM.

b) Brl npencraBuTens MHOCTpAHHOW (UPMBI, IPUEXaBIINK C JEJIOBBIM BU3UTOM B (upmy, ¢
KOTOpOIl HaMepHuBaeTeCch COTpyAHNYaTh. [Ipourpaiite OTBETHbBIE PENJIMKU B CUTYAIUSAX U3 YacTH A).

NMPAKTUYECKOE 3AHSTHE 1
Paszoen 1. “The visit of a foreign partner”
Hpaxmuuecxoe SAHAMUE CEMUHAPCKOZ0 MemMamuuecKo2o muna ¢ NpDUMEHEHUeM
urnmepaKkmueHbvlx 300AHUTL
Inan npakmu4ecKko2co 3anaAmus

Nel
1) BrIpaskeHUs TPUBETCTBHS U TIPOIIAHKS U OTBETHI HA HUX B aHTJIOSI3BIYHBIX CTPaHAX.
2) dopmbl 0OpalIeHui.
3) Bripaxxenust 6;1aroqapHOCTH ¥ OTBETHI HA HUX.
4) Bompocsr o mpodeccnn u nMeHH YeoBeKa, BOIIPOCHI O pab0Te U MECTE )KUTEIHCTBA.
No2
1) [Topsinok cioB B aHTTTUHCKOM MPEAIOKEHNUU: YTBEPAUTEIHLHOM U OTPULIATEIEHOM.
2) [IpaBuna mOCTpOEHHUST BOMPOCOB B AHTJIMICKOM s3blke. OOmme, crenuaibHbIe,
aNbTepHATUBHbBIC U Pa3/ICIUTEIbHBIE BOIIPOCHL.
3) MecTo NONOTHEHHUI B aHIJIMHCKOM MPEIJI0OAKECHUH.
4) O6crosiTenbcTBa MecTa ¥ BpeMeHH. VX MecTo B aHTTTMICKOM MPEAIOKEHUH.
Ne3
1) Nwms cymiecTBuTeNnbHOE.
2) Kareropus uncna aHrMACKUX CYIIECTBUTENbHBIX.
3) [IpaBuna mnpucoeqMHEHUs] OKOHYAHUNH K CYHIECTBUTENBHBIM BO MHOXECTBEHHOM
qrucIe.
4) Uckmrouennst w3 mpaBwil  00pa3oBaHUS MHOXKECTBEHHOTO YHUCIAa AHTIUHCKUX
CYIIECTBUTENbHBIX.
Neq

1) Nms cymiecTBUTEIBHOE.

2) KaTeFOpI/IH Imaacxa AHTJIMMCKHUX CYHICCTBUTCIIbHBIX.

3) HpaBI/IJ'Ia O6paSOBaHI/IH MPUTAKATCIIBHOTO ITaJiIC’Ka CYIICCTBHUTCIBHBIX B CAWHCTBCHHOM
qucile.

4) HpaBI/IJ'Ia O6pa3OBaHI/I}I MPUTAKATCIIBHOTO MaJiCKa CYICCTBUTCIBHBIX BO MHOXCCTBCHHOM
qucile.

Ne5
Yrenue U nepeBo] TEKCTa
Visit of a Foreign Partner

John Cartwright, a Sales Manager of one of the English companies has just arrived in
Sheremetyevo Airport from London He is visiting a Russian company that wants to buy equipment
produced by his company. We are presented here some dialogues between him and the staff of the
Russian company.
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At the airport
e Excuse me... Are you Mr.Cartwright?
e Yes.
¢ I’m Vladimir Ivanov, from TST Systems. How do you do?
e How do you do?
e Have | kept you waiting?
¢ Oh, no... the plane’s just arrived. Thank you for coming to meet me.
e Not at all. Did you have a good trip?
e Yes, thank you. I was airsick a bit, but now I’'m O.K.
e My car’s just outside the airport. Shall my driver take your suitcase?
¢ Oh, yes...thank you.
In the car
e We are going to our office in the center of the city. It’ll take us about half an hour to get there.
Mr Pospelov is waiting for you.
e \What is Mr Pospelov? Remind me, please.
eHe’s our General Director. He is going to discuss with you some details of our future
agreement.
e What hotel may | stay at?
e \We reserved for you a single room with private bathroom at a hotel near the center.
e That’s O.K. Thank you very much.
At the office
- I’d like you to meet Mr Pospelov, our General Director.
¢ Glad to meet you Mr Pospelov.
- So am I. Have you ever been to Moscow, Mr Cartwright?
e No, it’s my first visit to Moscow.
e What are your first impressions of Moscow?
- I like Moscow, it’s a very beautiful city and quite different from London.
- I hope you’ll enjoy your visit, Mr Cartwright.

- Let me introduce my staff to you. This is my secretary. Miss Belyaeva.

¢ Glad to meet you, Miss Belyaeva.

eSo am I. Call me Ann.

- [ also want you to meet Victor Volgin, our Sales Manager. You’ve already met Mr Ivanov.

e \What does Mr Ivanov do?

- He is our Export- Import Manager... Sit down please, Mr. Cartwright. A cigarette?

e Yes. Thank you.

e \Would you like something to drink?

eEr... Yes. I’d like a cup of coffee.

- Ann, could you make coffee for us, please?

- Certainly, sir. What coffee do you prefer, Mr Cartwright, black or white?

e Black, please.

¢ With sugar?

¢ No, thanks.

- By the way, Mr Cartwrighrt, what are you by profession?

- I'm an engineer. But at Continental Equipment | work as a Sales Manager. Here's my card.

- Let's get down to business, Mr Cartwright. We are extending our business and want to buy
equipment for producing in Russia some goods we are importing now from western countries. We
know some companies, like yours, that produce the sort of equipment we need. Your company
provides advanced technology and efficient service, which small companies can't provide. That's why
we are interested in your equipment.
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- Yes. | see You'll be pleased to find out that service life of our equipment was considerably
extended, moreover, we reduced its price.

- Would you mind speaking a bit slower, Mr Cartwright? I’m not very good at English.

- Sure. | said we had improved the performance of our equipment.

- It's very interesting. But first of all 1 would like to know if it's possible to adapt your
equipment to our needs.

e To answer your question, Mr

Pospelov, | have to visit your factory and study your requirements.

- 1 will show you your factory tomorrow.

- What time?

- Let me see... | have an appointment with my lawyer at 9 a.m. How about 10 o’clock?

- That’s fine.

- Now we are seeking a Commercial Director for this project so in the future you’ll have to deal
with him. If we decide to buy your equipment, he’ll visit your company and you’ll discuss with him
the main principles of the contract in detail.

- Fine. I’ve got some advertising materials so you’ll be able to study the main characteristics of
our equipment yourself.

- Thank you, Mr Cartwright. Our driver is at your disposal during your visit. His name is Oleg.

- Thank you very much, Mr Pospelov.

- Well. That’s all... our driver’s waiting for you. He’ll take you to your hotel. You need a rest.

« Goodbye, Mr Pospelov.

- Goodbye, Mr Cartwright. See you tomorrow.

Excuse me

to be airsick

Shall my driver take your suitcase?

It’1] take us about half an hour to get there.

to wait for smb (smth)

What is Mr. Pospelov?

to be going to do smth

agreement

I’d like (I would like) you to meet...

Soam |

Let me introduce my staff to you.

to be interested in smth.

Equipment

Would you mind speaking a bit slower?

to have (have got) an appointment with smb

9am.

to seek smb (smth)

If we decide to buy your equipment, he’ll visit your company ....

to be at smb’s disposal

Pexomenodyeman numepamypa
Ocnognaa numepamypa

I'opnenko, H. B. UHocTpanHbii s3bIk. Pa3BuTue aHrIMiickoi pa3roBOpHOM peun : ydueOHOe
nocobue / H. B. I'opaenko, JI. B. T'opaerko. — Mocksa : Ait [Tu Ap Menua, 2020. — 136 ¢. —
ISBN 978-5-4497-0420-7. — TekcTt : 31MeKTpOHHBIN // DnexTpoHHO-OubMMoTeuHas cucrema [PR
BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/94203.html

WHocTpaHHBIN SA3BIK MPO(GECCHOHATIBLHOTO OOLIeHUs (aHTTUICKUM s3bIK): yueOHoe mocoOue /
N.b.KomeBaposa, E.H.Mupomnunuenko, E.A.Monoasix [u 1p.]. — Boponex: Boponexckuit
rOCyJapCTBEHHBIM YHUBEPCUTET MHXEHEpHBIX TexHomoruii, 2018. — 140 c¢. — ISBN 978-5-00032-
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323-6. — TekcT: »nekTpoHHBIN // DnekrponHo-0nbOmmoTeunas cucrema IPR BOOKS: [caiiT]. —
URL: http://www.iprbookshop.ru/76428.html
®ponosa, B.I1. [lenoBoe obmenne (AHrmuiickuii s3bik): yaeOHoe mocobue / B.I1.MDpomnosa,

JI.B.KoxanoBa, T.IO.YUurupumna. — 3-e¢ usn. — Boponex: BopoHEXKCKUE TocymaapCTBEHHBIH
YHHUBEPCHUTET MHXEHEpHbIX TexHonorui, 2018. — 160 c. — ISBN 978-5-00032-355-7. — Tekcr:
AEKTPOHHBIA // DnekTpoHHO-OMOMMoreyHass cucrema I[PR BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/86276.html

AHTIIMACKAN SI3BIK JUTSI TYMAaHHTapHEB: yYICOHUK IS CTYACHTOB BY30B, OOyYarOMIMXCS I1O
r'yMaHUTapHO-CONMAIBHBIM crieruaibHocTsM / M.B.3omoToBa, M. A.T'opiieneBa, JI.A.ApramoHoBa [1
np.]; moa penakmueir M.B.3omotoBoit, N.A.I'opmeneBoii. — Mocksa: FTOHUTU-JTIAHA, 2017. —
368 c. — ISBN 978-5-238-02465-3. — Tekct : 2IeKTpOHHBIA // DNEKTPOHHO-OMONIMOTEYHAS
cucrema IPR BOOKS: [caiit]. — URL: http://www.iprbookshop.ru/81614.html

AnexkceeBa, M.H. Anrnuiickuit si3pik. B 2 gactax. U.1: yueOnoe nocobue / M.H.Anekceesa,
H.IT.MwunnueBa. — 2-e¢ m3a1. — Mocksa: Poccuiickuii HoBBIN yHHBepcuTeT, 2017. — 224 ¢. — ISBN
2227-8397. — Tekcr: anekTpoHHBIH // DnekTponHo-0nbaroTeunas cuctema IPR BOOKS: [caiit]. —
URL: http://www.iprbookshop.ru/88542.html

Jlonoanumenvhan numepamypa
Kammaposa, B. C. AHrnmiickuii 361K : yaeOHOoe mocooue / B. C. Kammaposa, B. FO. CuHuIpIH.

— 3-¢ ma. — Mocksa, CaparoB : HHrepHer-YHuBepcuter MHMopManmmoHHBIX TeXHOIOTHIA
(MUHTYUT), Aui Ilm Ap Memma, 2020. — 118 c¢. — ISBN 978-5-4497-0302-6. — TexkcT :
ANEKTPOHHBIM //  OnexkTpoHHO-OmOmuotewynas cuctema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/89418.html

Kysnenora, E.B. JlenoBoit mHOCTpaHHbIi s3bIk : npaktukyM / E.B.Ky3nermoBa. — Capatos:
By3osckoe obOpaszoBanue, 2019. — 66 ¢. — ISBN 978-5-4487-0526-7. — TekcT: 3neKTpOHHBIN //
DNeKTpOHHO-ONOIHOTeUHAS cucremMa IPR BOOKS: [caitT]. — URL:

http://www.iprbookshop.ru/85803.html
MarBuenko, JI.M. HMHocTpaHHBIN s3bIK: Te€OpUs W TpakThka. MToroBas arrectauus Mo

JTUCHHIUIMHE: y4eOHO-MeToaudeckoe mocobme / J.M.MarBuenko, B.I'.Hectepenko. — CapaTos:
BysoBckoe o6pazosanue, 2018. — 43 ¢. — ISBN 978-5-4487-0288-4. — TekcT: 31neKTpOHHBIN //
DNeKTpOHHO-ONOIHOTEeUHAS cucremMa IPR BOOKS: [caiiT]. — URL.:

http://www.iprbookshop.ru/76827.html
CrapxoBa, /I.A. MlHOCTpaHHBIN SI3bIK B CIEHHUAIBHBIX cepax KOMMYHHUKAIIUU: MPAKTHKYM /
J.A.CraproBa. — Capartos: A#i Ilu Op Meama, 2018. — 101 ¢. — ISBN 978-5-4486-0596-3. —

Tekcr : anekTpoHHBIH // DnekrpoHHO-OuOIMoTeuHas cucrema IPR BOOKS: [caiit]. — URL:
http://www.iprbookshop.ru/80297.html

Kysznenosa, E.B. [lenoBoii mHocTpanHbiii s3bik: npaktukyMm / E.B.Ky3nemoBa. — Capatos:
By3osckoe oOpaszoBanue, 2019. — 66 ¢. — ISBN 978-5-4487-0526-7. — TekcT: 3IEKTPOHHBIN //
DNeKTPOHHO-OMOINOTeUHAs cucremMa IPR BOOKS: [caiit]. — URL:

http://www.iprbookshop.ru/85803.html

Jon-Mumens, bon Kind regards: nemoBas mepenucka Ha aHTJIMCKOM si3bike / bonx JloH-
Muiens; nepeBoa T. I'ytman. — 2-e uzn. — Mocksa: Anbrnuna [labmumep, 2019. — 320 ¢. —
ISBN 978-5-9614-6530-3. — TekcT: a1eKTpoHHBIN // DnekrpoHHO-OMOaMoTeuHast cuctema IPR
BOOKS: [caiiT]. — URL: http://www.iprbookshop.ru/86726.html

PasymoBckas, B.A. IlpodeccroHanbHO OpHUEHTHPOBAHHAS KOMMYHHKAIUS Ha aHIJIMICKOM
s3bIKe JIIs 9KOHOMKCTOB = Professionally-oriented Communication in English for Economists:
yuebHoe nocobue / B.A.Pazymosckas, H.B.Knumosny, 10.E.BanskoBa. — KpacHosipck: Cubupckuii
denepanbubiit yauBepcurert, 2018. — 212 ¢. — ISBN 978-5-7638-3879-4. — TekcT: 21MeKTPOHHBIHA
/! DNEeKTPOHHO-ONOITHOTeYHAs cucremMa IPR BOOKS: [caiiT]. — URL:
http://www.iprbookshop.ru/84101.html

AHTTIUACKUN S3BIK: IPAKTHKYM 10 TpaMMaTHKe JUIs CTYJIEHTOB 1-TO Kypca BceX HalpaBICHHMA
noAroToBku OakanaBpuara / coctaButenu M.B.Jlenucenko, M.A.Anekceenko, M.B.MexoBa. —
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KemepoBo: KemepoBckuii rocypapcTBeHHbI HHCTUTYT KyibTypbl, 2017. — 51 ¢. — ISBN 978-5-
8154-0394-9. — Tekct: 3meKTpOHHBIH // DnekTpoHHO-O0nbmuoreunas cucrema IPR BOOKS: [caiiT].
— URL: http://www.iprbookshop.ru/76329.html

I'y6anoBa, JLI. MWuoctpanubiii si3bik  (Anrnuiickuii): mnpaktukym / JL.I.I'yOaHoBa,
B.C.Camapuna, I'.H.Hexenbckas. — CraBponoiib: CeBepo-KaBkasckuii penepanbHblii yHUBEPCUTET,
2017. — 176 c. — ISBN 2227-8397. — TekcT : BIEKTPOHHBIN // DIEKTPOHHO-OHOIMOTEUHAS
cucrema IPR BOOKS : [caiit]. — URL.: http://www.iprbookshop.ru/83253.html

MexoBa, M.B. IHoCTpaHHBIN SI3bIK (aHMTUHACKUAM SI3BIK): MPAKTUKYM ISl CTyIEHTOB 1-T0, 2-T0
KYPCOB JUTS BCEX HalpaBJICHUH NOAroTOBKH OakanaBpuara u crermanurera KemI'IK / M.B.MexoBa.
— KemepoBo: KemepoBcknii TOCyIapCTBEHHBINM HHCTUTYT KynbTypbl, 2017. — 212 ¢. — ISBN 978-
5-8154-0369-7. — TekcT: 3MeKTpOHHBIA // DieKTpoHHO-OMOImMoTeunas cuctema [PR BOOKS :
[caiiT]. — URL.: http://www.iprbookshop.ru/66344.html

Heiiman, C.}O. Axrnuiickuii s3eik. OOydeHune (oHEeTHKE W YTEHHUIO: ydeOHOe mocobue /
C.IO.Hetiman. — Owmck: OMCKHI roCyIapCTBEHHBIA TeXHUYEeCKHi yHUBepcuteT, 2017. — 136 C. —
ISBN 978-5-8149-2447-6. — Texkct: 3meKTpoHHBINH // DnekrpoHHO-OMOIMOoTeuHast cuctema IPR
BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/78424.html

EpemeeBa, H.A. Reader with exercises (kHUTa AJ11 YTEHUS HA AQHTIUHCKOM SI3bIKE C JIEKCHKO-
rpaMMaTHYECKUMH  yIpakHeHusMu): ydeObnoe mocobue / H.A.Epemeera, [I'.M.Muxaiinoga,

H.C.llonymuuna. —  HoBocubupck: HoBocuOupckuit  rocygapCTBEHHBIM  apXUTEKTYpHO-
ctpoutenbHbiii yHuBepcuTeT (Cubctpun), 9bC ACB, 2017. — 97 ¢. — ISBN 978-5-7795-0808-7.
— TekcTt: snexkTpoHHBIN // DnekTpoHHO-OMOMMoTeunas cucrema IPR BOOKS: [caiit]. — URL:

http://www.iprbookshop.ru/85886.html

IMPAKTUYECKOE 3AHSITHE 2
Paszoen 2. “Socializing”
Hpaxmuuecxoe SAHAMUE CEMUHAPCKO20 MeEMamuuecKo2o muna ¢ NDUMEHEHUEM
UunmepaKkmueHbvlx 300AHUTL
Ian npakmu4eckoco 3aHAaAmus
Nel

1) Apruxmnu. OO1ast XapaKTepUCTHKA.
2) Ciyuan ynoTpeOJIeH s HEONPEACICHHOTO apTHKIIS.
3) Ciyuan ynoTpeOeH st OTPEICICHHOTO apTHKIIS.
4) HyneBoit apTUKIIb M CITy4au ero ynoTpeOieHus.
No2
1) CnoBa u BepaxkeHus o teme “Socializing”.
2) UteHue u TIepeBOJI CUTYaTHBHBIX THaIoroB paszeia “Nice to meet you*:
-At the airport.
-At the office.
-Saying goodbye.
3) PasroBopHas MpakTUKa: MOCTPOCHHUE THATIOTOB TI0 00pasily.
Ne3
1) CroBa u BeIpakeHust o Teme “Socializing”.
2) Urenue u MepeBoJI CUTYaTHBHBIX JIHAIOT0B pasnena “At the restaurant™:
-Choosing and ordering.
-Small talk.
-Thanking.
3) PasroBopHas mpakTHUKa: MOCTPOSHUE TUATOTOB MO 00pa3iry.
Neq
1) CnoBa u Beipaxkenus mo Teme “Socializing”.
2) UteHne U MepeBo] CUTYaTHBHBIX AUajIoroB pasznena “Networking®:
-Business or pleasure?
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Mike

-Here’s my card.
-Saying the right thing.
3) PasroBopHas mpakTHUKa: MOCTPOSHUE TUATIOTOB MO 00pa3iry.
Ne§

Yrenue U nepeBoj 11Maj10roB

Nice to meet you!
Martin: Hello, my name is Martin Lngel.
Michael: Our room is next to your room.
Martin: Oh really? My name is Michael Lentz. And this is Marie Dinsmore.
Martin: Nice to meet you.
Marie: Nice to meet you. You can call me
Martin: And I am Martin.
Michael: I am Mike. How are you?
Martin Quite well. How are you?
Mike: Just fine. It’s such a lovely day. Do you have plans?
Martin: Yes, my wife and I plan to visit S. Paul’s Cathedral.
Mike: That’s a great idea.
Martin: Here comes my wife. Gisela, this is Mike Lentz. And this is Mari Dinsmore. Marie,

, this is Gisela.

Mike: Nice to meet you, Gisela.

Gisela: Nice to meet you, Mike. Hello Marie.

Marie: Hello, Gisela. Sorry, we have to go now. Have a good day!

At the restaurant

Hostess. Hi! Welcome to Paradise. Do you have a reservation?

Igor Smirnov. Yes, we do.

Hostess. Your name, please?

Igor Smirnov. Smirnov.

Hostess. OK, Mr Smirnov. Right this way, please. (Shows a table)

Igor Smirnov. Could we get a table by the window?

Hostess. Yes, of course. This way, please. Is it OK?

Igor Smirnov. Yes, thanks a lot.

Hostess. Have a nice time.
Waiter. Welcome to Paradise. Here are your menus. I’1l be back to take your order in a minute.
Waiter (After a couple of minutes). Are you ready to order?

Igor Smirnov. Not yet, give us a second, please.
Waiter (After a couple of minutes). No problem. I’ll be back in a couple of minutes.... (After

a couple of minutes) What would you like to order?

juice.

Igor Smirnov. I’ll have the grilled salmon.

Waiter. And you?

Igor Smirnov’s wife. I’ll have the spaghetti.

Waiter. Would you like anything to drink?

Igor Smirnov. I’ll have green tea.

Waiter. And you?

Igor Smirnov’s wife. I’ll have juice. What kind of juice do you have?

Waiter. Orange, mango, apple and pineapple.

Igor Smirnov’s wife. One pineapple juice please.

Waiter. OK. So that’s one grilled salmon, one spaghetti, one green tea, and one pineapple

Waiter (After a time). Here you are. Enjoy your meal.
Waiter (After a time). How was everything?
Igor Smirnov. Delicious, thanks!
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Waiter. Would you like anything for dessert?

Igor Smirnov. No, thank you.

Waiter. Can | get you anything else?

Igor Smirnov. No, just the bill please.

Waiter. Sure. I’ll be right back with that... Do you want to pay separately?

Igor Smirnov. No, you can put it all on one bill.

Waiter. (Brings the bill) There you go.

Igor Smirnov. (Give the money to the waiter) Thanks a lot.
Communication in English in the Internet

Masha Hello, Kate!
Kate Nice to see you, Masha! How did you spend your weekend?

Masha | searched the Internet for the new information on my research work.
Kate Did you find anything useful?

Yes, but mostly in English. I am very glad that | can speak this foreign

MBI language and understand what an article is about, without any help or translation.
Foreign languages are very important nowadays. | mostly use them in order to
Kate . . . ..
communicate with people of other nationalities all over the world.
Masha Do you communicate in English?
Kate Yes, | do and in Spanish as well. | have learned it at school and now try to
revive my knowledge.
Masha | also think that it is important to speak several foreign languages. | am
learning now ltalian.
Kate I think if you communicate with a native speaker you will have better results.
Masha I do not know how to find such a person.
Kate Come to me tomorrow, and we will find someone to communicate in Italian.
Masha I hope so. See you tomorrow then!
Kate See you tomorrow!

Pexomenodyeman numepamypa
OcnosHnasn ntumepamypa
I'opaenko, H. B. MHocTpaHHBIM S3bIK. Pa3BUTHE aHTIMHACKOM Pa3roBOPHOM peuM : ydeOHOe
nocooue / H. B. T'opnenko, /[. B. I'opnenko. — Mocksa : At [Iu Ap Meaua, 2020. — 136 ¢. —
ISBN 978-5-4497-0420-7. — TekcT : 3JIeKTpOHHBIN // DiekTpoHHO-OMOIMOTEeUHass cuctema IPR
BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/94203.html
HMHOoCTpaHHBIN S3BIK TPOQPECCHOHAIILHOIO OOLICHUS (aHTIIMMCKUM SI3BIK): yaeOHOe mocobue /

N.b.KomeBapoBa, E.H.Mupomnuuyenko, E.A.Monoapix [u ap.]. — Boponex: Boponexckuit
roCy/IlapCTBEHHBIN YHUBEPCUTET WHXKEHEPHbIX TexHosorui, 2018. — 140 c. — ISBN 978-5-00032-
323-6. — TekcT: »neKTpoHHbIN // DnekrpoHHO-0MOnmMoTeuHas cucrema IPR BOOKS: [caiiT]. —

URL: http://www.iprbookshop.ru/76428.html
®ponosa, B.I1. JlenoBoe obuienne (AHrmumiickuil s3bIk): yuebHoe nocodue / B.I1.®ponosa,

JI.B.KoxkanoBa, T.IO.Uurupuna. — 3-e uszn. — Boponex: BopoHexXCKuil rocyaapCTBEHHBIH
YHUBEPCUTET WHXKEHepHbIX TexHosorui, 2018. — 160 c. — ISBN 978-5-00032-355-7. — TekcT:
ANEKTPOHHBIA // DnexTpoHHO-OmMOmmoreyHas cucrema I[PR BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/86276.html

AHTIMICKUI A3BIK JJI1 TYMaHUTapueB: Y4eOHMK JJISi CTYIEHTOB BY30B, OOy4aroImuxcs IO
Ir'YMaHUTapHO-COLMANBbHBIM crienuanbHocTsaM / M.B.3onotoBa, M. A.T'opmienesa, JI.A.ApramoHoBa (1
ap.]; nmox pemakuuerr M.B.3onotoBoit, U.A.I'opmeneBoit. — Mocksa: FOHUTU-JTAHA, 2017. —
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368 c. — ISBN 978-5-238-02465-3. — Tekct : 31eKTpOHHBIA // DIEKTPOHHO-OMONIMOTEYHAS
cucrema IPR BOOKS: [caiiT]. — URL: http://www.iprbookshop.ru/81614.html

AnekceeBa, M.H. Anrnuiickuii s361k. B 2 wactsax. U.1: yae6Hoe mocobue / M.H.Anekceesa,
H.IT.MunnueBa. — 2-e¢ u3a. — Mocksa: Poccuiickuit HOBbIN yHHBepcuTeT, 2017. — 224 ¢. — ISBN
2227-8397. — Tekcr: anekTpoHHBIH // DnekTponHo-0nbanoTeunas cuctema IPR BOOKS: [caiiT]. —
URL: http://www.iprbookshop.ru/88542.html

Jononnumensnasn numepamypa
Kammaposa, B. C. Anrnuiickuii 361k : yueoHoe nocobue / B. C. Kammaposa, B. FO. CuHuIIBIH.

— 3-¢ ma. — Mocksa, CaparoB : WurepHer-YuuBepcuter MubopmannoHHbIX TexXHOIOTHIA
(MUHTYUT), Air Ilm Ap Memma, 2020. — 118 c. — ISBN 978-5-4497-0302-6. — TekcT
ANEKTPOHHBIM //  nexkTpoHHO-OMOmuoTeunas cuctema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/89418.html

Kysznenona, E.B. JlenoBoil nHoctpanuslii s3bik : npakTukyM / E.B.Ky3neunosa. — CapaToB:
By3oBckoe obpazoBanue, 2019. — 66 ¢. — ISBN 978-5-4487-0526-7. — TeKcT: 3ACKTPOHHBIH //
DNeKTpOHHO-OMOIHOTeUHas cucremMa IPR BOOKS: [caiiT]. — URL:

http://www.iprbookshop.ru/85803.html
Marsuenko, JI.M. HMHocTpaHHBI S3bIK: TeOpHs M IIpakThKa. MrToromas arrectanus IO

JTUCIMIUTMHE: ydeOHO-MeToaudeckoe mocoome / JI.M.MarBuenko, B.I'.Hectepenko. — CapaTos:
BysoBckoe oOpazoBanme, 2018. — 43 c. — ISBN 978-5-4487-0288-4. — Tekct: 21eKTpOHHBIN //
DneKTpOHHO-OMOIHOTeUHAS cucremMa IPR BOOKS: [caiT]. — URL:

http://www.iprbookshop.ru/76827.html
CrapkoBa, J[.A. NHOCTpaHHBIN SI3BIK B CIEIHAIBHBIX Cepax KOMMYHHUKAIUW: TPAKTUKYM /
J.A.CrapkoBa. — Capartos: A#i Ilu Op Meama, 2018. — 101 ¢. — ISBN 978-5-4486-0596-3. —

TekcT : anmekTpoHHBIN // DnekrpoHHO-OMOMMoTeuHass cucrema IPR BOOKS: [caiit]. — URL:
http://www.iprbookshop.ru/80297.html

Ky3nenoa, E.B. JlemoBoii mHOCTpaHHBIN s3bIK: npakTukyM / E.B.Ky3nemosa. — Caparos:
ByzoBckoe o6pazoBanue, 2019. — 66 ¢. — ISBN 978-5-4487-0526-7. — TekcT: 3neKTpOHHBIN //
DIIEKTPOHHO-OMOIMOTeUHAS cucrema IPR BOOKS: [caitT]. — URL.:

http://www.iprbookshop.ru/85803.html

Jon-Mumenb, box Kind regards: nmemoBas mepenucka Ha aHrJIMickoM s3bike / box JloH-
Mumens; nepeBon T. I'ytman. — 2-¢ u3a. — Mocksa: Anbsnuna [labmumep, 2019. — 320 ¢. —
ISBN 978-5-9614-6530-3. — TeKkcT: 3JIeKTpOHHBIM // DIeKTpoHHO-OMOInoTeuHas cucrema IPR
BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/86726.html

PazymoBckas, B.A. IlpodeccroHalbHO OpPHEHTHPOBAHHAS KOMMYHHMKAIIMS Ha aHTJIMHCKOM
sa3bIKE U1 3KOoHOMUCTOB = Professionally-oriented Communication in English for Economists:
yuebHoe nocobue / B.A.PazymoBckas, H.B.Knumosuu, FO.E.BanskoBa. — Kpacnosipck: Cubupckuit
(denepanpublli yHUBEepcHTeT, 2018, — 212 ¢. — ISBN 978-5-7638-3879-4. — TeKcCT: 3JIEKTPOHHBII
/! DNEeKTPOHHO-OMOIUOTeYHAs cucremMa IPR BOOKS: [caiiT]. — URL:
http://www.iprbookshop.ru/84101.html

AHTTIMACKUN S3BIK: IPAKTHKYM MO TpaMMaTHKe JUIs CTYJIEHTOB 1-To Kypca BceX HalpaBIeHHMA
MOAroTOBKKM OakamaBpuara / coctaButenu M.B.Jlenucenko, M.A.Anekceenko, M.B.MexoBa. —
KemepoBo: KemepoBckuil rocynapcTBeHHbIH MHCTUTYT KyabTypbl, 2017. — 51 ¢. — ISBN 978-5-
8154-0394-9. — Tekct: anmeKkTpoHHBIH // DnekTpoHHO-O0nbnuoTeynas cucrema [PR BOOKS: [caiit].
— URL: http://www.iprbookshop.ru/76329.html

I'y6anoBa, JIL.I. MWuoctpanublii si3b1k  (AHrnuiickuii): mnpaktukym / JL.I.I'yGaHoBa,
B.C.Camapuna, I'.H.Hexensckas. — CraBponoiib: CeBepo-KaBkasckuii (enepanbHblii yHUBEPCUTET,
2017. — 176 c. — ISBN 2227-8397. — TekcT : 371E€KTPOHHBINA // DIEeKTpOHHO-OMOIMOTEeYHAs
cucrema [IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/83253.html

MesxoBa, M.B. IHOCTpaHHBIi S3bIK (QaHTTTUICKUHN S3BIK): IPAKTUKYM IJIs CTYA€HTOB 1-TO, 2-TO
KYpPCOB JUIsSl BCEX HalpaBJeHUH NOAroToBKM OakanaBpuara u crnenuanurera Kem[' K / M.B.Me:xoBa.
— KemepoBo: KemepoBckuii rocy1apcTBeHHbIH HHCTUTYT KynbTypsl, 2017. — 212 ¢. — ISBN 978-
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5-8154-0369-7. — Tekct: 3MeKTpOHHBINA // DiekTpoHHO-OMOImoTeunas cuctema IPR BOOKS :
[caiiT]. — URL.: http://www.iprbookshop.ru/66344.html

Heiiman, C.}O. Anrnwmiickuii s3pik. OOydeHune (OHETHKE M UYTEHHUIO: ydeOHOoe mocobue /
C.IO.Heiiman. — Owmck: OMCKuii rocyIapCTBEHHBIN TeXHUYEeCKuil yHuBepcutet, 2017. — 136 ¢. —
ISBN 978-5-8149-2447-6. — Tekct: 3meKTpoHHBINH // DnekrpoHHO-OMOIMoTeuHast cuctema IPR
BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/78424.html

EpemeeBa, H.A. Reader with exercises (KHUTa JJIs YTEHUS HA AHTIUHCKOM SI3bIKE C JICKCHKO-
IrpaMMaTUYCCKUMU  yIIpaKHEHUsMH): ydeOHoe mocobue / H.A.Epemeea, I'.1.Muxaiinona,

H.C.Ilomymmua. —  HoBocuOupck: HoBocuOMpckuii — roCyJapCTBEHHBI — apXHTEKTypHO-
crpoutenbHblii yHuBepcHuTeT (Cubctpun), 9bC ACB, 2017. — 97 ¢. — ISBN 978-5-7795-0808-7.
— Texct: snexkTpoHHBI // DnekTpoHHo-OnbOMMoTeunass cucrema IPR BOOKS: [caiit]. — URL:

http://www.iprbookshop.ru/85886.html

MNPAKTUYECKOE 3AHSITHE 3
Pazoen 3. “On a business trip”
Ilpakmuueckoe 3anamue ceMuHapcKo20 MemamuiecKko20 muna ¢ npuMeHeHuem
UHMEPAKMUBHBIX 3A0aH Ul
IInan npakmuyecrkoeo 3ansamust
Nel
1) Yucnurenbhsie. YoTpeOieHne KOJTHUYECTBEHHBIX YUCITUTEIbHBIX.
2) KonnuectBenubie uncnutenbubie. [IpaBuna oopaszosanus: ot 1 10 100.
3) KonnuectBenHuble yncuTeNbHbie. [IpaBuia 00pa30BaHust: COTHHU, THICSYH, MUJLTHOHBI.
4) TpaBuiia MPOU3HECCHHS TOJI0OB B aHIIMICKOM SI3BIKE.
No2
1) UucnurenbHble. YTOTPEOICHHUE MOPSIKOBBIX YUCITUTEIBHBIX.
2) IIpaBuna o6pa3zoBaHus HOPSAKOBBIX YUCIUTEIbHBIX: €IUHUIBI, ECATKH, COTHH.
3) IIpaBuiia mpou3HECEHUS JaT B aHTJIMHCKOM SI3BIKE.
Ne3

1) Yucnurensusie. Ynorpebienue apooei.
2) IpaBuna npousHeceHus apoOeit: mpocThie APOOH.
3) IIpaBuia nmpousHeceHus APOOCH: ICCATUYHBIC.
Ne4
1) CnoBa u BeIpaxkeHus 1o Teme “‘B komaHIupoBKy ™.
2) Urenue u mepeBo] TEKCTOB paszaena “On a business trip”:
-Telephone conversation with a British firm.
-Reserving a room in a hotel.
-Buying a ticket.
Ne§
1) Ilpuyactue. POPMBI AHTIHHACKUX PUYACTHIA.
2) Ipuuactue |. Cnydan ynotpebiacHus.
3) Ilpuuactue Il. Ciydau ymorpedieHus.
4) KOMIUIEKCHI C TPUYACTHEM.
Ne6
Yrenue U nepeBo] TEKCTa
Business Trips
Business trips are just part of doing business. A company tries to choose only its best people to
represent it. Trips can happen in or out of the country. And there are as many reasons to go on a
business as there are places to go: to sign contracts, to discuss terms of delivery, payment or
shipment, to have tests, to consult, to improve one’s professional skills, to provide support.
Representatives of the companies involved usually make preliminary arrangements in order to meet.
Whether a long-term or short-term trip, the itinerary must be carefully planned by the head of a
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department or another executive. After the trip, an employee is ordinarily expected to give a full
financial accounting of the trip to his boss.

Sightseeing, cultural events and just plain relaxing are a regular part of every business trip. And
no businessman would dare forget to buy gifts for relatives, friends and colleagues while on a
business trip to an interesting, new location. These trips are important because they contribute to the
expansion of a company’s business relationships and help that company succeed in the competitive
world market.

Business today is international in character, and business people often have to travel. On a
business trip people might meet colleagues and business partners for the first time. Often, colleagues
from different countries experience cultural difficulties, that is, they are surprised by strange, to them,
social conventions in a new place. Different cultures do things differently! Management styles also
differ from country to country. It’s often useful when doing business in a foreign land, to get some
advice from a special agency which consults on questions of international business. These days
business trips are very important because face to face meetings are more valuable to profitable
business than any other type of strategy.

Pexomendyeman numepamypa
Ocnoenasn 1umepamypa

l'opnenko, H. B. MHOCcTpaHHBIA S3BIK. Pa3BUTHE aHTIMICKOW pa3roBOPHOM peud : ydeOHOe
nocobue / H. B. l'opnenko, /1. B. Topaerko. — Mocksa : Ait [Tu Ap Memua, 2020. — 136 ¢. —
ISBN 978-5-4497-0420-7. — Tekct : 31eKTpOHHBIA // DnekTpoHHO-OMOImMoTeuHas cucrtema [PR
BOOKS : [caiiT]. — URL.: http://www.iprbookshop.ru/94203.html

NHocTpanHbiil s3bIK TIpO(eccnoHambHOTO OOIEeHUsT (aHTTUHCKHM SI3BIK): yaeOHOe mocooue /

N.b.KomeBapoBa, E.H.Mupomnuyenko, E.A.Monoapix [u nap.]. — Boponex: Boponexckuit
rOCYIapCTBEHHBIN YHUBEPCHUTET WHKCHEPHBIX TexHonorui, 2018. — 140 ¢. — ISBN 978-5-00032-
323-6. — Tekct: anmekTpoHHBIN // DnekrponHO-OnOmmoTeunas cuctema IPR BOOKS: [caiit]. —

URL.: http://www.iprbookshop.ru/76428.html
®ponora, B.II. JlenoBoe oOmienne (AHTIMICKUN s3bIK): yaeOHOe mocoome / B.I1.MDpososa,

JI.B.KoxanoBa, T.FO.Uurupmna. — 3-¢ u3nm. — Boponex: BopoHEXCkuii TocygapCTBEHHBII
YHUBEpCUTET MHXKeHepHbIX TexHosoruit, 2018. — 160 ¢c. — ISBN 978-5-00032-355-7. — Tekcr:
ANEKTPOHHBIM //  nexkTpoHHO-OMOmuoTevynas cuctema IPR  BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/86276.html

AHTTIMACKUAN A3BIK JUISI TYMAaHUTapUeB: Y4EOHHMK Uil CTYIEHTOB BY30B, OOYyYalOLIUXCS IO
T'yMaHUTApHO-COIMANBHBIM crienaibHOCTsIM / M.B.30moToBa, M. A.I'opmenesa, JI.A.ApramoHoBa [u
ap.]; mox pemakumeir M.B.3onoToBoi, M. A.I'opmieneBoii. — Mocksa: JTOHUTU-JAHA, 2017. —
368 c. — ISBN 978-5-238-02465-3. — TeKcT : 3JIGKTPOHHBIH // DIeKTpOHHO-OMONIHOTEeUHAs
cucrema [IPR BOOKS: [caiiT]. — URL: http://www.iprbookshop.ru/81614.html

AnekceeBa, M.H. Anrmmiickuii s3b1k. B 2 vactsax. Y.1: yueOHoe mocobue / M.H.Anekceesa,
H.IT.MunnueBa. — 2-¢ u3a. — Mocksa: Poccuiickuii HOBBIN yHUBepcuteT, 2017. — 224 ¢. — ISBN
2227-8397. — TekcT: anekTpoHHbIH // DnekTpoHHOo-0ubnuoteunas cucrema [IPR BOOKS: [caiit]. —
URL: http://www.iprbookshop.ru/88542.html

Jlonoanumenvhan numepamypa
Kammaposa, B. C. Anrnmiickuii s3bik : yuebHoe nocobue / B. C. Kammnaposa, B. FO. Cunuusis.

— 3-e m3a. — Mocka, CaparoB : Untepuer-YuupepcuteT HWubopmarmonnsix TexHomoruit
(MUHTYUT), Aii [Iu Ap Menua, 2020. — 118 c. — ISBN 978-5-4497-0302-6. — TekcT :
ANEKTPOHHBIA // DnexkTpoHHO-OmOmmoreyHas cucrema I[PR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/89418.html

Kysznenosa, E.B. JlenoBoit nHocTpanHsblii s3bik : mpakTukyM / E.B.Ky3nemoBa. — CapaToB:
BysoBckoe obpazoBanue, 2019. — 66 c. — ISBN 978-5-4487-0526-7. — Tekct: 21€KTpOHHBIN //
DNeKTPOHHO-OUOIHOTeUHAs cucremMa IPR BOOKS: [caiiT]. — URL:

http://www.iprbookshop.ru/85803.html
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Marsuenko, JI.M. HMHocTpaHHBIA S3BIK: TeOopus M IIpakThKa. lroromas arrecranus IO

JUCIUILIMHE: ydeOHO-MeToauueckoe mocoome / JI.M.MarBuenko, B.I'.Hectepernko. — Capartos:
BysoBckoe oOpazoBanue, 2018. — 43 c. — ISBN 978-5-4487-0288-4. — Tekct: 21eKTpOHHBIN //
DNEeKTPOHHO-OUOINOTeUHAS cucTema IPR BOOKS: [caliT]. — URL:

http://www.iprbookshop.ru/76827.html
CrapkoBa, JI.A. VMIHOCTpaHHBIN SI3bIK B CHCHHAIBHBIX cepax KOMMYHUKAIUW: TPAKTUKYM /
J.A.CrapxoBa. — Caparos: Aii [Tu Dp Meama, 2018. — 101 c. — ISBN 978-5-4486-0596-3. —

Texkct : anekTpoHHBIM // DnekTpoHHO-OMOMMoTeyHass cuctema [PR BOOKS: [caiit]. — URL:
http://www.iprbookshop.ru/80297.html

Kysuenona, E.B. JlemoBoii mHOcTpaHHbIi s3bIK: npakTtukyMm / E.B.Ky3nemosa. — Caparos:
ByzoBckoe oOpaszoBanme, 2019. — 66 ¢. — ISBN 978-5-4487-0526-7. — TekcT: 37I€KTPOHHBINA //
DNeKTpOHHO-OMOIHOTeUHAs cucremMa IPR BOOKS: [caiiT]. — URL:

http://www.iprbookshop.ru/85803.html

Hon-Mumens, bon Kind regards: nemoBast mepenucka Ha aHrimiickoMm sizbike / bonx JloH-
Mumens; nepeson T. I'yrman. — 2-e m3a. — Mocksa: Anprnmaa [labmumep, 2019. — 320 ¢. —
ISBN 978-5-9614-6530-3. — Tekct: 3meKTpoHHBIH // DIeKTpoHHO-OMOMMoTeyHas cucrema IPR
BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/86726.html

PaszymoBckas, B.A. IlpodeccnonansHo opueHTUpOBaHHAS KOMMYHHKAIIAS HAa AaHTIUHCKOM
s3bIKe JiIsl 9KoHOMHCTOB = Professionally-oriented Communication in English for Economists:
yaebHnoe nocooue / B.A.PazymoBckas, H.B.Knmumosuy, FO.E.BanskoBa. — KpacHospck: Cubupckwii
¢denepanbubiii yauBepcuret, 2018, — 212 ¢. — ISBN 978-5-7638-3879-4. — TekcT: 37eKTPOHHBIHA
/! DneKTpOHHO-OUOIMOTeUHAS cucrema IPR BOOKS: [caiT]. — URL:
http://www.iprbookshop.ru/84101.html

AHTIMHACKAN SI3BIK: MPAKTUKYM 0 TpaMMAaTHKE JJIs CTYICHTOB 1-TO Kypca BCeX HalpaBJICHUM
MoAroTOBKHM OakamaBpuara / coctaButenu M.B.Jlenucenko, M.A.Anekceenko, M.B.MexoBa. —
KemepoBo: KemepoBckuii rocygapcTBeHHBIM HHCTUTYT KyabTyphl, 2017. — 51 ¢. — ISBN 978-5-
8154-0394-9. — Texkcrt: anmeKTpoHHBIN // DnexTpoHHO-0mbmmoTeuynas cucrema IPR BOOKS: [caiit].
— URL: http://www.iprbookshop.ru/76329.html

I'y6anoBa, JLI. WuHoctpanubiii s3bIk  (Anrmiickuii): mnpaktukym / JL.I.I'ybaHoBa,
B.C.Camapuna, I'.H.Hexenbsckas. — CraBponons: CeBepo-KaBkaszckuii deepaibHbIli YHUBEPCUTET,
2017. — 176 c. — ISBN 2227-8397. — TekcT : 3JMeKTpOHHBIA // DIeKTpoHHO-OMONIHOTEUHAs
cucrema IPR BOOKS : [caiit]. — URL.: http://www.iprbookshop.ru/83253.html

MexoBa, M.B. THOCTpaHHBIHN S3bIK (aHTJIMHUCKUN S3BIK): MMPAKTUKYM IS CTYJIEHTOB 1-T0, 2-T0
KypCOB JIJIs BCEX HaIlpaBJICHUH MTOAroTOBKH OakanaBpuaTa u crienuaauTera KemI'MK / M.B.MexoBa.
— KemepoBo: KeMepoBckuii ToCcyaqapCTBEHHBIN HHCTUTYT KyIbTyphl, 2017. — 212 ¢. — ISBN 978-
5-8154-0369-7. — Tekct: 31eKTpOHHBIA // DinekTpoHHO-OuOnnoTeunas cuctema [PR BOOKS :
[caiiT]. — URL.: http://www.iprbookshop.ru/66344.html

Heiiman, C.}O. Awnrnumiickuii s3pik. OOydenue (OHETHKE M UYTEHHUIO: ydyeOHoe mocobue /
C.IO.Hetiman. — Owmck: OMCKu# rocyIapCTBEHHBIN TeXHUYeCKul yHuBepcuret, 2017. — 136 ¢. —
ISBN 978-5-8149-2447-6. — Tekct: >neKTpOHHBIN // DneKTpoHHO-OMOMuoTeyHas cucrema [PR
BOOKS: [caiiT]. — URL: http://www.iprbookshop.ru/78424.html

EpemeeBa, H.A. Reader with exercises (kHMra ajsl YTEHMs Ha aHIJIMHCKOM S3BIKE C JIEKCHUKO-
rpaMMaTUYeCKUMHU yIpakHEeHUusAMH): ydeOHoe mocobue / H.A.EpemeeBa, I'.M.Muxaiinona,

H.C.Ilonymuuna. —  HoBocubupck: HoBocuOupcKuit  rocymapCTBEHHBIM  apXUTEKTYpHO-
ctpoutenbHblil yauBepcuret (Cubctpun), 9bC ACB, 2017. — 97 c¢. — ISBN 978-5-7795-0808-7.
— TexkcT: 27eKTpoHHBIH // DnexkTpoHHO-OnMOMMoTeyHas cuctema [PR BOOKS: [caiit]. — URL:

http://www.iprbookshop.ru/85886.html
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MNPAKTUYECKOE 3AHSATHE 4
Pazoen 4. “Telephoning”
IIpakmuueckoe 3anamue ceMuHapcKo20 MeMamuyecKko20 mund ¢ RPUMeHeHuem
UHMEePAKMUBGHIX 3A0aAHUT
IInan npakxmuyecko2o 3ausamus
Nel

1) CnoBa u BeipaskeHus 1o Teme ““/lenoBoii Tenedonnbiii paroop (1)”.

2) [IpaBuna nmpousHeceHus: HOMepa TeaedoHa.

3) UreHwue U nepeBo] CUTYaTUBHBIX AUAIOTOB pasaena “Starting and ending”:

Starting informal calls.

: Hello.

: Hey is Sasha there?

: Uh, yeah. Who’s this?

: It’s Pip.

: Hang on just a second (wait a minute), Pip... Sasha, phone’s for you.
- Who is it?

: It’s Pip.

: Hey, what’s up (slang way to say “What are you doing?”)

: Nothing. Just chillin® (relaxing) at home. How bout you?

. Just hanging out.

- You wanna grab a bite (go out for food)?

: Sure, what were you thinking?

: Let’s just go out and find something. I’'m down for whatever (I’1l eat anything).
: Sounds good... I’'m starving (really hungry).

: Meet ya down there in ten (minutes)?

: Cool see ya then .

. Later.

TOTOQOTTOTOWOP>O>PW»>T >

Starting formal calls.

: Good afternoon, this is Rachel. How may I help you?
: Hello. Is Mr. Savinov available?
: May I ask who’s calling?
: My name is Mr. Wilson. I’'m calling in regards to our meeting this week.
: Would you mind holding for a minute, Mr. Wilson?
- Not at all.
: Thanks so much.
: Hello.
: Mr. Savinov, you have a phone call from a Mr. Wilson about a meeting this week.
: Great. Put him through (transfer the call to me). Hello, Mr. Wilson. What can | do for you?
: Hi, Mr. Savinov. | was just calling to confirm the details of our meeting. What’s a good time
for you?

A: Well ’'m pretty swamped (very busy) tomorrow. How about 10 o’clock on Friday?

B: I may not be able to make it at ten. Would 10:30 be OK?

A: Sure that works for me. I’ll pencil you in (put you on my schedule) for 10:30 on Friday.

B: Great. I’'m looking forward to it. See you soon.

A: Sure... thanks for calling. Take care (have a nice day).

Ending calls.

-Bvl Habpanu HegepHvlii HOMep. B makom ciyuae MONCHO BOCHONb308AMbCA CAe0VIOUWUMU
Gpazamu:

Is that 777-5555?

| must have got the wrong number.

I’'m sorry, I must have dialed the wrong number.

TO>O>TO>W>T >
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Sorry to have troubled you.

-B oannwiil momenm 6ol 3ansmol. Becauso nonpocume 4ejlo6eKa nepe3eorums 6dm nosaice:.

Could you call again a bit later, please?

Try calling again later.

-Yenogex owubcs nomepom? Coobwume emy 0O 2MomM npu nOMowu OOHOU U3 CAEOVIOUJUX
Ppas:

What number are you calling?

What number did you dial?

I’m sorry, but we don’t have Mr. Koreiko here.

Sorry, you must have the wrong number.

Sorry, you’ve got the wrong number.

You must have misdialed.

-bvisarom cumyayuu, K020a 4enoeex He ouuobcs HOMEPOM, HO €20 360HOK 64M HENPUSMEH,
Hanpumep, 6 ciaydae, ecjlu OH HABA3YUBO npedﬂaeaem 6AM HEH)IHCHblE noeapsvl UIU YCI)YCU. Kax
BEIICAUBO OMBEMUNb HA HENCENAMENbHbII 360HOK?

I'm sorry, I'm not interested.

Sorry, I'm busy at the moment.

We have no interest in your services.

Please, accept that | do not want any more telephone calls.

-Bovl ycnewno nocosopunu no meneghony, pewunu ece eonpocwvl? Toeoa npuwina nopa
npowamoscs, U 9mo noaxce Haoo oenams npasujibHo. 0e3 canmumenmoes U 6edCIUGO. HOI’ZpOI/L{ClWle}Z @
CODOECeOHUKOM MOINCHO MAK:

It’s been nice to talk to you.

I hope to have been of help to you.

Have a nice day.

Thanks for calling. Bye for now.

Thanks for calling. Goodbye.

Goodbye, Mr. Koreiko.

4) PaszroBopHasi MpaKkTHKa: MMOCTPOSHUE JUAIOTOB 110 00pasiy.

Ne2
1) CnoBa u BeIpaskeHus 1o teme ““JlenoBoii TeneoHHbINH pa3roBop (2)”.
2) YUreHwue U mepeBo] CUTYaTHBHBIX AuanoroB pasaena “Checking information™:
At the checkin desk - ¥ croiiku perucrpanuu

Popov: Good afternoon! | would like to check in for the flight to St. Petersburg. Can I do it
here?

Clerk: Yes, sir. It is a check-in desk for this flight. May | have your passport and ticket, please?

Popov: Certainly. Here you are.

Clerk: Would you put your luggage on the scales? Oh, the luggage is too heavy. In such a
situation you have to pay an extra charge, I'm afraid.

Popov: | will take out this trade literature then.

Clerk: Could you put your luggage on the scales again, please? Everything is all right now. You
may take your passport and ticket. Here is your boarding-pass.

Popov: Thank you very much.

At the information desk - ¥V croiiku nagopmamun

Popov: Is the plane for St. Petersburg leaving on time?

Clerk: Unfortunately, there will be a delay, but it probably won't be over thirty minutes. We
have a comfortable departure lounge here. Will you go there and wait for the announcement?

Popov: Thank you very much.

Clerk: You are welcome.

Checking-1

— Hello! May | have your passport, please?
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— Hereiit is.

— Would you like the window or the aisle?

— The window.

— OK. Place your suitcase on the scale, sir. Thank you. Would you like to check this bag?

— No, it’s a carry-on.

— OK. Here’s your boarding pass. Gate 32.

— Where is that?

— Take a left here, then follow the signs.

KOMMEHTAPUIA

1. May I have...? 30ecov enacon May guipasxcaem 8exHciuy0 nPocvoy.

2. Here it is. (0ocnosno: Bom on — nacnopm); nooobnvie (hpazvl nepesoOsSmcs No KOHMeEKCny,
Hanpumep: Bom, sozvmume unu Bom, nooxcanyiucma.

3. check one’s bag (coamv cymxy 6 Oacadc); obpamume 6HUMAHUE, YMO 30eCb He
ucnonv3yemcs npeonoe in.

4. carry-on ¢ 0amHoM cnyyae A8IAAemcs CYyuecmeUmenbHuIM (PYuHas Kiaob), makxdce mo
Modcem Oblmb u 2nazon Carry ON (nporocumsv Kax pyuHyro Kidov).
5. take a left — nosepnymo naneso

6. follow the signs (credosamv no ykazamensim); 5mo Svlpajxcenue 4acmo UCHONb3YEeMCs 8
00bABNCHUSX NO BHYMPEHHEM) PAOUO.

Checking-2

— Hello! Your ticket and passport, please?

— Here you are. May | have a window seat, please?

— I’m sorry, but we have no window seats left.

— In that case I’d like to have an aisle seat.

— Not a problem. Do you want to check this bag?

— No, I’ll check these two suitcases and carry on this bag. Do you have priority baggage tags?

— Sure, sir. Here’s your boarding pass and the priority baggage tag.

— Thank you. —

— Enjoy your flight.

KOMMEHTAPUI

1. in that case (s makom cayuae); obpamume 6HUMAHUE, UMO  UCHOJL3YEMCA
mecmoumenue that, a ne this (nenvszs ckazamo in this case).

2. priority baggage tag (6upxa ons npuopumemmnozo bazaxica), 00bIuHO OAEMC NACCANCUPAM
buzHec-K1acca, Ymodwvl ux 6azaddc 8vlepy3uil 8 nepayio ouepeod.

Ecnu Bam Garax mpeBbIIIaeT JOMYCTUMBIN BEC, Bac MOMIPOCST JIOIIATUTH WM yOpaTh 4acTh
BEIICH U3 TSHKEIOTO YeMO/IaHa.

Checking-3

— DI’m sorry, but you have excess baggage. The maximum weight allowed is 23 kilos for each
piece of baggage. Yours weighs 27.

— But I’m traveling with my partner. We have two seats.

— You can check two bags. It’s not a problem. Or | will have to charge you 100 dollars.

— OK. I'll take out some of my stuff and carry it on.

— Very well. Sorry for the inconvenience.

KOMMEHTAPUI

1. excess baggage (Oocrosno: usnuwnuil 6azadxc);, nepeeooum: 6azajxc, npPeSLIUAIUUL
oonycmumblii 6ec

2. piece of baggage — edunuya 6acasxca (nanpumep, uemoOan, Cymxa, proK3ax u m.o.)

3. Yours 30ecy ucnoavsyemcst emecmo YoUur baggage, umobul 0sa paza He nOSMOPIMb
cnoso baggage.

4. Partner umeem 0ga 3unauenus. 1. 0enogoti napmuep 2. Opye, codxcumens, NApmMHep No HCU3HU
UNU MO KAKOMY-MO 0€elLy, Hanpumep, no uzpe 6 meHHuc.
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5. Charge mooicem 6vimo enazonom (83umamo niamy) u CyuwecCmsumenbHblM (mapug, niama,
yena).

6. stuff — sewyu

7. Sorry for the inconvenience. (Ilpocmume 3a docmasiennoe neyoobcmeo.) dma Gpasza
00bIUHO UCnons3yemcs 6 qupMa]Zbelx cumyayusx, 6 HeqbopMaﬂbezx cumyayusix 6 9mom 3HA4YeHUuu
ynompebnsiom Sorry for the bother.

Booking a flight

— Hello! I"d like to book a flight from Amsterdam to Moscow for tomorrow morning.

— Hello! Do you want a round trip ticket?

— One way trip, please.

— OK. | can offer you an Aeroflot flight. It leaves at 6.30 am.

— What’s the rate?

— The rate for economy class is 230 euros, tax included.

— OK. I'll take it.

KOMMEHTAPUI

1. book a flight — 6ponuposame peiic; enacon book ynompebasiemes u 6 opyeux cumyayusix,
Hanpumep:

* book tickets — 6ponuposamo 6Gunremol

* book a table — 6ponuposams cmonux

2. round trip ticket— 6unem 6 ob6a xomya; one way trip ticket — 6unem 6 ooun romey;
obpamume 6HUMAHUE, YMO 8 IMUX BbIPANCEHUAX 0Ds13amebHo ynompebienue cnosatrip.

O0bsiBJIEHMS

Flight number 3609 to New York, check-in in progress at counters 15 and 16.

Flight number 6584 to Vienna is delayed. Estimated time of arrival 11 hours 35 minutes.

Flight number 4523 to Moscow, boarding now at gate 4.

Final call for passenger Michael Smirnoff booked on flight 4523 to Moscow. Proceed to Gate 4
immediately.

Attention passengers on flight 37A3 to Moscow, KLM airline. The departure gate has been
changed to 10. Follow the signs.

Ladies and gents! Don’t leave your bags unattended.

Flight number 981 to Hong Kong, Singapore airline, is delayed due to preparation for
departure. We are sorry for the delay. We will be offering complimentary drinks. Boarding will start
in about fifteen minutes to an hour. Thank you for your understanding.

Flight number 24B to London is delayed due to bad weather conditions. New departure time is
23 hours 15 minutes.

KOMMEHTAPUI

1. gents — coxpawennas popma om gentlemen

2. due to — us-3a

3. complimentary — nooapounwiii, becniammuwiii

4. unattended — naxoodswuiics 6e3 npucmompa

B camonere Takke BO3HHKAIOT CUTyaluu, B KOTOPBIX BaM IIPUXOJUTCA TOBOPUTH IIO-
anrnuiicku. [lpexxae Bcero, 3To 0OBSABIEHUS, KOTOPHIE IENAOT captain of the Crew(KoMaHIup
sxunaxa) win flight attendants (6oprnposoHukm).

O0bsiBEeHUA HA DOpPTY

Welcome aboard.

Follow the safety instructions.

Put your clothes into the overhead compartment.

Place your carry-on bags under your seat.

Fasten your seat-belts.

Keep your seat-belts fastened during taxiing, take-off and landing.

Smoking is forbidden at all times.
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Shut off your cell phones, laptops and any electronic gadgets.

A meal will be served shortly.

Thank you for flying with us.

Ecnu, nanpumep, opyeoti naccaxcup no owubKe 3aHs1 8auie MeCmo, mo Mexcoy 8amu
B03MOJICEH MAKOU OUAN02:!

— Excuse me! I think you’re in my seat!

— Oh, really?

— Yeah! I have the aisle. It’s 32A.

— Oh! I’'m very sorry. I was wondering if I can swap seats with you. The truth is I’'m not
feeling well and | might be needing to use the bathroom quite often.

— Oh, that’s not a problem. I’ll be OK next to the window.

— Thanks.

KOMMEHTAPUI
Swap seats — nomenamocs mecmamu, maxoice 6  Omom  3HAYEeHUU Mo2cym  eCmpemumbsCsl
svipadicenus SWitch seats uzu change seats.

Ecnu eam HYJCHO NOMEHAMbCA Mecnmamu, 6bl moaceme 05pamumbc;z K 60pmnp0606Huky no-
AH2NTUUCKU.

— Excuse me! | need your help!

— Yes, ma’am.

— I’m traveling with my child and we got two seats in different rows. Can you help us swap
seats with that passenger over there?

— Sure! Hold on just one second. I’1l go talk to him.

Kozoa 6opmnposoonuxu npeonazarom edy u HanumKu, 8ac CAPOCAmM mak.

— What would you like to drink?

— Orange juice, please. Do you have wine?

— We have red wine and white wine.

— I’ll have a glass of red wine.

— OK. What would you like to eat — chicken with rice or meat with fries?

— What kind of meat?

— It’s beef, sir.

— Meat with fries for me, please.

— Here you are. Enjoy your meal.

B noneme 6am, 603moorcHo, npudemcs oopamumuvcs kK OOpmMnpoBoOHUK) C KAKOU-HUOYOb
npocwvOoll, Hanpumep:

May | have another coffee, please?

May | have a glass of sparkling water, please?

May | have a sick-bag, please?

May | have a tissue, please?

3) PasroBopHas npakTuka: MOCTPOEHUE TUATOTOB MO 00pasily.

Ne3
1) CnoBa u BeipakeHus 10 TeMe “JlenoBoit TenedonHbIi pasrosop (3)”.
2) YteHue u nepeBo/] CUTYaTUBHBIX AMAJIOroB pasjena “Messages’:
HMuaJjor o Tenedony 1.

Receptionist 1: Cassat Company. Can | help you?

Patrick: Yes, | would like to speak to Mr. Green please.

Receptionist 1: Do you have an extension for him?

Patrick: No, I don't, but I know he is in the delivery department.

Receptionist 1: Hold on, please. I'll ring that department.

Patrick: Thank you.

Receptionist 2: Delivery department, Miss Elliot.

Patrick: Mr. Green, please.
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Receptionist 2: Mr. Green is on the other line at the moment. May | tell him who's calling?

Patrick: This is Patrick Brown. Mrs. Priesley suggested that I call him.

Receptionist 2: Will you hold on or would you like to leave a message?

Patrick: I'll hold on, thank you.

Mr. Green: Mr. Green speaking; can | help you?

Patrick: Yes, my name is Patrick Brown. A mutual friend of ours, Susan Priesley, referred me
to you. | am interested in changing careers, and she thought you would be a valuable source of
information for me.

Mr. Green: Mrs. Priesley, of course. How can | help you?

Patrick: | would like very much to come up and speak with you. Would you be willing to give
me a few minutes of your time?

Mr. Green: Well, my schedule is a little tight. When were you thinking of meeting?

Patrick: Whenever it is convenient for you.

Mr. Green: Well, can you make it after five o’clock some day next week?

Patrick: Yes, I can.

Mr. Green: Fine, then how is 5:15, Wednesday, at my office?

Patrick: Next Wednesday at 5:15 is fine. Thank you very much, Mr. Green.

Mr. Green: You're welcome. Hold on — my secretary will give you directions.

Patrick: Thank you. See you Wednesday.

Juasior nmo resedony 2.

Switchboard: Company X. Can | help you?

Phillip: Could I speak to Mr. Brown, please?

Secretary: Just a moment, please. . . . I'mafraid his line's engaged.

Phillip: I'll hold, (music)

Switchboard: Sorry to keep you waiting, (music)

Secretary: Mr. Brown's office.

Phillip: Can I speak to Mr. Brown, please? This is Phillip Morris from Haxter Computers.

Secretary: I'm afraid he's in a meeting. Can | take a message?

Phillip: Yes. Could you ask him to call me back. My name is Phil Morris — M-O-R-R-I-S. My
number is 308 2017 and my extension is 462.

Secretary: Phil Morris. 308-2170 extension 462

Phillip: No, 2017, not 2170. .

Secretary: Sorry, 308-2017 extension 462.

Phillip: That's right. I'll be in all the day.

Secretary: Right, thank you, Mr. Morris. Goodbye. Goodbye.

duaJjor no tenaedony 3.

Linda: Hello? (Amno?)

Ryan: Hi Linda, it's Ryan. How's it going? (ITpuset JIunma, 3to Paiian. Kak gena?)

Linda: Pretty good, thanks. How about you? (Hemioxo, criacu6o. A kak y te6s?)

Ryan: I'm fine. Sure glad it’s Friday. Hey, is Peter there? ({1 B mopsiake. Koneuno pan, uro
cerojHg narauna. Ji, [lutep noma?)

Linda: Yeah, hold on, I’ll get him. Peter! Ryan’s on the phone. ([la, momoxmau, s MO30BY ero.
[Tutep! Paitan 3BOHUT.)

Peter: Hey Ryan, what’s up? (Ilpuser, Paifan, kak nemna?)

Ryan: Not much. Are you up for going fishing this weekend? (Huuero. Kak HacueT psibaiku B
9TH BBIXOJIHBIE?)

Peter: What? There’s a lot of background noise — | can barely hear you. (Uto? O4enp MHOTO
IryMa Ha 3aJHCM IUIaHC — s C TPYAOM TeO CJ'IBII_I_Iy.)

Ryan: Sorry about that — I’m at the train station. I was wondering if you wanted to go fishing
this weekend. I’'m heading up to Mountain Lake with some friends early tomorrow morning. (V3Bunu
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— 51 Ha Bok3aie. S cmpammuBai, He XOTed Obl ThI MOeXaTh Ha phIOANIKY B 3TH BBIXOJHBIC. S ey Ha
Mountain Lake ¢ npy3psimu 3aBTpa paHo yTpom.)

Peter: Uh, hang on a sec, let me just check with my wife to make sure we have no other plans.
(Oi1, monoXkau CeKyHIy, s ceiluac CHpOIIY Yy >KEHbI, 9TOObI yOeIUThCS, YTO Yy HAC HET HUKAKHUX
JPYTUX IJIAHOB.)

Ryan: Sure. (Koneuno.)

Peter: Okay, she’s given me the green light! (Otnu4rO, OHa MEHS OTITyCTHIIA).

Ryan: Sweet! We’ll pick you up at 6 tomorrow morning, is that OK? (Kiaccuo! Ms1 3aenem 3a
TOOOH B 6 3aBTpa yTpoM, MO0 1eT?)

Peter: Yup. Do you need directions to my place? (/Ia. Tebe Hy)KHO OOBSCHATH, KaK KO MHE
MoIbeXatThb?)

Ryan: Uh, you still living on Willow Street, near the community center? (Hy BbI Bce ermie
*uBeTe Ha YUUoy-CTpHT, OKOJIO KyJbTYPHO-CIIOPTUBHOTO IIEHTpa?)

Peter: Yeah, that’s right. The yellow house, number 30. (/la, npaBunbHo. XKenTerit 1oM, HOMEp
30.)

Ryan: Gotcha. | know how to get there. (IToust. S 3Har0, Kak Tyma 100paThes.)

Peter: All right — see you tomorrow, then. (Xoporiio — Toraa yBuauMcs 3aBTpa. )

Ryan: Take care. (beperu ce6s.)

Peter: Bye. (Iloka.)

Juasor no tesedony 4.

Barbara: Hello!

Sarah: Hello!

Barbara: Could | speak to James?

Sarah: Who is calling, please?

Barbara: It’s Barbara from Berlin.

Sarah: Thank you, I shall put you through.

Barbara: Good afternoon. Could | speak to James, please?

Secretary: I'm sorry, James is on the other line. Would you wait, please?

Barbara: Sure.

Secretary: I'm putting James on the line. Sorry to have kept you waiting so long.

Barbara: Thank you very much. Oh, telephone communication was knocked out. | try to dial
again.

Somebody: Hello!

Barbara: Hello! | would like to speak to James.

Somebody: I'm afraid you have dialed the wrong number. There is no James here. What
number are you calling?

Barbara: | was calling 777-888-999.

Somebody: This is 377-888-999. And there is nobody by name James here.

Barbara: I'm very sorry to bother you. | really have dialed a wrong number.

Somebody: It's all right.

Barbara: 777-888-999. Hello.

James: James speaking.

Barbara: Hello, James, this is Barbara. I'm calling to invite you to a party next week. | and my
sister Jane are going to make barbeque in the country. Jane hasn't seen you since the last year. | think
the party will be a good reason to get together again.

James: Sure! I'm looking forward to meeting you both. And what about Jane, could you give
her my best regards, please?

Barbara: Of course | could. See you next week!

James: Goodbye!

3) PasroBopHas nmpakTHka: MocTpoeHue AUajIoroB Mo oopasiy.
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Neq
1) CnoBa u BeipakeHus 1o Teme ““/lenoBoit TenedoHHbIN pa3roBop (4)”.
2) Urenue u nepeBo auainora no reme “Wrong number”:
Mr. Conis - Hello. I'd like to speak to Mr Smith.
Sissel - I'm afraid you have the wrong number. What number were you calling?
Mr. Conis - | was calling 340 - 1098.
Sissel - This is 340 - 1098. But there is no one by the name of Smith here. This is a private
residence.
Mr. Conis - I'm sorry to have bothered you.
Sissel - That's quite all right.
3) PasroBopHas mpakTrka: IOCTPOEHUE JUATIOTOB IO 00pa3sily.
Pexomendyeman numepamypa
Ocnoenasa numepamypa
l'opnenko, H. B. MHOocTpaHHBI sS3bIK. Pa3BuTHE aHTIMHACKOW pa3roBOPHOM pedd : ydeOHOe
nocobue / H. B. I'opnenko, JI. B. Topaeako. — Mocksa : Ait [Tu Ap Memua, 2020. — 136 ¢. —
ISBN 978-5-4497-0420-7. — Tekct : 31eKTpOHHBIN // DnekTpoHHO-OMOIMoTeuHas cucrema [PR
BOOKS : [caiiT]. — URL.: http://www.iprbookshop.ru/94203.html
HNHocTpanHbiil s3bIK TIpO(eccnoHaIbHOTO OOIEeHUsT (aHTTUHUCKHM SI3BIK): yaeOHOe mocooue /

N.b.KomeBapoBa, E.H.Mupommnunuenko, E.A.Momoasix [u 1p.]. — Boponex: Boponexckuit
TOCY/IapCTBCHHBIN YHUBEPCUTET MHXKEHEpHbIX TexHoyorui, 2018. — 140 ¢. — ISBN 978-5-00032-
323-6. — TekcT: anmeKTpoHHBIH // DnekrpoHHO-OMOMMoTeuHas cucrema IPR BOOKS: [caiiT]. —

URL.: http://www.iprbookshop.ru/76428.html
®ponora, B.II. JlenoBoe oOmienne (AHTIHMIICKUN s3bIK): yaeOHOe mocoome / B.I1.Dpososa,

JI.B.KoxanoBa, T.FO.Uurupmna. — 3-e¢ u3nm. — Boponex: BopoHEeXCkuil TocygapCTBEHHBII
YHUBEpPCUTET MHXKeHEpHBIX TexHosoruii, 2018. — 160 ¢. — ISBN 978-5-00032-355-7. — Tekcr:
9JCKTPOHHBIM // DnexkrpoHHO-OmMOMmoreunas cucrema I[PR  BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/86276.html

AHTTIMACKUN A3BIK JUISI TYMAaHUTapHeB: Y4eOHUK IJIsl CTYACHTOB BY30B, OOy4aromIMXCs IO
T'yMaHUTApHO-COIMANIBHBIM crienaibHOCTsIM / M.B.30moToBa, M. A.I'opmenesa, JI.A.ApramonoBa [u
ap.]; mox pemakumeir M.B.3onotoBoi, M. A.I'opmieneBoii. — Mocksa: JTOHUTU-JAHA, 2017. —
368 c. — ISBN 978-5-238-02465-3. — TeKcT : 3JIEKTpOHHBIH // DIeKTpoHHO-OMONIHOTEeYHAs
cucrema IPR BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/81614.htmi

AnexkceeBa, M.H. Anrnuiickuii si3p1k. B 2 vactax. U.1: yueOnoe nmocobue / M.H.Anekceesa,
H.Il.MunnueBa. — 2-e u3n. — Mocka: Poccuiickuii HOBbIM yHUBepcuteT, 2017. — 224 ¢. — ISBN
2227-8397. — TekcT: aneKTpoHHbIH // DnekTpoHHOo-0ubnuoteunas cucrema [IPR BOOKS: [caiit]. —
URL: http://www.iprbookshop.ru/88542.html

Jlonoanumenvhan numepamypa
Kammaposa, B. C. Aurnuiickuii s3bik : yuebHoe noco6ue / B. C. Kammnaposa, B. FO. Cunutsin.

— 3-¢ m3a. — MockBa, CaparoB : HHrepHer-YHuBepcurer HMubopmanmonneix TexHomorui
(MUHTYUT), Aii [Iu Ap Menua, 2020. — 118 c. — ISBN 978-5-4497-0302-6. — TekcT :
ANEKTPOHHBIA // DnexTpoHHO-OmOmmoreyHas cucrema I[PR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/89418.html

Kysznenosa, E.B. JlenoBoit nHocTpanuslii s3bik : mpakTukyM / E.B.Ky3nemoBa. — CapaTos:
BysoBsckoe o6pazoBanue, 2019. — 66 c. — ISBN 978-5-4487-0526-7. — TekcT: 31€KTpOHHBIN //
DNeKTPOHHO-OMOIHOTeUHAs cucremMa IPR BOOKS: [caiiT]. — URL:

http://www.iprbookshop.ru/85803.html
MarBuenko, JI.M. HMHocTpaHHBI s3BIK: TeOpuss W IpakTuka. Mrorosas arrecrauus Mo

TUCHHIUTMHE: y4yeOHOo-MeTonudeckoe mocooue / JI.M.MartBuenko, B.I'.Hecrepenko. — CapaToB:
ByzoBckoe oOpaszoBanue, 2018. — 43 ¢. — ISBN 978-5-4487-0288-4. — TekcT: 27€KTpOHHBIN //
DNeKTPOHHO-OUOINOTeUHAs cucremMa IPR BOOKS: [caiiT]. — URL:

http://www.iprbookshop.ru/76827.html
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CrapkoBa, J[.A. VHOCTpaHHBIN S3BIK B CIEIHUANBHBIX Chepax KOMMYHUKAIUH: MPAKTUKYM /
J.A.CrapkoBa. — CapartoB: Aii ITu Op Meaua, 2018. — 101 ¢. — ISBN 978-5-4486-0596-3. —

Texkct : anekTpoHHBIH // DnekTpouHO-OMOMMoTeuyHass cuctema [PR BOOKS: [caiit]. — URL:
http://www.iprbookshop.ru/80297.html

Kysznenosa, E.B. [lenmoBoit mHOcTpaHHbIN s3bIk: mpaktukyMm / E.B.Ky3nemoBa. — CapatoB:
ByzoBckoe oOpaszoBanme, 2019. — 66 ¢. — ISBN 978-5-4487-0526-7. — TekcT: 37I€KTpOHHBINA //
DIEKTPOHHO-OUOINOTCUHAS cucrema IPR BOOKS: [caiit]. — URL:

http://www.iprbookshop.ru/85803.html

Hon-Mumiens, bon Kind regards: nemoBast mepenucka Ha aHrimickoMm si3eike / bon [lon-
Mumiens; nepeBoa T. I'yrman. — 2-¢ uzn. — Mocksa: Anbrimaa [labmumep, 2019. — 320 ¢. —
ISBN 978-5-9614-6530-3. — Tekct: ameKTpoHHBIH // DnekrpoHHO-OMOIMoTeuHast cuctema IPR
BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/86726.html

PasymoBckas, B.A. IlpodeccrnoHanbHO OpUEHTHpOBAaHHAs KOMMYHHMKAIUS Ha AaHIVIMICKOM
s3bIKe IS 9KOoHOMHCTOB = Professionally-oriented Communication in English for Economists:
yuebHoe nocooue / B.A.Pazymosckas, H.B.Knumosuu, 10.E.BanskoBa. — Kpacnosipck: Cubupckuit
(denepanbubiii yHuBepcHuTeT, 2018, — 212 ¢. — ISBN 978-5-7638-3879-4. — TekcT: 37€KTPOHHBIN
/! DneKTpOHHO-OUOIMOTeuHAS cucrema IPR BOOKS: [caiiT]. — URL:
http://www.iprbookshop.ru/84101.html

AHITIMICKAN SA3BIK: MPAKTUKYM 10 TPaMMATHKE JIJIs CTYAEHTOB |-TO Kypca BCEX HaINpaBICHUU
MOATrOTOBKHM OakanmaBpmaTta / coctaButenn M.B.J/lemncenko, M.A.Anekceenko, M.B.MexoBa. —
KemepoBo: KemepoBckuii rocynapcTBeHHBI HHCTHTYT KyibTypbl, 2017. — 51 ¢. — ISBN 978-5-
8154-0394-9. — Tekct: 31eKTpOHHBIH // DnekTpoHHO-O0nOmMoTeuHas cuctema IPR BOOKS: [caiiT].
— URL: http://www.iprbookshop.ru/76329.html

I'yoanoBa, JLI'. WnocTpamnbiii s3b1k  (Auraumiickuii): mnpaktukym / JIL.I.I'ybaHoBa,
B.C.Camapuna, I'.H.Hexennckas. — CraBponoiib: CeBepo-KaBkasckuii penepanbHbIii YHUBEPCUTET,
2017. — 176 c. — ISBN 2227-8397. — TekcT : 3MeKTpOHHBIA // DIeKTpoHHO-OMONIHOTEUHAs
cucrema IPR BOOKS : [caiit]. — URL.: http://www.iprbookshop.ru/83253.html

MexoBa, M.B. IHOCTpaHHBIN S3bIK (aHTTIMUCKHUM SA3BIK): MPAKTUKYM IS CTYIASHTOB 1-T0, 2-TO
KYPCOB JJI BCEX HaIlpaBJIeHUH MOATOTOBKH OakanaBpuata u cneruanurera Keml UK / M.B.MexoBa.
— KemepoBo: KeMepoBckuii ToCcyqapCcTBEeHHBIN MHCTUTYT KyIbTyphl, 2017. — 212 ¢. — ISBN 978-
5-8154-0369-7. — Tekct: ameKTpoHHBIN // DiekrpoHHO-OMOMMoTeunas cuctema IPR BOOKS :
[caitr]. — URL.: http://www.iprbookshop.ru/66344.html

Hetiman, C.}O. Axrnuiickuii s3eik. OOydeHune (QoHETHKE W YTEHHUIO: ydyeOHOe mocobue /
C.JO.Heitman. — Owmck: OMckuii rocyiapcTBEHHBIM TeXHUUECKUW yHuBepcuret, 2017. — 136 ¢. —
ISBN 978-5-8149-2447-6. — TeKkcT: 3lEKTPOHHBIH // DJIeKTpOHHO-OMOMHMoTeuHas cucrema IPR
BOOKS: [caiiT]. — URL: http://www.iprbookshop.ru/78424.html

EpemeeBa, H.A. Reader with exercises (kHura JuIsi YTCHUS Ha aHTJIUHACKOM S3BIKE C JICKCHKO-
rpaMMaTHYCCKUMH  yIpakHeHUusMH): ydeOHoe mocooue / H.A.EpemeeBa, [I'.M.Muxaiinona,

H.C.Ilonymuaa. —  HoBocuOupck:  HoBOCHOMpCKHI  TrOCYHapCTBEHHBIM  apXHUTEKTYPHO-
ctpoutenbHblil yauBepcuret (Cubctpun), 9bC ACB, 2017. — 97 c¢. — ISBN 978-5-7795-0808-7.
— TexkcT: 27eKTpoHHBINH // DnexTpoHHO-OnMOMMoreynas cuctema IPR BOOKS: [caiir]. — URL:

http://www.iprbookshop.ru/85886.html

IMMPAKTUYECKOE 3AHATHE 5
Paszoen 5. “Everyday life and service”
Ilpakmuueckoe 3anamue ceMuHapcKo20 MemMamuiecKko20 muna ¢ npUMeHeHuem
UHMEPAKMUGHBIX 3A0AHUIL
IInan npakmuyeckozo 3anamus
Nel

1) CnoBa u BeIpakeHHs 10 TeMe “BBIT U cepBUC’: TOCTUHUYHBII CEPBHUC.
2) UTteHue 1 epeBo/1 AUAJIOTOB:
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Hotel Reservation
RECEPTIONIST: Hello, Waterside Hotel.
CLIENT: Hello. I'd like to make reservations for 3 nights beginning March 6.
RECEPTIONIST: Yes, of course. What kind of room would you like?
CLIENT: I'd like a double room. How much would that be?
RECEPTIONIST: A double room is $42.00 a night.
CLIENT: O.K. I'll take it.
RECEPTIONIST: What is the name, please?
CLIENT: The name is Scott, Nil and Susan.
RECEPTIONIST: And what time are you arriving?
CLIENT: We're planning to arrive around 8:00 in the evening.
RECEPTIONIST: Very well. We'll have your room ready for you.
CLIENT: OK. Thank you.
RECEPTIONIST: Thank you for calling Waterside Hotel.
Reservation
CLIENT: Hi there, | want to reserve a hotel room.
RECEPTIONIST: No problem at all. Could I have your full name, please?
CLIENT: Sure, John Muller.
RECEPTIONIST: Hi, Mr. Muller. I'm Michelle, at your service. When do you need the room?
CLIENT: My plans are to be there June 14th to the 17th.
RECEPTIONIST: We have new room rates, sir. Will that be acceptable to you?
CLIENT: It depends on the price, of course. What is it?
RECEPTIONIST: It's $308 a night.
CLIENT: I have no problem with that.
RECEPTIONIST: Great! Would you prefer smoking or nonsmoking?
CLIENT: Definitely nonsmoking. I can't handle that smell.
RECEPTIONIST: Nonsmoking. Now, is a queen-size bed okay?
CLIENT: No problem.
RECEPTIONIST: Great, Mr. Muller. Your reservation is confirmed. Now all I need is your
phone number.
CLIENT: Of course! It's 626-555-1739.
RECEPTIONIST: Thank you so much, Mr. Muller. We look forward to seeing you!

3) MO,[[aJ'IBHBIC TJ1aroJibl: 061113}1 XapaKTECpUCTUKa. OcobenHoctu MOOAJIBHBIX I'JIaroJIOB.
Ne2
1) CroBa u BeIpakeHus 1o TeMe “BbIT U cepBUC”: MUTaHKEe, PECTOPAHBI, 3aKyCOYHBIC.
2) UreHue U IepeBOI AUATIOTOB:
In a Restaurant

Mary: Do you see that Italian restaurant over there? It looks very nice. Let's go in and have
lunch. I hope the food will be delicious there.

Jane: | know this restaurant. | was here last month with my friend. The Italian food is excellent
here. They have a large choice of different national Italian dishes on the menu. But you also can order
other European meals.

Mary: | hope the service is also good there.

Jane: Sure. The waiters always observe good manners.

Mary: So, they really have a cosy atmosphere. | like that table in the corner. And what about
you?

Jane: So do I. Let’s take our seats. Where is our menu? What do they offer for lunch today?

Mary: For the main course | will take spaghetti with fish, shrimps and cheese. For dessert | like
strawberry ice-cream and tea.
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Jane: And | will start with pasta with tomatoes, sweet basil and parmigiano. For afters | will
take milkshake with fruits. Fruit looks very fresh and delicious.

Mary: Would you like to drink tea or coffee?

Jane: No, I won't. Milkshake will be enough for me.

In a restaurant:

Administrator: A table for two?

Martin: Yes, please.

Administrator: Wail Here you are. Your waitress will be with you in one moment.

Waitress: Hello. Here are your menus. What can | get you to drink?

Martin: | would like a beer.

Gisela: I well have a white wine.

Waitress: Would you like a starter?

Martin: No, thank you.

Waitress: I’ll be right back with your drinks... Here you are. A beer for you, sir, and a white
wine for you, ma’am. Have you decided what you want?

Martin: | think we need a few more minutes.

Waitress: Let me know if I can help ...

Martin: Excuse me, we are ready to order now.

Waitress: What can | get for you?

| would like the chicken curry.

Gisela: I’ll have the Thai curry.

3) MopanbHbie Tarojbl, BeIpKAIOIINE HEOOX0IUMOCTb, IPUKA3aHKUE, COBET, PEKOMEHIAIHIO
U YBEPEHHOCTbh:

-must

-shall

-should

-ought to

-need.

Ne3

1) CnoBa u BeIpaxkeHus 1Mo TeMe “BeIT U cepBHC”: mMpoKaT aBTOMOOHIIEH, BBI30B SKCTPECHHOMN
MTOMOIIIH.

2) UteHue U MepeBo/I AUAIOTOB:

Renting a car

- Hello! I would like to rent a car. We are on vacation here, in Spain. And we want to travel
around the country.

- What type of car would you like? What size are you looking for?

- Well... What sizes do you have?

- Compact, medium sizes and SUV’s are available. Sedans, trucks and vans.

- ’m travelling with my family: my wife and a little son. | guess a small car for 3 passengers
will do. And can | have it in black colour?

- Sorry. But the black one has already been booked. So we have small cars in white and silver.

- OK. Silver is fine. What’s your daily rate?

- For the compact it will be 30 euros per day plus 5 euros insurance. Is it a short-term rental or a
long-term rental? If you need a car for more than a week you’ll get a 10 per cent discount.

- Great. We’re going to rent it for 10 days.

- In this case you’ll be paying only 27 euros per day. Do you have a valid driving license and a
credit card?

- Sure. Here you are. And my wife is going to drive too because it’s a long way to go to
Madrid. So we’ll take turns in driving. Oh, by the way, is it possible to leave the car in Madrid?

- No, sorry about that. We don’t have any offices there.
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- All right. What about the fuel?

- The tank is full. And you must return the car with a full tank of fuel too.

- I see. No problem. That’s quite fair. So how can I pay? And what is a car rental deposit?

- We take credit cards only, so we don’t need any cash deposits. Now, please, fill in this form.
In case of delays or any problems, please call at this number. If you are late you’ll be charged every
day’s rental. But I’m sure you won’t lose your way thanks to GPS navigation. Now you can pick up
the car from our garage. Here are the car keys.

- Thanks for your help.

At the car-service station

- Good morning, sir. | have come for a 15 thousand kilometers servicing. | have an appointment
for 10 a.m.

- OK. Please, drive your car into the garage... Let me check the car and diagnose all possible
problems... Right. I will have to replace the tyres, change the brake disk and check the oil level.

- Fine. Please check why my wipers get stuck in the middle of the windshield. And I’ve got
some other problems as well. I’ve noticed that the clutch is very noisy when I change gears.

- I see. The plate must be worn out. But it’s a normal thing at this mileage. And I can see you
have some minor problem with the radiator.

- Can | get it repaired today too?

- ’m afraid it will take a couple of days to fix it. You can leave the car some other day. I’'m
sorry for the inconvenience.

- Ok then. Another problem is that my car won’t start in the mornings. | usually call my
neighbour to jump-start it.

- Let me open the hood and check all the hoses and belts. So... I'm glad to say they are all in
working order. Did you check the battery? If you need to jump-start your car, you probably have to
change the weak battery. When did you buy the last one?

- Oh, I guess it was ages ago. You’re right. I have to replace it.

- Right. There it is. Everything is in order in your car. The oil level was below the full mark, so
I’ve filled it up. Take our 30-day warranty card, please.

- Great! How much is it?

- It’s 300 § in total.

- Here you are. Thanks for your help. See you for a 30 thousand servicing.

3) MO,[[aJ'IBHBIC rjaroJibl, BBIpa’Karomue BO3MOKHOCTbD, BEPOATHOCTD, COMHCHHC,
IMPECAIIOJIOXKECHUEC, PASPCIICHUC!:

-can

-could

-may

-might.

Ne4

1) OGopOTHI peun, CiyKalue 3aMEeHON MOIaJIbHBIM IJIar0JIaM:

-to have to

-to be to

-to be able to.

2) TIpoctoe Oyayiee Bpems:

-ynotpebnenue Future Simple Tense;

-(I)OpMLI (y’TBep,Z[I/ITeJ'IBHaH, oTpunareciibHasd, BOHpOCI/ITeHBHaH).

Ne§

CrniocoObl BeIpaKeHUsI OyAYILIIETO B aHTJIMHCKOM SI3bIKE:

- Future Simple Tense

- Present Continuous Tense

- o6opor to be going to

- obopor to be about to.
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Pexomenoyeman numepamypa
Ocnognas numepamypa
I'opaenko, H. B. MHocTpanHblil s3bIK. PazBuTue aHIIMHCKON pa3roBOpHOM pedu : yuyeOHOe
nocooue / H. B. T'opuenko, /[. B. I'opnenko. — Mocksa : Aii [T Ap Meaua, 2020. — 136 ¢. —
ISBN 978-5-4497-0420-7. — TekcTt : 3MeKTpOHHBIN // DnexTpoHHO-OMOMMoTeuHas cucrema IPR
BOOKS : [caiiT]. — URL.: http://www.iprbookshop.ru/94203.html
WHocTpaHHBIN SA3BIK MPOGECCHOHATHLHOTO OOLICHUs (aHTJIMHCKUH S3BIK): yuyeOHoe mocobue /

N.b.KomeBaposa, E.H.Mupomnunuenko, E.A.Momoasix [u 1p.]. — Boponex: Boponexckuit
rOCyJapCTBEHHBI YHUBEPCUTET MHXEHEpHBIX TexHomormid, 2018. — 140 c¢. — ISBN 978-5-00032-
323-6. — Tekct: 27eKTpOHHBINA // DnekTpoHHO-OMOMMoTeunas cucrema IPR BOOKS: [caiiT]. —

URL.: http://www.iprbookshop.ru/76428.html
®posoBa, B.II. [lenoBoe obOmenne (AHTIHICKHNA S3BIK): ydeOHOe mocodue / B.IT.dpoiosa,

JI.B.KoxanoBa, T.}O.Uurupuna. — 3-¢ m3n. — Boponex: BopoHeXckwid ToCymaapCTBEHHBIH
VHUBEPCUTET WHKEHEpHbIX TexHosoruid, 2018. — 160 ¢. — ISBN 978-5-00032-355-7. — Tekcr:
ANEKTPOHHBIM //  nexkTpoHHO-OmOmuoTeuynas cuctema IPR BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/86276.html

AHTTIMACKUN A3BIK JUISI TYMAaHUTapHeB: Y4eOHUK JJIsl CTYACHTOB BY30B, OOy4aromIMXcs IO
T'YMaHHUTApHO-COMAIBHBIM crienuanbHocTsIM / M.B.3omoToBa, M. A.T'opmienesa, JI. A. ApramoHoBa [1
np.]; mon pemaknueir M.B.3omotoBoit, 1U.A.T'opmieneBoii. — Mocksa: FOHUTU-JTAHA, 2017. —
368 c. — ISBN 978-5-238-02465-3. — Tekct : 3NeKTpOHHBIA // DIEKTPOHHO-OMONIMOTEYHAS
cucrema IPR BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/81614.htmi

AnekceeBa, M.H. Arrmmiickuii s361k. B 2 gacTtax. Y.1: yueOHOe mocobmue / M.H.Anekceesa,
H.IT.MunnueBa. — 2-e¢ u3a. — Mocksa: Poccuiickuii HOBBINM yHUBepcuteT, 2017. — 224 ¢. — ISBN
2227-8397. — TekcT: 2JIeKTpOHHBIH // DnekTpoHHO-0nbmnoTeunas cuctema IPR BOOKS: [caiiT]. —
URL.: http://www.iprbookshop.ru/88542.html

Jlonoanumenvhan numepamypa
Kammaposa, B. C. Anrnuiickuii s3b1k : yaueoHoe ocodue / B. C. Kammaposa, B. FO. Cunuiipin.

— 3-¢ m3a. — MockBa, CaparoB : HHreprer-YauBepcuter Mudopmanmonnsix TexHoorui
(MHTYUT), Air IIm Ap Memua, 2020. — 118 c. — ISBN 978-5-4497-0302-6. — Tekcr
ANEKTPOHHBIM //  nexkTpoHHO-OMOmuoTevynas cuctema IPR  BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/89418.html

Ky3nenosa, E.B. [/lenmoBoii mHOCTpaHHBIM s3bIK : npakTukyMm / E.B.Ky3nemosa. — Capatos:
BysoBckoe o6pazoBanue, 2019. — 66 ¢. — ISBN 978-5-4487-0526-7. — TekcT: 37IeKTpOHHBIN //
DNeKTpPOHHO-OMOIHOTEeUHAS cucremMa IPR BOOKS: [caiiT]. — URL.:

http://www.iprbookshop.ru/85803.html
MarBuenko, JI.M. HMHOCTpaHHBIA S3bIK: TEOpHs W TMpakThka. MToropasi arrecraius IO

JUCLMIUIMHE: y4eOHO-MeToauueckoe mocoome / JI.M.MarBuenko, B.I'.Hecrepenko. — CapaToB:
BysoBckoe o6pazoBanue, 2018. — 43 ¢. — ISBN 978-5-4487-0288-4. — TekcT: 3neKTpOHHBIN //
DNeKTPOHHO-OMOINOTeUHAs cucrema IPR BOOKS: [caiiT]. — URL:

http://www.iprbookshop.ru/76827.html
CrapkoBa, J[.A. VIHOCTpaHHBIN SI3bIK B CHEIHANBHBIX cepax KOMMYHUKAIUU: MPAKTUKYM /
JI.A.CrapkoBa. — Caparos: Aii [lu Dp Meaua, 2018. — 101 c. — ISBN 978-5-4486-0596-3. —

Texkct : snekTpoHHBIH // DnekTpoHHO-OMOMMoTeyHass cuctema [PR BOOKS: [caiit]. — URL:
http://www.iprbookshop.ru/80297.html

Kyszuenosa, E.B. [lenoBoit mHocTpaHHbIi s3bik: mpakTukyMm / E.B.Ky3nemoBa. — CapatoB:
BysoBckoe o6pazoBanue, 2019. — 66 c. — ISBN 978-5-4487-0526-7. — Tekct: 31eKTpOHHBIN //
DNeKTPOHHO-OMOIHOTeUHAs cucremMa IPR BOOKS: [caiiT]. — URL:

http://www.iprbookshop.ru/85803.html
Hon-Mumens, bon Kind regards: nemoBast mepenucka Ha aHrimiickoM si3bike / box JloH-
Mumens; nepeson T. I'yrman. — 2-e u3a. — Mocksa: Anbnuna [labmumep, 2019. — 320 ¢. —
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ISBN 978-5-9614-6530-3. — Tekct: a1eKTpoHHBIH // DnekrponHo-OMOanoTeuHast cuctema IPR
BOOKS: [caiiT]. — URL.: http://www.iprbookshop.ru/86726.html

PazymoBckas, B.A. IlpodeccnoHanbHO OpHEHTHPOBAHHAs KOMMYHHKAIMS Ha aHTJIMHCKOM
s3bike s 3koHoMucToB = Professionally-oriented Communication in English for Economists:
yuebHoe nocobue / B.A.Pazymonckas, H.B.Kiimmosuy, FO.E.BanskoBa. — KpacHosipck: Cubupckuit
(denepanbubiii yHuBepcuteT, 2018, — 212 ¢. — ISBN 978-5-7638-3879-4. — TekcT: 31€KTPOHHBIN
/! DNEKTPOHHO-ONOIMOTeYHAS cucTema IPR BOOKS: [caiiT]. — URL:
http://www.iprbookshop.ru/84101.html

AHIIMACKUN S3bIK: IPAKTUKYM 10 I'paMMaTHKe JUIsl CTYJIEHTOB 1-ro Kypca BceX HarpaBiIeHHUH
MOJAroTOBKHM OakamaBpuara / coctaButenun M.B.Jlenucenko, M.A.Anekceenko, M.B.MexoBa. —
KemepoBo: KemepoBckuii rocynapcTBeHHBI HHCTHTYT KyibTypbl, 2017. — 51 ¢. — ISBN 978-5-
8154-0394-9. — Tekct: ameKTpOHHBIH // DnekTpoHHO-O0nbmmoTeuHas cucrema IPR BOOKS: [caiit].
— URL: http://www.iprbookshop.ru/76329.html

I'y6anoBa, JLI. WuHoctpanubii s3bik  (Aurimiickuit): mnpaktukym / JL.I.I'ybanosa,
B.C.Camapuna, I'.H.Hexenbckas. — CraBponosib: CeBepo-KaBkasckuii (henepanbHblil yHUBEPCUTET,
2017. — 176 c. — ISBN 2227-8397. — TekcT : DJIEKTPOHHBIN // DIEKTPOHHO-OMOIMOTEUHAS
cucrema IPR BOOKS : [caiit]. — URL.: http://www.iprbookshop.ru/83253.html

MexoBa, M.B. THOCTpaHHBIN SI3bIK (aHTJIMHUCKUN S3BIK): MPAKTUKYM IS CTYJIEHTOB 1-T0, 2-T0
KYpCOB JUI BCEX HalpaBJeHHH MoAroToBku OakanaBpuata u crneuuanurera Kem[ K / M.B.MexoBa.
— KemepoBo: KemepoBckrii TOCYyIapCTBEHHBIH HHCTUTYT KylbTypbl, 2017. — 212 ¢. — ISBN 978-
5-8154-0369-7. — TekcT: 3MeKTpOHHBIA // DieKTpOoHHO-OMOIMoTeunas cuctema IPR BOOKS :
[caiiT]. — URL.: http://www.iprbookshop.ru/66344.html

Heiiman, C.}O. Axrmuiickumii s3eik. OOydeHne (oHETHKE W YTEHHUIO: ydeOHOe mocoOue /
C.JO.Heitman. — Owmck: OMcKkuii rocy1apcTBEHHBIM TeXHUUECKul yHHBepcuret, 2017. — 136 ¢. —
ISBN 978-5-8149-2447-6. — TeKcT: 3MEKTPOHHBIN // DneKTpoHHO-OMOmMmoTeuHas cucrema IPR
BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/78424.html

EpemeeBa, H.A. Reader with exercises (kHuTa AJ11 YTE€HUsI HA AHTJIMHACKOM SI3BIKE C JIGKCHKO-
rpaMMaTHYCCKHUMHU  yIIpaXHeHUsMH): ydeOHoe mocodue / H.A.EpemeeBa, I'.M.Muxaiinona,

H.C.Ilonmymuuaa. —  HoBocubupck: HoBocMOMpPCKHME  TOCYAApCTBEHHBIM  apXHTEKTYpPHO-
crpoutenbHblii yauBepcuteT (Cudctpun), 9bC ACB, 2017. — 97 ¢. — ISBN 978-5-7795-0808-7.
— TekcT: snexkTpoHHBI // DnekTpoHHO-OMOMMoTeunas cucrema IPR BOOKS: [caiit]. — URL:

http://www.iprbookshop.ru/85886.html

NMPAKTUYECKOE 3AHSATHE 6
Pazoen 6. “Work”
Ilpakmuueckoe 3anamue ceMuHapcKko020 memamuiecKkoz0 Muna ¢ RPUMeHeHuem
UHMEPAKMUBHBIX 3A0AHUIL
IInan npakmuyeckoeo 3ausamus
Nel
1) CnoBa u BeIpakenus 1o reme “Pabora (1)”.
2) UreHue u mepeBOJi CUTYaTUBHBIX JHAIOTOB:
Places

— Good afternoon!

— Hello!

— How are you?

—I’m good, thank you.

— We invited you because we are interested in your CV. We are looking for an administrator for
a full time job. And you have a lot of experience. Can you tell us about your responsibilities at your
last job?

Crp. 34 u3 103


http://www.iprbookshop.ru/86726.html
http://www.iprbookshop.ru/84101.html
http://www.iprbookshop.ru/76329.html
http://www.iprbookshop.ru/83253.html
http://www.iprbookshop.ru/66344.html
http://www.iprbookshop.ru/78424.html
http://www.iprbookshop.ru/85886.html

Ky6MUC3N (dwnman) 2020
PABOYASA NPOrPAMMA ANCUUNJINHDI oYn BO «ATuCO»

— For two years | worked as an administrator in a sport club. I met clients and advised them on
a range of services, carried out the paperwork and registration of visitors and ordered all the
necessary goods.

— So, a large flow of people does not scare you?

— No, I like to work with people, to communicate with them and to help.

— What would you do in the case of an emergency situation?

— | have learned to manage stress. | would calmly identify the problem and look for ways to
solve it as soon as possible.

— Why did you quit your job?

— Because this sport club closed. Now | have the opportunity to apply my knowledge in another
area, to learn something new and to improve the level of professionalism.

— Do you have any questions?

— Tell me, please, how long does the working day last?

—You will work from 8:00 till 15:00 or from 14:30 till 21:00.

— Will I have to work on Saturdays?

— Yes, two Saturdays per month. These days are paid.

— What salary can | expect?

— The first three months you will get 5000 UAH. After the trial period — 6000 UAH. Plus
bonuses.

— That is fine by me.

— We’ll definitely consider you. When are you ready to start training?

— At any time convenient for you.

— Thank you for coming. We will inform you about the result of our interview in a few days.
Good-bye.

— Thank you for considering me!

Junanor

Good day to you, Mary!

How do you do, Nick!

I am fine. Mary, tell be a little bit about your occupation. What do you do for living?

You know | am a nurse, in a mental institution. | have to bring pills to inmates and to look after
them. And what about you, Nick?

| am a professor at university. | teach mathematic and history. My job is extremely difficult
because | have to give lectures to 150 students it is actually very hard to keep their attention.

| understand, I think you are coping with it.

Yes | do. Mary, tell me one more thing. What did you want to be when you were a child?

Oh, boy, it was so long ago. You see i wanted to be an actress in Hollywood a famous one and
you?

| wanted to be a professor university.

Wow, at least one of us is living his dream

Jnajor

Hi, Nancy! How do you do?

| am pretty good, Mark! Tell me what is your job?

| am a broker. | followed the steps of my father who helped me to climb the career ladder. Now
| am a very successful broker with a potential income of 1 million a year.

That is pretty impressive.

You do no say. Tell me about your occupation.

You know | am a baby-sitter. | have been working with one family for a year and a half. This
boy’s name is Danny and he is two years old.

That is a very nice profession.

| can not argue, | like it.

And what is your husband doing for a living?
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He is an actor in theater, he is playing Hamlet.
Oh yes, | have seen him on stage several time this year.
duaJjor
— What do you do professionally?
— I’ma general manager in a trading company.
— What does your company do?
— We sell digital equipment.
— Is that a big company?
— It’s huge. We have offices in many countries. Our head-office is in Berlin.
Juajgor
— What do you do in life?
— I’man entrepreneur. | run my own business.
— What kind of business?
— It’s a beauty salon. I employ six people. I work as a beautician in the salon too.
— Is business good?
— It depends on the seasons. We have a lot of customers in the spring and in the summer. In
the winter it slows down a bit. But on the whole, yes, it’s pretty good.
Juajor
— What do you do in life?
— I’ma travel agent. | run my own tour company.
— Do you work in an office or at home?
— Both. On weekdays | work in the office. And on weekends | work at home.
— What do you do at your job?
— | book airplane tickets, boat-trips and hotels. | sell package trips as well.
— Do you like your job?
— I like it because I’m my own boss. I’ve been in this business for over ten years. I have lots of
regular customers.
Juajor
— What do you do professionally?
— I’'m in fashion marketing.
— What does your company do?
— It’s a chain of boutiques. We sell designer clothing.
— Do you like your job?
— It requires a lot of commitment and responsibility, but I like it a lot.
Jumaaor
— What do you do professionally?
— I’m in the pharmaceutical business. My company promotes medicines and beauty products
on the Russian market.
— Do you make good money?
— Well, it depends on the deal.
— How long have you been in this business?
— Seven years.
— What’s your professional background?
— | worked in an oil company for ten years. After that | quit and changed fields.
duaJjior
— What do you do for a living?
— I’m in network marketing.
— What does your company do?
— We sell household products like laundry detergents, dishwasher fluids, cleaners, sanitizers,
air-fresheners, shampoos, soaps and so on.
— Do you sell or recruit?
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— | started as a sales person, but now I both sell and recruit.
AuaJjor

— What do you do?

— At the moment I'm looking for a job.

— What’s your professional background?

— | used to manage at an art-gallery, but it went broke. Before that | worked as a PR manager
at a theater company.

— What did you do?

— Fund-raising and arranging tours for the actors. Then the owner decided to start an acting
school and he promised me a raise, but in fact, | was fired.

— What kind of job are you looking for?

— | want to change fields and get a job in sales.

3) PasroBopHas nmpakTHKa: MoCTpOeHHE AUAJIOTrOB 110 00pasily.

Ne2

1) CrnoBa u BeipakeHus 1o teme “Pabora (2)”.

2) UreHue u nepeBo/i TEKCTa!

At Work: Jobs
My name is Martha Glass. I'm thirty-nine years old and I'm a doctor. | chose the medical
profession because | wanted to help people and at the same time make good money. When | was
younger | wanted to become a teacher or a nurse, but I soon realized there wasn't much money in
either of those professions.
My parents almost didn't help me, because they didn't want me to have a career at all. They
wanted me to do what so many other girls did. They wanted me to become a secretary, marry the
boss, have kids and stay at home. Well, | got married, and | had kids, but I have my career as well.
Hi. I'm Billy. 1 left school when | was sixteen. | didn't have any qualification. | just wanted to
earn some money. | got a job in a factory. | didn't mind being a blue-collar worker. All I wanted was
enough money to take my girlfriend out on a Saturday night. But then they got robots in to do my job
and I was out of work.
I was out of work for sixteen months. It's terrible being unemployed. The days seem so long. |
finally got a job as an unskilled labourer, working for a builder. I'm twenty-five now. | suppose |
should go to night classes and get some extra training so that | can earn more money as a skilled
worker can.
My name is George Rushton. I'm a businessman. I'm fifty years old and I've been working for
the same company for twenty-five years. | think I've had a very successful career. | started work with
the company as a poorly paid clerk. | was one of those nine-to-five white-collar office workers who
spend all day with a pencil in one hand and a telephone in the other.
| hated it. So | was transferred to sales and became one of the company's sales representatives. |
travelled all over the country selling the company's products and became the most successful
salesperson on the staff. In ten years | have been promoted to manager of the sales department. In
another ten years | hope to retire with a good pension.
3) Pa3FOBOpHa}I IMMpaKTHUKa: UCIIOJIb30BAHUC B PCUYH U3YUCHHBIX KOHCTPYKI_IHP'I.
Ne3

1) CnoBa u BeipakeHus 1o Teme “Pabora (3)”.

2) PasroBopHas npakTHKa: IOCTPOEHUE TUAJIOTOB MO 00pasiLy.
Neq

1) CBojka yrmoTpeOeH st aHTTMHCKUX MOJATbHBIX [IaroJioB.

2) CnocoObl BRIpaKEHUsSI JEUCTBHUI B Oy/IyIlIEM B aHTIIMHCKOM SI3BbIKE.

3) PasroBopHas mpakTHKa: pacckas 0 CBOEM MeCTe padOThHI .
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Pexomenoyeman numepamypa
Ocnognas numepamypa
I'opaenko, H. B. MHocTpanHblil s3bIK. PazBuTue aHIIMHCKON pa3roBOpHOM pedu : yuyeOHOe
nocooue / H. B. T'opuenko, /[. B. I'opnenko. — Mocksa : Aii [T Ap Meaua, 2020. — 136 ¢. —
ISBN 978-5-4497-0420-7. — TekcTt : 3MeKTpOHHBIN // DnexTpoHHO-OMOMMoTeuHas cucrema IPR
BOOKS : [caiiT]. — URL.: http://www.iprbookshop.ru/94203.html
WHocTpaHHBIN S3BIK MPO(ECCHOHATBFHOTO OOLIeHNS (aHTJIMHUCKUH s3bIK): ydeOHoe mocobue /

N.b.KomeBaposa, E.H.Mupomnunuenko, E.A.Momoasix [u 1p.]. — Boponex: Boponexckuit
rOCyJapCTBEHHBI YHUBEPCUTET MHXEHEpHBIX TexHomormid, 2018. — 140 c¢. — ISBN 978-5-00032-
323-6. — Tekct: aneKTpOoHHBINA // DinekrpoHHo-OnOmuoteunas cuctema IPR BOOKS: [caiit]. —

URL.: http://www.iprbookshop.ru/76428.html
®posoBa, B.II. [lenoBoe obOmenne (AHTIHICKHNA S3BIK): ydeOHOe mocodue / B.IT.dpoiosa,

JI.B.KoxanoBa, T.}O.Uwurupuna. — 3-¢ m3n. — Boponex: BopoHexckuil TocCynapcTBEHHBIN
VHUBEPCUTET WHKEHEpHbIX TexHosoruid, 2018. — 160 ¢. — ISBN 978-5-00032-355-7. — Tekcr:
ANEKTPOHHBIM //  nexkTpoHHO-OmOmuoTeuynas cuctema IPR BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/86276.html

AHTTIMACKUN A3BIK JUISI TYMAaHUTapHeB: Y4eOHUK JJIsl CTYACHTOB BY30B, OOy4aromIMXcs IO
T'YMaHHUTApHO-COMAIBHBIM crienuanbHocTsIM / M.B.3omoToBa, M. A.T'opmienesa, JI. A. ApramoHoBa [1
ap.]; mox penakiuerr M.B.3omoToBoi, U.A.I'opmeneBoit. — Mocksa: FOHUTU-JJAHA, 2017. —
368 c. — ISBN 978-5-238-02465-3. — Tekct : 3NeKTpOHHBIA // DIEKTPOHHO-OMONIMOTEYHAS
cucrema IPR BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/81614.htmi

AnexceeBa, M.H. Arrmmiickuii s361k. B 2 gactax. Y.1: yueO6HOe mocobme / M.H.Anekceesa,
H.IT.MunnueBa. — 2-e¢ u3a. — Mocksa: Poccuiickuii HOBBINM yHUBepcuteT, 2017. — 224 ¢. — ISBN
2227-8397. — TekcT: 2JIeKTpOHHBIH // DnekTpoHHO-0nbmnoTeunas cuctema IPR BOOKS: [caiiT]. —
URL.: http://www.iprbookshop.ru/88542.html

Jlonoanumenvhan numepamypa
Kammaposa, B. C. Anrnuiickuii s3b1k : yaueoHoe ocodue / B. C. Kammaposa, B. FO. Cunuiipin.

— 3-¢ m3a. — MockBa, CaparoB : HHrepHer-YauBepcuter HMubpopmanumonueix TexHomorui
(MHTYUT), Air Ilm Ap Memma, 2020. — 118 c. — ISBN 978-5-4497-0302-6. — Tekcr
ANEKTPOHHBIM //  nexkTpoHHO-OMOmuoTevynas cuctema IPR  BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/89418.html

Ky3nenosa, E.B. J/lenmoBoii mHOCTpaHHBIM s3bIK : npakTuky™m / E.B.Ky3nemosa. — Capatos:
BysoBckoe o6pazoBanue, 2019. — 66 ¢. — ISBN 978-5-4487-0526-7. — TekcT: 37IeKTpOHHBIN //
DNeKTpPOHHO-OMOIHOTEeUHAS cucremMa IPR BOOKS: [caiiT]. — URL.:

http://www.iprbookshop.ru/85803.html
MarBuenko, JI.M. HMHOCTpaHHBIA S3bIK: TEOpHs W TMpakThka. MToropasi arrecraius IO

JUCLMIUIMHE: y4eOHO-MeToauueckoe mocoome / JI.M.MarBuenko, B.I'.Hecrepenko. — CapaToB:
BysoBckoe o6pazoBanue, 2018. — 43 ¢. — ISBN 978-5-4487-0288-4. — TekcT: 3neKTpOHHBIN //
DNeKTPOHHO-OMOINOTeUHAs cucrema IPR BOOKS: [caiiT]. — URL:

http://www.iprbookshop.ru/76827.html
CrapkoBa, J[.A. VHOCTpaHHBIN S3bIK B CIELUANbHBIX ChepaX KOMMYHMKALUU: MPAKTUKYM /
J.A.CrapkoBa. — CaparoB: A#t [Iu Dp Menua, 2018. — 101 c. — ISBN 978-5-4486-0596-3. —

Texkct : snekTpoHHBIH // DnekTpoHHO-OMOMMoTeyHass cuctema [PR BOOKS: [caiit]. — URL:
http://www.iprbookshop.ru/80297.html

Kysznenosa, E.B. [lenoBoit mHocTpaHHbI s3bik: mpakTukyMm / E.B.Ky3nemoBa. — CapatoB:
BysoBckoe o6pazoBanue, 2019. — 66 c. — ISBN 978-5-4487-0526-7. — Tekct: 31eKTpOHHBIN //
DNeKTPOHHO-OMOIHOTeUHAs cucremMa IPR BOOKS: [caiiT]. — URL:

http://www.iprbookshop.ru/85803.html
Hon-Mumens, bon Kind regards: nemoBast mepenucka Ha aHrimiickoM si3bike / box JloH-
Mumens; nepeson T. I'yrman. — 2-e u3a. — Mocksa: Anbnuna [labmumep, 2019. — 320 ¢. —
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ISBN 978-5-9614-6530-3. — Tekct: a31meKTpoHHBINH // DnekrponHO-OMOIMoTeuHast cuctema IPR
BOOKS: [caiiT]. — URL.: http://www.iprbookshop.ru/86726.html

PazymoBckas, B.A. IlpodeccnoHanbHO OpHEHTHPOBAHHAS KOMMYHUKAIMs Ha aHTJIHICKOM
s3bIKe Ui 3KoHOMHCTOB = Professionally-oriented Communication in English for Economists:
yuebHoe nocobue / B.A.Pazymonckas, H.B.Kiimmosuy, FO.E.BanskoBa. — KpacHosipck: Cubupckuit
(denepanbubiii yHuBepcuteT, 2018, — 212 ¢. — ISBN 978-5-7638-3879-4. — TekcT: 31CKTPOHHBIN
/! DNEKTPOHHO-ONOIMOTeYHAS cucTema IPR BOOKS: [caiiT]. — URL:
http://www.iprbookshop.ru/84101.html

AHIIMACKUN S3bIK: IPAKTUKYM 10 I'paMMaTHKe JUIsl CTYJIEHTOB 1-ro Kypca BceX HarpaBiIeHHUH
MOJAroTOBKKM OakamaBpuara / cocrtaButenu M.B.Jlenucenko, M.A.Anekceenko, M.B.MexoBa. —
KemepoBo: KemepoBckuii rocynapcTBeHHBI HHCTHTYT KyibTypbl, 2017. — 51 ¢. — ISBN 978-5-
8154-0394-9. — Tekct: ameKTpOHHBIH // DnekTpoHHO-O0nbmmoTeuHas cucrema IPR BOOKS: [caiit].
— URL: http://www.iprbookshop.ru/76329.html

I'y6anoBa, JLI. WuHoctpanubii s3bik  (Aurimiickuit): mnpaktukym / JL.I.I'ybanosa,
B.C.Camapuna, I'.H.Hexenbckas. — CraBponosib: CeBepo-KaBkasckuii (henepanbHblil yHUBEPCUTET,
2017. — 176 c. — ISBN 2227-8397. — TekCT : DIEKTPOHHBIN // DIEKTPOHHO-OMOIHMOTEUHAS
cucrema IPR BOOKS : [caiit]. — URL.: http://www.iprbookshop.ru/83253.html

MexoBa, M.B. THOCTpaHHBIHN SI3bIK (aHTJIMHUCKUN S3BIK): MPAKTUKYM JIJIST CTYACHTOB 1-T0, 2-T0
KYpCOB JUI BCEX HalpaBJeHHUH MoAroToBku OakanaBpuata u crneuuanurera Kem[ K / M.B.MexoBa.
— KemepoBo: KemepoBckrii TOCYyIapCTBEHHBIH HHCTUTYT KylbTypbl, 2017. — 212 ¢. — ISBN 978-
5-8154-0369-7. — TekcT: 3MeKTpOHHBIA // DIeKTpOHHO-OMOIMoTeuHas cuctema IPR BOOKS
[caiiT]. — URL.: http://www.iprbookshop.ru/66344.html

Heiiman, C.}O. Axrmuiickumii s3eik. OOydeHne (oHETHKE W YTEHHUIO: ydeOHOe mocoOue /
C.JO.Heitman. — Owmck: OMcKuii rocy1apCcTBEHHBIM TeXHUYECKHH yHUBepcHuTeT, 2017. — 136 C¢. —
ISBN 978-5-8149-2447-6. — TeKcT: 3MEKTPOHHBIN // DneKTpoHHO-OMOmMmoTeuHas cucrema IPR
BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/78424.html

EpemeeBa, H.A. Reader with exercises (KHUTa AJI1 YTEHUS HA aHTIUHCKOM SI3bIKE C JIEKCHKO-
rpaMMaTHYCCKHUMHU  yIIpaXHeHUsMH): ydeOHoe mocodue / H.A.EpemeeBa, I'.M.Muxaiinona,

H.C.Ilonmymuuaa. —  HoBocubupck: HoBocMOMpPCKHME  TOCYAApCTBEHHBIM  apXHTEKTYpPHO-
crpoutenbHblii yauBepcuteT (Cudctpun), 9bC ACB, 2017. — 97 ¢. — ISBN 978-5-7795-0808-7.
— TekcT: snexkTpoHHBI // DnekTpoHHO-OMOMMoTeunas cucrema IPR BOOKS: [caiit]. — URL:

http://www.iprbookshop.ru/85886.html

MNPAKTHYECKOE 3AHATHUE 7
Paszoen 7. “At the company office”
Ilpakmuueckoe 3anamue ceMuHapcKk020 MemamuiecKko20 muna ¢ npuMeHeHuem
UHMEPAKMUBHBIX 3A0aHUTL
IInan npakmuueckozo 3auamus
Nel
1) CiioBa u BbIpaxkeHus mo teme “B oduce koMmaHuu: 3HAKOMCTBO ¢ GUPMOIA, 0OCYKICHHE
TJIAHOB JalIbHEUIIIe paboThl.
2) IIpocroe Hactosiiee Bpems. Cydan ynotpebnenus: Present Simple Tense.
3) YrBepaurensHbie popmbl B Present Simple Tense. IIpaBuna npucoenrrHeHNUs OKOHYAHUN K
rJIaroyiam.

Ne2
1) TIpocroe Hacrosiee Bpems. Otpuriarenbusie Gpopmel B Present Simple Tense.
2) Bompocurenshbie popmbl B Present Simple Tense:
-001IMii BOIIPOC
-CIIeUaIbHBIN
-aJbTePHATHBHBIN
-pa3aenuTeNnbHBIN.
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3) Kpatkue otBeTsl Ha o0mme Bonpockl B Present Simple Tense.
Ne3
1) ITpocroe mmrensroe Bpemsi. Ciydan yrnotpebnenus: Present Continuous Tense.
2) VrBepmutenvHbie (opmbr B Present Continuous Tense. IlpaBuia mnpuUCOCTHHECHUS
OKOHYAHMH K IJ1arojiam.
3) Orpunarensubie Gopmsr B Present Continuous Tense.
Neq
1) BompocurensHbie hopmbl B Present Continuous Tense:
-001IHii BOTIpOC
-CIIeLIMaJIbHBII
-JIbTEPHATUBHBIN
-pa3IeTUTEIbHBIM.
2) Kpatkue otBeThI Ha 00mIKe Bompockl B Present Continuous Tense.
3) 'marouisl, He ynoTpeOJIsroLIecs: BO BpeMeHax rpymmbsl Continuous:
-TJ1aroJibl MPOIIeCca MBIIUICHUS
-TJ1aroJibl OPraHOB YYBCTB
-TJIaroJibl SMOLIMK U YyBCTB
-TJ1aroJibl 00agaHusl.
Ne§
1) Comocrasnenue Bpemen Present Simple u Present Continuous:
-CIIy4H yIOTpeOaeHus
-(OpMBI.
2) Hapeuwnst 1 060pOTHI peun, yroTpedisieMble B MPEUTOKEHUAX ¢ riaroiamu B Present Simple
u Present Continuous; ©X MecTO B IPETOKEHUH.
Pexomendyeman numepamypa
Ocnoenasa numepamypa
l'opnenko, H. B. MHOocTpanHbIil s3b1k. Pa3BUTHE aHIIHMIICKON pa3roBOpHOM peun : ydeOHOe
noco6ue / H. B. l'opaenxko, JI. B. I'opaenko. — Mocksa : Ait [Iu Ap Memma, 2020. — 136 ¢. —
ISBN 978-5-4497-0420-7. — TekcT : 3JIEKTpOHHBIN // DinekTpoHHO-OMOIMOTeUHass cuctema [PR
BOOKS : [caiiT]. — URL.: http://www.iprbookshop.ru/94203.html
HNHocTpanHbIil s3bIK TIPO(eccHOHaTBLHOTO OOIeHUsT (aHTIUHUCKHUI SI3bIK): ydeOHOe mocooue /

N.b.KomerapoBa, E.H.Mupomnunuenko, E.A.Monoasix [1 ap.]. — Boponex: Boporexckuii
rOCYJIapCTBEHHBIM YHUBEPCUTET WHXKEHEPHBIX TexHojorui, 2018. — 140 c. — ISBN 978-5-00032-
323-6. — Tekct: amekTpoHHBIN // DnekrpoHHO-OnOmmoreunas cuctema IPR BOOKS: [caiit]. —

URL: http://www.iprbookshop.ru/76428.html
®ponoa, B.II. JlenoBoe oOmienne (AHIIMIACKUN s3bIK): yueOHOe mocooue / B.I1.Dpososa,

JI.B.KoxanoBa, T.FO.Uurupumna. — 3-e¢ u3n. — Boponex: BopoHeXCckuii TocygapCTBEHHBII
YHUBEPCUTET MH)KEHEpHBbIX TexHosoruid, 2018. — 160 ¢. — ISBN 978-5-00032-355-7. — Tekcr:
ANEKTPOHHBIA // DnexTpoHHO-OMOmmoreyHas cucrema I[PR BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/86276.html

AHrIMHCKUN S3BIK sl TYMaHUTApHeB: YUYEOHMK JUIl CTYIACHTOB BY30B, OOY4YarOLIMXCS IO
I'YMaHUTapHO-COLMATIbHBIM crienuanbHocTsM / M.B.3010ToBa, M. A.T'opiienesa, JI.A.ApramoHoBa [u
np.]; moa penaknueir M.B.3omotoBol, M. A.I'opmieneBoii. — MockBa: FOHUTHU-JIAHA, 2017. —
368 c. — ISBN 978-5-238-02465-3. — Tekcr : 37eKTpOHHBIA // DIEeKTpOHHO-OMOIMOTEUHAs
cucrema [IPR BOOKS: [caiiT]. — URL: http://www.iprbookshop.ru/81614.html

AnekceeBa, M.H. Anrnuiickuil s3p1k. B 2 yactax. Y.1: yueGHoe nmocobue / M.H.AnekceeBa,
H.IT.MunnueBa. — 2-e u3a. — Mocksa: Poccuiickuit HOBBIN yHUBepcuTeT, 2017. — 224 ¢. — ISBN
2227-8397. — Tekcr: aneKTpoHHbIH // DnekTponHo-0nbanoTeunas cuctema [IPR BOOKS: [caiiT]. —
URL: http://www.iprbookshop.ru/88542.html
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Jlonoanumenvhas numepamypa
Kammaposa, B. C. AHrnuiickuii 361k : yueoHoe nocobue / B. C. Kammaposa, B. FO. CuauIIBIH.

— 3-¢ ma. — Mocksa, CaparoB : Wurepuer-YuuBepcuter MupopmannoHHbx TexHOIOTHIA
(MUHTYUT), Air IIm Ap Memma, 2020. — 118 c. — ISBN 978-5-4497-0302-6. — TekcT
AEKTPOHHBIA //  DnekTpoHHO-OMOMMoreyHass cucrema I[PR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/89418.html

Kysnenosa, E.B. [lenoBoii mHOCTpanHbiil 361k : mpakTiukyMm / E.B.Ky3nenoBa. — Caparos:
By3oBckoe o6pazoBanue, 2019. — 66 ¢. — ISBN 978-5-4487-0526-7. — TeKcT: 3ACKTPOHHBIH //
DNEKTPOHHO-OUOINOTeUHAS cucremMa IPR BOOKS: [caiT]. — URL:

http://www.iprbookshop.ru/85803.html
Marsuenko, JI.M. HMHocTpaHHBI s3bIK: Teopus M IpakTuka. MroroBas arrecranys IO

JTUCHHUIUTMHE: ydeOHO-MeToauueckoe mocoome / JI.M.MarBuenko, B.I'.Hectepenko. — Capatos:
BysoBckoe oOpazoBanme, 2018. — 43 c. — ISBN 978-5-4487-0288-4. — Tekct: 21eKTpOHHBIN //
DNeKTpOHHO-OMOIHOTeUHAs cucremMa IPR BOOKS: [caiiT]. — URL:

http://www.iprbookshop.ru/76827.html
CrapkoBa, J[.A. HOCTpaHHBIN SI3bIK B CIEIHAIBHBIX CPepax KOMMYHUKAIUU: TPAKTUKYM /
J.A.CrapxoBa. — CaparoB: Aii [Tu Dp Meama, 2018. — 101 c. — ISBN 978-5-4486-0596-3. —

Texcr : amexTpoHHBIH // DnektpoHHO-OuOMMoTeuHas cucrema IPR BOOKS: [caiit]. — URL:
http://www.iprbookshop.ru/80297.html

Ky3nenoa, E.B. JlemoBoii mHOCTpaHHBIN s3bIK: npakTukyM / E.B.Ky3nemosa. — Caparos:
ByzoBckoe oOpaszoBanme, 2019. — 66 ¢. — ISBN 978-5-4487-0526-7. — TekcT: 37I€KTPOHHBINA //
DNeKTpOHHO-ONOIHOTeUHAS cucremMa IPR BOOKS: [caiiT]. — URL:

http://www.iprbookshop.ru/85803.html

Hou-Mumens, box Kind regards: nmemoBas mepemmncka Ha aHTIMMCKOM s3bike / box JloH-
Mumens; nepeBon T. I'ytman. — 2-e u3a. — Mocksa: Anbsnuna [labmumep, 2019. — 320 ¢. —
ISBN 978-5-9614-6530-3. — TekcT: 3JIeKTpOHHBIH // DaeKTpoHHO-OmOmmoTeuHas cucrema IPR
BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/86726.html

PazymoBckas, B.A. IlpodeccroHalTbHO OpHEHTHpPOBAHHAS KOMMYHHUKAIIUS Ha aHTJIMHACKOM
s3bIKe IS 9KOHOMHCTOB = Professionally-oriented Communication in English for Economists:
yueoHoe nocodue / B.A.PazymoBckas, H.B.Knumosuu, FO.E.BanskoBa. — KpacHosipck: Cubupckuii
(denepanbubiii yauBepcurtet, 2018. — 212 ¢. — ISBN 978-5-7638-3879-4. — TekcT: 21€KTpOHHBIN
/! DNeKTPOHHO-OUOIMOTeUHAS cucremMa IPR BOOKS: [caiT]. — URL.:
http://www.iprbookshop.ru/84101.html

AHIIMHACKHN S3BIK: MPAKTUKYM II0 TpaMMaTHKE JJIs CTYASHTOB 1-TO Kypca BCceX HalpaBJICHUM
IOJArOTOBKM OakanaBpuaTta / coctaBurenn M.B.J/lenncenko, M.A.Anekceenko, M.B.MexoBa. —
Kemepoo: KemepoBckuii rocyaapcTBeHHbIM MHCTUTYT KyiabTypbl, 2017. — 51 ¢. — ISBN 978-5-
8154-0394-9. — Tekct: anmeKTpoHHBIN // DnekTpoHHO-0nbnuoteynas cucrema [IPR BOOKS: [caiit].
— URL: http://www.iprbookshop.ru/76329.html

I'yoanoBa, JLI'. WnocTpannbiii s3b1k  (Auraumiickuii): npaktukym / JL.I.I'yOaHoBa,
B.C.Camapuna, I'.H.Hexenbckas. — CraBponoinb: CeBepo-KaBkasckuii dhenepanbHblii YHUBEPCUTET,
2017. — 176 c. — ISBN 2227-8397. — TekcT : 371€KTPOHHBINA // DIeKTpOHHO-OMOIMOTEeYHAs
cucrema [IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/83253.html

MesxoBa, M.B. IHOCTpaHHBIH S3bIK (AHTTUHCKUHN S3BIK): MPAKTUKYM IS CTYAEHTOB 1-T0, 2-TO
KYpCOB JUIS BCEX HaNpaBJeHHUH MOAroTOBKHU OakanaBpuata u crnenuanurera Kem[ K / M.B.MexoBa.
— KemepoBo: KemepoBckuii TocyqapCcTBEHHBIH HHCTUTYT KynbTyphl, 2017. — 212 ¢. — ISBN 978-
5-8154-0369-7. — Tekct: »neKkTpoHHBIN // DnekTpoHHO-Oubmuoreynas cucrema PR BOOKS :
[caiit]. — URL.: http://www.iprbookshop.ru/66344.html

Heiiman, C.}O. Awnrnwmiickuii s3pik. OOydenune (OHETHKE M UYTEHHIO: ydeOHoe mocobue /
C.IO.Heiiman. — Owmck: OMCKuii rocy1apCTBEHHBIN TeXHUYeckuil yHuBepcutet, 2017. — 136 ¢. —
ISBN 978-5-8149-2447-6. — Tekct: 31eKTpoHHBIN // DnekrpoHHO-OMOIMoTeuHast cuctema IPR
BOOKS: [caiiT]. — URL: http://www.iprbookshop.ru/78424.html
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EpemeeBa, H.A. Reader with exercises (KkHUTa JIJIs YTEHUs HA AHTIUHCKOM SI3bIKE C JICKCHKO-
rpaMMaTUYECKUMU  yIpaKkHEeHUsMH): yueOHoe mocobue / H.A.EpemeeBa, I'..Muxaiinona,

H.C.Ilonymmna. —  HoBocubupck: HoBocuOMpCKHMI — rOCYyJapCTBEHHBIH  apXUTEKTypHO-
ctpoutenbHblii yHHBepcHuTeT (Cubctpun), 9bC ACB, 2017. — 97 ¢. — ISBN 978-5-7795-0808-7.
— TexkcT: 27eKTpoHHBIH // DnekTpoHHO-OMOMMoTednas cuctema IPR BOOKS: [caiir]. — URL:

http://www.iprbookshop.ru/85886.html

MNPAKTUYECKOE 3AHSITHE 8
Pazoen 8. “Business Writing”
Hpaxmuuecxoe SAHAMUE CEMUHAPCKOZ0 MemamuuecKo2o muna ¢ NDUMEHEHUEM
unmepaKkmueHnbvlx 300aHUTL
Ian npakmu4ecKko2co 3araAmus
Nel

Kiuie aHrmiickoro eoBoro mickMa, ero ctpykrypa (Letters):
1) Beginning letters.
2) Letter layout.
3) Ending letters.

No2
Kuuie aHrmmiickoro enoBoro mickMa, ero ctpykrypa (Emails 1):
1) Starting the message.
2) Attachments.
3) Word combinations with ‘email’.
4) Requests.
Ne3
Konuie anrmmiickoro aemoBoro mucbMa, ero crpykrypa (Emails 2):
1) Good and bad news.
2) Ending emails.
3) Email and text language.
Neq
1) Jlekcuka: Kiuie aHrIMiiCKOro A€I0BOTO MMCHhMa, €r0 CTPYKTYpa.
2) [IpakTuka: HarucaHUe JEJI0BOTO MHUCHhMA.
Pexomenodyeman numepamypa
Ocnoenasa numepamypa
l'opnenko, H. B. MHOocTpaHHBIA S3BIK. Pa3BUTHE aHTIIMIICKOM Pa3rOBOPHOM peyd : ydeOHOE
nocooue / H. B. I'opuenxko, MI. B. I'opaenko. — Mocksa : Ait [Iu Ap Memma, 2020. — 136 ¢. —
ISBN 978-5-4497-0420-7. — Tekct : s1eKTpoHHBIN // DnekTpoHHO-OnMOnuoTeunas cucrema [PR
BOOKS : [caiiT]. — URL.: http://www.iprbookshop.ru/94203.html
HNHocTpaHHBIN SI3BIK TIPO(EecCHOHATBLHOTO OOIeHUs (aHTJIUHCKHUI S3bIK): ydeOHOe mocooue /

W.b.KomeapoBa, E.H.Mupomnuuenko, E.A.Monoasix [u ap.]. — Boponex: Boporexckuii
rOCYJIapCTBEHHBIM YHUBEPCUTET MHXKEHEPHBIX TexHojorui, 2018. — 140 c. — ISBN 978-5-00032-
323-6. — TekcT: 27eKTpOHHBIN // DnexkTpoHHO-OMbnuoTeunas cucrema IPR BOOKS: [caift]. —

URL: http://www.iprbookshop.ru/76428.html
®ponosa, B.II. [lenoBoe obmenne (AHraumiickuii s3b1k): yue6HOe mocobue / B.IL.®ponosa,

JI.B.KoxanoBa, T.FO.Uurupuna. — 3-¢ u3zn. — Boponex: Boponexckuil rocynapcTBEHHBIN
YHUBEPCUTET MHXKeHEepHbIX TexHonorui, 2018. — 160 c¢. — ISBN 978-5-00032-355-7. — TekcT:
ANEKTPOHHBIA // DnexkTpoHHO-OmOmmoreyHas cucrema I[PR BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/86276.html

AHTTIUACKUAN S3BIK JUTSI TYMAaHUTapHeB: yY4eOHUK ISl CTYACHTOB BY30B, OOyYarOMIMXCS IO
r'yMaHUTapHO-COLMaIbHBIM crieruansHocTsM / M.B.3omoTtoBa, . A.T'opieneBa, JI.A.AptamoHoBa [u
ap.]; nmox pemakuueir M.B.3onotoBoit, M. A.I'opmeneBoit. — Mocksa: FOHUTU-JTAHA, 2017. —
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368 c. — ISBN 978-5-238-02465-3. — Tekct : 3IeKTpOHHBINA // DNEKTPOHHO-OMOIMOTEYHAS
cucrema IPR BOOKS: [caiiT]. — URL: http://www.iprbookshop.ru/81614.html

AnekceeBa, M.H. Anrnuiickuii s361k. B 2 wactsax. U.1: yae6Hoe mocobue / M.H.Anekceesa,
H.IT.MunnueBa. — 2-e¢ u3a. — Mocksa: Poccuiickuit HOBbIN yHHBepcuTeT, 2017. — 224 ¢. — ISBN
2227-8397. — Tekcr: anekTpoHHBIH // DnekrponHo-0nbanoTeunas cuctema IPR BOOKS: [caiiT]. —
URL: http://www.iprbookshop.ru/88542.html

Jononnumensnasn numepamypa
Kammaposa, B. C. Anrnuiickuii 361k : yueoHoe nocobue / B. C. Kammaposa, B. FO. CuHuIIBIH.

— 3-¢ ma. — Mocksa, CaparoB : WurepHer-YuuBepcuter MubopmannoHHbIX TexXHOIOTHIA
(MUHTYUT), Air Ilm Ap Memma, 2020. — 118 c. — ISBN 978-5-4497-0302-6. — TekcT
ANEKTPOHHBIM //  nexkTpoHHO-OMOmuoTeunas cuctema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/89418.html

Kysznenona, E.B. JlenoBoil nHoctpanuslii s3bik : npakTukyM / E.B.Ky3neunosa. — CapaToB:
ByzoBckoe o6pazoBanue, 2019. — 66 ¢. — ISBN 978-5-4487-0526-7. — TeKcT: 3ACKTPOHHBIHA //
DNeKTpOHHO-OMOIHOTeUHas cucremMa IPR BOOKS: [caiit]. — URL:

http://www.iprbookshop.ru/85803.html
Marsuenko, JI.M. HMHocTpaHHBIN s3bIK: Teopus W mpakTuka. MToroBas arrecramms IO

JTUCIMIUTMHE: ydeOHO-MeToaudeckoe mocoome / JI.M.MarBuenko, B.I'.Hectepenko. — CapaTos:
BysoBckoe oOpazoBanme, 2018. — 43 c. — ISBN 978-5-4487-0288-4. — Tekct: 21eKTpOHHBIN //
DneKTpOHHO-OMOIHOTeUHAS cucremMa IPR BOOKS: [caiiT]. — URL:

http://www.iprbookshop.ru/76827.html
CrapkoBa, J[.A. NHOCTpaHHBIN SI3BIK B CIEIHAIBHBIX Cepax KOMMYHHUKAIUW: TPAKTUKYM /
J.A.CraproBa. — Capartos: A#i Ilu Op Meama, 2018. — 101 ¢. — ISBN 978-5-4486-0596-3. —

TekcT : anmekTpoHHBIN // DnekrpoHHO-OMOMMoTeuHass cucrema IPR BOOKS: [caiit]. — URL:
http://www.iprbookshop.ru/80297.html

Ky3nenosa, E.B. JlemoBoii mHOCTpaHHBIN s3bIK: npakTukyM / E.B.Ky3nemosa. — Caparos:
ByzoBckoe o6pazoBanue, 2019. — 66 ¢. — ISBN 978-5-4487-0526-7. — TekcT: 3neKTpOHHBIN //
DIIEKTPOHHO-OMOIMOTeUHAS cucrema IPR BOOKS: [caitT]. — URL.:

http://www.iprbookshop.ru/85803.html

Jon-Mumenb, box Kind regards: nmemoBas mepenucka Ha aHrJIMickoM s3bike / box JloH-
Mumens; nepeBon T. I'ytman. — 2-¢ u3a. — Mocksa: Anbsnuna [labmumep, 2019. — 320 ¢. —
ISBN 978-5-9614-6530-3. — TeKkcT: 3JIeKTpOHHBIM // DIeKTpoHHO-OMOInoTeuHas cucrema IPR
BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/86726.html

PaszymoBckas, B.A. IlpodeccroHalbHO OpPHEHTHPOBAHHAS KOMMYHHMKAIIMS Ha aHTJIMHCKOM
sa3bIKE U1 3KOoHOMuUCTOB = Professionally-oriented Communication in English for Economists:
yuebHoe nocobue / B.A.PazymoBckas, H.B.Knumosuu, FO.E.BanskoBa. — Kpacnosipck: Cubupckuit
(denepanpublli yHuBepcuTeT, 2018. — 212 ¢. — ISBN 978-5-7638-3879-4. — TeKcCT: 3JIEKTPOHHBII
/! DNEeKTPOHHO-OMOIUOTeYHAs cucremMa IPR BOOKS: [caiiT]. — URL:
http://www.iprbookshop.ru/84101.html

AHTTIUACKUN S3BIK: IPAKTHKYM MO TpaMMaTHKe JJIsl CTYAEHTOB 1-To Kypca BceX HalpaBICHHMA
MOAroTOBKKM OakamaBpuara / coctaButenu M.B.Jlenucenko, M.A.Anekceenko, M.B.MexoBa. —
KemepoBo: KemepoBckuii rocynapcTBeHHbIH MHCTUTYT KyibTypbl, 2017. — 51 ¢. — ISBN 978-5-
8154-0394-9. — Tekct: anmeKTpoHHBIN // DnexkTpoHHO-0nbnuoteynas cucrema [PR BOOKS: [caiit].
— URL: http://www.iprbookshop.ru/76329.html

I'y6anoBa, JIL.I. MWuoctpanubiii si3b1k  (AHrnuiickuit): mnpaktukym / JLI.I'yGaHoBa,
B.C.Camapuna, I'.H.Hexenbsckas. — CraBponoiib: CeBepo-KaBkasckuii (enepanbHblii yHUBEPCUTET,
2017. — 176 c. — ISBN 2227-8397. — TekcT : 371E€KTPOHHBINA // DIEeKTpOHHO-OMOIMOTEeYHAs
cucrema [IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/83253.html

MesxoBa, M.B. lHOCTpaHHBII S3bIK (QaHTTUICKUH S3BIK): IPAKTUKYM IJIs CTYAEHTOB 1-T0O, 2-TO
KYpPCOB JUIsSl BCEX HalpaBJIeHUH NOAroToBKM OakanaBpuara u crnenuanurera KemI'MK / M.B.Me:xoBa.
— KemepoBo: KemepoBckuii rocy1apcTBeHHbIH HHCTUTYT KynbTypsl, 2017. — 212 ¢. — ISBN 978-
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5-8154-0369-7. — Tekct: 3MeKTpOHHBINA // DiekTpoHHO-OMOImoTeunas cuctema IPR BOOKS :
[caiiT]. — URL.: http://www.iprbookshop.ru/66344.html

Heiiman, C.}O. Anrnwmiickuii s3pik. OOydeHune (OHETHKE M UYTEHHUIO: ydeOHOoe mocobue /
C.IO.Heiiman. — Owmck: OMCKuii rocyIapCTBEHHBIN TeXHUYEeCKuil yHuBepcutet, 2017. — 136 ¢. —
ISBN 978-5-8149-2447-6. — Tekct: 3meKTpoHHBINH // DnekrpoHHO-OMOIMOoTeuHast cuctema IPR
BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/78424.html

EpemeeBa, H.A. Reader with exercises (KkHHTa JJIs1 YTCHUS Ha AHTJIMHACKOM S3BIKE C JIEKCHUKO-
IrpaMMaTUYECKUMU  yIIpaKHEeHUsMH): yueOHoe mocobue / H.A.Epemeea, I'.1.Muxaiinona,

H.C.Ilonmymmuaa. —  HoBocuOupck: HoBocuOMpCcKkuMii — rOCyJapCTBEHHBIH — apXHTEKTYpHO-
crpoutenbHblii yHuBepcHuTeT (Cubctpun), 9bC ACB, 2017. — 97 ¢. — ISBN 978-5-7795-0808-7.
— TekcT: snexkTpoHHBIN // DnekTpoHHo-OnbOMMoTeunass cucrema IPR BOOKS: [caiit]. — URL:

http://www.iprbookshop.ru/85886.html

4.4. TJABOPATOPHBIE 3AHATUSA
[To mucuunnue NHocTpaHHBI A3BIK B NPo(ecCHOHAIBLHOM cepe IpoBeaeHNE Ta00PaTOPHBIX
3aHATUN y4eOHBIM TUIAHOM HE MIPEAYCMOTPEHO.

o. HEPEYEHb YYHEBHO-METOAUYECKOI'O OBECIIEYEHUS 1JIA
CAMOCTOSATEJBHOU PABOTHI OBYUYAIOLIUXCA ITO AUCHUIIJIMHE (MOAY JIIO)

5.1  Ilepeuensv yueono-memoouueckozo ovecneuenusn ona CMP
5.1.1 Bonpocwt o1a camonposepku K pazoeny 1.
1. ITopsiAOK CIOB B aHTIIMUCKOM MPEUIOKEHUHU: YTBEPAUTEILHOM U OTPULIATEIILHOM.
2. [IlpaBunma moOCTpOoCHHsSI BOINPOCOB B aHIIMHCKOM s3bike. OOmue, crnenuaibHbIC,
aNbTepHATUBHbBIC U Pa3/IeIUTEIbHbIE BOIPOCHL.
3. MecTo AOMOJHEHUI B aHTJIUHCKOM TTPEIOKEHHUH.
4. O6cTosATEenHCTBA MECTA U BpeMEHH. IX MECTO B aHTTTUHCKOM TIPETIOKCHUH.
5. Kareropus uucia aHIJIMIUCKUX CyIIEeCTBUTENbHBIX. [IpaBuia npucoeIMHeHUss OKOHYaHUN K
CYIIECTBUTENIbHBIM BO MHO>KECTBEHHOM YHCJIE.
6. MUckmouenuss u3 1OpaBuil  00pa3oBaHMs ~ MHOXKECTBEHHOTO  4YHCIA  AHIJIMHACKHUX
CYILIECTBUTENbHBIX.
7. Kareropus najiexa aHIJIMMCKUX CYIIIECTBUTEIbHBIX.
8. IlpaBuna oOpa3oBaHUs MPUTSKATEIBHOTO MAJeKa CYIIECTBUTEIbHBIX B €IWHCTBEHHOM
qHcIe.
9. IlpaBuna oOpa3oBaHMs MPUTSKATEIBHOTO MAAEkKA CYIIECTBUTEIBHBIX BO MHOXECTBEHHOM
qHcIe.
3aoanusn 0na camocmoamenvHou pabomaol:
Vocabulary Exercises
Ex.1. Which words can you derive from the following?

1) authority 6) govern
2) legitimate 7) office
3) administer 8) account
4) implement 9) resign
5) bureau 10) special

Ex.2. What is the English for:
1) 3aKoHHBIH, JErUTUMHBII
2) yHOJHOMOYMBATH, pa3peIIaTh
3) ynpaBnATH, pyKOBOIUTH
4) cuurath, paccMaTpUBaTh
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5) cnenmanusuposatbes (B 4eM-1160)

6) samura

7) 6ropokparus

8) BenOMCTBO, MMHHCTEPCTBO, YIIPaBIEHHE
9) BepHOCTH, MPEIAHHOCTE

10) noauuHenHbIit

11) neruuus, npolrenue, Xo1aTaicTBO

12) yxonuts (B 0TCTaBKY)
Ex. 3. Translate the following words and word combinations:

A B
1) administrative organization 1) governmental agencies
2) ancient empires 2) government policy
3) political rule 3) to implement
4) sophisticated 4) policy making
5) functionaries 5) elected officials
6) loyalty 6) public administrators
7) subordinates 7) bureaucracy
8) personal support 8) authority

Reading

Ex.1. Read the texts for general information to complete the following statements:

1) The text deals with the problem of ... .

2) Various institutions are involved in public administration ... .

3) The role of public administrators ... .

4) The text tells us about administrative organization of the ancient empires ... .

5) The text views modern administrative systemas ... .

DEFINING PUBLIC ADMIISTRATION

When people think about government, they think of elected officials. The attentive public
knows these officials who live in the spotlight but not the public administrators who make governing
possible.

Yet we are always in contact with public administration Our experiences with public
administrators have become so extensive that our society may be labeled the “administered society”.

Various institutions are involved in public administration.

A lot of the policy-making activities of public administration are done by large, specialized
governmental agencies (micro-administration).

But to implement their decisions public administration also requires numerous profit and
nonprofit agencies, banks and hospitals, district and city governments (macro-administration).

Public administration may be defined as a complex political process involving the
authoritative implementation of legitimated policy choices.

Public administration is not as showy as other kinds of politics. Much of its work is quiet, small
scale, and specialized. Part of the administrative process is even kept secret. The anonymity of much
public administration raises fears that government policies are made by people who are not
accountable to citizens.

But whether in the negative or positive sense, public administration is policy making. And
whether close to the centers of power or at the street level in local agencies, public administrators are
policy makers. They are the translators and tailors of government. If the elected officials are visible
to the public, public administrators are the anonymous specialists. But without their knowledge,
diligence, and creativity, government would be ineffective and inefficient.
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Pexomenoyeman numepamypa
Ocnognas numepamypa
I'opaenko, H. B. MHocTpanHblil s3bIK. PazBuTue aHIIMHCKON pa3roBOpHOM pedu : yuyeOHOe
nocooue / H. B. T'opuenko, /[. B. I'opnenko. — Mocksa : Aii [Tu Ap Meaua, 2020. — 136 ¢. —
ISBN 978-5-4497-0420-7. — Tekct : 31MeKTpOHHBIN // DnexkTpoHHO-OMOMMoTeunas cucrema IPR
BOOKS : [caiiT]. — URL.: http://www.iprbookshop.ru/94203.html
WHocTpaHHBIN SA3BIK MPOGECCHOHATHLHOTO OOLICHUs (aHTTUHCKHUHA S3bIK): ydeOHOe mocobwue /

N.b.KomeBapora, E.H.Mupomnuvenko, E.A.Momoasix [u 1p.]. — Boponex: Boponexckuit
rOCyJapCTBEHHBI YHUBEPCUTET MHXEHEpHBIX TexHomormid, 2018. — 140 c¢. — ISBN 978-5-00032-
323-6. — TexkcT: 37eKTpOHHBINA // DnexTpoHHO-OMOMMoTeunas cucrtema IPR BOOKS: [caiit]. —

URL.: http://www.iprbookshop.ru/76428.html
®posoBa, B.II. [lenoBoe obOmenne (AHTIHICKHNA S3BIK): ydeOHOe mocodue / B.IT.dpoiosa,

JI.B.KoxanoBa, T.}O.Uwurupuna. — 3-¢ m3n. — Boponex: BopoHexckuil TocynapcTBEHHBIN
VHUBEPCUTET WHKEeHepHbIX TexHosoruid, 2018. — 160 c. — ISBN 978-5-00032-355-7. — Tekcr:
ANEKTPOHHBIM //  nexkTpoHHO-OmOmuoTeuynas cuctema IPR BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/86276.html

AHTTIMACKUAN A3BIK JUISI TYMAaHMTapHeB: Y4EOHHMK Ui CTYJIEHTOB BY30B, OOy4YaloIIUXCS IO
T'YMaHHUTApHO-COMAIBHBIM crienuanbHocTsIM / M.B.3omoToBa, M. A.T'opmienesa, JI. A. ApramoHoBa [1
np.]; mox penakiuerr M.B.3omotoBoi, U.A.I'opmeneBoit. — Mocksa: JOHUTU-JJAHA, 2017. —
368 c. — ISBN 978-5-238-02465-3. — Tekct : 3NeKTpOHHBIA // DIEKTPOHHO-OMONIMOTEYHAS
cucrema IPR BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/81614.htmi

AnexceeBa, M.H. Arrmmiickuii s361k. B 2 gactax. Y.1: yueO6HOe mocobmue / M.H.Anekceesa,
H.IT.MunnueBa. — 2-e¢ u3a. — Mocksa: Poccuiickuii HOBBINM yHUBepcuteT, 2017. — 224 ¢. — ISBN
2227-8397. — TekcT: 2JIeKTpOHHBIH // DnekTpoHHO-0nbmnoTeunas cuctema IPR BOOKS: [caiiT]. —
URL.: http://www.iprbookshop.ru/88542.html

Jlonoanumenvhan numepamypa
Kammaposa, B. C. Anrnuiickuii s3b1k : yaueoHoe ocodue / B. C. Kammaposa, B. FO. Cunuiipin.

— 3-¢ m3a. — MockBa, CaparoB : HHreprer-YauBepcuter Mudopmanmonnsix TexHoorui
(MHTYUT), Air Ilm Ap Memma, 2020. — 118 c. — ISBN 978-5-4497-0302-6. — Tekcr
ANEKTPOHHBIM //  nexkTpoHHO-OMOmuoTevynas cuctema IPR  BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/89418.html

Ky3nenosa, E.B. J/lenmoBoii mHOCTpaHHBIM s3bIK : npakTuky™m / E.B.Ky3nemosa. — Capatos:
BysoBckoe o6pazoBanue, 2019. — 66 ¢. — ISBN 978-5-4487-0526-7. — TekcT: 37IeKTpOHHBIN //
DNeKTpPOHHO-OMOIHOTEeUHAS cucremMa IPR BOOKS: [caiiT]. — URL.:

http://www.iprbookshop.ru/85803.html
MarBuenko, JI.M. HMHocTpaHHBIH s3BIK: TEeOpUss W IpakTuka. MToroBas arrecraius IO

JUCLMIUIMHE: y4eOHO-MeToauueckoe mocoome / JI.M.MarBuenko, B.I'.Hecrepenko. — CapaToB:
BysoBckoe o6pazoBanue, 2018. — 43 ¢. — ISBN 978-5-4487-0288-4. — TekcT: 3neKTpOHHBIN //
DNeKTPOHHO-OMOINOTeUHAs cucrema IPR BOOKS: [caliT]. — URL:

http://www.iprbookshop.ru/76827.html
CrapkoBa, J[.A. VHOCTpaHHBIN S3bIK B CIELUANBHBIX Chepax KOMMYHUKAIUH: MPAKTUKYM /
J.A.CrapkoBa. — CaparoB: A#t [Iu Dp Menua, 2018. — 101 c. — ISBN 978-5-4486-0596-3. —

Texkct : snekTpoHHBIH // DnekTpoHHO-OMOMMoTeyHass cuctema [PR BOOKS: [caiit]. — URL:
http://www.iprbookshop.ru/80297.html

Kysznenosa, E.B. [lenoBoii mHocTpanHbiil s3bik: mpakTukyMm / E.B.Ky3nemoBa. — CapaToB:
BysoBckoe o6pazoBanue, 2019. — 66 c. — ISBN 978-5-4487-0526-7. — Tekct: 31eKTpOHHBIN //
DNeKTPOHHO-OMOIHOTeUHAs cucremMa IPR BOOKS: [caiiT]. — URL:

http://www.iprbookshop.ru/85803.html
Hon-Mumens, bon Kind regards: nemoBast mepenucka Ha aHrimiickoM si3bike / box JloH-
Mumens; nepeson T. I'yrman. — 2-e u3a. — Mocksa: Anbnuna [labmumep, 2019. — 320 ¢. —
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ISBN 978-5-9614-6530-3. — Tekct: a31meKTpoHHBINH // DnekrponHO-OMOIMoTeuHast cuctema IPR
BOOKS: [caiiT]. — URL.: http://www.iprbookshop.ru/86726.html

PazymoBckas, B.A. IlpodeccnoHanbHO OpHEHTHPOBAHHAs KOMMYHHKAIMS Ha aHTJIMHCKOM
s3bIKe Ui 3KoHOMHCTOB = Professionally-oriented Communication in English for Economists:
yuebHoe nocobue / B.A.Pazymonckas, H.B.Kiimmosuy, FO.E.BanskoBa. — KpacHosipck: Cubupckuit
(denepanbubiii yHuBepcuteT, 2018, — 212 ¢. — ISBN 978-5-7638-3879-4. — TekcT: 31€KTPOHHBIN
/! DNEKTPOHHO-ONOIMOTeYHAS cucTema IPR BOOKS: [caiiT]. — URL:
http://www.iprbookshop.ru/84101.html

AHIIMACKUN S3bIK: IPAKTUKYM 10 I'paMMaTHKe JUIsl CTYJIEHTOB 1-ro Kypca BceX HarpaBiIeHHUH
MOJAroTOBKHM OakamaBpuara / cocrtaButenu M.B.Jlenucenko, M.A.Anekceenko, M.B.MexoBa. —
KemepoBo: KemepoBckuii rocymapcTBeHHBI HHCTHTYT KyabTypbl, 2017. — 51 ¢. — ISBN 978-5-
8154-0394-9. — Tekct: ameKTpOHHBIH // DnekTpoHHO-O0nbmmoTeuHas cucrema IPR BOOKS: [caiit].
— URL: http://www.iprbookshop.ru/76329.html

I'y6anoBa, JLI. WuHoctpanubiii s3bik  (Aurimiickuit): mnpaktukym / JL.I.I'ybaHoBa,
B.C.Camapuna, I'.H.Hexenbckas. — CraBponosib: CeBepo-KaBkasckuii (henepanbHblil yHUBEPCUTET,
2017. — 176 c. — ISBN 2227-8397. — TekCT : DIEKTPOHHBIN // DIEKTPOHHO-OMOIHMOTEUHAS
cucrema IPR BOOKS : [caiit]. — URL.: http://www.iprbookshop.ru/83253.html

MexoBa, M.B. THOCTpaHHBIN SI3bIK (aHTJIMHUCKUN S3BIK): MPAKTUKYM IS CTYJIEHTOB 1-T0, 2-T0
KYpCOB JUI BCEX HalpaBJeHHUH MoAroToBku OakanaBpuata u crneuuanurera Kem[ 'K / M.B.MexoBa.
— KemepoBo: KemepoBckrii TOCYyIapCTBEHHBIH HHCTUTYT KylbTypbl, 2017. — 212 ¢. — ISBN 978-
5-8154-0369-7. — TekcT: 3MeKTpOHHBIA // DieKTpOoHHO-OMOIMoTeunas cuctema IPR BOOKS :
[caiiT]. — URL.: http://www.iprbookshop.ru/66344.html

Heiiman, C.}O. Axrmuiickumii s3eik. OOydeHne (oHETHKE W YTEHHUIO: ydeOHOe mocoOue /
C.JO.Heitman. — Owmck: OMcKkuii rocy1apcTBEHHBIM TeXHUUECKul yHHBepcuret, 2017. — 136 ¢. —
ISBN 978-5-8149-2447-6. — TeKcT: 3MEKTPOHHBIN // DneKTpoHHO-OMOmMmMoTeuHas cucrema [PR
BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/78424.html

EpemeeBa, H.A. Reader with exercises (kHUTa AJ11 YTEHUS HA AQHTIUHCKOM SI3bIKE C JIEKCHKO-
rpaMMaTHYCCKHUMU  yIIpaXHeHUsMH): ydeOHoe mocobme / H.A.EpemeeBa, I'.M.Muxaiinona,

H.C.Ilonmymuuaa. —  HoBocubupck: HoBocMOMpPCKHME  TOCYAApCTBEHHBIM  apXHTEKTYpPHO-
crpoutenbHblii yauBepcuteT (Cudctpun), 9bC ACB, 2017. — 97 ¢. — ISBN 978-5-7795-0808-7.
— TekcT: snexkTpoHHBI // DnekTpoHHO-OMOMMoTeunas cucrema IPR BOOKS: [caiit]. — URL:

http://www.iprbookshop.ru/85886.html

5.1.2 Bonpocwt ona camonposepku K pazoeny 2.
. Aptuxiin. O0111as XapakTepuCTHKA.
. Cnyan/I yrIOTpe6J'IeHI/I}I HCOIIPCACIICHHOI'O apTHUKIIA.
. Cnyan/I yrIOTpe6J'IeHI/I$I OIIPCACIICHHOI'O apTUKILA.
. HyneBoii apTukis u ciydan ero ynotpeoieHusl.
. BLIpa)KCHI/I}I IMPUBCTCTBUS U ITPOIIAHWA U OTBCTHI HAa HUX B aHIVIOA3BIYHBIX CTpaHaXx.
. @opmbI 0OpareHnii B chepe AeT0BOro OOIICHHS.
. BLIpa)KeHI/I}I 6J'IaFOI[apHOCTI/I 1 OTBCTHI HA HHUX.
. BOHpOCLI 0 HpO(bCCCHH U UMCHH YCIIOBCKA, BOIIPOCHI O pa60Te 1 MECTC KUTCIJIbCTBA.
. HpaBI/IJ'Ia HalMUCaHUs TOYTOBOTO aJipeca.
3aoanusa 0na camocmoamenbHou padoomoi:
HISTORICAL OVERVIEW OF PUBLIC ADMINISTRATION
Large-scale administrative organizations have existed since early times. Ancient empires
organized and maintained political rule over wide areas and large populations by the use of quite a
sophisticated administrative apparatus and more or less skilled administrative functionaries.
The personal nature of that rule was very great. Everything depended on the emperor. The
emperor in turn had to rely on the personal loyalty of his subordinates. It was a system of favoritism
and patronage.

O 01N N B~ W —
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In a system based on personal preferment, a change of emperor disrupted the entire
arrangements of government. Those who had been in favor might now be out of favor. Weak rulers
followed strong rulers — but all were dependent on the army, which supplied the continuity that
enabled the empire to endure so long. In the absence of institutional, bureaucratic procedures,
government moved from stability to near anarchy and back again.

Modern administrative system is based on objective norms (such as laws, rules and regulations)
rather than on favoritism. It is a system of offices rather than officers. Loyalty is owed first of all to
the state and the administrative organization. Members of the bureaucracy are chosen for their
qualification rather than for their personal connections with powerful persons. When vacancies occur,
new qualified persons are selected according to clearly defined rules.

Post-reading Exercises

Ex. 1. Insert prepositions where necessary:

1) We are accountable ... our parents for our actions.

2) Everything depended ... the emperor, who in turn had to rely ... the personal loyalty of his
subordinates.

3) Various institutions are involved ... public administration, but large, specialized
governmental agencies are given responsibility ... most public administration.

4) Parliament or Congress are involved ... policy formation, and the Department or Ministry
of Defense are mainly involved ... policy implementation.

5) Ina system based ... personal preferment, those who had been ... favour might now be ...
... favour.

6) Weak rulers followed strong rulers, — but all were dependent ... the army, which supplied
the continuity.

Ex. 2. What is the English for:

A B

1) MIPaBHTh, TOCIIOICTBOBATH 1) roCyIapCTBCHHOE YIIPaBJICHUE

2) TpeOOBaHHUE, MPETEH3US 2) 3aKOHHO U30paHHOE MPaBUTEILCTBO

3) 3G GEKTHBHBIN 3) OCYIIECTBIICHHE MTOJMTHKH

4) OCYIIIECTBIIATh, IPUBOIUTH B 4) rOCY/IapCTBEHHBIN OIOPOKPATHU3M
UCIIOJIHCHUE 5) aJIMUHHUCTPATUBHAS CUCTEMA

5) KypcC, CTpaTerus 6) rocyJIapCTBEHHasl CITyx0a

6) pPErucTpUpOBaTh 7) HPEIaHHOCTD TIOAYMHEHHBIX

7) xBaau(pHUIIUPOBAHHBIHN, OTIBITHBIH 8) BIIMATEIILHBIC JIFOIH

9) HOJIMTHYECKOE MPABICHUE

Ex. 3. Retell the text finishing the following sentences and adding 4-5 phrases of your own:
1) The text under discussion draws our attention to ... .
2) Public administration is said to be not as showy as ... .
3) Public administrators are...
4) The ancient empires organized and maintained political rule by ...
5) Modern administrative system is based on ...
Ex. 4. Answer the following questions:

1) What is public administration? Have you ever been in contact with public
administration?

2) What institutions are involved in public administration?

3) What qualities should a public administrator possess?

4) How does a system based on personal preferment function?

5) Modern administrative system is based on objective norms rather than on favouritism.

What are these objective norms?
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Pexomenoyeman numepamypa
Ocnognas numepamypa
I'opnenxo, H. B. MHocTpanuslii s3bik. Pa3BuTne aHrnmmMiickoil pa3roBOpHON pedd : ydeOHOe
nocooue / H. B. T'opuenko, /[. B. I'opnenko. — Mocksa : Aii [Tu Ap Meaua, 2020. — 136 ¢. —
ISBN 978-5-4497-0420-7. — TekcTt : 3MeKTpOHHBIN // DnexTpoHHO-OMOMMoTeuHas cucrema IPR
BOOKS : [caiiT]. — URL.: http://www.iprbookshop.ru/94203.html
WHocTpaHHBIN SA3BIK MPOGECCHOHATHLHOTO OOLICHUs (aHTTUHCKHUHA S3bIK): ydeOHOe mocobwue /

N.b.KomeBaposa, E.H.Mupomnunuenko, E.A.Momoasix [u 1p.]. — Boponex: Boponexckuit
rOCyJapCTBEHHBIN YHUBEPCUTET MHXEHEpHBIX TexHomormid, 2018. — 140 c¢. — ISBN 978-5-00032-
323-6. — TexkcT: 37eKTpOHHBINA // DnexTpoHHO-OMOMMoTeunas cucrtema IPR BOOKS: [caiit]. —

URL.: http://www.iprbookshop.ru/76428.html
®posoBa, B.II. [lenoBoe obOmenne (AHTIHICKHNA S3BIK): ydeOHOe mocodue / B.IT.dpoiosa,

JI.B.KoxanoBa, T.}O.Uwurupuna. — 3-¢ m3n. — Boponex: BopoHexckuil TocynapcTBEHHBIN
VHUBEPCUTET WHKEHEpHbIX TexHosoruid, 2018. — 160 ¢. — ISBN 978-5-00032-355-7. — Tekcr:
ANEKTPOHHBIM //  OnexkTpoHHO-OMOMuoTeuynas cuctema IPR BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/86276.html

AHTTIMACKUN A3BIK JUISI TYMAaHUTapHeB: Y4eOHUK JJIsl CTYACHTOB BY30B, OOy4aromIMXcs IO
T'YMaHHUTApHO-CONHAIBHBIM crienuanbHocTsM / M.B.3omoToBa, M. A.T'opmienesa, JI.A. ApramoHoBa [u
np.]; mox penakiuerr M.B.3omotoBoi, U.A.I'opmeneBoit. — Mocksa: JOHUTU-JJAHA, 2017. —
368 c. — ISBN 978-5-238-02465-3. — Tekct : 3NeKTpOHHBIA // DIEKTPOHHO-OMONIMOTEYHAS
cucrema IPR BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/81614.htmi

AnexceeBa, M.H. Arrmmiickuii s361k. B 2 gactax. Y.1: yueO6HOe mocobmue / M.H.Anekceesa,
H.IT.MunnueBa. — 2-e¢ u3a. — Mocksa: Poccuiickuii HOBBINM yHUBepcuteT, 2017. — 224 ¢. — ISBN
2227-8397. — TekcT: 2JIeKTpOHHBIH // DnekTpoHHO-0nbmnoTeunas cuctema IPR BOOKS: [caiiT]. —
URL.: http://www.iprbookshop.ru/88542.html

Jlonoanumenvhan numepamypa
Kammaposa, B. C. Aarnuiickuii s3b1k : yaebHoe nocooue / B. C. Kammaposa, B. FO. Cunutipis.

— 3-¢ m3a. — MockBa, CaparoB : HHreprer-YauBepcuter Mudopmanmonnsix TexHoorui
(MHTYUT), Air Ilm Ap Memma, 2020. — 118 c. — ISBN 978-5-4497-0302-6. — Tekcr
ANEKTPOHHBIM //  DnexkTpoHHO-OMOmuortevynas cuctema IPR  BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/89418.html

Ky3nenosa, E.B. J/lenmoBoii mHOCTpaHHBIM s3bIK : npakTuky™m / E.B.Ky3nemosa. — Capatos:
BysoBckoe o6pazoBanue, 2019. — 66 ¢. — ISBN 978-5-4487-0526-7. — TekcT: 37IeKTpOHHBIN //
DNeKTpPOHHO-OMOIHOTEeUHAS cucremMa IPR BOOKS: [caiiT]. — URL.:

http://www.iprbookshop.ru/85803.html
MarBuenko, JI.M. HMHOCTpaHHBIA S3bIK: TEOpHs W TMpakThka. MToropasi arrecraius IO

JUCLMIUIMHE: y4eOHO-MeToauueckoe mocobme / JI.M.MarBuenko, B.I'.Hecrepenko. — CapaToB:
BysoBckoe o6pazoBanue, 2018. — 43 ¢. — ISBN 978-5-4487-0288-4. — TekcT: 3neKTpOHHBIN //
DNeKTPOHHO-OMOINOTeUHAs cucrema IPR BOOKS: [caiiT]. — URL:

http://www.iprbookshop.ru/76827.html
CrapkoBa, J[.A. VHOCTpaHHBIN S3bIK B CIELUANBHBIX Chepax KOMMYHUKAIUH: MPAKTUKYM /
J.A.CrapkoBa. — CaparoB: A#t [Iu Dp Menua, 2018. — 101 c. — ISBN 978-5-4486-0596-3. —

Texkct : snekTpoHHBIH // DnekTpoHHO-OMOMMoTeuyHast cuctema [PR BOOKS: [caiit]. — URL:
http://www.iprbookshop.ru/80297.html

Kysznenosa, E.B. [lenoBoit mHocTpaHHbI s3bik: mpakTukyMm / E.B.Ky3nemoBa. — CapatoB:
BysoBckoe o6pazoBanue, 2019. — 66 c. — ISBN 978-5-4487-0526-7. — TekcT: 31eKTpOHHBIN //
DNeKTPOHHO-OMOIHOTeUHAs cucremMa IPR BOOKS: [caiiT]. — URL:

http://www.iprbookshop.ru/85803.html
Hon-Mumens, bon Kind regards: nemoBas mepenucka Ha aHrimiickoM si3bike / bon Jlon-
Mumens; nepeson T. I'yrman. — 2-e u3a. — Mocksa: Anbnuna [labmumep, 2019. — 320 ¢. —
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ISBN 978-5-9614-6530-3. — Tekct: a31meKTpoHHBINH // DnekrponHO-OMOIMoTeuHast cuctema IPR
BOOKS: [caiiT]. — URL.: http://www.iprbookshop.ru/86726.html

PazymoBckas, B.A. IlpodeccnoHanbHO OpHEHTHPOBAHHAs KOMMYHHKAIMS Ha aHTJIMHCKOM
s3bIKe Ui 3KoHOMHCTOB = Professionally-oriented Communication in English for Economists:
yuebHoe nocobue / B.A.Pazymonckas, H.B.Kiimmosuy, FO.E.BanskoBa. — KpacHosipck: Cubupckuit
(denepanbubiii yHuBepcuteT, 2018, — 212 ¢. — ISBN 978-5-7638-3879-4. — TekcT: 31€KTPOHHBIN
/! DNEKTPOHHO-ONOIMOTeYHAS cucTema IPR BOOKS: [caiiT]. — URL:
http://www.iprbookshop.ru/84101.html

AHIIMACKUN S3bIK: IPAKTUKYM 10 I'paMMaTHKe JUIsl CTYJIEHTOB 1-ro Kypca BceX HarpaBiIeHHUH
MOJAroTOBKHM OakamaBpuara / cocrtaButenu M.B.Jlenucenko, M.A.Anekceenko, M.B.MexoBa. —
KemepoBo: KemepoBckuii rocynapcTBeHHBI HHCTHTYT KyibTypbl, 2017. — 51 ¢. — ISBN 978-5-
8154-0394-9. — Tekct: ameKTpOHHBIH // DnekTpoHHO-O0nbmmoTeuHas cucrema IPR BOOKS: [caiit].
— URL: http://www.iprbookshop.ru/76329.html

I'y6anoBa, JLI. WuocTtpanubiii s3bik  (Aurimiickuit): mnpaktukym / JLI.I'ybanosa,
B.C.Camapuna, I'.H.Hexenbckas. — CraBponosib: CeBepo-KaBkasckuii (henepanbHblil yHUBEPCUTET,
2017. — 176 c. — ISBN 2227-8397. — TekCT : DIEKTPOHHBIN // DIEKTPOHHO-OMOIHMOTEUHAS
cucrema IPR BOOKS : [caiit]. — URL.: http://www.iprbookshop.ru/83253.html

MexoBa, M.B. THOCTpaHHBIN SI3bIK (aHTJIMHUCKUN S3BIK): MPAKTUKYM IS CTYJIEHTOB 1-T0, 2-T0
KYpCOB JUI BCEX HalpaBJeHHUH MoAroToBku OakanaBpuata u crneuuanurera Kem[ K / M.B.MexoBa.
— KemepoBo: KemepoBcknii ToCyIapCTBEHHBIN HHCTUTYT KyabTypsl, 2017. — 212 ¢. — ISBN 978-
5-8154-0369-7. — TekcT: 3MeKTpOHHBIA // DieKTpOoHHO-OMOIMoTeunas cuctema IPR BOOKS :
[caiiT]. — URL.: http://www.iprbookshop.ru/66344.html

Hetiman, C.}O. Axrmuiickuii s3pik. OOydeHne (QOHETHKE M YTEHHUIO: ydeOHOoe mocoOue /
C.JO.Heitman. — Owmck: OMcKkuii rocy1apcTBEHHBIM TeXHUUECKul yHHBepcuret, 2017. — 136 ¢. —
ISBN 978-5-8149-2447-6. — TeKcT: 3MEKTPOHHBIN // DneKTpoHHO-OMOmMmoTeuHas cucrema IPR
BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/78424.html

EpemeeBa, H.A. Reader with exercises (kHUTa AJ11 YTEHUS HA AQHTIUHCKOM SI3bIKE C JIEKCHKO-
rpaMMaTHYCCKHUMHU  yIIpaXHeHUsMH): ydeOHoe mocodue / H.A.EpemeeBa, I'.M.Muxaiinona,

H.C.Ilonymuuaa. —  HoBocubupck: HoBocMOMpPCKHE  TOCYAApCTBEHHBIM  apXHTEKTYpPHO-
crpoutenbHblii yauBepcuteT (Cudctpun), 9bC ACB, 2017. — 97 ¢. — ISBN 978-5-7795-0808-7.
— TekcT: snexkTpoHHBI // DnekTpoHHO-OMOMMoTeunas cucrema IPR BOOKS: [caiit]. — URL:

http://www.iprbookshop.ru/85886.html

5.1.3 Bonpocwt o1a camonposepku K pazoeny 3.
. YnorpebneHne KoJTu4eCTBEHHBIX YHCITUTEIbHBIX.
. KomnuecTBeHnnbie uncnurensubie. [IpaBmna oopazoanus: ot 1 go 100.
. KonnuectBennsie uncnutenbhble. [IpaBuna o6pa3oBaHusi: COTHU, THICIYH, MUJUIUOHBI.
. [IpaBuia mpousHeceHus TOJ0B B aHTJIMHCKOM SI3bIKE.
. YnorpebneHue nopsiAKOBbIX YUCIUTEIbHBIX.
. [IpaBuia 0O6pa3zoBaHus MOPSAKOBBIX YUCIUTEIBHBIX: €IUHUIIBI, ECATKH, COTHH.
. [IpaBua mponsHeceHus AaT B aHTJTUHCKOM SI3BIKE.
. Ynotpe6sienue npooeit.
. [IpaBuna mpousHecenus ApoOei: mpocThie APOOH.
0. [TpaBuna nponsHeceHus ApoOei: AeCATUUHBIE.

3aoanus 0na camocmoamenbHou padoomoi:
Vocabulary Exercises

Ex. 1. Which words can you derive from the following?

— O 0 1NN KW~

1) compare 6) academy
2) decide 7) industry
3) develop 8) insure

4) manage 9) investigate
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5) society 10) supervise
Ex. 2. What is the English for:
1) rOCyIapCTBEHHBIN, OOIIECTBCHHBIN
2) aHAnM3MPOBATh, HCCIEIOBATH
3) pasButne
4) pemarn(cs), IPUHAMATH PEIICHHE
5) wumgycTpHUS, HPOMBIIIIEHHOCTS
6) o6miecTBO, OOIIECTBEHHOCTh
7) cTOMMOCTB, IleHa

8) cpaBHMTENBHEI, COOCTABUTENBHEIIA
Ex.3. Translate the following words and word combinations:

A B
1) public organizations 1) academic participation
2) private organizations 2) comparative administration
3) insurance companies 3) developing nations
4) business and public 4) analysis
administration 5) industrialized world
5) scholars 6) to explain development situations
6) difference between
Reading

Ex.1. Read the text for general information to complete the following statements:

1) The text deals with the problem of ... .

2) The text views business administration and public administration ... .

3) The text tells us about a theory and a method of investigation ... (such as ... which
appeared ...).

BUSINESS MANAGEMENT AND
PUBLIC ADMINISTRATION

In the studies of the 1880s and later scholars collected an impressive body of data how best to
carry out and manage routine operations to gain productivity in industry. Principles of scientific
business management were worked out and people were trained to follow them.

Later successful business was seen as the model for the proper management of government, and
the field of public administration was seen as a field of business, because management of all
organizations in both the fields involves planning the activities and establishing goals; organizing
work activities; staffing and training; directing or decision-making; coordinating to assure that the
various work activities come together; reporting the status of work and problems to both supervisors
and subordinates; and budgeting to assure that work activities correspond to fiscal planning,
accounting, and control.

Some scholars argued that administration is a more general term and a more generic process
than management. Administration takes place at factories, schools, hospitals, prisons, insurance
companies, or welfare agencies, whether these organizations were private or public. Accordingly they
started speaking about business and public administration.

There is an obvious difference between administration of business, or private organization, and
administration of public organizations. Public organizations are more dependent on government
allocations, more constrained by law, more exposed to political influences, and more difficult to
evaluate than business organizations. These differences suggest caution in applying business
management techniques to government agencies.

Pekomenodyeman numepamypa
Ocnoeénas rumepamypa

I'opnenko, H. B. UHocTpanubiii s3bik. Pa3BuTne aHrimMiickoil pa3sroBOpHOM peun : yueOHOe

nocobue / H. B. I'opaenko, JI. B. Topaenko. — Mocksa : Ait [Tu Ap Menua, 2020. — 136 ¢. —
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ISBN 978-5-4497-0420-7. — Tekct : 3neKTpOHHBIN // DnexkTpoHHO-OmOMMoTeunas cucrema [PR
BOOKS : [caiiT]. — URL.: http://www.iprbookshop.ru/94203.html
WHocTpaHHbIl SA3BIK MPO(GECCHOHATBHOTO OOLICHUS (AaHTTUHCKUHA s3bIK): yueOHOe mocobue /

N.b.KomeBaposa, E.H.Mupomnuuenko, E.A.Monoasix [u 1p.]. — Boponex: Boponexckuit
rOCyJapCTBEHHBI YHUBEPCUTET MHXKEHEpHBIX TexHomormid, 2018. — 140 c¢. — ISBN 978-5-00032-
323-6. — Tekct: 27eKTpOHHBINA // DnekTpoHHO-OMOMMoTeuHas cucrtema IPR BOOKS: [caiit]. —

URL.: http://www.iprbookshop.ru/76428.html
®ponosa, B.II. JlenoBoe oOmienue (AHIIMHCKUN s3bIK): yueOHOe mocoome / B.I1.®Dpoiosa,

JI.B.KoxanoBa, T.}O.Uurupuna. — 3-¢ u3n. — Boponex: BopoHexckuil TocynapcTBEHHBIN
VHUBEPCUTET WHKEeHepHbIX TexHosoruid, 2018. — 160 ¢c. — ISBN 978-5-00032-355-7. — Tekcr:
ANEKTPOHHBIM //  nexkTpoHHO-OMOmuoTeunas cuctema IPR BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/86276.html

AHTIUMACKUNA A3BIK JUISI TYMaHMTapUeB: Y4EOHHMK Ui CTYJIEHTOB BY30B, OOyYaroLIUXCS IO
T'YMaHHUTApHO-CONMAIBHBIM crienuanbHoCcTsIM / M.B.30omoToBa, . A.T'opmienesa, JI.A. ApramoHoBa [u
np.]; mox penakiuerr M.B.3onotoBoit, U.A.I'opmeneBoit. — Mocksa: FOHUTU-JJAHA, 2017. —
368 c. — ISBN 978-5-238-02465-3. — Tekct : 2IeKTpOHHBIA // DIEKTPOHHO-OMONIMOTEYHAS
cucrema IPR BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/81614.htmi

AnexceeBa, M.H. Arrmmiickuii s361k. B 2 gactax. Y.1: yueOHOe mocobmue / M.H.Anekceesa,
H.IT.MunnueBa. — 2-e¢ m3a1. — Mocksa: Poccuiickuii HOBBIN yHHBepcuTeT, 2017. — 224 ¢. — ISBN
2227-8397. — TekcT: a5IeKTpOHHBIH // DnekTpoHHOo-0nommoTeunas cucrema IPR BOOKS: [caiit]. —
URL.: http://www.iprbookshop.ru/88542.html

Jlonoanumenvhan numepamypa
Kammaposa, B. C. Anrnuiickuii s3b1k : yaeoHoe ocodue / B. C. Kammaposa, B. FO. Cununiipin.

— 3-¢ m3a. — MockBa, CaparoB : HHreprer-YauBepcuter Mudopmanmonnsix TexHoorui
(MHTYUT), Air Ilm Ap Memma, 2020. — 118 c. — ISBN 978-5-4497-0302-6. — Tekcr
9JCKTPOHHBIM // DnexkrpoHHO-OmMOMmoreunas cucrema I[PR  BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/89418.html

Ky3nenona, E.B. [/lemoBoii mHOCTpanHbIM 361K : mpakTuky™m / E.B.Ky3nemosa. — Capatos:
BysoBckoe o6pazoBanue, 2019. — 66 ¢. — ISBN 978-5-4487-0526-7. — TeKkcT: 31IeKTpOHHBIN //
DNeKTpOHHO-ONOIHOTEeUHAS cucremMa IPR BOOKS: [caiiT]. — URL.:

http://www.iprbookshop.ru/85803.html
MarBuenko, JI.M. HMHocTpanHBIA S3BIK: TEOpHsS W IpakThKa. MToroBas arrecTamus IO

TUCIUILINHE: ydeOHO-MeToandeckoe mocooue / JI.M.MarBuenko, B.I'.Hectepenko. — Caparos:
By3osckoe obOpaszoBanue, 2018. — 43 ¢. — ISBN 978-5-4487-0288-4. — Tekct: 31eKTpOHHBIN //
DNeKTPOHHO-OMOINOTeUHAs cucrema IPR BOOKS: [caliT]. — URL:

http://www.iprbookshop.ru/76827.html
CrapkoBa, J[.A. HOCTpaHHBIN S3bIK B CIEHHUAIBHBIX Chepax KOMMYHUKAIUH: MPAKTUKYM /
J.A.CrapkoBa. — CaparoB: Aii [1lu Dp Meaua, 2018. — 101 c. — ISBN 978-5-4486-0596-3. —

Texkct : snektpoHHBIH // DnexkTpoHHO-OMOMMoTeuyHass cuctema [PR BOOKS: [caiit]. — URL:
http://www.iprbookshop.ru/80297.html

Kysznenosa, E.B. [lenoBoit mHocTpanHbiii s3bik: mpakTukyMm / E.B.Ky3nemoBa. — CapaToB:
BysoBckoe o6pazoBanue, 2019. — 66 c. — ISBN 978-5-4487-0526-7. — Tekct: 31€KTpOHHBIN //
DNeKTPOHHO-OMOIHOTeUHAs cucremMa IPR BOOKS: [caiiT]. — URL:

http://www.iprbookshop.ru/85803.html

Hon-Mumens, bon Kind regards: gemoBast mepenucka Ha aHriamiickoM si3bike / box JloH-
Mumens; nepeson T. I'ytman. — 2-e u3a. — Mocksa: Anbnuna [labmumep, 2019. — 320 ¢. —
ISBN 978-5-9614-6530-3. — Tekct: 3neKTpoHHBINH // DNeKTpoHHO-OmOMuoTeyHas cucrema [PR
BOOKS: [caiiT]. — URL: http://www.iprbookshop.ru/86726.html

Pasymosckas, B.A. IlpodeccrnoHanbHO OpUEHTHPOBAHHAS KOMMYHHKAIUS Ha AaHIJIMICKOM
s3bIKe JUIs 3KoHOMHCTOB = Professionally-oriented Communication in English for Economists:
yuebnoe nocobue / B.A.Pazymosckas, H.B.Knmumosny, 10.E.BanskoBa. — Kpacnosipck: Cubupckuii
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denepanbubiii yauBepcuret, 2018. — 212 ¢. — ISBN 978-5-7638-3879-4. — TekcT: 31E€KTPOHHBIMA
/! DNeKTPOHHO-ONOIMOTeYHAs cucrema IPR BOOKS: [caliT]. — URL:
http://www.iprbookshop.ru/84101.html

AHTIMICKUN S3BIK: MPAKTUKYM 10 TpaMMAaTHKE JJIsi CTYJEHTOB 1-TO Kypca BCeX HanpaBlICHUN
nmoAroToBku OakanaBpmara / cocrtaButrenu M.B.Jlenucenko, M.A.Anekceenko, M.B.MexoBa. —
Kemeporo: KeMepoBckuii TocymapcTBeHHBIH HHCTUTYT KyibTypsl, 2017. — 51 ¢. — ISBN 978-5-
8154-0394-9. — Tekct: ameKTpOHHBIH // DnekTpoHHO-O0nbmmoteyHas cucrema IPR BOOKS: [caiit].
— URL: http://www.iprbookshop.ru/76329.html

I'ybanoBa, JLI. Wuocrpanuwiii s3bik  (AHrawmiickmii): mpaktukym / JLI.I'ybanosa,
B.C.Camapuna, I'.H.Hexensckas. — CraBponoiib: CeBepo-KaBkazckuii henepanbHblii YHUBEPCUTET,
2017. — 176 c. — ISBN 2227-8397. — TekCT : DIEKTPOHHBIN // DIEKTPOHHO-OMOIMOTEUHAS
cucrema IPR BOOKS : [caiit]. — URL.: http://www.iprbookshop.ru/83253.html

MexoBa, M.B. IHOCTpaHHBI SI3bIK (QHTTIMICKUH S3bIK): MPAKTUKYM JJIs CTyI€HTOB 1-T0, 2-T0
KYPCOB JJIsSI BCEX HaIlpaBJIeHU MOArOTOBKH OakanaBpuata u cneruanurera Kem['IK / M.B.MexoBa.
— KemepoBo: KemepoBckuii rocy1apcTBeHHBIH HHCTUTYT KynbTypsl, 2017. — 212 ¢. — ISBN 978-
5-8154-0369-7. — TekcT: 31eKTpOHHBIN // DiekTpoHHO-OMOIMoTeuHas cuctema IPR BOOKS :
[caiiT]. — URL.: http://www.iprbookshop.ru/66344.html

Heiiman, C.}O. Anrmumiickuii s3eik. OOydeHme ¢GOHETHKE W YTCHHIO: ydeOHoe mocooue /
C.1O.Heiiman. — Owmck: OMCKHIA TOCYIapCTBEHHBINH TeXHUYEeCKHid yHUBepcuTet, 2017. — 136 C. —
ISBN 978-5-8149-2447-6. — Tekct: 31MeKTpOHHBIA // DIEKTpoHHO-OMOMMoTeyHas cucrema IPR
BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/78424.html

Epemeena, H.A. Reader with exercises (kHuTa ISl YTCHUS HA aHTJIUHCKOM S3BIKE C JICKCHKO -
rpaMMaTHYECKUMH  yIpakHeHUsMH): ydeOHoe mocodue / H.A.Epemeera, [I'.M.Muxaiinoga,

H.C.Ilonymmuaa. —  HoBocubupck:  HoBocHMOMpCKHI  TOCYHAapCTBEHHBIM  apXHUTEKTYPHO-
ctpoutenbHblii yauBepcutet (Cudbctpun), 9bC ACB, 2017. — 97 ¢. — ISBN 978-5-7795-0808-7.
— Texkcr: smekTpoHHBIN // DiekTpoHHO-OMOMMoTeunas cuctema IPR BOOKS: [caiit]. — URL:

http://www.iprbookshop.ru/85886.html

5.1.4 Bonpocwt ona camonposepku K pazoeny 4.
. [IpaBuita mpousHeceHus Homepa TenedoHa.
. Kimnire nenoBoro tenedoHHOTO pa3roBopa.
. HpaBI/IJ'Ia IIPOU3HCCCHUA apeCa 3JICKTpOHHOI71 IIOYTHI.
. [Ipuuactue. @opMbl AHTTIUACKUX TPUYACTUMN.
. [Ipnuactue |. Ciyqan ynotpeOiaeHusI.
. [Ipuuacrue |l. Cnydyaun ynorpebaeHus.
. Komriekcrl ¢ MMpUIaCTHUCM.

3aoanusn 01 camocmoamenvHou padomot.
Public Administration as an Academic Discipline

Originally the discipline of public administration was not strong on theory. Early public
administration was marked by a concern for applying the principles of business management to a
higher level of business — public affairs. The method of case study was borrowed from business
schools and applied to public administration. It was a prescriptive method and it told the student what
he “ought to do” and what he “should not do” in specific situations of managing of public agencies.
But by and by public administration developed a theory and a method of investigation of its own.

In the 1950s it began to borrow heavily from sociology, political science, psychology, and
social psychology that led to the formation of organization theory that helps to understand the nature
of human organizations.

Then, the 1950s and 1960s witnessed a dramatic upsurge of professional and academic
participation in comparative administration studies. Comparative administration was focused on the
developing nations and the analysis of “transitional societies”.

NN N kAW~
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Another situation that has drawn from the management science traditions is the emergence of
public policy analysis as a major branch of public administration studies. Writings on decision-
making took into account economic, political, psychological, historical, and even nonrational, or
irrational processes.

An interesting development in American public administration in the late 1960s is known as the
New Public Administration which was a reaction against the value-free positivism that had
characterized much of American public administration thought since World War I1. It reasserted the
importance of normative values, particularly social justice.

The politics of public administration becomes increasingly interesting. Citizens, students, and
scholars all round the world have come to understand the enormous impact of public administration
on all of us, which is an important reason for the renaissance of their interest in public administration.

Ex. 1. Read the text again for undestanding its main points and answer the "What'-questions
given below:

1) What principles were worked out in the studies of the 1880s?

2) What was seen as the model for the proper management of government?

3) What does management of all organisations involve?

4) What made scholars distinguish between business and public administration?

5) What is the difference between the two terms — business administration and public
administration?

6) What was early public administration marked by?

7)  What method was borrowed from business schools and applied to public administration?

8) What was comparative administration focused on?

9) What did writings on decision-making take into account?

10) What is the meaning of the word 'public’ in 'public administration'?

Ex. 2. Now read the text for detailed information to complete the following sentences and
develop the idea:

1) Management of all organizations involves ... .

2) Public administration is a more general term and a more generic process ... .

3) The study of public affairs will have to take into account not only management subjects
common to both public and private sectors, but also ... .

4) ... was borrowed from business schools and applied to public administration.

5) ... took into account economic, political, psychological, historical, and even nonrational or
irrational processes.

6) The New Public Administration which was a reaction against the value-free positivism,
reasserted ... .
Post-reading Exercises
Ex. 1. Insert prepositions where necessary:

1) In the studies of the 1880s and later scholars have collected an impressive body ... data
how best to carry ... and manage routine operations to gain productivity ... industry.

2) The study ... public affairs will have to take ... account not only management subjects
common ... both public and private sectors but also the special environment ... which the public
servant has to live.

3) We are always hoping that a more peaceful solution can be worked ... .

4) The method of case study was borrowed ... business schools and applied ... public
administration.

5) Being originally not strong ... theory the discipline of public administration in the 1950s
began to borrow ... sociology, psychology, and political science.

6) Comparative administration was focused ... the developing nations and considerable
attention was paid ... studies ... particular areas ... the world.
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7) The politics of public administration becomes increasingly interesting, and students and
scholars all ... the world have come to understand the enormous impact ... public administration ...
all of us, which is an important reason ... the renaissance of their interest ... public administration.

8) Still later, scholars stressed ... the differences ... administration ... business, or private
organization, and administration ... public organizations.
Ex.2. What is the English for:

A B
1) akamemudeckuil, yueOHBIN 1) Teopus NPUHATHS PEIICHHI
2)  YaCTHBI, IEPCOHATbHBIN 2) TOCYIApCTBEHHBIN CIYyKaIlUi
3)  3acTpaxoBbIBaTh(Cs) 3)  Teopus CTPYKTYpBI OpraHH3aUH
4)  ynpaBicHHE, MCHEPKMEHT 4) netanbHOE UCCIICIOBAHUEC SIBICHHUS
5) pyruHa, ogHOOOpa3Has paboTa 5) crpaxoBast KOMIAHHS
6) cymeOHOe neno, ciay4ai 6) corManbHas CIIPaBeUTHBOCTD
7)  cpaBHEHHE, COMOCTABIICHUE 7) aHaJ M3 roCylIapCTBEHHOM CTpaTeruu
8)  JOpOXHUTb, IICHUTH 8) yKpemnuTh MO3UIHU
9) SKOHOMHYECKOE Pa3BUTHE CTPAHBI 9) nmenoBoe aIMHHUCTPHUPOBAHHE
10) >KOHOMHKA CTpaHbI 10) pa3BuBaroOIIUECs CTPAHBI

Pekomenoyemasn numepamypa
Ocnosnasn numepamypa
l'opnenko, H. B. MHOocTpaHHBIN s3bIK. Pa3BuTHE aHrIMICKON pa3roBOpPHOHN pedwn : ydeOHOe
nocobue / H. B. I'opnenko, /1. B. Topaeako. — Mocksa : Ait [Tu Ap Memua, 2020. — 136 ¢. —
ISBN 978-5-4497-0420-7. — TekcT : 37eKTpOHHBIA // DIIEKTpOHHO-OMONMMoTeuHas cuctema IPR
BOOKS : [caiiT]. — URL.: http://www.iprbookshop.ru/94203.html
HNHOCTpaHHBIN S3BIK TPOQPECCHOHATIEHOTO OOIIeHUS (aHTIIMMUCKAHA SI3BIK): yaeOHOe mocobue /

N.b.KomeBapoBa, E.H.Mwupomnundenko, E.A.Monoapix [u nap.]. — Boponex: Boponexckuit
rOCYIapCTBEHHBIN YHUBEPCUTET MHKCHEPHBIX TexHojorui, 2018. — 140 ¢. — ISBN 978-5-00032-
323-6. — Tekct: anekTpoHHBIN // DnekrpoHHO-OnOmmMoTeunas cuctema IPR BOOKS: [caiit]. —

URL: http://www.iprbookshop.ru/76428.html
®ponora, B.II. JlenoBoe oOmienne (AHTIMIACKUN s3bIK): yueOHOe mocooue / B.I1.MDpososa,

JI.B.KoxanoBa, T.FO.Uurupmna. — 3-¢ u3n. — Boponex: BopoHEeXCkuil TocygapCTBEHHBII
YHUBEPCUTET MHXKeHEpHBIX TexHosoruii, 2018. — 160 ¢. — ISBN 978-5-00032-355-7. — Tekcr:
ANEKTPOHHBIM //  DnexkTpoHHO-OMOMuoTewynas cuctema IPR  BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/86276.html

AHTIIMACKUAN A3BIK JUISI TYMAaHUTapHeB: Y4eOHUK IJIsl CTYACHTOB BY30B, OOy4aroHIMXCS IO
r'yMaHUTapHO-COLUaIbHBIM creranbHocTsM / M.B.3onotoBa, M. A.T'opiieneBa, JI.A.ApramoHoBa [u
np.]; moa penakuueir M.B.3omotoBol, M. A.I'opmieneBoii. — MockBa: FOHUTHU-JIAHA, 2017. —
368 c. — ISBN 978-5-238-02465-3. — Tekct : 3neKTpOHHBIN // DIEKTPOHHO-OHOIMOTEUHAS
cucrema IPR BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/81614.htmi

AnexceeBa, M.H. Anrnuiickuii si3pik. B 2 vactax. U.1: ygeOnoe nmocobue / M.H.Anekceesa,
H.IT.MunnueBa. — 2-¢ u3a. — Mocksa: Poccuiickuii HOBBINM yHUBepcuteT, 2017. — 224 ¢. — ISBN
2227-8397. — Tekcr: aneKTpoHHbIH // DnekTpoHHOo-0nbanoTeunas cuctema IPR BOOKS: [caiiT]. —
URL: http://www.iprbookshop.ru/88542.html

Jlononnumenvnaa numepamypa
Kammaposa, B. C. Aarnuiickuii s3b1k : yaeOHoe nocobue / B. C. Kammaposa, B. FO. Cunuiipia.

— 3-e m3a. — Mocksa, CaparoB : HutepHer-YHuBepcuter MupopmannoHHbIX TexHOJIOTHI
(MUHTYUT), Aii [Iu Ap Menua, 2020. — 118 c. — ISBN 978-5-4497-0302-6. — TekcT :
ANIEKTPOHHBIA //  DnekTpoHHO-OMOMMOoTeuHass cucrema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/89418.html

Kysnenosa, E.B. JlenoBoii uHocTpanubiii 361k : npaktukyMm / E.B.Ky3nenoa. — Caparos:

BysoBsckoe obpazoBanue, 2019. — 66 c. — ISBN 978-5-4487-0526-7. — Tekct: 21eKTpOHHBIN //
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DNEeKTPOHHO-ONOINOTeUHAS cucTema IPR BOOKS: [caiiT]. — URL:
http://www.iprbookshop.ru/85803.html
Marsuenko, JI.M. HMHocTpaHHBIM s3bIK: Teopus M IpakTuka. HroroBas arrecraums IO

JUCIUILIMHE: ydeOHO-MeToauueckoe mocoome / JI.M.MarBuenko, B.I'.Hectepernko. — Capartos:
Bysosckoe oOpazoBanue, 2018. — 43 c. — ISBN 978-5-4487-0288-4. — Tekct: 21eKTpOHHBIN //
DNEKTPOHHO-ONOINOTCUHAS cucrema IPR BOOKS: [caiit]. — URL:

http://www.iprbookshop.ru/76827.html
CrapkoBa, JI.A. VMIHOCTpaHHBIN SI3bIK B CHCHHAIBHBIX cepax KOMMYHUKAIUU: TPAKTUKYM /
J.A.CrapkoBa. — Caparos: Aii [Tu Dp Meama, 2018. — 101 c. — ISBN 978-5-4486-0596-3. —

Tekct : anekTpoHHBIM // DnekTpoHHO-OMOMMoTeyHast cuctema [PR BOOKS: [caiit]. — URL:
http://www.iprbookshop.ru/80297.html

Ky3unenora, E.B. JlemoBoii mHOCTpaHHBIN s3bIK: TpakTukyM / E.B.Ky3nemosa. — Caparos:
ByzoBckoe oOpaszoBanme, 2019. — 66 ¢. — ISBN 978-5-4487-0526-7. — TekcT: 37I€KTPOHHBINA //
DNeKTpOHHO-OMOIHOTeUHAs cucremMa IPR BOOKS: [caiiT]. — URL:

http://www.iprbookshop.ru/85803.html

Hon-Mumens, bon Kind regards: nemoBasi mepenucka Ha aHrimiickoMm sisbike / bon Jon-
Mumiens; nepeBoa T. I'yrman. — 2-e uzn. — Mocksa: Anbrimaa [Tabmumrep, 2019. — 320 ¢. —
ISBN 978-5-9614-6530-3. — Tekct: 31meKTpoHHBIH // DIeKTpOHHO-OMOMMoTeuHas cucrema IPR
BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/86726.html

PaszymoBckas, B.A. ITlpodeccrnonansHo opueHTUpOBaHHAS KOMMYHHKAIIMS HA AHTIUHCKOM
s3bIKe JIIsl 9KoHOMHCTOB = Professionally-oriented Communication in English for Economists:
yaebHnoe nocooue / B.A.PazymoBckas, H.B.Knumosuy, FO.E.BanskoBa. — KpacHospck: Cubupckwii
dbenepanbubiii yauBepcuret, 2018, — 212 ¢. — ISBN 978-5-7638-3879-4. — TekcT: 21eKTpOHHBIN
/! DIIEKTPOHHO-OMOIHOTeUHAS cucrema IPR BOOKS: [caitT]. — URL.:
http://www.iprbookshop.ru/84101.html

AHTTMHACKAN SI3BIK: MPAKTUKYM IO TPaMMAaTHKE JJIS CTYICHTOB 1-TO Kypca BCEX HaIpaBJICHUM
MoAroToBKM OakamaBpuara / coctaButenu M.B.Jlenucenko, M.A.Anekceenko, M.B.MexoBa. —
KemepoBo: KemepoBckuii rocyaapcTBeHHbIM MHCTHTYT KyabTyphl, 2017. — 51 ¢. — ISBN 978-5-
8154-0394-9. — Tekcrt: 2MeKTpOHHBIN // DnexkTpoHHO-0mbmmoTeuHas cucrema IPR BOOKS: [caiit].
— URL: http://www.iprbookshop.ru/76329.html

I'y6anoBa, JLI'. WuHoctpanubiii s3bIKk  (Anrimiickuii): mnpaktukym / JL.I.I'ybaHosa,
B.C.Camapuna, I'.H.Hexenbsckas. — CraBponons: CeBepo-KaBkaszckuii deiepaibHbIli YHUBEPCUTET,
2017. — 176 c. — ISBN 2227-8397. — Tekct : 31MeKTpOHHBIA // DIeKTpoHHO-OMONIHOTEUHAs
cucrema IPR BOOKS : [caiit]. — URL.: http://www.iprbookshop.ru/83253.html

MexoBa, M.B. IHOCTpaHHbBIN A3bIK (aHTTIMHCKUH S3BIK): MIPAKTUKYM JUIS CTYIACHTOB 1-ro, 2-r0
KYPCOB JJIsSI BCEX HaIlpaBJIeHUH MOArOTOBKH OakanaBpuata u cneruanurera Keml UK / M.B.MexoBa.
— Kemepoo: KeMepoBckuii ToCyaapCTBEHHBIN HHCTUTYT KynbTyphl, 2017. — 212 ¢. — ISBN 978-
5-8154-0369-7. — Tekct: 31eKTpOHHBIA // DnekTpoHHO-OubnuoTeunas cuctema [PR BOOKS :
[caiiT]. — URL.: http://www.iprbookshop.ru/66344.html

Heiiman, C.}O. Awnrnumiickuii s3pik. OOydyeHue (oHeTMKEe M 4YTEHHIO: ydyeOHoe mocobue /
C.IO.Heiiman. — Owmck: OMCKuii rocynapCTBEHHBIN TeXHUYeckuil yHuBepcuteT, 2017. — 136 ¢. —
ISBN 978-5-8149-2447-6. — Tekct: 31eKTpoHHBIN // DnekTpoHHO-OMOaMoTeuHast cuctema IPR
BOOKS: [caiiT]. — URL: http://www.iprbookshop.ru/78424.html

EpemeeBa, H.A. Reader with exercises (kHMra Al YTeHMs Ha aHIJIMHCKOM S3BIKE C JIEKCHUKO-
rpaMMaTUYECKUMHU  yIpakHeHUusaMH): yueOHoe mocobue / H.A.EpemeeBa, I'.M.Muxaiinona,

H.C.Ilonymmua. —  HoBocubupck: HoBocuOupckuif — rocylapCTBEHHBI — apXMTEKTypHO-
ctpoutenbHblil yauBepcureT (Cubctpun), 96C ACB, 2017. — 97 ¢. — ISBN 978-5-7795-0808-7.
— TexkcT: 27eKTpoHHBIH // DnexkTpoHHO-OMOMMoreynas cuctema IPR BOOKS: [caiir]. — URL:

http://www.iprbookshop.ru/85886.html
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5.1.5 Bonpocwt ona camonposepku K pazoeny 5:

1. MonanpHbIe raaroisl: o0mas xapakrepuctuka. Oco0eHHOCTH MOIAIBHBIX TJI1aroJioB.

2. MoiasibHBI€ TJIAaroJibl, BEIPAKAIOUINE HE00X0IMMOCTh, IIPUKA3aHUEe, COBET, PEKOMEHIAINIO U
yBepeHHocTh: must, shall, should, ought to, need.

3. MOIIEUH)HI)IC rjaroJibl, BbIpaXXarouue BO3MOXXHOCTB, BEPOATHOCTD, COMHCHUC,
MPENoJI0XKeHNe, pa3perieHue: can, could, may, might.

4. O0opoTHI peuu, CiyXallie 3aMeHO MoJalbHbIM riarosam: to have to, to be to, to be able
to.

5. [Ipocroe Oyayiiee Bpems. Ynorpedaenue Future Simple Tense.

6. ®opwmel Future Simple Tense: yrepauTenbHasi, OTpUIATEIbHAS, BOTPOCUTEIbHAS

3aoanusn ona camocmoamenvhoil pabomel:
Vocabulary Exercises

Ex. 1. Complete each sentence using a word derivationally related to the word given in
brackets:

1) Perceptions that public organizations are wasteful and private ones are efficient do not
withstand ... . (scrutinize)

2) Bureaucracies are generally defined as organizations that provide each ... with a clearly
defined role. (employ)

3) They ... employees on the bases of their skills and training. (promotion)

4) The dilemma both public and private organizations have is the need for ... and change.
(stable)

5) Future ..., food, shelter, etc. are fundamental needs individuals bring to organizations.
(secure)

6) Bureaucracy, whether in business or government organization is thought to be a ... form of
organization. (dominate)

7) Most work in organizations is a mix of ... and ... . (collaborate, depend)

8) Common interests have a profound ... on people’s work and are as important as formal
assignments. (effective)

9) Public administration has a number of ..., such as the ..., the ..., the courts, and organized
groups. (participate, execute, legislative)

10) In case a public administrator ... any of his or her numerous duties that leads to the ... of
the entire program. (neglect, jeopardize)

Ex. 2. What is the English for:

1) yd4acTHHK 9) BbIMyCKAaTh, IPOU3BOIUTH
2) 3aBHUCHMOCTH (OT KOro-aubo) 10) He mpuUHMMATH BO BHUMaHHE
3) OKa3bIBaTh COMPOTUBIICHUE 11) paboromareib, HAHUMATEIh
4)  COTPYAHHYECTBO 12) 6e3paboTHBIM
5) crabuIbHOCTH 13) 310ynoTpebieHHE BIACTHIO
6) 3aKOHOJATEIIbHAS BIIACTH 14) pa3mepsl, BeIMYHHA
7) HUCHOJNHUTEIbHAS BIACTh 15) moKHOCTHOE JIHIIO, aJIMUHHCTPATOD,
8) cnyxkamuit PYKOBOIUTEID
Ex.3. Translate the following words and word combinations:

A B
1) toemploy 1) stability (of an organization)
2)  to hire 2) effectiveness
3) to promote 3) production
4)  aformal/informal group 4) abuse (of power)
5) collaboration 5) to resist
6) to depend 6) the executive
7)  toneglect 7) the legislature
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Reading
SOME THEORETICAL ASPECTS OF PUBLIC ADMINISTRATION

Though there are different approaches to the field of public administration, this
interdisciplinary subject nowadays has quite a strong theory that tries to take into account not
only management subjects, but also the mix of administration, policy making, and politics.

The basic aspects of organization theory

The terms public and private convey very different connotations to the general public. Public
organizations are commonly pictured as large mazes that employ bureaucrats to create red tape.
Private organizations, on the other hand, are viewed to be run by hard-nosed managers who worry
about profit and consumers. Public organizations are pictured as wasteful; private organizations are
often presented as efficient. Yet, these perceptions of their differences do not withstand careful
scrutiny. Both types of organizations have much in common.

Organization as bureaucracy

Whether in business or government organizations, a dominant form of any administration is
bureaucracy.

e Bureaucracies are large organizations.

e They are hierarchical in structure, with each employee accountable to the top executive
through a chain of command.

e They provide each employee with a clearly defined role and area of responsibility.

¢ They base their decisions on impersonal rules.

e They hire and promote employees taking into account their skills and training related to
specific jobs.

Bureaucracy has promise but it may also create problems and abuses of power, especially in the
absence of effective coordination.

Organization as a dynamic change

Both public and private organizations have a dilemma — the need for both stability and change.

All organizations resist change as organizational change is often painful and destructive.
Despite the need for new ideas, new approaches, and new types of employees, stability need usually
dominates in organizations. And the forces of stability are stronger in public organizations. These
institutions are generally insulated from survival concerns by legal mandates. Few of them declare
bankruptcy despite serious doubts about their efficiency.

Organization as human relations

Both organizations, especially public organizations, are crowded with individuals.

Individuals bring to organizations a complex mix of needs (both fundamental needs, as food,
shelter, health care, and future security which are bought with money earned through work, and our
highest spiritual needs to belong to a social group and to contribute to it, the need of self-
actualization, esteem and recognition). To attract and keep people and to encourage dependable and
innovative performance, organizations must take into account individual needs and motivation and
satisfy them.

Organizations should also make a system of various rewards that are powerful incentives for
above-average performance. Pay, promotions, recognition, and others rewards are distributed by
managerial staff. Social rewards like friendship, conversation, impact, satisfaction received from
meaningful work appear in the process of work itself.

The social rewards of some jobs are more obvious than others. Jobs with greater variety,
responsibility, and challenge are more rewarding while routine can generate lack of interest and
boredom, and managers should take it into account.

Organization as a structure of subgroups

Most work in organizations depends on ensemble rather than solo effort, and is a mix of
collaboration and interdependence.

There are two basic groups in organizations: formal and informal.
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Formal groups (departments, committees) are identified and selected by organizational leaders,
and their major characteristics are organizational legitimacy and task orientation.

Informal groups (sport groups, common lunch hours, etc.) are not created by management but
evolve out of the rich social environment. People’s activities in these groups have a profound effect
on work and are as important as formal assignments.

Organization as a cultural product

Organizations have not only tangible dimensions such as an office building, an organizational
chart, products and services, specific individuals and groups. Organizations are cultural and meaning
systems as well as places for work.

The concept of culture is difficult to define. But when comparing organizations in different
countries, their cultural differences are extremely vivid and important.

Organizations are also meaning systems as they provide meaning to our lives. Feelings and
emotions as well as purpose are very important to work life of an organization.

Both culture and emotions influence structure, effectiveness, and change in organizations.
Organizations are not only places of production; they are also sites rich with symbols and bureaucrats
and executives act as tribal leaders.

Pekomenodyemasn numepamypa
OcHosHasn numepamypa

l'opnenko, H. B. MHOCcTpanHbIil s3bIK. Pa3zBuTHe aHTrIuiCKONW pasrOBOPHON pedd : ydeOHOE
nocooue / H. B. T'opuenko, [[. B. T'opaenko. — Mocksa : Aii [Tu Ap Meaua, 2020. — 136 ¢. —
ISBN 978-5-4497-0420-7. — Tekct : 3MeKTpOHHBIN // DnexTpoHHO-OMOMMoTeuHas cucrema [IPR
BOOKS : [caiiT]. — URL.: http://www.iprbookshop.ru/94203.html

HNHocTpanHbIil 361K TIPO(eccHoHaTbHOTO OOIeHUsT (aHTTUHUCKUI SI3bIK): ydeOHOe mocooue /

N.b.KomerapoBa, E.H.Mupomnunuenko, E.A.Monoasix [1 ap.]. — Boponex: BopoHexckuii
TrOCYJapCTBEHHBIM YHUBEPCUTET WHXKEHEpPHBIX TexHosorui, 2018. — 140 c. — ISBN 978-5-00032-
323-6. — TekcT: 31eKTpoHHBIN // DnexkrpoHHo-OmOMmoTeunas cuctema IPR BOOKS: [caiiT]. —

URL.: http://www.iprbookshop.ru/76428.html
®ponoBa, B.I1. [lenoBoe obOmenne (AHTIHMICKHNA S3BIK): ydeOHOe mocodue / B.IT.dpoiosa,

JI.B.KoxanoBa, T.FO.Uurupuna. — 3-¢ u3zn. — BopoHex: BopoHeKCkuil TocymapCTBEHHBIN
YHHUBEPCUTET MHXKEHEpHBIX TexHonorui, 2018. — 160 ¢. — ISBN 978-5-00032-355-7. — Tekcr:
ANEKTPOHHBIM //  nexkTpoHHO-OMOmuorewynas cuctema IPR  BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/86276.html

AHTIMICKUAN SI3BIK IS TYMaHUTapUEB: YYEOHHMK JUIsl CTYJACHTOB BY30B, OOYYalOIIUXCS I10
r'yMaHUTapHO-COUMaIbHBIM crerransaoctsM / M.B.3omoroBa, M. A.T'opiienesa, JI.A.ApramonoBa [u
np.]; moa penakuueir M.B.3omotoBol, N.A.I'opmieneBoii. — Mocksa: FOHUTU-JIAHA, 2017. —
368 c. — ISBN 978-5-238-02465-3. — Tekct : 3neKTpOHHBIN // DIEKTPOHHO-OHOIMOTEUHAS
cucrema IPR BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/81614.htmi

AnexceeBa, M.H. Anrnuiickuii si3pik. B 2 vactax. U.1: yueOHoe nmocobue / M.H.Anekceesa,
H.I1.MunnueBa. — 2-e¢ u3n. — Mocksa: Poccuiickuii HOBbIM yHUBepcuteT, 2017. — 224 ¢. — ISBN
2227-8397. — TekcT: aneKTpoHHbIH // DnekTpoHHOo-0ubnuoteunas cucrema [IPR BOOKS: [caiit]. —
URL: http://www.iprbookshop.ru/88542.html

Jlononnumenvnan numepamypa
Kammaposa, B. C. Aarnuiickuii s3b1k : yaeOHoe nocobue / B. C. Kammaposa, B. F0. Cunuiipis.

— 3-e m3a. — Mocksa, CaparoB : HutepHer-YHuBepcuter MHpopmannoHHbIX TexHOJIOTHI
(MUHTYUT), Aii [Iu Ap Menua, 2020. — 118 c. — ISBN 978-5-4497-0302-6. — TekcT :
ANEKTPOHHBIA // DnexkTpoHHO-OMOmmoreyHas cucrema I[PR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/89418.html

Kysnenosa, E.B. JlenoBoii uHocTpanusiii 361k : npaktukyMm / E.B.Ky3nenoa. — Caparos:
ByzoBckoe oOpaszoBanue, 2019. — 66 ¢. — ISBN 978-5-4487-0526-7. — TekcT: 27€KTpOHHBIN //
DNeKTPOHHO-OUOINOTeUHAs cucremMa IPR BOOKS: [caiiT]. — URL:

http://www.iprbookshop.ru/85803.html
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Marsuenko, JI.M. HMHocTpaHHBIM s3bIK: Teopus M IpakTuka. HMroroBas arrecranms IO

JUCIUILIMHE: ydeOHO-MeToauueckoe mocoome / JI.M.MarBuenko, B.I'.Hectepernko. — Capartos:
BysoBckoe oOpazoBanue, 2018. — 43 c. — ISBN 978-5-4487-0288-4. — Tekct: 21eKTpOHHBIN //
DNEeKTPOHHO-OUOINOTeUHAS cucrema IPR BOOKS: [caiiT]. — URL:

http://www.iprbookshop.ru/76827.html
CrapkoBa, JI.A. VMIHOCTpaHHBIN SI3bIK B CHCHHAIBHBIX cepax KOMMYHUKAIUW: TPAKTUKYM /
J.A.CrapxoBa. — Caparos: Aii [Tu Dp Meama, 2018. — 101 c. — ISBN 978-5-4486-0596-3. —

Texkct : anekTpoHHBIM // DnekTpoHHO-OMOMMoTeyHass cuctema [PR BOOKS: [caiit]. — URL:
http://www.iprbookshop.ru/80297.html

Kysuenona, E.B. JlenmoBoii mHOocTpaHHbIi s3bIK: npakTtukyMm / E.B.Ky3nerosa. — Caparos:
ByzoBckoe oOpaszoBanme, 2019. — 66 ¢. — ISBN 978-5-4487-0526-7. — TekcT: 37I€KTPOHHBINA //
DNeKTpOHHO-OMOIHOTeUHAs cucremMa IPR BOOKS: [caiiT]. — URL:

http://www.iprbookshop.ru/85803.html

Hon-Mumens, bon Kind regards: nemoBast mepenucka Ha aHrimiickoMm sizbike / bonx JloH-
Mumens; nepeson T. I'yrman. — 2-e m3a. — Mocksa: Anprnmaa [labmumep, 2019. — 320 ¢. —
ISBN 978-5-9614-6530-3. — Tekct: 3meKTpoHHBIH // DIeKTpoHHO-OMOMMoTeyHas cucrema IPR
BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/86726.html

PaszymoBckas, B.A. IlpodeccnonansHo opueHTUpOBaHHAS KOMMYHHKAIIAS HAa AaHTIUHCKOM
s3bIKe JiIsl 9KoHOMHCTOB = Professionally-oriented Communication in English for Economists:
yaebHnoe nocooue / B.A.PazymoBckas, H.B.Knmumosuy, FO.E.BanskoBa. — KpacHospck: Cubupckwii
¢denepanbubiii yauBepcuret, 2018, — 212 ¢. — ISBN 978-5-7638-3879-4. — TekcT: 37eKTPOHHBIHA
/! DneKTpOHHO-OUOIMOTeUHAS cucrema IPR BOOKS: [caiT]. — URL:
http://www.iprbookshop.ru/84101.html

AHTIMHACKAN SI3BIK: MPAKTUKYM 0 TpaMMAaTHKE JJIs CTYICHTOB 1-TO Kypca BCeX HalpaBJICHUM
MoAroTOBKHM OakamaBpuara / coctaButenu M.B.Jlenucenko, M.A.Anekceenko, M.B.MexoBa. —
KemepoBo: KemepoBckuii rocygapcTBeHHBIM HHCTUTYT KyabTyphl, 2017. — 51 ¢. — ISBN 978-5-
8154-0394-9. — Texkcrt: anmeKTpoHHBIN // DnexTpoHHO-0mbmmoTeuynas cucrema IPR BOOKS: [caiit].
— URL: http://www.iprbookshop.ru/76329.html

I'y6anoBa, JLI'. WuHoctpanubiii s3bIKk (Anrimiickuii): mnpaktukym / JL.I.I'ybaHosa,
B.C.Camapuna, I'.H.Hexenbsckas. — CraBponons: CeBepo-KaBkaszckuii deepaibHbIli YHUBEPCUTET,
2017. — 176 c. — ISBN 2227-8397. — TekcT : 3JMeKTpOHHBIA // DIeKTpoHHO-OMONIHOTEUHAs
cucrema IPR BOOKS : [caiit]. — URL.: http://www.iprbookshop.ru/83253.html

MexoBa, M.B. THOCTpaHHBIHN S3bIK (aHTJIMHUCKUN S3BIK): MMPAKTUKYM IS CTYJIEHTOB 1-T0, 2-T0
KypCOB JIJIsS BCEX HaIlpaBJICHUH MTOArOoTOBKH OakanaBpuaTa u crienuaautera KemI'MK / M.B.MexoBa.
— KemepoBo: KeMepoBckuii ToCcyaqapCTBEHHBIN HHCTUTYT KyIbTyphl, 2017. — 212 ¢. — ISBN 978-
5-8154-0369-7. — Tekct: 31eKTpOHHBIA // DinekTpoHHO-OuOnnoTeunas cuctema [PR BOOKS :
[caiiT]. — URL.: http://www.iprbookshop.ru/66344.html

Heiiman, C.}O. Awnrnumiickuii s3pik. OOydenue (OHETHKE M UYTEHHUIO: ydyeOHoe mocobue /
C.IO.Hetiman. — Owmck: OMCKu# rocyIapCTBEHHBIN TeXHUYeCKul yHuBepcuret, 2017. — 136 ¢. —
ISBN 978-5-8149-2447-6. — Tekct: >neKTpOHHBIN // DaeKTpoHHO-OMOMuoteyHas cucrema [PR
BOOKS: [caiiT]. — URL: http://www.iprbookshop.ru/78424.html

EpemeeBa, H.A. Reader with exercises (kHMra ajsl YTEHMs Ha aHIJIMHCKOM S3BIKE C JIEKCHUKO-
rpaMMaTUYECKUMHU yIpakHeHHsMH): ydeOHoe mocobue / H.A.EpemeeBa, I'.M.Muxaiinosa,

H.C.Ilonymuuna. —  HoBocubupck: HoBocuOupcKuit  rocymapCTBEHHBIM  apXUTEKTYpHO-
ctpoutenbHblil yauBepcuret (Cubctpun), 9bC ACB, 2017. — 97 c¢. — ISBN 978-5-7795-0808-7.
— TexkcT: 27eKTpoHHBINH // DnexTpoHHO-OMOMMoTeyHas cuctema IPR BOOKS: [caiit]. — URL:

http://www.iprbookshop.ru/85886.html

5.1.6 Bonpocwt onsa camonposepku K pazoeny 6:
1 IIpocroe Hacrosimee Bpems. Ciyqan ynorpeonenust Present Simple Tense.
2. Ipocroe murensHoe Bpemst. Cirydan ynorpednenus Present Continuous Tense.
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3. CriocoObI BhIpaXkeHHUs1 OyIyIIero B aHIJIMHCKOM si3bike: Future Simple Tense.

4. CriocoObl BeIpayKeHHs OyAyIlero B aHIIMHCKOM si3bike: Present Continuous Tense

5. CnocoOblI BeIpakeHuUs OyIyIIero B aHTJIMICKOM si3bIke: 000poT t0 be going to

6. CriocoObI BeIpaXKeHHUsI OYIYIIEr0 B aHIJIMHCKOM s3bIKe:000poT to be about to.

3aoanus 0na camocmoamenvbHou padomot.
The environment of public administration

When many people think of public administration as an activity, they visualize large offices
crammed with rows of faceless bureaucrats sitting at desks and producing an endless stream of
paperwork. But this view captures only few of the important things that professional civil servants
actually do.

Public administration also has many more participants, such as the executive, the legislature,
the courts, and organized groups, which are involved in the formulation and implementation of
public policy. And if a public administrator focuses the attention on only some of them, others may
become neglected and that may lead to the jeopardy of the entire program.

Summing up, it is important to underline that the theory of public administration is very
diverse, is rapidly developing and depends much on what we know about why humans behave as they
do when they interact with each other.

Ex. 1. Read the text SOME THEORETICAL ASPECTS OF PUBLIC
ADMINISTRATION again for understanding its main points and answer the *"What"-questions
given bellow:

1) What does the theory of public administration as an interdisciplinary subject take into
account?

2) What do the terms public and private convey to the general public?

3) What is a dominant form of administration?

4) What can be done to motivate employees?

5) What should each employee be provided with?

6) What are the main principles according to which employees are hired and promoted?

7) What dilemma do both public and private organizations have?

8) What do individuals bring to organizations?

9) What are the participants of public administration?

10) What are the tangible dimensions of an organization?

Ex. 2. Now read the text for detailed information to complete the following sentences and
develop the idea:

1) Managers of private organizations are commonly pictured ... .

2) Each employee is accountable ... .

3) Organisations hire and promote employees taking into account ... .

4) Most work in organisations is a mix of ... .

5) People’s activity in informal groups ... .

6) Routine jobs can generate ... .

7) Both in business and government organisations bureaucracy is ... .

8) Food, shelter, health care and ... are ... needs of individuals.

9) It may lead to ... if a public administrator focuses the attention ...

10) ... are rewards which are distributed by managerial staff.

Ex. 3. Answer the following "Why'-questions:

1) Public organizations are commonly pictured wasteful and private ones efficient. Why don’t
these perceptions withstand careful scrutiny?

2) Bureaucracy has promise but it may also create problems and abuses of power. Why?

3) Why is stability need said to dominate in organizations?

4) Why fundamental, spiritual or individual needs should be first taken into account to
encourage innovative performance?
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50 Why is an adequate system of rewards a powerful incentive for above-average
performance?

6) Why do people’s activities in informal groups have a profound effect on their work? Are
they as important as formal assignments?

7) Organisations are said to be cultural and meaning systems as well as places for work. Are
you for or against it? Why?

8) Why do many people thinking of public administration as an activity visualize large
offices crammed with rows of faceless bureaucrats sitting at desks and producing an endless stream
of paperwork?

EXx. 4. What is the English for:

A B

1) BOJIOKHTA, OIOPOKpaTU3M 1) wHe BBIJICP/KUBATH MIPUCTATIBLHOTO

2) CITyXKauun (BHUMATENBHOTO0) U3Y4YEHHUS

3) 370ymoTpedicHHe 2) co3maBaTh MPOBOJOYKH  (33ICPKKH) B
(B1acThi0) pabote

4) MpHUObLIb, BBIT0/1a 3) HaHMMAaTh M MPOJBUTATH COTPYTHHUKOB (IO

5) HCTIONHSATH (00sS3aHHOCTH) CITy€OHOW JIECTHHUIIEC)

6) MIPOTHBOCTOSATH 4) 00BABUTH O OAHKPOTCTBE

7) 3asBIISITH 5) cucrema MoompeHuit

8) rapaHTHPOBATh, 6) BBI3BIBATH HEJOCTATOK HHTEPECA U CKYKY
obecrieunBaTh 7) KOMILIEKC COTPY/ZIHUYECTBA "

9) YIIOBJIETBOPATH (3aIIPOCHI) B3aMMO3aBUCHMOCTH

10) HEI0CTAaTOK, OTCYTCTBHE 8) wuMeTh 00IIMEe HHTEPECHI

9) peanbHbIE (OIIYTUMBIE) pa3MeEPhI
10) CKOHIICHTPHPOBATH BHUMAHHUE HA ...

Pexomendyeman numepamypa
Ocnoenaa numepamypa
l'opnenko, H. B. MHOocTpanHbIil s3b1k. Pa3BuTHE aHrIMIICKOW pa3roBOpHOUW peud : ydeOHOe
nocobue / H. B. I'opuenxko, JI. B. I'opaenko. — Mocksa : Ait [Iu Ap Menma, 2020. — 136 ¢. —
ISBN 978-5-4497-0420-7. — TekcT : 3JIEKTpOHHBIN // DinekTpoHHO-OMOIMOTeUHass cucrtema [PR
BOOKS : [caiiT]. — URL.: http://www.iprbookshop.ru/94203.html
HNHocTpanHbIi s3bIK TIPO(EecCHOHaTBLHOTO OOIeHUsT (aHTTUHCKUI SI3bIK): ydeOHOe mocooue /

N.b.KomerapoBa, E.H.Mupomnunuenko, E.A.Monoasix [u ap.]. — Boponex: Boporexckuii
rOCYIapCTBEHHBIN YHUBEPCUTET UHKEHEPHBIX TexHosorui, 2018. — 140 ¢. — ISBN 978-5-00032-
323-6. — TekcT: 27eKTpOHHBIN // DnexkTpoHHO-OMbnuoteunas cucrema IPR BOOKS: [caiit]. —

URL: http://www.iprbookshop.ru/76428.html
®ponoa, B.II. JlenoBoe oOmienne (AHIIMIACKUN s3bIK): yueOHOe mocoome / B.I1.MDpososa,

JI.B.KoxanoBa, T.FO.Uurupumna. — 3-e¢ u3n. — Boponex: BopoHeXCkuii TocygapCTBEHHBII
YHUBEPCUTET MH)KEHEpHBIX TexHosoruid, 2018. — 160 ¢. — ISBN 978-5-00032-355-7. — Tekcr:
ANEKTPOHHBIA // DnexTpoHHO-OmOmmoreyHas cucrema I[PR BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/86276.html

AHrIMHCKUN S3BIK A1 TYMAaHUTApHeB: YUYEOHMK Ul CTYIEHTOB BY30B, OOydaroluXcs IO
I'YMaHUTapHO-COLMANIbHBIM crienuansHocTsaM / M.B.3onotoBa, M. A.T'opmenesa, JI.A.ApramoHoBa (1
np.]; moa penaknueir M.B.3omotoBol, M. A.I'opmieneBoii. — MockBa: FOHUTHU-JIAHA, 2017. —
368 c. — ISBN 978-5-238-02465-3. — Tekct : 31eKTpOHHBIA // DNEKTpOHHO-OMOINOTEYHAS
cucrema [IPR BOOKS: [caiiT]. — URL: http://www.iprbookshop.ru/81614.html

AnekceeBa, M.H. Anrnuiickuil s3p1k. B 2 yactax. Y.1: yueGHoe mocobue / M.H.AnekceeBa,
H.IT.MunnueBa. — 2-e u3a. — Mocksa: Poccuiickuit HOBBIN yHHBepcuTeT, 2017. — 224 ¢. — ISBN
2227-8397. — Tekcr: aneKkTpoHHbIH // DnekTponHo-0nbanoTeunas cuctema IPR BOOKS: [caiiT]. —
URL: http://www.iprbookshop.ru/88542.html
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Jononnumenvnasn rtumepamypa
Kammaposa, B. C. Anrnuiickuii 361k : yaeoHoe nocobue / B. C. Kammaposa, B. FO. CuauIipiH.

— 3-¢ ma. — Mocksa, CaparoB : Wurepuer-YuuBepcuter MupopmannoHHbx TexHOIOTHIA
(MUHTYUT), Air IIm Ap Memma, 2020. — 118 c. — ISBN 978-5-4497-0302-6. — TekcT
AEKTPOHHBIA //  DnekTpoHHO-OMOMMoreyHas cucrema I[PR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/89418.html

Kysnenosa, E.B. [lenoBoii mHOCTpanHbiil 361k : mpakTiukyMm / E.B.Ky3nenoBa. — Caparos:
By3oBckoe o6pazoBanue, 2019. — 66 ¢. — ISBN 978-5-4487-0526-7. — TeKcT: 3ACKTPOHHBIH //
DNEKTPOHHO-OUOINOTeUHAS cucremMa IPR BOOKS: [caiiT]. — URL:

http://www.iprbookshop.ru/85803.html
Marsuenko, JI.M. HHocTpaHHBIM S3BIK: TeopHws M IpakThka. KrTorosas arrecraumus 1o

JTUCHHUIUTMHE: ydeOHO-MeToauueckoe mocoome / JI.M.MarBuenko, B.I'.Hectepenko. — Capatos:
BysoBckoe oOpazoBanme, 2018. — 43 c. — ISBN 978-5-4487-0288-4. — Tekct: 21eKTpOHHBIN //
DNeKTpOHHO-OMOIHOTeUHAs cucremMa IPR BOOKS: [caiiT]. — URL:

http://www.iprbookshop.ru/76827.html
CrapkoBa, J[.A. HOCTpaHHBIN SI3BIK B CIEIHAIBHBIX CPepax KOMMYHUKAIUU: TPAKTUKYM /
J.A.CrapxoBa. — CaparoB: Aii [Tu Dp Meama, 2018. — 101 c. — ISBN 978-5-4486-0596-3. —

Texcr : anexTpoHHBIA // DnekTpoHHO-OuOMMoTeuHas cucrema IPR BOOKS: [caiit]. — URL:
http://www.iprbookshop.ru/80297.html

Ky3nenoa, E.B. JlemoBoii mHOCTpaHHBIN s3bIK: npakTukyM / E.B.Ky3nemosa. — Caparos:
ByzoBckoe o6pazoBanme, 2019. — 66 ¢. — ISBN 978-5-4487-0526-7. — TekcT: 37I€KTpOHHBINA //
DneKTpOHHO-ONOIHOTeUHAS cucremMa IPR BOOKS: [caiiT]. — URL:

http://www.iprbookshop.ru/85803.html

Hou-Mumens, box Kind regards: nmemoBast mepenucka Ha aHTIIMMCKOM si3bike / bom JloH-
Mumens; nepeBon T. I'ytman. — 2-e u3a. — MockBa: Anbsnuna [labmumep, 2019. — 320 ¢. —
ISBN 978-5-9614-6530-3. — TekcT: 3JIeKTpOHHBIH // DaeKTpoHHO-OmOmmoTeuHas cucrema IPR
BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/86726.html

PazymoBckas, B.A. IlpodeccroHanbHO OpPHEHTHPOBAHHAS KOMMYHHKAIIUS HAa aHTJIMHCKOM
s3bIKe IS 9KOHOMHCTOB = Professionally-oriented Communication in English for Economists:
yueoHoe nocodue / B.A.PazymoBckas, H.B.Knmumosuy, 10.E.BanskoBa. — KpacHosipck: Cubupckuii
(denepanbubiii yHuBepcutet, 2018. — 212 ¢. — ISBN 978-5-7638-3879-4. — TekcT: 21€KTpOHHBIN
/! DNeKTPOHHO-OUOIMOTeUHAS cucremMa IPR BOOKS: [caiT]. — URL.:
http://www.iprbookshop.ru/84101.html

AHTTIMACKUN S3BIK: TIPAKTHKYM MO TpaMMaTHKe JUIs CTYJIEHTOB 1-To Kypca BceX HalpaBJIeHHM
IOJArOTOBKM OakanaBpuaTta / coctaBurenn M.B.J/lenncenko, M.A.Anekceenko, M.B.MexoBa. —
Kemepoo: KemepoBckuii rocyapcTBeHHbIM MHCTUTYT KyabTypbl, 2017. — 51 ¢. — ISBN 978-5-
8154-0394-9. — Tekct: ameKTpoHHBIH // DnekTpoHHO-0nbnuoteunas cucrema [IPR BOOKS: [caiit].
— URL: http://www.iprbookshop.ru/76329.html

I'yoanosa, JLI'. WnocTpannbiii s3bIk (AHriuiickuii): npaktukym / JL.I.I'yOaHoBa,
B.C.Camapuna, I'.H.Hexenbckas. — CraBponoinb: CeBepo-KaBkasckuii dhenepanbHblii YHUBEPCUTET,
2017. — 176 c. — ISBN 2227-8397. — TekcT : 371€KTPOHHBINA // DIeKTpOHHO-OMOIMOTEeYHAs
cucrema [IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/83253.html

MesxoBa, M.B. ITHOCTpaHHBIi S3bIK (QHTTIUICKUH S3BIK): MPAKTUKYM IJIs CTyA€HTOB 1-TO, 2-TO
KYpCOB JUIS BCEX HaNpaBJeHHUH MOAroTOBKHU OakanaBpuata u crnenuanurera Kem[ K / M.B.MexoBa.
— KemepoBo: KemepoBckuii rocyqapCcTBEHHBIH HHCTUTYT KynbTyphl, 2017. — 212 ¢. — ISBN 978-
5-8154-0369-7. — Tekct: »neKkTpoHHBIN // DnekTpoHHO-Oubmuoreynas cucrema PR BOOKS :
[caiiT]. — URL: http://www.iprbookshop.ru/66344.html

Heiiman, C.}O. Awnrnwmiickuii s3pik. OOydenune (OHETHKE M UYTEHHIO: ydeOHoe mocobue /
C.IO.Heiiman. — Owmck: OMCKkuii rocy1apCTBEHHBIN TeXHUYeckuil yHuBepcutet, 2017. — 136 ¢. —
ISBN 978-5-8149-2447-6. — Tekct: 371eKTpOHHBINH // DnekTpoHHO-OMOIMoTeuHas cucrtema IPR
BOOKS: [caiiT]. — URL: http://www.iprbookshop.ru/78424.html
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EpemeeBa, H.A. Reader with exercises (KkHUTa JIJIs YTEHUs HA AHTIUHCKOM SI3bIKE C JICKCHKO-
rpaMMaTUYECKUMU  yIpaKHEeHUsMH): yueOHoe mocobue / H.A.Epemeea, I'.1.Muxaiinona,

H.C.Ilonymmna. —  HoBocubupck: HoBocuOMpCKHMH — rOCYyJapCTBEHHBIH  apXUTEKTypHO-
ctpoutenbHblii yHHBepcHuTeT (Cubctpun), 9bC ACB, 2017. — 97 ¢. — ISBN 978-5-7795-0808-7.
— TexkcT: 27eKTpoHHBIH // DnekTpoHHO-OMOMMoTednas cuctema IPR BOOKS: [caiir]. — URL:

http://www.iprbookshop.ru/85886.html

5.1.7 Bonpocwt 0na camonposepku K pazoeny 7.
1.Y1Bepmutenbubie Gopmbl B Present Simple Tense. IlpaBuia nprucoequHeHuss OKOHYaHUI K
rJ1arojiam.
2. IIpoctoe Hacrosiiee Bpemst. OTpuniarenbHbie popmer B Present Simple Tense.
3. Bompocutensusie dopmbr B Present Simple Tense: o6muii Bompoc. Kparkue oTBeThl Ha
o6mue Bompock B Present Simple Tense.
4. BompocutensHble popMmbl B Present Simple Tense: crenuanbHbIi BOIPOC, aIbTEPHATHBHBIH,
pa3AeIUTENbHBIN.
5. VtBepautensubie hopmbl B Present Continuous Tense. ITpaBuia nprucoenHEHUS OKOHYaHHHA
K IJ1aroJiam.
8. Otpurarensubie popmer B Present Continuous Tense.
9. Bompocutensubie Gopmsl B Present Continuous Tense: o6rumii Bonpoc. KpaTkue oTBeThI Ha
o6rue Bompocs! B Present Continuous Tense.
10. Bompocurensusie Gopmbl B Present Continuous Tense: crenuanbHbBIH BOIPOC,
aNbTEPHATUBHBIN, Pa3/ICIUTEIbHBIN.
3aoanus 011 camocmoameibHol padomul:
Vocabulary Exercises
Ex. 1. Which words can you derive from the following:

1) appoint 10) obscure
2) identify 11) treat
3) supervise 12) ignore
4) initiate 13) flexible
5) assist 14) require
6) interfere 15) lead
7) just 16) affect
8) complain 17) effect
9) believe 18) top

Ex.2. Complete the following sentences using a word derivationally related to the word given in
brackets:
1) Any organisation is a system of roles in which rights and obligations of each employee are
clearly ... . (identification)
2) Political executives are political ... in most cases. (appointment)

3) This is the political executive who ... , shapes, promotes, and oversees policy changes.
(initiative)

4) The work of professionals ... considerable autonomy and ... . (requirement, flexible)

5) Nonprofessionals are evaluated by their immediate ... , while the work of professionals is

evaluated by peer review of their colleagues. (supervision)

6) People often ... that public bureaucrats ... them like a number and ... unique problems and
circumstances. (complaint, treatment, ignorance)

7) Street-level bureaucrats ... can affect their work with clients. (believe)

8) The role of policy entrepreneurs ... strategic planning, political activism, and conceptual
... . (requirement, lead)
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Ex. 3. What's the English for:

1) TpeboBaTh (4TO-MOO OT 6) TUOKHA, JIETKO
KOTO0-1TH00 nprcnocadbInBaeMblit
2) Ha3Ha4YaTh HA JIOJDKHOCTh 7) JKAJIOBATHCS HA YTO-JTMOO
3) npucrynatb (K 4emy- 8) TJIaBHBIN, BETYIIUH
m100), BBOJUTH B KypC Jieia 9) HYOKHUM, TIOCIICTHHMA
4) MOMOTAaTh, COJICHCTBOBATH 10) BECTH ce0si 1O OTHONICHHUIO K
KOMY-JIN0O KOMY-JTH00/9eMy-1100
5) BMEIINBATHCS, OBITH 11) nepeHanpsHKeHne
MIOMEXO0i 12) BEAyILasi POJIb
Ex.4. Translate the following words and word combinations:
A B
1)to performarole 1)to require (individual attention)
2)source of stress and overload 2)to complain
3)to demand 3)to treat
4) appointment 4)to ignore (problems)
5)to neglect 5)supervision
6) to identify (rights and obligations) 6) flexible
7)top 7)public
8) bottom 8) private
Reading

PUBLIC ADMINISTRATION PERSONNEL:
ROLE-TYPES, ROLE CONFLICTS, ROLE OVERLOADS

Large organizations employ many individuals. Charismatic leaders, caring supervisors,
innovative program directors, and numerous street-level employees lend individuality and character
to the whole organization. One should also remember that higher moral and ethical standards are
expected of public employees rather than of private employees, and that public managers work within
very strict limits of legislation, executive orders, and regulations surrounding government. But unique
contributions of individuals do not obscure their general patterns of behavior, or roles.

A role is a predictable set of expectations and behaviors associated with an office or position.
Like an actor assigned a part, cabinet secretaries, police officers, and policy analysts step into roles
that are already largely defined.

A person usually performs several roles and it may become a source of stress and overload. Role
overload is more than just too much work, or overwork. Role overload exists when the demands of
various roles overwhelm an individual’s ability to balance expectations, when the demands of one
role make it difficult to fulfill the demands of others. The lawyer who must cancel an appointment to
care for a sick child or the professor who neglects his students to fulfill administrative obligations is
experiencing a role conflict.

Viewing organization as a system of roles helps to identify rights and obligations of each
employee. Roles provide the consistency that holds an organization together. An organization that
falls apart when individuals leave has not built an adequate structure of roles.

Although public organizations contain many specific roles, five role-types — the political
executive, desktop administrator, professional, street-level bureaucrat, and policy entrepreneur — are
the most common.

Pexomenodyeman numepamypa
OcHoeHnasn ntumepamypa
I'opaenko, H. B. MHOocTpanHbIil s3bIK. PazBuThe aHTIUHCKON pa3roBOpPHON pedd : yueOHOe
nocobue / H. B. I'opnenko, 1. B. I'opaenko. — Mocksa : Ait [Tu Ap Menua, 2020. — 136 ¢. —
ISBN 978-5-4497-0420-7. — Tekct : s1eKTpoHHBIN // DnekTpoHHO-OMOMuoTeunas cucrema [PR
BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/94203.htmi
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WHocTpaHHbIl SA3BIK MPO(GECCHOHATHLHOTO OOLICHUS (AaHTTUICKUH S3bIK): yueOHOe mocobue /

N.b.KomeBaposa, E.H.Mupomnunuenko, E.A.Monoasix [u 1p.]. — Boponex: Boponexckuit
rOCyJapCTBEHHBI YHUBEPCUTET MHXKEHEpHBIX TexHomoruid, 2018. — 140 c¢. — ISBN 978-5-00032-
323-6. — TekcT: 21eKTpOHHBINA // DnexTpoHHO-OMbMuoTeunas cucrtema IPR BOOKS: [caitt]. —

URL.: http://www.iprbookshop.ru/76428.html
®ponosa, B.II. JlenoBoe oOmienue (AHIIMHCKUN s3bIK): ydeOHOe mocoome / B.I1.®Dpoiosa,

JI.B.KoxanoBa, T.}O.Uwurupuna. — 3-¢ u3n. — Boponex: BopoHexckuil TrocynapcTBEHHBIN
VHUBEPCUTET WHKEHEpHbIX TexHosoruid, 2018. — 160 ¢. — ISBN 978-5-00032-355-7. — Tekcr:
AEKTPOHHBIA // DnekTpoHHO-OMOMMoreyHas cucrema IPR BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/86276.html

AHTTIMACKUNA A3BIK JUISI TYMAHUTapHeB: Y4EOHUK ISl CTYACHTOB BY30B, OOy4aromIMXcs IO
T'YMaHHUTAPHO-CONMAIBHBIM crienuanbHoCcTsIM / M.B.30omoToBa, M. A.T'opmienesa, JI.A. ApramoHoBa [u
np.]; mox penakiuerr M.B.3onotoBo#t, M. A.I'opmeneBoit. — Mocksa: JOHUTU-JJAHA, 2017. —
368 c. — ISBN 978-5-238-02465-3. — Tekct : 2JeKTpOHHBIA // DNEKTPOHHO-OMONIMOTEYHAS
cucrema IPR BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/81614.htmi

AnekceeBa, M.H. Arrmmiickuii s3p1k. B 2 gactax. Y.1: yueO6HOoe mocobue / M.H.Anekceesa,
H.IT.MunnueBa. — 2-e¢ m3a1. — Mocksa: Poccuiickuii HOBBIN yHHBepcuTeT, 2017. — 224 ¢. — ISBN
2227-8397. — TekcT: a5IeKTpOHHBIH // DnekTpoHHOo-0nommoTeunas cucrema IPR BOOKS: [caiiT]. —
URL.: http://www.iprbookshop.ru/88542.html

Jlonoanumenvhan numepamypa
Kammaposa, B. C. Arrnuiickuii s3b1k : yaeOHoe ocodue / B. C. Kammaposa, B. FO. Cunautipin.

— 3-e¢ ma. — Mocksa, CaparoB : Hntepuer-YHupepcuteT HHpopmarmonabix TexHoIOTHH
(MHTYUT), Air Ilm Ap Memma, 2020. — 118 c. — ISBN 978-5-4497-0302-6. — Tekcr
9JCKTPOHHBIM // DnexkrpoHHo-OmMOMmoreunas cucrema I[PR  BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/89418.html

Ky3nenona, E.B. J/lemoBoii mHOCTpanHbIi 361K : mpaktukyMm / E.B.Ky3nemosa. — Capatos:
ByzoBckoe o6pazoBanue, 2019. — 66 ¢. — ISBN 978-5-4487-0526-7. — TekcT: 3neKTpOHHBIN //
DIIEKTPOHHO-OMOIMOTeUHAS cucrema IPR BOOKS: [caitT]. — URL.:

http://www.iprbookshop.ru/85803.html
MarBuenko, JI.M. HMHocTpaHHBIM S3BIK: TEOpHS W IpakTHKa. MToroBas arrecTamus IO

TUCIUILINHE: ydeOHOo-MeToandeckoe mocooue / J.M.MarBuenko, B.I'.Hectepenko. — Caparos:
By3osckoe obOpaszoBanne, 2018. — 43 ¢. — ISBN 978-5-4487-0288-4. — Tekct: 3neKTpOHHBIN //
DNeKTpOHHO-ONOIHOTEeUHAS cucremMa IPR BOOKS: [caiiT]. — URL.:

http://www.iprbookshop.ru/76827.html
CrapkoBa, J[.A. HOCTpaHHBIN S3bIK B CIIEHUAIBHBIX chepax KOMMYHHUKALUU: TMPAKTUKYM /
J.A.CrapkoBa. — Caparos: Aii [1lu Dp Meaua, 2018. — 101 c. — ISBN 978-5-4486-0596-3. —

Texkct : snektpoHHBIH // DnexkTpoHHO-OMOMMoTeyHass cuctema [PR BOOKS: [caiit]. — URL:
http://www.iprbookshop.ru/80297.html

Kysnenora, E.B. JlemoBoii nHOcTpaHHbIM s3bIK: TpakTukyM / E.B.Ky3nenosa. — Caparos:
BysoBckoe o6pazoBanue, 2019. — 66 ¢. — ISBN 978-5-4487-0526-7. — TeKkcT: 3IeKTpOHHBIN //
DNeKTPOHHO-OMOIHOTeUHAs cucremMa IPR BOOKS: [caiiT]. — URL:

http://www.iprbookshop.ru/85803.html

Hon-Mumens, bon Kind regards: gemoBasi mepenucka Ha aHrimiickoM si3bike / box JloH-
Mumens; nepeson T. I'ytman. — 2-e u3a. — Mocksa: Anbnuna [labmumep, 2019. — 320 ¢. —
ISBN 978-5-9614-6530-3. — Tekct: >neKTpoHHBINH // DneKTpoHHO-OmOmuoteyHas cucrema [PR
BOOKS: [caiiT]. — URL: http://www.iprbookshop.ru/86726.html

PazymoBckas, B.A. IlpodeccrnoHanbHO OpHUEHTHPOBAHHAS KOMMYHHUKAIUMS HA AHTJIHHCKOM
s3bIKe Ui 3KoHOMHUCTOB = Professionally-oriented Communication in English for Economists:
yuebHoe nocobue / B.A.PazymoBckas, H.B.Knumosuu, FO.E.BanskoBa. — Kpacnosipck: Cubupckuit
denepanbubiit yauBepcurert, 2018. — 212 ¢. — ISBN 978-5-7638-3879-4. — TekcT: 21E€KTPOHHBIMA
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/! DNEeKTPOHHO-ONOITMOTeYHAs cucrema IPR BOOKS: [caliT]. — URL:
http://www.iprbookshop.ru/84101.html

AHTIMACKUN A3bIK: IPAKTUKYM 10 T'paMMaTHKe JUIsl CTYJIEHTOB 1-ro Kypca BceX HalpaBiIeHHM
MOJArOTOBKKM OakanaBpuara / coctaButenun M.B.Jlenucenko, M.A.Anekceenko, M.B.MexoBa. —
KemepoBo: KemepoBckuii rocypapcTBeHHBI HHCTHTYT KyibTypbl, 2017. — 51 ¢. — ISBN 978-5-
8154-0394-9. — Tekct: 3neKTpOHHBIHN // DnekTpoHHOo-O0nbmmoreunas cucrema IPR BOOKS: [caiit].
— URL: http://www.iprbookshop.ru/76329.html

I'y6anoBa, JIL.I. MWuHocrpanublii si3p1k  (AHrmuiickuid): mnpaktukym / JL.I.I'yOaHoBa,
B.C.Camapuna, I'.H.Hexenbsckas. — CraBpomnoins: CeBepo-KaBkazckuii (heaepanbHblii yHUBEPCUTET,
2017. — 176 c. — ISBN 2227-8397. — TekCT : DIEKTPOHHBIN // DIEKTPOHHO-OHOIMOTEUHAS
cucrema IPR BOOKS : [caiit]. — URL.: http://www.iprbookshop.ru/83253.html

MexoBa, M.B. THoCTpaHHBIN SI3bIK (aHTJIMHUCKUN S3BIK): MPAKTUKYM ISl CTYACHTOB 1-T0, 2-T0
KYpCOB JUI BCEX HalpaBJeHUH MoAroToBku OakanaBpuata u crenuanurera Kem[ K / M.B.MexoBa.
— KemepoBo: KemepoBckuii TOCyIapCTBEHHBIM HHCTUTYT KynbTypbl, 2017. — 212 ¢. — ISBN 978-
5-8154-0369-7. — TekcT: 3MeKTpOHHBINA // DieKTpoHHO-OMOImMoTeunas cuctema IPR BOOKS
[caiiT]. — URL.: http://www.iprbookshop.ru/66344.html

Heiiman, C.}O. Axrnuiickumii s3pik. OOydeHne (oHETHKE W YTEHHUIO: ydeOHOe mocoOue /
C.IO.Heiiman. — Omck: OMCKHI rOCyIapCTBEHHBIH TeXHUYeCKUi yHHBepcuTeT, 2017. — 136 ¢. —
ISBN 978-5-8149-2447-6. — Tekct: 3meKTpoHHBIN // DnekTpoHHO-OMOIMoTeuHast cuctema IPR
BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/78424.html

EpemeeBa, H.A. Reader with exercises (kHUTa AJ11 YTEHUS HA AQHTIUHCKOM SI3bIKE C JIEKCHKO-
rpaMMaTHYECKUMH  yIpaxkHeHusMu): ydeObnoe mocobue / H.A.Epemeera, [I'.M.Muxaiinoga,

H.C.Ilonmymuuaa. —  HoBocubupck: HoBocuOupCKuid  TOCYHapCTBEHHBIM  apXHTEKTYpPHO-
crpoutenbHblii yauBepcuTeT (Cudctpun), 9bC ACB, 2017. — 97 ¢. — ISBN 978-5-7795-0808-7.
— TekcT: snexkTpoHHBI // DnekTpoHHO-OMOMMoTeunass cucrema IPR BOOKS: [caiit]. — URL:

http://www.iprbookshop.ru/85886.html

5.1.8 Bonpocwt ona camonposepku K pazoeny §.

1. CtpykTypa A€I0BOTO aHTJIMHUCKOTO MUChMA.

2. Kiuiie 1e10BoTro aHrIMHCKOTro IUChMa.

3.I'marosibl, He ymoTpeOssromuecss BO BpeMeHax rpymmbl CoOntinUOUS: raarojsl mporecca
MBIIJICHUA, OPIraHOB YYBCTB.

4. T'nmaronel, He ymoOTpeOsromMecs BO BpeMeHax rpymmsl CONtiNUOUS: riarosbl SMOIUA U
YYBCTB, I'JIaroJibl O6J'IaI[aHI/I$I.

5. ConocraBnenue Bpemen Present Simple u Present Continuous: ciryuau yrmotpeGieHus.

6. Hapeuust u 060poThI peun, yrnoTpebiisieMble B MPEATIOKEHUAX ¢ ritarojamu B Present Simple;
HUX MCCTO B IIPCAJIOKCHNH.

7. Hapeunss u 0o00poThl peuu, ynoTpeOisemble B IpeIOKEHHSIX ¢ Tiaroinamu B Present
Continuous; ux MeCTO B MPEIIOKCHUH.

3aoanusn 0na camocmoamenvHou pabomaol:
Political executives

Political executives (the secretary of a State Department, the city manager, or the county
administrator) occupy the top of public organizations. Although their jobs and responsibilities are
different, they all perform the functions of a political aide, policy maker, and top administrator.

In most cases, political executives are political appointees — elected officials give them their
jobs. That is why their position, their tenure, and their influence while in office derive from the
authority of elected officials. The official who wins the election most commonly appoints loyal
supporters. They are advisors for selected officials.

Elected officials cannot do everything. They can do little more than point the general direction
and scrutinize the final result. That is why political executives appointed by them are also policy
makers. The political executive initiates, shapes, promotes, and oversees policy changes. They may
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also have responsibility for major decisions. The ultimate authority, however, rests with the elected
official.

Political executives are also top-level administrators. It is a difficult role. Public executives
are legally responsible for implementing policy They must cut through the red tape, resistance of
change, intra-organizational conflict to assure that the public is served well. Those political
executives who fail to reach down and get the support and enthusiasm of their agency personnel will
effect little change in policy. But if they completely disregard the preferences, knowledge, and
experience of their agencies, stalemate ensues. If they uncritically adopt the views of their elected
officials or their agencies, they may lose influence with elected officials.

Desktop administrators

Desktop administrators are career civil servants down the hierarchy a few steps from political
executives. They are middle managers and closely fit the general description of a bureaucrat.
Whether a social worker supervisor or the director of a major government program, the desktop
administrator spends days filled with memoranda and meetings.

The desktop administrators are torn between the promises and practicality of governing. Desk
administrators guide policy intentions into policy actions that actually change, for better or worse,
people’s life.

Desktop administrators differ fundamentally from political executives in that most of them are
career civil servants. After a short probation period, most earn job tenure, and usually are not fired.
Tenure insulates the civil service from direct political interference in the day-to-day working of
government. Job tenure protects civil servants from losing their jobs, but they may be reassigned to
less important jobs of equal rank if they lose favor with political executives.

Professionals

Professionals make up the third major role-type in public organizations. Modern professionals
receive standard specific training that ends with certification. They also learn values and norms of
behavior.

Increasingly the work of public organizations depends on professionals and more and more
professionals are involved in public administration. The work of professionals involves applying their
general knowledge to the specific case and requires considerable autonomy and flexibility.

An important difference between professional and non-professional work is who evaluates
performance. Nonprofessionals are evaluated by their immediate supervisors. Professionals assert
their independence from supervisors. Their work is evaluated by peer review of their colleagues and
that has flaws: fellow professionals are sometimes more willing to overlook the mistakes of
colleagues for different reasons.

Street-level bureaucrats

Street-level bureaucrats (social workers, police officers, public school teachers, public health
nurses, job and drug-counselors, etc.) are at the bottom or near the bottom of public organizations.

Their authority does not come from rank, since they are at the bottom of hierarchy, but from the
discretionary nature of their work. They deal with people and people are complex and unpredictable,
they are not the same and require individual attention. A common complaint about public bureaucrats
is that they treat everyone like a number; they ignore unique problems and circumstances. But there
are only general guidelines how to deal with people (an abusive parent, an arrested, poor, old or sick
person), and it is impossible to write better guidelines to make everyone happy. Street-level
administrator must use judgment to apply rules and laws to unique situations, and judgment requires
discretion.

Given limited resources, public organizations want fewer, not more clients, and this is an
important difference between public and private organizations, which attract more clients to earn
more profit. And dependence of clients on street-level bureaucrats often creates conflicts.

Street-level bureaucrats work in situations that defy direct supervision. Even when supervisors
are nearby, much work with clients is done privately. Most paperwork and computerized information
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systems attempt to control street-level bureaucrats, who in turn become skilled in filling out forms to
satisfy supervisors while maintaining their own autonomy.

Street-level bureaucrats are also policy-makers. They often decide what policies to implement,
their beliefs can affect their work with clients, they may interpret the policy to benefit clients and vice
versa, and thus they may change the policy while implementing it.

Policy entrepreneurs

The policy entrepreneur is generally considered to be the charismatic person at the top, though
they can exist at all levels of an organization. They are strongly committed to specific programs and
are strong managers. They are skilled in gathering support and guiding an idea into reality. The role
requires conceptual leadership, strategic planning, and political activism. This role is both necessary
and dangerous. They take risks and push limits, which are necessary for a dynamic government, but
they also bend rules and sometimes lead policy astray.

Ex. 1. Read the text again for understanding its main points and answer the "*What"'-
questions given below:

1) What is arole? What is a role-type? What is role overload?

2) What helps to identify rights and obligations of each employee?

3) What may become a source of stress and overload?

4) What are the most common five role-types in public organizations?

5) What do political appointees do? What do elected officials do?

6) What are desktop administrators?

7) What is the third major role-type in public organisations?

8) What is the work of street-level bureaucrats?

9) What is an important difference between public and private organisations?

10) What do policy entrepreneurs do?

Ex. 2. Now read the text for detailed information to complete the following sentences:

1) Large organisations employ many individuals: charismatic ..., caring ..., innovative ...,
and numerous ... who lend individuality to ... .

2) Cabinet secretaries and policy analysts like actors step ... that are already largely defined.

3) ... exists when the demand of various roles ... an individual's ability to balance
expectations.

4) The lawyer who must ... to care for a sick child is experiencing a ... .

5) The most common five role -types are . vy eeeyepand ...

6) . occupy the top of public orgamsatlons in most cases they are .

7) ... have responsibility for major decisions; however, the ultimate authority rests with ... .
8) ... protects civil servants from losing their jobs.

9) The work of professionals requires ... and ... .

10) Street-level burecaucrats often decide what policies to implement, their ... can ... their
work with ... .

Post-reading Exercises
Ex. 1. Insert prepositions where necessary:

1) Street-level employees are ... the bottom ... public organisations. Nevertheless they lend
individuality ... the collective and character ... the whole organisation.

2) Policy analysts, like actors step ... roles that are already largely defined.

3) Political executives occupy ... the top of public organisations.

4) Cutting ... the red tape public executives are legally responsible ... implementing policy.

5) Desktop administrators are middle managers and closely fit ... the general description of a
bureaucrat.

6) Desktop administrators differ fundamentally ... political executives ... that most of them
are career civil servants.

7) A common complaint ... public bureaucrats is that they dealing ... people treat everyone
like a number.
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8) Street-level administrators must use judgment to apply ... rules and laws ... unique
situations.
Ex.2. What is the English for:
A B
1) OTOXKJCCTBIISTH C ... 1) omnpeaensTh mpaBa W 00A3aHHOCTH
2) CIIpOC HA ... KaXX/JI0T0 COTPYIHUKA
3) Ha3HayJaTh (Ha 2) HUCTOYHHK CTpEcca U Meperpy3ku
JIOJI’KHOCTB) 3) HaXOIWTHCS HA BEPIIMHE UEPAPXUU
4) Ha0Jr0/1aTh, HAJI3UPATH 4) TPOTHBOCTOSTH OIOpOKpaTHYECKUM
5) MOIIePKKa, TOMOIIh IPOBOJIOYKAM
6) MeIIaTh, OBITH TIOMEXOH 5) uCHBITaTeNBHBII CPOK
7) OTIpaB/IbIBATh 6) cpok npeObIBaHUS B IODKHOCTH
8) rUOKH 7) pabota TpeOyeT ruOKOCTH
9) xanmoba 8) He  npuHMMATP BO  BHHUMAaHHUE
10) MIPUTBOPATHCS, ACTIATh KOHKpETHbIE IPOOJIEMBI U 00CTOSITENLCTBA
BUJI 9) npuUMEHATH 3aKOH K  KOHKpPETHOM
11) 3aTEMHSATh, CKPBIBATb, CUTYyaLlU
JIEJIaTh HESICHBIM 10) 3aTtparuBaTh (BIUSTH Ha) paboTy

11) noaBepraTh BO3/ACHCTBHUIO (JaBICHUIO),
HaHOCUTH BpeM (yriep0)
Pekomenoyemasn numepamypa
Ocnoenasa numepamypa

l'opnenko, H. B. MHOocTpanHbIil s3b1k. Pa3BUTHE aHIIMIICKON Pa3roBOPHOW pedd : ydeOHOE
nocooue / H. B. l'opaenxo, JI. B. I'opaenko. — Mocksa : Ait [Im Ap Memma, 2020. — 136 ¢. —
ISBN 978-5-4497-0420-7. — TekcT : 3JIEeKTpOHHBIN // DimekTpoHHO-OMOIMOTeuHass cuctema [PR

BOOKS : [caiiT]. — URL.: http://www.iprbookshop.ru/94203.html
NHocTpanHbIil s3bIK TIPO(EecCHOHaTBLHOTO OOIeHusT (aHTTUHUCKUI SI3bIK): ydeOHOe mocooue /

N.b.KomerapoBa, E.H.Mupomnunuenko, E.A.Monoasix [1 ap.]. — Boponex: BopoHexckuii
rOCYJIapCTBEHHBIM YHUBEPCUTET WHXKEHEPHBIX TexHojorui, 2018. — 140 c. — ISBN 978-5-00032-
323-6. — Tekct: amekTpoHHBIN // DnekrpoHHO-OnOmmMoreunas cuctema IPR BOOKS: [caiit]. —

URL.: http://www.iprbookshop.ru/76428.html
®poinoBa, B.II. [enoBoe obOmienue (AHIIMICKHM s3bIK): ydeOHOe mocobue / B.IT.dpoiosa,

JI.B.KoxanoBa, T.FO.Uurupuna. — 3-¢ uszn. — BopoHexx: BopoHeKCkHil TocCymapCTBEHHBIN
YHHUBEPCUTET MHXKEHEpHBIX TexHonorui, 2018. — 160 ¢. — ISBN 978-5-00032-355-7. — Tekcr:
ANEKTPOHHBIA // DnexTpoHHO-OMOmmoreyHas cucrema I[PR BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/86276.html

AHTTIUACKUANA A3BIK JUISI TYMAaHUTapHeB: Y4eOHUK ISl CTYACHTOB BY30B, OOy4arOHIMXCS IO
r'yMaHUTapHO-COLMaIbHBIM crieranbHocTsM / M.B.3omnotoBa, U.A.T'opiienea, JI.A.ApramonoBa [u
np.]; moa penakuueir M.B.3omotoBol, N.A.I'opmieneBoii. — Mocksa: FOHUTU-JIAHA, 2017. —
368 c. — ISBN 978-5-238-02465-3. — Tekct : 3neKTpOHHBIN // DIEKTpPOHHO-OHOIMOTEUHAS
cucrema [IPR BOOKS: [caiiT]. — URL: http://www.iprbookshop.ru/81614.html

AnekceeBa, M.H. Anrnuiickuil s3p1k. B 2 yactax. Y.1: yueGHoe mocobue / M.H.AnekceeBa,
H.IT.MunnueBa. — 2-e u3a. — Mocksa: Poccuiickuit HOBBIN yHUBepcuTeT, 2017. — 224 ¢. — ISBN
2227-8397. — Tekcr: aneKTpoHHbIH // DnekTpoHHo-0nbanoTeuHas cuctema IPR BOOKS: [caiiT]. —
URL: http://www.iprbookshop.ru/88542.html

Jlonoanumenvhan numepamypa
Kammaposa, B. C. Aarnuiickuii s3b1k : yaeObHoe nocobue / B. C. Kammaposa, B. FO. Cunuiipis.

— 3-e m3a. — Mocksa, CaparoB : HurtepHer-YHuBepcuter MupopmannoHHbIX TeXHOIOTHI
(MUHTYUT), Aii [lu Ap Menmua, 2020. — 118 c. — ISBN 978-5-4497-0302-6. — TekcT :
ANEKTPOHHBIA // DnexTpoHHO-OmOmMoreyHass cucrema I[PR  BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/89418.html
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Kysnenosa, E.B. JlenoBoii uHocTpanusiii 361k : npaktiukyMm / E.B.Ky3nenoa. — Caparos:
By3oBckoe o6pazoBanue, 2019. — 66 ¢c. — ISBN 978-5-4487-0526-7. — TeKcT: 3ACKTpOHHbBIH //
DNEeKTPOHHO-OMOINOTeUHAS cucTema IPR BOOKS: [caiiT]. — URL:

http://www.iprbookshop.ru/85803.html
Marsuenko, JI.M. HMHocTpaHHBIM s3bIK: Teopus M IpakTuka. Hroromas arrecranms IO

JUCIUILINHE: ydeOHO-MeToauueckoe mocooume / JI.M.MarBuenko, B.I'.Hectepenko. — Capartos:
BysoBckoe oOpazoBanue, 2018. — 43 c. — ISBN 978-5-4487-0288-4. — Tekct: 21eKTpOHHBIN //
DIEKTPOHHO-ONOINOTCUHAS cucremMa IPR BOOKS: [caiit]. — URL:

http://www.iprbookshop.ru/76827.html
CrapkoBa, J[.A. VIHOCTpaHHBIN SI3bIK B CHCHHAIBHBIX cepax KOMMYHUKAIUW: TPAKTUKYM /
I.A.CrapxoBa. — Caparos: Aii [Tu Dp Meama, 2018. — 101 c. — ISBN 978-5-4486-0596-3. —

Texcr : anekTpoHHBIH // DnekTpoHHO-OuOMMoTeunas cucrema IPR BOOKS: [caiit]. — URL:
http://www.iprbookshop.ru/80297.html

Ky3unenora, E.B. JlemoBoii mHOCTpaHHbIN s3bIK: TpakTukyM / E.B.Ky3nemosa. — Caparos:
ByzoBckoe oOpaszoBanme, 2019. — 66 ¢. — ISBN 978-5-4487-0526-7. — TekcT: 37I€KTPOHHBINA //
DNeKTpOHHO-OUOIHOTeUHAS cucremMa IPR BOOKS: [caiiT]. — URL:

http://www.iprbookshop.ru/85803.html

Jon-Mumens, bon Kind regards: nemoBasi mepenmcka Ha aHTimiickoMm sisbike / bonx Jlon-
Mumiens; nepeBoa T. I'yrman. — 2-e uzn. — Mocksa: Anbrimaa [Tabmumrep, 2019. — 320 ¢. —
ISBN 978-5-9614-6530-3. — Tekct: 31meKTpoHHBIH // DIeKTpOHHO-OMOMMoTeuHas cucrema IPR
BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/86726.html

PaszymoBckas, B.A. IlpodeccrnonansHo opueHTUpOBaHHAS KOMMYHHKAIIAS HAa AHTIUHCKOM
s3bIKe IS 9KOHOMHCTOB = Professionally-oriented Communication in English for Economists:
yueOHoe nocodue / B.A.PazymoBckas, H.B.Knmumosuu, FO.E.BanskoBa. — KpacHosipck: Cubupckuii
dbenepanbubiii yauBepcutet, 2018, — 212 ¢. — ISBN 978-5-7638-3879-4. — TekcT: 31eKTpOHHBIN
/! DIIEKTPOHHO-OMOIMOTeUHAS cucrema IPR BOOKS: [caitT]. — URL.:
http://www.iprbookshop.ru/84101.html

AHTTMHACKAN SI3BIK: MPAKTUKYM IO TpaMMaTHKe ISl CTYACHTOB 1-TO Kypca BCceX HalpaBJICHUM
moaroToBKH OakamaBpuara / coctaButenu M.B.Jlenucenko, M.A.Anekceenko, M.B.MexoBa. —
KemepoBo: KemepoBckuii rocyaapcTBeHHbIM MHCTHTYT KyabTyphl, 2017. — 51 ¢. — ISBN 978-5-
8154-0394-9. — Tekcrt: AMeKTpOHHBIN // DnekTpoHHO-0mOmmoTeunas cucrema IPR BOOKS: [caiit].
— URL: http://www.iprbookshop.ru/76329.html

I'y6anoBa, JLI'. WuHocTtpanubiii s3bIKk (Anrimiickuii): mnpaktukym / JL.I.I'ybaHoBa,
B.C.Camapuna, I'.H.Hexenbsckas. — CraBponons: CeBepo-KaBkaszckuii deiepaibHbIli YHUBEPCUTET,
2017. — 176 c. — ISBN 2227-8397. — TekcT : 3NIEKTPOHHBIN // DIeKTpOHHO-OHOIMOTEeYHAs
cucrema [IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/83253.html

MexoBa, M.B. IHOCTpaHHbBIN A3bIK (aHTTIMHCKUM S3BIK): MIPAKTUKYM JUIS CTYIASHTOB 1-ro, 2-r0
KYPCOB JJIsI BCEX HaIlpaBJIeHUH MOArOTOBKH OakanaBpuata u cneruanurera Keml UK / M.B.MexoBa.
— KemepoBo: KeMepoBckuii ToCcyaqapCTBEHHBIN HHCTUTYT KyIbTyphl, 2017. — 212 ¢. — ISBN 978-
5-8154-0369-7. — Tekct: 21eKTpOHHBIA // DnekTpoHHO-OuOnnoTeunas cuctema [PR BOOKS :
[caiit]. — URL: http://www.iprbookshop.ru/66344.html

Heitman, C.}O. Anrmumiickuil s3pik. OOyueHue (oOHETHMKE W YTEHHIO: ydeOHoe mocobue /
C.IO.Heiiman. — Omck: OMCKkuii rocynapCTBEHHBIN TeXHUYeckuil yHuBepcuteT, 2017. — 136 ¢. —
ISBN 978-5-8149-2447-6. — Tekct: 31eKTpOHHBIN // DnekTpoHHO-OMOaMoTeuHast cuctema IPR
BOOKS: [caiiT]. — URL: http://www.iprbookshop.ru/78424.html

EpemeeBa, H.A. Reader with exercises (kHMra ajsl YTEHMs Ha aHIJIMHCKOM S3BIKE C JIEKCHUKO-
rpaMMaTUYeCKUMHU  yIpakHeHusMH): yueOHoe mocobue / H.A.EpemeeBa, I'.M.Muxaiinosa,

H.C.Ilonymumua. —  HoBocubupck: HoBocuOMpCKHii — rocyJapCTBEHHBIH — apXUTEKTYpHO-
ctpoutenbHblil yauBepcuretr (Cubctpun), 96C ACB, 2017. — 97 c¢. — ISBN 978-5-7795-0808-7.
— TekcT: 27eKTpoHHBIH // DnekTpoHHO-OMOMMoreynas cuctema IPR BOOKS: [caiir]. — URL:

http://www.iprbookshop.ru/85886.html
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5.2 Ocnosnvie mepmunst u nonamus no ecemy Kypcy
account (n)

1) cuer, pacuer; noacyer Some banks make it difficult to open an ~. — B HexoTopbIx OaHKax
TPYIHO OTKPBITH CYET.
2) otuet; coobmenue; nokian to call to ~ — mpusBate k 0TBeTy, MOTPEOOBATh OOBSICHEHMUS,

ordyera to give ~ of smth. — naBate order B yeM-J

account (v)

cuuTath; paccMatpuBathk | ~ myself happy. — S cuutaro cebs cyactiuBeiM. He was ~ed (to be)
guilty. — Ero npu3Haiu BHHOBHBIM.

administer (v)

1) BECTH JIella; yIpaBisaTh, PyKOBOAUTH; 10 administer smb.'s affairs — Bectu ubm-11. nena
to ~ the affairs of the state — ympasnsats rocyaapctsom Syn: control
2) OTIPABJISATH, OCYIIECTBIATH, 00ECIIEUnBaTh (MIPABOCYIUE, TIPABOMOPSIOK U T. 1.) t0 ~

justice - orrpaBnAThs nmpaBocyue t0 ~ the law —poBoANUTE B JKU3HB 3aKOHBI
administrate (v)
(Am) ympasiisath, kKoHTpoMpoBath Syn control, check
administration (n)

1) yhnpasiieHue, BenaeHue (nen), anMuHuctpauus Presidential Administration, local
administration
2) aIMHUHUACTPUPOBAHUE, yIpaBieHue (CTpaHoO#, opranuzammeii) public ~ -

rocyJIapCTBEHHOE yrpaBieHue; business ~ — nemoBoe aMUHHCTPUPOBAHNE
administrative (adj)

yhpaBjieHYecKuid, aaMuHHCTpatuBHBIA (Syn. managerial) ~ bill —agmunucTpaTuBHOE
MOCTaHOBJICHHE

administrator (n)

agency (n)

1) arenrctBo advertising ~ — pekinamHoe areHtcTBOo detective ~ — JneTeKTHBHOE areHTCTBO
employment ~ — areHTcTBO 10 HaliMy Ha paboOTy

2) oprab, ydpexiacHue, opraHuzanus auxiliary ~ — BcrmomorartensbHOE BEIOMCTBO

(IpaBUTENBCTBEHHOE BEJIOMCTBO, OOCIY)KHBAIOIIEE JIPYrMe IPaBUTEIbCTBEHHBIC BEIOMCTBA)
government ~ — mpaBUTEIHCTBEHHBIE CITYXKOBI

YIIPABIISIOUINH, PYKOBOIUTEIH

authorise (v)

1) YIOJIHOMOYHBATh

2) paspeniarb

authority (n)

(syn. to empower) to establish ~ — ycranaBnuBats Biacth; local ~ — MecTHBIC OpraHbl BIacTu

authoritative (adj)

(~ doctrine) — 1) odunmanbHbI 2) BAMSITEIbHBIN, aBTOPHTETHBIN

bureaucracy (n)

1) Gropokpartust overgrown, swollen ~ — pa3nyTbiii O10poKpaTHUeCKHil armapar

2) OropokpaTu3M government ~ — rocydapcTBeHHBIH Oropokparuzm Syn: red tape,
bureaucratism

bureaucrat (n)

OropoKpat

claim (v)

1) TpeboBaTh; MPEABSABIATH TPEOOBAHHMS; 3asBIISATh O CBOMX NpaBax Ha uto-i. (for)

2) 3asBJATh, yTBEPKAATh.

3) B030y»KaaTh UCK (0 Bo3MelleHnU yObITKOB) (against/from; for)

claim (n)
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1) TpeGoBaHue; MpeTEH3Ms; NMPUTA3AHKUE; 3asSBJICHHE, YTBEPXKICHUE [AISE & ~ — MPEAbSBUTH
npeTeH3uto lay ~ to — mpeapsaBiIATH nMpaBa Ha (4To-J1.) Put Smth. in a~— npexbsBIATH IpaBa HA YTO-II.

2) UCK; IPETEH3Us, peKIamarus

defend (v)

1) zammmars(cs) (against, from — mportus, or; With — ¢ moMOIIBIO), CTOSATH Ha CTpaxe,
orpaxaarh (OT 4ero-i. )

2) orcTauBaTh IPaBO HA YTO-J. ), OKa3bIBaTh MOJAEPIKKY; ONpPaBIAbIBATH (MEPHI, IOCTYNKU U
t.1.) | cannot ~ this idea — Syn: maintain, vindicate

defence (n)

1) a) 3ammuTa to speak out in ~ of justice — BbICKa3bIBATLCS B 3AlIUTY CIPaBEIIMBOCTH
best ~ is offence — nyumras 3amura - 310 Hamagenue Syn: protection , justification , vindication 6)
CTOpOHa, 3alllHIIanas Ha cyae ooBuasemoro a legal ~ — cyneGHas 3amura B) obopona to conduct

(organize/ put up) a ~ — 00OpPOHSITH, 3aIIUIIATH

effective (adj)

1) neiicTBeHHBII, pe3ynbTaTUBHBIN, 3G dekTuBHbINA. Syn: efficient

2) nedcTBYOIIMIA, UMEIONIMI cuiy (0 3akoHe W T. 1.) The tax becomes ~ next year. — Hamor
BCTYITUT B CHJIY B ciemyromiem roay. Syn: effectual

3) s dexTHbII, OpOCKUIA, TOPAKAFOIIANA

efficient (adj)

a) MeWCTBEHHBIN, pe3y/IbTaTUBHBIN, 3 dexTuBHbIM (iN) She was very ~ in reducing waste. — Eit
yAQJIOCh 3HAYUTENHHO COKPATUTh HEHYKHBIE pacxosl. Syn: efficacious, effectual 6) parmonaabHBIM,
nenecooOpazubiit Syn: expedient, advisable

empire (n)

1) ummepus to break up an ~ — paspymars ummeputo to build up an ~ — co3gaBaTh UMIIEPHIO

2) BEepXOBHas BJIACTb, FOCIIOCTBO, BJIAIbIYECTBO

emperor (n)

UMIIEPaTop

govern (v)

1) npaBuTh, yIIpaBisTh

2) BIUATH; PyKOBOJIUTD, HAITPABJIAThH

government (n)

1) mpaBUTEIBCTBO

2) dopma mpaBnenus democratic ~ — nemokparuueckas hopma mpaBICHHsI

3) pykoBojcTBo, ynpasienue local ~ — mectHoe camoymnpaBieHue

governmental (adj)

1) mpaBUTEILCTBEHHBIH

2) rocynapCTBEHHBII

implement (n)

npubop; opyaue, cpeactso implements of production — opyaus npou3BoaCcTBa

implement (v)

BBITIOJIHAT, OCYIIECTBIISATh, OOCCIIEYMBATh BBITIOJHEHUE, MPUBOJIUTH B HCIOJIHEHHE SYN.
perform, carry into effect, fulfil, complete

implementation (n)

BBINOJTHEHHUE, UCTIOJHEHUE, OCYIIECTBICHHE, peaim3aius (Syn. realization)

~ period — cpoK UCTIOTHEHUSI

judiciary (adj)

3aKOHHBIH, cyeOHbIi - ~ law ~ Syn: judicial

institution (n)

1) oOmiectBo, opranusanus, yupexiaeHnue, BegomctBo ~ Of higher learning (education) —
BhIcIiee ydeOHoe 3aBenenue; charitable, philanthropic ~ — OmarorBopurtenpHOE yupexaeHue,
OpraHu3arus
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2) co3nanue, o0Opa3oBaHKe, yCTAHOBJICHUE, BBeIeHHE ~ Of @ Ceremony — BBeicHNE 1IEPEMOHUHT

legitimate (v)

y3aKOHUBATh, PU3HABATh 3aKOHHBIM (SYN. justify)

legitimate(adj)

3aKOHHBIN, IETUTUMHBIN ~ OVErNmMent — 3akoHHO U30paHHOE MPABUTEIILCTBO

legitimacy (n)

1) 3akoHHOCTS, JieranbHOCTE (Syn. legality) question the ~ (of smth.) — craButs mox comuenue
3aKOHHOCTB Yero-Jl.

2) COOTBETCTBUE 3aKOHAM, IPABOMEPHOCTh

loyalty (n)

BEPHOCTh, MPEAAHHOCTD; JIOSUILHOCTD ( {0 ) t0 command ~ — OwITh JosTbHBIM tO demonstrate,
Show ~ — BbIKa3bIBaTh MPeIaHHOCTH {0 SWear ~ — KISCThCs B BEpHOCTH

monarch (n)

MmoHapx absolute ~, constitutional ~ Syn: sovereign

monarchy (n)

MoHapxus to establish, set up a ~ — ycraHoBuTh MOHapxuto to overthrow a ~ — cBepruyTth
MOHapXUIO

office (n)

a) KoHTOpa, Kauiemipus, oduc to be in the ~ — cayxuTh B KOHTOpPE, B KaHIEISAPUH; OBITH Ha

Mmecre; at/in an ~ — B oduce. She works at our ~. — Ona paboraer B HamieMm oduce.
0) BeIOMCTBO, MUHHCTEPCTBO; yrpasienue — Foreign Office

official (n)

JOKHOCTHOE JIMIIO; YHHOBHHMK; CAYKaIuil (roCcyIapCTBEHHBIN, OAHKOBCKHI | T. 11.) appointed
~ — Ha3Ha4aeMoe JIUIIO; JOJDKHOCTHOE JIUIIO, MMPHHATOE N0 Ha3HAYCHHUIO CUSIOMS ~ — TaMOXCHHBIN
YHHOBHUK

official (adj)

1) cimy:xeOHBIi; CBSI3aHHBIN C UCITOJIHEHHEM CITY>KEOHBIX 003aHHOCTEM; HOKHOCTHOM ~ duties
— CITyXeOHbIe 0053aHHOCTH
2) odunuanbHelii ~ Statement — opurmansHOE 3asBieHre Syn: authoritative

officer (n)

1) YMHOBHUK, JOKHOCTHOE JIMIO; CITYXKAIllMii; YieH mpasienus probation ~ ; public ~ ;
public relations ~ ; revenue ~

2) odurep dismiss an ~ — paskaioBarbh, YBOJBHATH o(uiiepa t0 promote an ~ — moBbIIIATH
oduriepa B 3BaHUU

person (n)

1) 4enoBek; JAMYHOCTH, 0coba; CyOBeKT; MISSiNg ~ — 0Oe3 BecTu mpomasiiuii; a real ~ —

(1)aKTI/I‘IeCKO€ JIMIO
personnel (n)

1) mepconan, Kaapbl (IPEINPHATHS, YUpeKIeHHUs); government ~ — MpaBUTEILCTBEHHBIE
cinyxaniue; qualified ~ — kBanuduIPOBaHHBII MTEpCOHAI
petition (n)

HETHUIINS; MPOIIeHUe, XoaaraicTBo to circulate a ~ — pacnpocrtpansTh netuimio to present a ~ —
1oJIaBath npoiireHue to grant a ~ — yoBIeTBOPATH X0aTaiiCTBO, IPOLICHUE, TIETUIIHIO

policy 1. (n)

1) Kypc, cTparerus, nojuTuka to adopt a ~ — npuHUMaTh Kype

2) cucTemMa, MEeTO/IMKa, TipaBHJIa, MPUHIIMITEL, HOPMBI, cTanaapTsl Under the new ~ (policies) — B
COOTBETCTBMU C HOBBIMHU mpaBwiamu; admission policies — npaBuna npuema evaluation policies and
procedures — oCHOBHbIE MTPUHIIMIIBI H IOPSIOK POBECHUS aTTECTAlluU

policy I1. (n)

noJimc, cTpaxoBoii moymce to cancel a ~ — aHHyaMpoBaTh cTpaxoBoi mojwmc to issue/write up a ~
— BBIJIaBaTh/BBINMCHIBATH CTPAXOBOM TOJIHAC
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register (v)

1) perucTpupoBarth, eaTh COOTBETCTBYIOIIYIO O(HUIIMAIbHYIO 3amuchk. SyNn: enter, record

2) perucTpupoBaThCsl, MPOIUCHIBATHCS, OTMEUATHCS

registration (n)

perucrpaiys, perucTpupoBaHue; 3amich t0 conduct ~ — 3anuceIBaTh, pErUCTPUPOBATh; VOter ~
— perucTpanus y9aCTHUKOB TOJIOCOBAHUS

resign (v)

YXOJHUTh B OTCTaBKY, MOJ[aBaTh B OTCTaBKy; OCTaBisATh nocT t0 ~ office — orkazarbcs ot
JoJDKHOCTH SyN: quit, surrender

resignation (n)

rule (v)

1) mpaBuTh; rOCHOJICTBOBATh, BIACTBOBATh (0c00. 0 MoHapxax) Queen Victoria ~ed over the
British Empire for more than 60 years. — KoposeBa Bukropus npaBwia bputaHckoi ummepueit
6ostee 60 nmet. Syn: dominate, control

2) ynpaBisiTh, PyKOBOJIUTh; KOHTPOJIHPOBATH

3) paspermiaTh, BECTH AEIIO

skill (n)

HCKYCCTBO, MAacTE€PCTBO, YMEHHE; JIOBKOCTh, CHOpPOBKa ~ at/in using a computer — HaBBIK
paboTsl ¢ kommbroTepoMm to demonstrate, display, show ~ — niposiButh ymeHue

skilled (adj)

HCKYCHBIH, KBaJIM(ULIMPOBAHHBIH, YMEJIbIN, OTBITHBIN ~ craftsman -
BBICOKOKBaM(puIMpoBaHHbIi pabounit Syn: qualified, competent, expert, clever, able, skillful

sophisticated (adj)

a) JIMIICHHBIN MPOCTOTHI, €CTECTBEHHOCTH, HAMBHOCTH, M3OIIPEHHBINH, YTOHUCHHBIH ~ modern
taste — yTOHUEHHBIE COBpPEMEHHBIC BKYCHI 0) MCKYIIICHHBIN, YMYAPCHHBINA (B KUTEHUCKHX JENax),
OTBITHBIN

specialize (v)

1) cnenmanu3upoBathes (iN - B 4eM-I1., HA YeM-J1.)

2) cyKaTh, OrpaHHYHBATh, COCPEIOTOUYMBAThLCA (Ha yeM-1.) They try to ~ their study. — Ouu
MBITAIOTCS CY3UTh 00J1aCTh CBOETO MCCIEAOBAHMUSL.

specialist (n)

3HaTOK, crnenuanuct (in, on) to call in a ~ — BeBBare cnenmanmcra to consult a ~ —
MIPOKOHCYJIBTUPOBATHCA y CHEIUAINCTA

subordinate (v)

OIYMHATH, CTaBUTh B 3aBUcHMOCTH (t0) All other considerations had to be ~ed to the needs of
the family. — Bce npoune cooOpaskeHHst J0JIKHBI OBITh TIOAYMHEHBI HYXK/1aM CEMbH.

subordinate (n)

MMOJYMHEHHBIA Syn: assistant

subordination (n)

1) momuumHeHWe, CcyOOpAMHAIMS; 3aBUCHMMOCTh, ToauunHeHHOCTH the yoke of ~ — spmo
3aBUCHMOCTH Syn: subjection

2) Mo TYMHEHUE.

6. POH/JI OUEHOYHBIX CPEACTB JJIsA IPOBEJAEHUSA IMPOMEXYTOYHOM
ATTECTAIIMUA OBYYAROIIUXCHA MO AUCHUIIJIIMHE (MO4YJIIO)
Ilpunosicenue Nel k paboueti npoepamme OUCYUNTUHBL.
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7.0CHOBHASA ! JOINOJIHUTEJIBHAS YYEBHAS JIMTEPATYPA, HEOBXOUMAS

JIJ1s1 OCBOEHUSI TUCLHMIIIUHBI (MOJIYJIST)

7.1.0cHOBHasi IMTEpPATYpPA:

Aemop, nazeanue, 661x00HbIE OAHHbBIE, MECHLO U30AHUA,
U30-60 200 U30AHUA

Hanuuue 6
Ib6C

l'opnenko, H. B. MHOocTpaHHbIi s3bIK. Pa3zBUTHE aHIIIMIICKOM pa3srOBOPHOM peyH :
yueOHnoe mocodue / H. B. T'opaenko, JI. B. I'opunenko. — Mocksa : Al [Iu Ap
Memua, 2020. — 136 ¢. — ISBN 978-5-4497-0420-7. — TeKcT : 31E€KTPOHHBIN //
OnektpoHHo-Oubnmnoreunas cucrema [PR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/94203.html

*

NuoctpanHubiil 361K MPOGECCHOHANBHOTO OOIICHHS (aHTTUHCKUHN s3BIK): yaeOHOe
nocooue / W.b.Komesapora, E.H.Mupomnuuyenko, E.A.Monogsix [u ap.]. —
Boponex:  BopoHEeXCKHII  TOCYIapCTBCHHBIH  YHUBEPCHTET  WH)KCHEPHBIX
texHosorui, 2018. — 140 c. — ISBN 978-5-00032-323-6. — TekcT: 21eKTpOHHBIN
/" DOnexkrpoHHo-OmOmmoteunas cucrema [PR  BOOKS: [caiit]. — URL:
http://www.iprbookshop.ru/76428.html

®pomoBa, B.II. JlemoBoe oOmeHne (AHTIUWCKHANA S3BIK): ydeOHOe mocobue /
B.Il.®ponosa, JI.B.Koxkanoa, T.FO.Yurupmaa. — 3-e¢ wusg. — Boponex:
BopoHexcknil rocy1apCTBEHHBIN YHUBEPCUTET MHKEHEPHBIX TEXHOJIOTUH, 2018. —
160 c. — ISBN 978-5-00032-355-7. — TeKcT: 2IeKTpOHHBIH // DIEKTpOHHO-
OoubmmoTeUHAas cucrema IPR BOOKS: [caiiT]. — URL:
http://www.iprbookshop.ru/86276.html

AHITIUACKUMA ~ S3BIK  JUISI  TYMaHHTapueB: YYeOHHMK JUISi CTYACHTOB BY30B,
00yJaromMXxcsi 0 TyYMaHUTApPHO-COLMAIBHBIM creruanbHocTsiM / M.B.30m0TORa,
N.A.T'opmeneBa, JIL.A.ApramoHoBa [m ap.]; mox pemakmueir M.B.3o0m0TOBOIA,
N.A.T'opmeneBoii. — Mocksa: FOHUTH-JIAHA, 2017. — 368 c. — ISBN 978-5-
238-02465-3. — TekcT : 2JIeKTpOHHBIN // DIeKTpOHHO-O0MOIHnoTeyHas cucrema [PR
BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/81614.html

AnekceeBa, M.H. Awnrmmiickuii s3pIk. B 2 wactax. Y.1: yueOHOE mocobue /
M.H.Anekceea, H.I. MunnueBa. — 2-¢ m3a. — MockBa: Poccuiickuii HOBBIN
yauBepcutet, 2017. — 224 ¢. — ISBN 2227-8397. — Texkcr: 37aeKTpOHHBIA //
OnektpoHHo-Oubnmnoreunas cucrema IPR BOOKS: [caiit]. — URL:
http://www.iprbookshop.ru/88542.html

7.2.lonoHUTEIbHAS JIUTEpPaTypa:

Ne
n/n

Aemop, nazeanue, 6bIx00Hble OAHHbBIE, MECINO UOAHUSL,
U30-60 200 U30AHUA

Hanuuue ¢
I5C

Kammaposa, B. C. Aurnuiickuii s3b1k : yueOHoe nmocobue / B. C. Kammaposa,
B. 10. Cununein. — 3-¢ u3a. — MockBa, CapatoB : VHTepHeT-YHUBEpCUTET
Nudopmanmonnbix Texnonoruit (MHTYUT), Aii [Tu Ap Menua, 2020. — 118 c. —
ISBN 978-5-4497-0302-6. — TeKcT : 3NMeKTPOHHBIN // DAEKTPOHHO-OMOIHOTeYHAs
cucrema [IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/89418.html

Kysnernona, E.B. JlenoBoit nHOCTpaHHbI s13bIK : npakTuky™m / E.B.Ky3HenoBa.
— CapatoB: By3osckoe o6pazoBanue, 2019. — 66 ¢. — ISBN 978-5-4487-0526-7.
— Texkct: anektpoHHBI // DnekTpoHHO-OMOMMoTeyHas cuctema [PR BOOKS:
[caiiT]. — URL.: http://www.iprbookshop.ru/85803.html

Marsuenko, JI.M. HMHOcTpaHHBIM sA3BIK: TeOpus M IpakThka. Mrorosas
aTTecTallds IO JAUCHUIUIMHE: ydeOHo-meroaundeckoe mnocobue / JI.M.MarBueHko,
B.I''Hectepenko. — CaparoB: By3oBckoe obpazosanue, 2018. — 43 ¢. — ISBN
978-5-4487-0288-4. — TekcT: 27EKTPOHHBIN // DNEKTPOHHO-OMOIUOTEUHAsI CUCTEMA
IPR BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/76827.html
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4.

CrapkoBa, J[.A. IHOCTpaHHBIH S3BIK B CIIEUAIBHBIX Cepax KOMMYHUKAIIH:
npaktukym / J.A.CrapkoBa. — CaparoB: At [lu Dp Menua, 2018. — 101 c. —
ISBN 978-5-4486-0596-3. — TekcT : 37eKTPOHHBINA // DIEKTPOHHO-OMOIHMOTEUHAS
cucrema IPR BOOKS: [caiir]. — URL.: http://www.iprbookshop.ru/80297.htmi

Kysnenosa, E.B. [lenoBoii mHOCTpaHHbIi s3bIK: npakTukym / E.B.Ky3nenosa.
— CaparoB: By3oBckoe obpazoBanue, 2019. — 66 ¢c. — ISBN 978-5-4487-0526-7.
— Texkct: anmekTpoHHBIH // DnekTpoHHO-OMOMMoTeyHas cuctema PR BOOKS:
[caiiT]. — URL.: http://www.iprbookshop.ru/85803.html

Hon-Mumrens, bon Kind regards: nemoBast mepenucka Ha aHTIIUHACKOM SI3BIKE /
bon Jou-Mumens;, nepeBox T. I'yrman. — 2-¢ u3n. — MockBa: AnbIuHa
[Mabnumep, 2019. — 320 ¢. — ISBN 978-5-9614-6530-3. — TekcT: 25eKTpOHHBIH //
OnekrponHo-Oubnmoreunas  cucrema [IPR BOOKS: [caiit]. —  URL:
http://www.iprbookshop.ru/86726.html

Pazymogckas, B.A. TlpodeccrnonansHo opueHTHpOBaHHAST KOMMYHUKAIIMS Ha
AHTJIMICKOM sI3bIKE JUTss 3KOHOMHUCTOB = Professionally-oriented Communication in
English for Economists: yuebnoe mocobue / B.A.Pazymosckas, H.B.Kmumosuu,
10.E.BanskoBa. — KpacHosipck: Cubupckuii dpenepanbublii yausepcutet, 2018, —
212 ¢. — ISBN 978-5-7638-3879-4. — TekcT: 3NEKTPOHHBIA // DIEKTPOHHO-
OnbmmoTeUHAas cucTemMa IPR BOOKS: [caiT]. — URL:
http://www.iprbookshop.ru/84101.html

AHITIMICKHAN A3BIK: IPAKTUKYM IIO TpaMMAaTrHKe JUIsl CTYIAEHTOB l-ro Kypca
BCEX HampaBJeHUH TOATOTOBKM OakamaBpuata / cocraButenu M.B.Jlenucenko,
M.A.Anekceenko, M.B.MexoBa. — KemepoBo: KemepoBckuii rocynapcTBEHHbIN
HHCTUTYT KynbTypel, 2017. — 51 ¢. — ISBN 978-5-8154-0394-9. — Texkcr:
ANEKTPOHHBIN // DnekTpoHHO-O0ubroTeunas cucrema IPR BOOKS: [caiit]. — URL:
http://www.iprbookshop.ru/76329.html

I'yobanosa, JL.I. HMHocTpaHHBIH s3bIK (AHIVIMICKHIT): TpakTHKyM /
JL.I'.I'y6anoBa, B.C.Camapuna, I'.H.Hexenbckas. — CraBponons: Cesepo-
KaBkasckuii penepanbubiii yaupepcuter, 2017. — 176 ¢. — ISBN 2227-8397. —
Tekcr : anmekTpoHHBIN // DiekTpoHHO-O0ubIMoTeunas cucrema IPR BOOKS : [caiiT].
— URL: http://www.iprbookshop.ru/83253.html

10.

MexoBa, M.B. NHocTpaHHBIN s3bIK (QHTJIUHACKHA S3BIK): TPAKTUKYM JUIS
CTYIEHTOB 1-ro, 2-ro KypcoB JJisi BCEX HaIlpaBJICHUI MOJrOTOBKM OakajaBpuaTa U
cnernanuteta Kem[ MK /  M.B.MexoBa. — KemepoBo: KemepoBckuit
rOCyIapCTBEHHBIM MHCTUTYT KyiIbTyphl, 2017. — 212 ¢. — ISBN 978-5-8154-0369-
7. — TekcT: >NMeKTpOHHBIN // DnekTpoHHO-O0ubmmoTeunas cucrema IPR BOOKS :
[caiiT]. — URL.: http://www.iprbookshop.ru/66344.html

11.

Heiiman, C.1O. Anrnmiickuit s3pik. OOyueHne GoHETHKE W YTEHHUIO: yueOHOe
nmocoobue / C.JO.Heiiman. — Owmck: OMCKUH TOCYIapCTBEHHBIM TEXHHUYECKHI
yauBepcuteT, 2017. — 136 ¢. — ISBN 978-5-8149-2447-6. — TekcT: 31€KTPOHHBIN
/I DOnextpoHHO-OmOmuoteunas cucrema I[PR  BOOKS: [caiit]. — URL:
http://www.iprbookshop.ru/78424.html

12.

EpemeeBa, H.A. Reader with exercises (kHUTa A7 YTEHUS Ha AHTIHICKOM
S3BIKE C JIGKCMKO-TPAMMATUYECKUMH YIPaKHEHUSMHU): ydeOHOoe mocobue /
H.A.Epemeesa, I'""1.Muxainosa, H.C.IlonymuHa. — HoBocubupck:
HoBocubupckuii rocynapcTBEeHHBIH apXUTEKTYPHO-CTPOUTENbHBIN  YHUBEPCUTET
(Cubcrpun), 36C ACB, 2017. — 97 ¢. — ISBN 978-5-7795-0808-7. — TekcT:
ANEKTPOHHBIN // DnekTpoHHO-0nbanoTeynas cucremMa IPR BOOKS: [caiit]. — URL:
http://www.iprbookshop.ru/85886.html
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7.3.HopMaTHBHBIE IPABOBbIE AKThI, MATEPHAJIbI CYy1e0HOI NPAKTHKH
Ilo Jucyunnune ucnoIb308anHUe HOPMAMUBHO-NPABOBLIX AKMOE U MAMEPUALO8 CYOeOHOU NPAKMUKU
He npedycMompeHo.

7.4.1lepnoanyeckue U3IaHuA

Hanuuue ¢ Hanuuue Jpyzou
Jannvie uzoanusn oubnuomexe UCHOYHUK
dunuana g
1. |Hot English Magazine. [aHHblii >KypHaT HOIXOJUT Kak - - *

CTyACHTaM, TaK W MNPCIogaBaTCIIsIM. OH 0XBaTbBIBAET HE TOJILKO
Pa3roBOPHLIC TEMBI, HO n q)paSOBI)IG TJ1aroJibl, NIUOMBI,
IrpaMMAaTHKy, CJIOBapbh, TMOJIE3HBIC BBIPAKEHUS W MHOTOE JIPYroe.
Kypnan pasgeneH Ha YpOBHH: Tak, IiepBele 13  cTpaHMIT
MOCBSAIIEHBl ypOBHIO pre-intermediate, cienyromue 10 crpaHun
3aHMMaeT ypoBeHb intermediate, 7 crpanmi — upper intermediate,
IIOCJICAHUEC 12 CTpaHUll MOCBALIICHBI TCEM, KTO JOCTHUI YPOBH:A
advanced. Kaxgoe 3aganue compoBOXIaeTCs ayIn0 MaTepruajioMm, a
TaK)Ke HEOOJIBIITNM CIIOBAPEM.

2. | Spotlight English. He wmeHee mONyNIspHBIM >KypHAIOM ISt - -
u3ydyeHus anriuiickoro sisiercs “Spotlight English”. [lannoe
MEPUOANYECKOE M3/IaHHE OXBATBIBAET BCE CQephl ACATEIHHOCTH U
SIBJISIETCS] OTJIMYHBIM TIOJICTIOPHEM IS TEX, KTO XOUET «IOATSHYTHY
CBOM $3BIK 10 HYXHOTO YypoBHA. “Spotlight English” Ttarke
paszesieH Ha YpOBHU — OT HA4YaJIbHOTO JIO MPOJBHHYTOTO, HIMEHHO
MOATOMY €ro MOXXHO HCIOJb30BaTh HA  3aHATUAX, Kak
JOTIOJTHUTEBHBIM MaTepHall, a TakKe JUIsl CaMOCTOSATEIHLHOTO
W3y4YCHUSI.

Btopas 4wacte XypHama MOCBSIEHa TpaMMaTHKE, B pPaMKax
KOTOpPOM  pa30MparOTCsi OCHOBHBIE TMpaBWIa U  TMPUBOJIATCS
MHOTOYHCIIEHHBIC TPUMEPBI. JKypHa Takke npejyiaraet u3ydeHue
HOBOM JIEKCUKH, SI3bIKOBBIE KAPTOYKHM, AHTJIMMUCKUNA Ha KaXKIbli
JICHb, aHTJIMHCKHUH JIJTs CIIeIIHaIbHBIX I1eJICH.

3. | Discover. B Hem BBl HaiieTe COBpPEMEHHbIC CTAaThU O MEAUIMHE, - -
HayKe, TEeXHUKE, KocMoce, o0pase >KH3HH, paboTe MO3ra, a Takxke
MHOro npyroid mHpopmanuu. JKypHan pasgeneH Ha CIEAyloLne
paszernsl:

» vital signs;

* age & enlightenment;

* notes from earth;

* history lessons;

* out there;

* origin story;

* 20 things you didn’t know about.

4. Independent Education Today. JKypHai COCTOUT M3 CIEIYIONIUX - -
paszienos:

* wear it’s at;

* navigating discrimination;

* bucking the trend;

» the kids are alright;

 more than turning taps off.
XKypnan npeanaraer OKyHYTbCSI B MUP y4eObl M y3HATh BCE O CTUJIE
OJIeK/Ibl IIKOJIBHUKOB U CTYJCHTOB, IOCMOTPETh JAPYIMMHU TJIa3aMH
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Ha KaHLEISAPUIO, IOYUTATh UHTEPBBIO C JUPEKTOPAMU KOJUIEIDKEH,
a TaKXke Y3HaTb MHOIO BCErO HHTEPECHOI0, YTO CBSA3aHO C
oOy4yeHHEM 3a T'paHUIICH, BKIIOYash MHEHHE HKCIIEPTOB CO BCETO
Mupa.

GO English! — onnaiin >xypHan ¢ JIEHCTBUTEIBHO WHTEPECHBIMU
CTaThsIMM HAa AHIJIMHCKOM $3bIKE (MOJXOJHUT JUIS YPOBHEH BBIIIC
intermediate), KOTOpble CMOTYT YyAep)KaThb Balll BHHMaHUE W
MHTEPEC M Bbl MOXKETE IPOCTO HE 3aMETUTh, YTO YUTACTEC ITO Ha
aHrmickoM. Yacto ¢ BHICO pOJMKAMU U  CChUIKAMU Ha
OpUIMHAJBHBIC CTaThU W3 3HAMCHUTHIX aHTIHMicKuX u3nanuii (The
Guardian, The Scientist u op.)

Hay4Hble KypHAaJIbI:

Amnenuiickue:

sciencedaily.com - oHnaifH Hay4HO-TIOMYJISIPHBIN JKypHAT
bpumanckue:

sciencefocus.com - BBC Focus
newscientist.com - New Scientist
physicsworld.com - Physics World
labnews.co.uk - Laboratory News
Amepukanckue:

americanscientist.org - American Scientist
discovermagazine.com - Discover
popsci.com - Popular Science
sciencenews.org - Science News
scientificamerican.com - Scientific American
the-scientist.com - The Scientist
physicstoday.org - Physics Today
Aecmpanuiickue:
australasianscience.com.au
cosmosmagazine.com

8.PECYPChI THO®OPMAIIMOHHO-TEJEKOMMYHUKAIIMOHHOM CETH

"MHTEPHET", HEOBXOJAMWMBIE JIJIs1 OCBOEHUA JUCHUIIJIMHbI

(MOJIY.JISD)
’ﬁ; Humepnem pecypc (adpec) Onucanue pecypca
1 www.lingvo-online.ru. OoJee 30 aHIJIO-PYCCKUX, pyccko-
AHTJIMMCKUX W TOJKOBBIX CJOBapei oOmied u
OTpPACIJIEBON JIEKCUKHU
2 www.macmillandictionary.com/dictionary/british/e | Macmillan Dictionary ¢ B03MOKHOCTBIO
njoy MPOCIIYIIATh MPOU3HOIIEHUE CJIOB
3 Www.britannica.com sHIMKIOoNe s «bputanHKa»
4 www. ldoceonline.com Longman Dictionary of Contemporary
English
5 http://engblog.ru/goto/http://www.grammar- Tectel 1m0  pa3HbBIM  IpaMMaTHYECKUM
quizzes.com/index.html acreKTam
6 http://engblog.ru/goto/http://www.tolearnenglish.c | momumo orpomHoit 6a3sl yrpaxxHeHui (6onee

om/

10 000), pecypc o0namaer TEOPETHUECKOM
uH(popmanuen o rpaMMaTHKe,
MPEJICTABICHHON B BUJE YPOKOB MO TOW WM
WHOM TEeME.
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7 http://engblog.ru/goto/http://www.languageguide.0 | TemMaTu4eckuii CcioBapb B KapTHHKaX
rg/english/ 03BYYMBaHHEM KaXKJOTO CJIOBA.

C

8 http://engblog.ru/goto/http://www.englishlearner.ru | Bugeo-ponuku aiasi TPEHUPOBKH  HaBbIKA

/ BOCHPHSATHUS AHTJIOSA3BIYHON PEYU HA CITyX.

9 http://www.youtube.com/user/EnglishLessons4U KOPOTEHBbKHE POJIMKH 000 BCEM Ha CBETE

Ha aHTJIUHACKOM.

10 | http://learnenglish.britishcouncil.org/en/ caiir  bpuranckoro Cosera. [lomkacTsl,

oOyuarolue BUJe0 U Urpbl.

9.METOAUYECKHUE YKA3AHUSA AJIS1 OBYUYAIOLIUXCS MO OCBOEHUIO
JUCHUIIJIMHBI MOY JIS)
9.1. Memoouueckue ykazanus no uzy4eHur0 OUCYUNIUHBL U OP2AHUAUUL CAMOCM OAMEIbH O
padomoul cmyoenma

B cucreme Bricmiero o0pa3oBaHus TPAJAUIIMOHHO CIOXKHIIACH OTPEIEIEHHAs cUCTeMa y9eOHOU
paboOTBl CTYyIEHTOB. JTO JEKIHH, CEMHHAPCKHE 3aHATHS, KOHCYIbTAIlMH, 3au€Thl, JK3aMEHBI,
JOKJIa/bl, COOOIIeHus], pedepaTbl, KOHTPOIbHBIE PAOOTHI (TECTHI), KOJJIOKBUYMBI U Jp. OHU TECHO
CBS3aHBl MEXAy co0oi M B3auMooOycnoBieHbl. IlocienoBarenbHOCTh 3TUX (OPM HMEET CBOIO
JIOTHYECKyt0 OCHOBY. C JIEKIIMHM HaYMHASTCSI M3YYCHUE KaKIOW TEMBI, MPETYCMOTPEHHON yIeOHBIM
manoMm. Creayroriee 3B€HO yueOHOTO MpoIiecca - CaMOCTOsITeNIbHAs paboTa CTy/IEHTOB HaJl TEMOM, a
3areM cemuHap. OmuUpasch Ha JIEKIMOHHBIA MaTepuall U U3YyYHB DPEKOMEHIYEMYIO JIUTEpaTypy,
CTY/ICHTHI 3aKPETUISIOT Ha CEMHHAPE MOJTyICHHBIC 3HAHUS, PACITUPSIOT M YIITYOJSIOT HX.

B menom mpakThyeckas HaNMpaBICHHOCTh JUCIHIUIMHBI OOYCIIaBIMBAEeT peaTU3aIlfio
coJiep’KaHus MPOrpaMMbl Uepe3 aKTHBHOE ydacTHE CTyJAEHTa B ayAMTOPHON paboTe, MPOXOXkKIACHUE
3a4€THO-PK3aMEHAITMOHHOMN CECCUM, N3YYEHUE OCHOBHOW U JIOTIOJTHUTEILHON JTUTEPATYPHI.

Peanu3zanusi KOMIETEHTHOCTHOTO MOJIX0Ja B 0OYUYE€HHWH MHOCTPAHHOMY SI3BIKY IMpeArojaraer
IIMPOKOE MCIOJIb30BaHNE B ayIUTOPUN TaKUX aKTUBHBIX U MHTEPAKTUBHBIX METOJOB 00y4eHUs, KaK
paznuuHbie (HOPMBI MapHOH PabOTHI (UTEHUE IO POJISM, Pa3bIrPHIBAHUE AMAJIOTOB H T.11.), YUeOHBIE
«MO3TOBBIE HITYPMbD», UHBIE CUTYaTUBHbIE TPEHUHT .

H3yuenue ocHOBHOU U OONOTHUMENbHOU TUMEPANYPbl

N3ydeHne peKOMEHI0BAaHHOM JUTEpaTyphbl ClieyeT HAUMHATh C OCHOBHBIX PEKOMEHIOBAHHBIX
npernojaBaTesieM y4eOHMKOB M y4eOHBIX mocoOuii. [Ipu 3TOM oueHb MOJIE3HO JAeiaTh BBINUCKUA U
KOHCIIEKThI HanboJiee UHTEPECHBIX MAaTEPHUAJIOB, YTO CHOCOOCTBYET OoJiee rIIyOOKOMY OCMBICICHUIO
MaTepuaia  JIydlieMmy ero 3anoMuHanuio. Kpome toro, Takasi mpakTuka yduT CTYJECHTOB OTACISATH B
TEKCTE€ TIJIaBHOE OT BTOPOCTENEHHOIrO, a TaKKe TM[O3BOJSET MPOBOJUTh CHUCTEMATU3ALMIO H
CPaBHHUTEIBHBIA aHAIH3 MU3y4yaeMoil MHQOPMAIIMH, YTO YPE3BBIYAITHO BaXKHO B YCIOBUAX OOJBIIOTO
KOJIMYECTBa Pa3HOOOPa3HBIX MO KA4eCTBY U COACPIKAHUIO CBEICHUH.

CoOdeporcanuem camocmosamenbHol pabomsl Cmyo0eHmos A6IAMcs cledyloujue ee 8UObL:

-yYCBOEHUE MOHSATUIHOIO anmnapara JUCHUILIHHBL

-M3y4eHHe OCHOBHOM U JIOMOJIHUTENIBHOMN IUTEpaTypHI;

-MIOJITOTOBKA K MPAKTHYECKUM 3aHITUSM;

-caMocTosITeNbHAs padoTa CTyJeHTa B OMOINOTEKE;

-M3y4eHHe CaiTOB MO TeMaM JUCHUIUIMHBI B ceTu HTepHeT;

-caMOCTOsITeNIbHAsl padoTa CTyJEHTa MPHU MOJATOTOBKE K IK3aMEHY.

Camocmosmenvhas paboma ocywecmaisiemcs CmyoeHmamu ¢ Yeuvio:

® OBJIAJICHUS MOHATUIHBIM anmapaToM U3y4aeMoro Kypca;

® CaMOCTOSITENILHOM MPopabOTKKU MaTepuasa B COOTBETCTBUU € y4eOHO-TEMaTHUECKUM TIJIaHOM;

® U3yUeHUs OCHOBHOU M JIOTIOTHUTEIHHOW JTUTEPATYPhI;

® CAaMOTIPOBEPKHU TIONYYEHHBIX 3HAHWA C TMOMOIIBIO COJEPXKAIIMXCS B JaHHOW Mporpamme
MaTepHaoB;

® [I0JITOTOBKHU K MPEACTOSIIEMY SK3aMEHY.
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CamocrosTenbHas paboTa CTYACHTOB SIBJISICTCS BaKHOM KOMIIOHEHTOW MPO(decCHOHATBHON
MOJITOTOBKH CTYACHTOB M BKIIIOYAET B ce0sl CIIeIyroIee:

LImyouposanue yuebHoco mamepuaia — TOATOTOBKA KOHCIIEKTA, JIOTMYECKOW CXEMBI
M3y4aeMOro Marepuaja, BblydUBaHUE IJloccapusi (ClloBapb TEPMHUHOB). 3aHSITHE IPOBOIUTCS B
paMKax caMOCTOSITEIIbHOM paboThl 00YYarOIIETOCH.

H3yuenue yuebnuxa — paboTa ¢ TEMaTHUYECKUM 0030pOM, BBIyYHMBAaHHUE Tioccapus (CIOBaphb
TEPMHUHOB). 3aHATHE IPOBOJUTCSA B PAMKaX CAMOCTOSITEIIBHOM paboThl 00ydJaromerocs.

Paboma ¢ mexcmamu — paboTa C METOIUYECKUMH TIOCOOMSAMH B Hadalle H3Y4CHHS
JUCLMILIMHBL, TP OCBOCHUU MaTepuaia MOAYIs. 3aHsITHE HOCUT CaMOCTOSTEIbHBIN XapaKTep.

Paboma ¢ onexmpounvimM 0bpazogamenvHbiM KOHMEHMOM — TIOBTOPHOE 3aKpeIICHHE
MaTtepuaia, 3JeKTPOHHBIX Y4€OHUKOB U MHBIX MaTEpHAJIOB.

CamocmosmenvHas npopabomka mamepuaa.

CamocrosiTenpHas MpopadOTKa pa3AesioB ydeOHOTO ITUTaHa Pa3BUBAET y CTYJIEHTOB HAaBBIKU
YCBOEHHUS OOJIBIIIOro 0 00beMy y4eOHOTO MaTepualia, 000ranaeT ONbITOM OBJIAJCHUS CIIOCO0aMH U
MpHeMaMH MOJIy4yeHus IpodeccunoHalbHbIX 3HaHUH.

Paboma nao ocnosroti u donoanumenvHol 1umepamypou.

CTyneHT J0HKEeH YMETh CaMOCTOATEIbHO MOJ0MpaTh HEOOXOAUMYIO Ul y4eOHOM M HaydyHOU
pabotel swmreparypy. Ilpu »3TOM crnegyer oOpamatbcsi K - IOpEeIMETHBIM — KaTajlioraM H
OonbmuorpaguIecKuM CIpaBOYHUKAM, KOTOPBIE HMEIOTCSI B OMOIHOTEKaX.

N3ydenune nurteparypsl CleAyeT HAuyMHATh C MCTOYHUKOB, npuBeAeHHbIX B PII/I. Ilpu stom
MOJIE3HO JIeNaTh BBIMKUCKH, KOHCIEKTHPOBATh JHUTEpaTypy. OTO Mmomoraer Oojee TIiyOOKOMY
YCBOGHMIO M CHCTeMaTu3aluu Marepuana. KpoMme Toro Takoil moaxosa 1aeT BO3MOKHOCTb BBIUJICHSTh
B TEKCTE TJIaBHOE, YTO YPE3BBIYAITHO BaXKHO MPH OOJIBIIOM 00beMe HCTIOIb3yeMO HHPOPMAIIIH.

Camonposepka nony4yeHHbIX 3HAHUL C NOMOWbIO MeCMO8.

B PIIJl npuBeneHsl pa3ivyHbIe 3aJaHHs, TECTHI ISl CAMOMPOBEPKH IMOJTYYECHHBIX 3HAHUM.
Hcnonb3ys ux, CTyAeHT MOXeT 3()(PEeKTHBHO KOHTPOJIMPOBATH IMPOILIECC YCBOCHHUS HM3y4aeMOro
MaTepuana, 3aKperieHus: IpUoOpPETEHHBIX HABBIKOB.

Iloozomoska Kk 8bInoIHEeHUI0 KOHMPOTLHOU PAOOMbL U K IK3AMEHY

BriOpaB TeMy KOHTPOJIBHOM pabOThl U COTJIACOBAaB €€ C IpernojaBaTelieM, IIesIecoo0pa3Ho
OTPEICNUTh JUTEPATYpy U APyrue HCTOYHUKH, KOTOPHIMH MPEACTOUT BOCIHOJB30BaThCS MpPHU €e
HanucaHuu. BakHO pPACKpBITH CYIIHOCTH COJiepXKalleiics B Ha3BaHUM paboThl Tembl. llpu 3TOM
CTYICHTY HEOOXOIUMO PACKPBITh COOCTBEHHOE MOHMMAHHUE CYIIECTBA MPOOJIEMbl, HCHOIb3YS
PEKOMEHJIOBaHHYI0  JuTeparypy. [IpUBETCTBYIOTCS TakKe TMOMNBITKH CTYAEHTa U3JI0KUTh
CcOOCTBEHHYIO TOUKY 3pEHUS [0 UCCieyeMOon mpobaeMaTHKe.

PaGora nmomxkHa OBITH HamMCaHa MPOCTHIM, SICHBIM SI3BIKOM, MMETh CTPONHYIO, JIOTUYECKU
000CcHOBaHHYIO CTPYKTYpy. CoaepikaHue TOJKHO B MOJIHOM Mepe pacKphIBaTh 3a/IaHHYIO TEMY.

OTBeTCTBEHHBIM STaloOM Y4eOHOro TWpoIlecca SBJSETCS claya dSK3aMeHa IO JUCHUIUIMHE
«MHOCTpaHHBII $3bIK B MpOo(ecCHOHAIBbHOIY. 3aloroM YCHEIIHOW CIaud IK3AMeHdA SBISETCA
CUCTeMAaTHUYeCKasi, B TOM YHCIIE CaMOCTOsITeNIbHAs paboTa CTyAeHTa HaJ JICKIIMOHHBIM MaTepUaJIoOM U
COOTBETCTBYIOIIEH JTUTEPATYpOi B TE€UEHHUE BCETO CEMECTPA.

[Ipuctynas K M3y4eHMIO JAHHOW JAMCHUIUIMHBI, PEKOMEHIYeTCsl B3sATh B OHOIMOTEKe/Ha
odurmansHoM caiite punuana ganueiii PI1/], npyrue maTepuansl 1 peryaspHO MOJIb30BATHCS UMU B
KayecTBe y4eOHBIX U METOJUUECKUX OCOOUH.

Ilepen Ha3HaYeHHOH MpenoaBaTeneM KOHCYIbTaluel clieyeT COCTaBUTh CIIMCOK TPEOYIOIUX
JIOTIOJTHUTEIBHOTO Pa3bsiCHEHUS BOIIPOCOB.

Paboma 6 bubnuomexe.

BaxxHBIM 37IEMEHTOM CaMOIIOATOTOBKH sIBJIETCS paboTa ¢ OMOIMoTeuHbIM (hoHIIOM (pumana.
CTyneHT MOXeT: a) MOJyYUTh KHUTH B a0OHEeMeHTe OMOMUOTEKU /sl JOMaIIHel paboThl B TeUCHHE
ceMmecTpa; 0) u3ydaTh JUTEpaTypy (Y4eOHHKH, )KypHAIbHbIE U Ta3€THBIE CTaThU) B YUTAJIHLHOM 3alle;
B) BOCIIOJIb30BATbCA AJIEKTPOHHBIM KaTaJoTOM, JJIEKTPOHHO-OMOIMOTEUYHBIMU CHCTEMaMH; T)
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npuOeTrHyTh B ClIy4ae HEOOXOAMMOCTH MOJY4YeHHS CBEICHHH 00 MCTOYHMKAX HHPOpPMALUH K
MOMOIIY paOOTHUKA OMOIMOTEKH.

[Ipu mnonb30BaHUM OUOIMOTEYHBIM (OHIOM PEKOMEHAYETCS HCII0JIb30BaTh Pa3IMYHBIC
UCTOYHMKH HWHPOpMauuu — ydyeOHble TOCOOHMs, MOHOTpaduH, MEPUOTUUECKUE H3IAHUS,
3aKOHOJIATEJIbHBIE U HOPMATHUBHBIC JOKYMEHTHI U JIp.

Becy coOpanHbIii MaTepwan cilenyeT CHCTEeMaTH3HpOBATh, CrPYNIHPOBATH IO TEMawm,
BBIWICHUTH KITFOUEBBIE TIPOOIEMBI, IO BO3MOKHOCTH OCYIIECTBUTH CPABHHUTEIBHBIA aHAIN3 MHEHHUN
pa3NUYHBIX aBTOPOB IO CYHIECTBY H3Y4aeMbIX BOIPOCOB. I[IpHBETCTBYeTCS yMEHHE CTyIEHTa
00001aTh MaTepual, AeIaTh COOCTBEHHBIC BBIBO/IBI.

9.2. Memoouueckue ykazanus no no02omoeKe K RPAKmu4ecKum 3aHAmuaM

[TpakTHdeckue 3aHATHS MPEIHA3HAYCHBI JUIS YIITYOJEHHOTO M3YYeHHUs TUCHUIUIMHEI. Wrparor
BOKHYIO POJIb B BBIPAOOTKE y CTYJCHTOB HABBIKOB MPUMEHEHUS TOJYICHHBIX 3HAHUH TSI PEIICHUS
MPAKTUYECKUX 33/1a4 BMECTE C MPET0IaBaTeIeM.

Ha mnpaktudeckuwe 3aHATHS BBIHOCSATCS HamOojee BakKHBIE TEeMbI Kypca. Bo BpeMs HHX
MTOJIBOJAUTCSI UTOT CAMOCTOSITEIHHOM PabOThI CTYIEHTOB, 0000IIAIOTCS, YTOUHSIIOTCS U YITyOIIsIIOTCS
ero 3HaHusA. CTYIEHT YYHUTCS BBICTYIATh, CAMOCTOSTEIIFHO aHAIM3UPOBATh MaTepHall, KPUTHICCKU
MOJIXOJIUTh K CAaMOMY MaTepUaTy W BBICTYIUICHHSIM CBOMX ToBapwileid. Ha mpakTudeckoM 3aHITHU
MPUOOPETAIOTCST HABBIKH OPATOPCKOTO HCKYCCTBA, MIOJICMHKH.

[{enb TOATOTOBKY K MPAKTUYCCKOMY 3aHSATHIO COCTOHT B TOM, YTOOBI CTYACHT CAMOCTOSTEIHHO
W3YYHJI, YCBOWJI M MPABHIILHO TIOHST YISOHBIH MaTepral Mo Kaxa0oMy BOTIPOCY TeMbl. JIJis 3Toro oH
BHavaJile JOJDKCH IMPOCMOTPETh TEKCT JICKIUU 110 JAHHOW TeMe, YYeOHWUK W JOMOJHUTEIHHYIO
nutepatypy. Eciu B HMX OH He HaWAET HEOOXOIUMBIM Marepual, TO OOpaTHThCS K Y4eOHOU u
HAyYHOU JIMTEpaType, HAXOJAIICHCS B YUTAIBHBIX 3ai1ax OMOIMOTEKH. PekoMeHmyeTcsi 3aKpernuTh
3Ty pabOTy KPaTKUMH 3aITUCSIMH B CIICIIMATBHOM TETPaIu ISl IPAKTHUECKUX 3aHSATHIA.

Ha cnenyromem srtanme pa®oThl C JUTEPATypOd, MOHATHSAMH W TIEPCOHAIUSMHU CIIEIyeT
MOJATOTOBUTh KPATKUU TUIAH-KOHCIIEKT MO Ka)XJIOMY BOTIPOCY TE€MBI MPAKTHUECKOTO 3aHATHs. J[is
ATOT0 HEOOXOJMMO HMETh CIEIHATBHYI0 TeTpaab, B KOTOPYIO CJEIyeT BHOCHUTh BCE, YTO
MOHAMOOUTBCSA JUIS TIOJIHOTO M TOYHOTO OTBETa 10 KaKIOMY BOIPOCY, BBIHOCUMOMY Ha
npaktudeckue 3aHsATHS. O0bEM 3ammcedl MOXkeT ObITh pa3HbIM. OH 3aBUCHT OT YPOBHS 3HaHUMA
CTYICHTAa W €ro NaMsTH U MOXKET HOCHUTh XapaKTep IUIaHa, TE3MCOB WM BBHIMUCOK. [IpakTHka
MOKa3bIBAET, YTO HEBO3MOXKHO XOPOIIO IMOATOTOBUTHCS K 3aHATHIO 33 OJUH JICHb, MO3TOMY K HEMY
HY)XHO TOTOBHUTBCs 3apaHee. C 3TOW IEIbI0 MPEAYCMOTPEHBI IUIAHBI MPAKTHYSCKUX 3aHSATHH.
[IpenmecTByrOMiA 3aHATUIO JIEHb IIOJIG3HO HCIOJIB30BATh JJIsI TOTO, YTOOBI BOCIIPOM3BECTH B
MaMATH 3aKOHCTIICKTUPOBAaHHBIN paHee MaTepuall, enié pa3 ero mpoayMarth.

9.3. Memoouueckue ykazanusa no noo20moeKe K 1adopamopHovim 3aHAmuam
1lo oucyunnune nposedenue 1a60PaAMOPHBIX 3AHAMUL Y4eOHbIM NIAHOM He NPedyCMOMPEHO.

9.4. Memoouueckue ykazanus no 6blnOJIHEHUIO U OPOPMIEHUI0 KOHMPOTILHBIX Padom
I1o oucyunnune svinonHeHue KOHMPOIbHLIX PAOOM YYUEOHBIM NAAHOM He NPedyCMOMPEHO.

9.5.  Memoouueckue ykazanus no 6blnoJIHEHUI0 U OPOPMIEHUIO KYPCOBBIX pAdOm
Ilo oucyunnune vinonHeHue Kypcosvix pabom y4eOHbIM NIAHOM He NPedyCMOMPEHO.

9.6. Memoouueckue ykazanus no no02omoeKe K IK3ameny
CryneHTy HeoOXOIMMO BHHMMATENBHO pa3o0paTbcsi B 3amMCcAX JIGKIMH M B MarepHuaiax
MPAKTUYECKUX 3aHATUH, CUCTEeMaTHU3UPOBaTh U YINOPSIOYMTH HAKOIUIEHHBbIE 3HaHUsA. Kaxngas Ttema
UMEET CBOM Y3JIOBble, OCHOBHBIE, KOHIENTYaJdbHO O0OOOIIAIONEe BOMPOCH], BOKPYr KOTOPBIX
cobupaercss BCE OCTalbHOE. JTO CBOEOOpPA3HBIE «IIPOBEPOUYHBIE» BOINIPOCHI IEPE] HK3aMEHOM.
CryneHt, ciocoOHBIN Ha HUX OTBETHTb, MOXKET CUUTATh ce0s MOJIrOTOBJICHHBIM, K 9K3aMEHY.
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DK3aMeH NIPOBOJUTCS NO OuiieTaM, B KaKJIOM M3 HUX IOCTaBJIEHBI TPU BONPOCA U3 Pa3HBIX
yacTeil (pa3ienos, TeM) yueOHOro Kypca.

Ha »k3aMeH BBIHOCHTCS MaTepual B 0O0beMe, MPEeIyCMOTPEHHOM paboyeil mporpaMMoii
JUCUMIUIMHBL. ~ DK3aMEH MpOBOJUTCA B yCcTHOW (Gopme 1o OmieraM, yTBEP>KICHHBIM
COOTBETCTBYIOILEH Kaeapoi.

B mpouecce moAroToBkM K 3K3aMEHY s CTYJIEHTOB OpPraHu3yeT IpeadK3aMeHallMOHHas
KOHCYJIbTAIM 17151 y4€OHOM TPYIIIIBI.

Kak mnpaBuno, sk3aMeH NpPUHMMAET NPENoAaBaTeib, YUTABIIMK Y4eOHYIO IUCLMILIMHY B
JAHHOM Y4€OHOM MOTOKe (Tpymie).

B aynurtopuu, rae npoBoauTCs 3K3aMEH, JIOJDKHO OJTHOBPEMEHHO HaXOJUThCS HE 00Jiee BOChbMU
CTYJEHTOB Ha OJIHOTO MPEINo1aBaTesl, IPUHUMAIOIIEr0 IK3aMEH.

JUia mpoXO0’KJIeHUs! dK3aMeHa CTYAEHTY HEOOXOAMMO HMMETh MpU cede 3a4eTHYI0 KHUKKY U
MMCbMEHHBIE TNpPUHAIIEKHOCTU. JIIg cocTaBieHUs IUIaHA W KOHCIEKTa OTBETa HK3aMEHyeMble
o0ecreunBaroTCs MPOIITaMIIOBaHHBIMU JMcTaMu Oymaru. Ha moJiroroBky oTBeTa OTBOJUTCSI HE MEHE
45 MUHYT.

3a HapylIeHUe TUCHUIUIMHBI U MOPSIIKA CTYIEHTBI MOTYT OBITh YJIAJIEHBI C dK3aMeHa.

Pe3ynbrar sKk3amMeHa BBIpAKAETCS OIEHKOM «OTIMYHO», «XOPOILOY», «YIOBIETBOPUTEIHHO,
«HEYIOBJIETBOPUTEIBHO» U OOBSIBISIIOTCS cpa3y MOCJIEe 3aKOHYEHHOTO OTBETA CTYAEHTA Ha BOMPOCHI
ounera v IOTMOJTHUTEIbHbIE BOIPOCHI, 33JaHHbIE MPEN0/1aBaTEIEM.

OTBeT Ha SK3aMEHAIlMOHHBIM  BOMPOC  JIOJUKEH  OBbITh  COJAEP)KATEIbHBIM,  YETKO
CTPYKTYPUPOBAHHBIM, JI0Ka3aTEIbHBIM U apryMEHTHPOBAHHBIM.

[Inan otBera. Jlyis MpaBUIIBHOTO TIOCTPOEHHUS OTBETa 3K3aMEHYEMOMY pEKOMEHIYETCS
COCTaBUTh MHUCHMEHHBIM TIJIJaH OTBETAa M OINHUPAIOIIMICA HAa HEro KpaTkuid KOHCHEKT. [lpu stom
cienyeT oOpariaTh BHUMaHUE Ha HanboJiee BakHbIE (DaKThl U TCHICHITUH.

[IpumepHBIil MepedeHb BOMPOCOB K JK3aMEHY MO M3Yy4aeMOW ITUCHMIUIMHE, IMO3BOJISIONIMX
KauyeCTBEHHO MOATOTOBUTHCS K AK3aMEHY, IPUBEACH B JaHHOU paboueil mporpaMMe AUCHUTIIHHEI.

OneHka 3aHOCHUTCS TIPENoIaBaTeNIeM B BEAOMOCTh M 3a4E€THYIO KHIKKY CTY/ICHTA.

B ciyyae mosydeHus OLIEHKH «HEYIOBJIETBOPUTEIHHO» JaHHAsl OLEHKAa 3aHOCHUTCS TOJBKO B
BEIOMOCTh M CUMTACTCS aKaJEeMUYECKOW 3aJ0JDKEHHOCTBHIO, KOTOPYIO CTYIEHTY HE0O0X0IMMO
JUKBUJIMPOBATh B TEUYEHHE TeKyllero y4deOHOro rojma. B 3TomM ciydae cCTyaeHTy Bblaaercs
HaIpaBJIeHUE JJIs CAAYU dK3aMeHa (IIOBTOPHO).

HesiBka Ha »K3aMeH JOJKHA COMPOBOXKIATHCS JOKYMEHTOM, MOJATBEP)KAAIOUIUM MPUUYHHY
HEBO3MO>KHOCTH SIBUTHCS B JIEHb, 0003HAUEHHBIN yTBEPKACHHBIM paCIIUCaHUEM.

10.MH®OPMALMNOHHBIE TEXHOJIOI'MHU, UCITIOJIb3YEMBIE ITPU
OCYIYCTBJIEHUU OBPA3OBATEJ/IBHOI'O ITPOLECCA IO JUCHUIIJIMHE
MOAYJII0), BKJIIOYAA IEPEYEHD ITPOI'PAMMHOI'O OBECIIEYEHUS U
NHOOPMAIMOHHBIX CIIPABOYHbBIX CUCTEM

No Ha3zeanue
Onucanue npozpammol/Cucmemol
n/n npozpammuvl/Cucmemol
1. Cucrema KOHCYHLT&HT CHpaBO‘IHO'HOI/ICKOBaH CHUCTEMA, B KOTOpOﬁ AKKYMYJIUDOBAaH BECb
ITnroc CHEKTp MPOJYKTOB HANpPaBJICHHBIA HA TO, YTOOBI IPU MPUHATHH TOTO

WIA UWHOTO pEUIeHHs MOoJb30BaTenb o00Jajan Bcel TMOIHOTOMN
uHpopmanuu. ExxenHeBHO B CHUCTeMYy BBOJATCA ThICAYM HOBBIX
JOKYMEHTOB, NOJy4YEHHBIX M3 Pa3HbIX UCTOYHUKOB: OPraHOB BJIACTH
Y YIIPABJIEHUS, CyJOB, KCIIEPTOB.

B ¢wmane  CIIC  «Koncynprantllmroc» ~ oOHOBisieTcs
€XKEHEIEIBbHO.

st yno6cTBa paboThl CTY/IEHTOB JIaHHAsl CUCTEMa YCTaHOBJIEHA HA
KOMIIBIOTEPHl B UYWUTAIBHOM 3aie OMOMMOTEKH, a TakXke Ha Bce
paboune Mecta COTPYJHUKOB.
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2. ESET NOD 32 Antivirus
Business Edition

3. | Taker O0(HCHBIX
MPUIIOKEHHUN Apache
OpenOffice -

4, [IporpammHuoe

obecneuenue Jlunko V 8.0

o. DNEeKTPOHHO-
OMOIMOTEYHBIE CUCTEMEI

IO nmaradgoHHOrO KaOWMHETa, CHOCOOCTBYIOIIEE HM3YUCHHIO
MHOCTPAHHOTO s3bIKa. [IporpaMMHBIN KOMIUIEKC, COCTOSIIINANA U3 JBYX
OCHOBHBIX 4YacTeil: Teacher.exe - ympaBistomieldi mporpamMMel
KOMITbIOTEpa mpemnojaBarenss u  Student/exe —  ympaistornei
IPOrpaMMbl KOMITbIOTEpA CTYACHTA.

- OBC «IPRbooks»

- Onexrponnas 6ubauorexka OYII BO «ATuCO»

- DneKTpoHHAas MOJHOTEKCTOBas 0a3a MaHHbIX Qrnana (AKT BBOJA
B OKCIUTyaTallMi0 TOJIHOTEKCTOBOM 0a3pl  maHHBIX KyOoMCOII
(pmmman) OYII BO «ATuCO» o1 27.02.1015 1.)

11.MATEPUAJIBHO-TEXHUYECKAS BA3A, HEOBXOAUMAS J1JIsA
OCYWYCTBJIEHUSA OBPA3OBATEJIBHOI'O ITPOLECCA 1O JUCHUIIJINHE

(MOJY.JIIO)

VYueonas aymutopust Ne 303 | - Ctosr;
- CTYJIbS,
- yueOHas 10CKa;

MynbTUMenHuiTHas -MHTepakTUBHAA TOCKa; - Cucrema Koncynperant [mroc
aymuropus Ne 203 - POEKTOP; - ESET NOD 32 Antivirus Business
- IaTa-KaMepa; Edition
- CKalll-kamepa; - Ilaker o¢ucHbIXx mpuioxkenuit Apache
-xommproTep ¢ BeIxogoM B | OpenOffice - cBoGoaHoe mporpaMMHoOe
UHTEPHET; obecrieucHue.
- MOHHTOD.
Kabuner mis 3anstuii 1o | -JIuHragonHoe - Ilporpammuoe obGecrnieuenue Jlunko V
MHOCTPaHHOMY A3BIKY | 000pYZOBaHHE C 14 | 8.0
(romaneto 47 KB.M.) NIEPCOHATILHBIMHU - Cucrema Koncynberant [Tinroc
KOMIIbIOTEPaMU u|- ESET NOD 32 Antivirus Business
MOHHTOPAMH; Edition
- HAYIITHUKA ¢ | - TTaker oducHbIXx mpuiaoxenuit Apache
MHUKPO(HOHAMHU OpenOffice - cBobogHOE MpOrpaMMHOE
LogitechHeadset 960; oOecrieucHwUe.

- €MHasd JIOKaJlIbHasA CCTh C
BBIXOJIOM B I/IHTepHeT.

JIuaragoHHBIN kabunert | -16 HoyrOykoB LENOVO G | - [Iporpammuoe oGecneuenuem Jlunko V
(Tutommaapio 49 KB.M.) 5058 ¢ waymHukamu u | 8.0
MUKpodoHamMu Logitech | - Cucrema KoncynbranT [lnroc
Headset 960, - ESET NOD 32 Antivirus Business
- HAYIIHUKA c | Edition
MUKpodoHamMu - Ilaker oducHeix npuoxxeHuit Apache
LogitechHeadset 960; OpenOffice - cBoOogHOE TpOrpaMMHOE
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VYuebnas ayautopusi Ne 201
b

MyneTuMe nuiHast
aynutopus Ne 404

KomnbrotepHsiii kiace 2

- eIuHas JIOKaJbHAs CETh C
BBIXOJIOM B MIHTEpHET.

- Ctounbl;
- CTYJIbSI;
- yueOHas j0cKa.

- CToubl;

- CTYJIbS;

- IPOEKTOP;

- 9KpaH,;

- yueOHas 10cKa

- KOMIBIOTEDP C BBIXOJOM B
WHTEpHET.

- Kommserorepsr — 7,
00bEIMHEHHBIE B EIUHYIO
JIOKAJIBHYIO CETh;

- HOyTOYK — 1;

- IPOTpaMMHOE
oOecrieueHue;

- ydeOHasl ToCcKa.

obecreuenue.

- Cucrema Koncynbrant I[lnroc

- ESET NOD 32 Antivirus Business
Edition

- IMaker odwucHsix npwioxeHui Apache
OpenOffice - cBoGoaHOE MpOrpaMMHOE
obecrieyeHue.

- Cucrema Koncynprant I[lnroc

- ESET NOD 32 Antivirus Business
Edition

- IMaker odwucHsix npwioxeHuin Apache
OpenOffice - cBoboaHOE mMpOrpaMMHOE
obecrieueHue.

B mpomecce
TEXHOJIOTUU:

JUCHUITINHBI

1. CranaapTHble MeTObl 00YUYEHUSI:

® JICKIIHH,

® [IPAKTUYCCKUC 3aHATUSA;

® KOHCYJIbTAIMH MPEIOIaBaTeNs;
® cCaMOCTOsITeIbHAsE paboTa CTYIEHTOB, B KOTOPYIO BXOJUT OCBOCHHE TEOPETUYECKOTO
MaTrepuana, MOJIrOTOBKAa K MPAKTUYECKUM 3aHATUSAM, MpOpabOTKa JOMOJIHUTEIbHBIX 3aJaHUIA,
TECTOBBIX MaTEpPHAIIOB, paboTa C IUTEPaTypOil.

2. Meroabl
TEXHOJIOIH:

L4 Pa3SHOYPOBHCBBIC 3alaHU.

INPAKTUYCCKUC 3aHATHUA CEMUHAPCKOI'0 THIIA.
YTCHHUC U IICPEBOJ TCKCTOB.

COCTAaBJICHHUC, YTCHUC U IICPCBOJ AUAJIOI0OB.
BBIIIOJIHCHHUEC ITPAKTHYCCKUX 3aJIaHu.

HCIIOJIB3YIOTCA

12.0bPA30BATEJ/IBHBIE TEXHOJIOT'MHA

OCBOCHU

cienyromye 00pa3oBaTelbHbBIC

o0ydyeHHs] ¢ TIpMMEHEHHEM HHTEPAKTUBHBIX (opM 00pa3oBaTeIbHBIX
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Tpunoowcenue Nel

K paszoeny Ne 6 Dono oyeHounbvlx cpeocme

0/13 NPOBEOEHUA NPOMENCYMOYHOU Ammecmayuu
odyuarowuxca no oucyuniune (Mooyino)

6.1 TIEPEYEHb KOMIIETEHIIUI C YKASAHUEM 3TAIIOB UX ®OPMHUPOBAHUSI

@oH OIICHOYHBIX CPEICTB SBISETCS COCTaBHOM YacThl0 HOPMATHBHO-METOJIUYECKOTO
o0ecrieyeHns CHCTEMBI OIEHKH KadecTBa ocBoeHusi oOyuatommmucs OITOIT BO mo HampaBieHuro
noarotoBku 38.03.04 T'ocymapcTBeHHOE W MyHUIIMNAIBHOE yrpaBieHue. llpu momomu ¢oHIa
OIICHOYHBIX CPEJICTB OCYIIECTBIIIETCS KOHTPOJIb U YIPaBICHHE TPOLECCOM (OPMHUPOBAHUS
KOMIETEHINH, TPUOOPETeHHUsT CTYACHTAaMH HEOOXOJAWMBIX 3HAaHWH, YMEHHH ¥ HaBBIKOB,
onpeneneHHbIx GI'OC BO, no aucruniune UHocTpaHHbIii A3bIK B NPpoeccHoHaLHOI cepe.

B pe3ynomame oceoenus 0anHot OUCYuniuHvl Q0AHCHLL ObIMb CHOPMUPOBAHBL CledyIoujue
KOMNemeHyuu:

OobwexynomypHuie:

OK-3 — crmocoOHOCTh MCMOIB30BaTh OCHOBHI SKOHOMHUYECKUX 3HAHUI B Pa3NUYHBIX cdepax
TS TEITbHOCTH.

OK-5 — cnocoOHOCTh K KOMMYHHMKAIIMM B YCTHOW M NMUCBbMEHHOHW (opMax Ha PYycCKOM H
WHOCTPAHHOM SI3bIKaX JIUISl PEIICHUS 3a/1a4 MEKIIMIHOCTHOTO U MEKKYJIBTYPHOTO B3aUMOICHCTBHSI.

OK-7 — crnocoOHOCTh K CaMOOPTaHU3AIMHI U CaMOOOpPa30BaHUIO.

Oowenpogpeccuonanvhuie:.

OIIK-4 — cnocoOHOCTh OCYILIECTBIATH JA€JI0BOE OOIIEHHE U MyOIUYHBIE BBICTYIUIEHHSI, BECTH
MIEPETOBOPHI, COBELIAHUS, OCYILECTBISATH [ENOBYIO MEPEeNHCKy M MOAJEPKUBATH SJICKTPOHHBIE
KOMMYHHKAIIH.

Ilpogheccuonanvusie:

IIK-8 — cmocoOHOCT, TIPUMEHATH WH(POPMAITMOHHO-KOMYHUKAITMOHHBIE TEXHOJIOTHH B
npodeccnoHabHOM IeATENbHOCTH C BUIEHUEM MX B3aUMOCBSA3€H U MEPCIEKTUB UCIIOJIb30BAHMUS.

Imanwl (cemecmpiul) popmuposanus KomnemeHyuu 6 npouecce

Koo ghopmupyemoii 0C8OCHUA OUCUUNTIUHDL

KomnemeHnuyuu u ee
cooeporcanue Ounasn popma odyuenusn 3aounan ¢hopma odyuenun

No
n/n

OK-3
OK-5
OK-7
OIIK-4
[1K-8

5
5
5
5
5

gl B W N
W W W w w

6.2 OINUCAHME MOKA3ATEJIEN, KPUTEPUEB OLIEHUBAHUSI KOMIETEHIIUNA.
I KAJIbBI OHEHUBAHUA

B 3aBucuMocTH OT KoMM4ecTBa 0aJlJIOB OLIEHMBAHUME KOMIIETEHTHOCTHU CTYJICHTa OLIEHUBAETCs
110 YPOBHSM:

- 0T 3 110 4 GaJJIOB - «KMUHUMAJIBHBIN YPOBEHBY,

- 0T 5 110 7 GayioB - «0a30BbI YPOBEHBY,

- 0T 8 110 9 GayIOB - «BBICOKUI YPOBEHBY.
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Onucanue nokazamenei u Kpumepuee oueHueanus Komnemenum"t

Ilokazamenu -
ouenusanus Kpumepuu OUCHUBAHUA KOMNnemeHuuu HlIkana OUCHUBAHUA
Ionumanue Nmeer Ga3oBble 00uIMe 3HAHUS B paMKax AuanazoHa|MHUHUMaIbHBINA
cMBbIC/IA BbIIETICHHBIX 3a/1a4 (1 Oamn). YpOBEHb
KOMIIeTEeHIIM U [Nonnmaer akTel, NPUHIMIIEL, TPOLECCH, oOuIHe | ba3oBbil ypoBeHB
HNOHATUSL B  Mpefenax oOsacTd  ucciaenoBaHus. B
OOJIBIIMHCTBE CIIy4aeB CIOCOOEH BBIIBUTH JOCTOBEPHBIE
UCTOYHUKKA HH(pOpMau, o0paboTarh, aHAIU3UPOBATH
uHpopmanuio (2 6ana).
Nmeer daxtuueckue u TeopeTHuYecKue 3HaHUA B |Bpicokuii ypoBeHb
npenenax o0NacTU MCCIEOBaHUS C MOHWMAHUEM TpaHUIl
pUMEeHNUMOCTH (3 Oaa).
OcBoenue Hanvune ocHOBHBIX yMeHUH, TpeOyembix Ui | MHUHMMaIbHBIN
KOMIIeTeHIUH B | BBIIIOJIHEHUSI POCTHIX 33/1a4. CrIoCOOEH MPUMEHSTH TOJIBKO | ypPOBEHB
paMKax  u3y4YeHwus | THIIMYHbIe, HauOoJiee YacTO BCTPEYaIOUIUecs] MPHEMBI IO
AUCHMILINHBI KOHKPETHOM c(hopMynupoBaHHOW (BbIAeNeHHON) 3amaue (1
Oain).
Nmeer nuana3zoH mpakTUYeCKUX yMeHUH, TpeOyeMbix | ba3oBbiit ypoBeHb
JUIs  pelleHHs] OINpeAeNeHHbIX mpodieM B  obnactu
uccnenoBanus. B OoapImMHCTBE  ciydaeB  crocoOeH
BBISIBUTH  JIOCTOBEpHbIE  HCTOYHUKM  HH(pOpMaluwy,
00paboTaTh, aHANMM3UPOBATh HH(POpMaIHio (2 Oasia).
Nmeer mupokuil Auana3oH MPaKTHYECKUX YMEHHH,
TpeOyeMbIX Ui  pa3BUTHS  TBOPYECKUX  pelleHuH, | Beicokuii ypoBeHb
aOCTparupoBaHusi  MPOOJIEM. CrocoOeH  BBISBIIATH
poOIeMBI U yMEET HAaXOAWTh CIHOCOOBI pEIICHHUS,
TIPUMEHSISI COBPEMEHHBIE METOIbl ¥ TeXHOJIoTHH (3 Oaya).
CnocodHoCTH Crocoben pabotaTe mpu nOpsMOM  HaOmoaeHUU. | MUHUMANbHbBIN
NPUMEHSATH Ha|CrocoOeH MpUMEHSTh TEOPETUYECKHE 3HAHUS K PEIICHUIO | ypOBEHb
NpaKkTHKe 3HAHWUS, | KOHKPETHBIX 3a1a4 (1 Gamn).
NnoJiy4yeHHbIe B Xo0/e Mosxet B3sTh Ha ce0s OTBETCTBEHHOCTH 3a 3aBeplieHue | bazoBblil ypoBeHb
U3ydeHust 3a/1a4 B MCCIICJOBAHUHU, PUCIIOCAOINBAET CBOE MOBEACHUE
AUCHUILTUHBI K OOCTOATENLCTBAM B peUICHUH IpoOiieM. 3aTpynHseTcs B

PELICHUH CJI0KHBIX, HEOPIUHAPHBIX MTPOOJIEM, HE BBIJICIISCT
TUIUYHBIX OMIMOOK ¥ BO3MOXKHBIX CJIO)KHOCTEH TMIpU
PEIICHUH TOW WX MHOM MpoOiieMbl (2 6aiia).

CrocoOeH  KOHTpPONMPOBaTh  paboOTy, MPOBOIUTH
OIICHKY, COBEpIICHCTBOBATh JICHCTBHS pabOThL. YMeeT
BBIOpaTh 3(PQPEKTUBHBIM MpUEeM pEIICHWS 3a7ad 10
BO3HHUKAKOIIKUM MpoodsieMam (3 6amna).

Beicokuii ypoBeHb

Ilkana oyenku 011 nposedeHUs NPOMENHCYMOUHOU AMMeCmayuu no OUCYUNIUHE

Ilpoyenm
Ne | Ouenka ypoens Xapaxkmepucmuxa omeema Pe3ynbmamueHoc
n/n nO020MOBKU (3K3ameH, ycmHbvle omeentvl) mu (npasubHbIX
0meemos)
1 | 5/0Otnuuno — TIOJIHO PACKPBITO COJIEP)KaHNE MaTepUaa; 80 - 100

— MaTtcpuall U3JI0KCH I'paMOTHO, B OHpeHCHCHHOﬁ JIOTUYECKOH

OCICA0OBATCIIbHOCTH,

— HNPOACMOHCTPHUPOBAHO CHUCTEMHOC U FJ'IY6OKOC 3HAaHUC

IpOTrpaMMHOI'O MaTCpHrajia,
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— TOYHO MCIOJIb3YETCSA TEPMHUHOJIOTHS;

— TOKa3aHO YMEHHUE WJUIKOCTPUPOBATH  TEOPETUUYECKUE
MOJIOKEHUST KOHKPETHBIMU NPUMEpPaMH, IPUMEHITh UX B HOBOM
CUTYallUH;

—  NPOJAEMOHCTPUPOBAHO  YCBOCHHE PpPAHEE  M3YYEHHBIX
CONYTCTBYIOIIUX BOMPOCOB, C(OOPMHUPOBAHHOCTh U YCTOMUYUBOCTD
KOMIICTCHIINH, YMEHUI U HABBIKOB;

— OTBET TMPO3BYyYaJl CAMOCTOSATEIHHO, ©0€3 HaBOIAIIUX
BOIIPOCOB;

— MPOJAEMOHCTPUPOBAHA CIIOCOOHOCTH TBOPUYECKU IPUMEHSTH
3HaHUE TEOPUH K PEIICHUIO MPOPECCHOHANIBHBIX 3a/a4;

— TPOJEMOHCTPUPOBAHO 3HAHUE COBPEMEHHOW y4eOHOW U
Hay4HOU JINTEPaTypBHl;

— JIONYIIEHbl OJHA — JB€ HETOYHOCTH NPU OCBEILICHUH
BTOPOCTENEHHBIX  BOMPOCOB, KOTOPBIE  HCHOPABISIOTCS 10
3aMEUYaHHIO.

2 | 4/Xoporio

— BOIIPOCHI U3JIararoTCs CUCTEMAaTHU3UPOBAHO "
IIOCJIEJOBATEIIBHO;

— TNPOJAEMOHCTPUPOBAHO YMEHHE AaHAJIU3UPOBATh Marepua,
OJJHAKO HE BCE BBIBOJABI HOCAT AapryMEHTHUPOBAHHBIA U
JI0Ka3aTelIbHbINA XapaKTep;

— IPOAEMOHCTPUPOBAHO YCBOEHUE OCHOBHOM JIUTEPATYPHI.

— OTBET YAOBJIETBOPSIET B OCHOBHOM TPeOOBaHUSIM Ha OILICHKY
«5», HO IpPH 3TOM HMMeEET OJWH U3 HEIOCTATKOB: B H3JI0KCHHH
JOINyIIeHbl HeOoJIbIINE NpOOeNbl, HE HCKAa3UBIIUE COJEpKaHUE
OTBETA; JNONYLIEHbl OJWH — JIBa HENOYETa IPH OCBEIICHHUH
OCHOBHOTO COJCpXKaHUS OTBETA, MCIPABICHHBIC II0 3aMEYaHUIO
IIperoiaBaTelis; JOMYyLIeHbl OMnOKa Wwin 0ojiee IByX HEA0YETOB
IIPU OCBEUICHUMH BTOPOCTEIEHHBIX BOIPOCOB, KOTOPBIE JIETKO
VICIIPABJIAIOTCSA 110 3aMEYaHUIO ITPENOJaBaTeIs.

70-79

3 3/Y noBie-
TBOPHTEIIb-
HO

— HEMOJIHO WJIM HEMOCJEA0BATENIbHO PACKPBITO COJIEpIKAHHUE
Marepuanga, HO II0Ka3aHO oOliee TMOHMMAaHWE BOIpoca U
MPOJEMOHCTPHUPOBAHBl YMEHMS, JHOCTATOYHbIC I JAJIbHEHIIETo
YCBOCHMSI MaTepHaa;

— YCBOEHBl OCHOBHBIE KaTE€ropud IO pPacCMaTPUBAEMOMY H
JIOTIOJTHUTEILHBIM BOIIPOCAM;

— WMENIUCh 3aTPYAHEHHUS WM JIONMYIIEHbl OIIMOKU B
ONpENCTICHUA  TOHATH, WCIMOJBb30BAHUM  TEPMHUHOJIOTHH,
HCIIPaBJICHHBIE TTOCJIE HECKOJBbKHUX HABOIAIINX BOIPOCOB;

— TpU HEMOJHOM 3HAaHUU TEOPETUYECKOTO MaTepuasa
BBISIBJICHA HEIOCTaTO4HAas C(HOpPMUPOBAHHOCTH KOMIIETEHIIHH,
YMEHHMM ¥ HAaBBIKOB, CTYJEHT HE MOXET IPUMEHUTb TEOPHUIO B
HOBOW CUTYallUH;

— IPOJEMOHCTPUPOBAHO YCBOCHHUE OCHOBHOM JIMTEPATYPHI.

60 - 69

4 | 2/Heyno-
BIIETBOPU-
TEJIBHO

— HC paCKpPbITO OCHOBHOC COJCPKAHNC yqe6H0r0 MaTtepualia;

- 06Hapy>KeHo HE3HAHHWE WIIM HEIOHMMaHHWE OOJIbIICH WIN
HanOoJIee BaXKHOM 4acTH y‘IC6HOI‘0 Marcpurajia,

— JOIIYHICHBI OIIMOKH B ONpCACICHUN HOHSITI/Iﬁ, npu
HCIIOJIb30BAHNU TCPMHUHOJIOTHU, KOTOPBIC HC HUCHPABJICHBI IMOCJIC
HCECKOJIbKUX HAaBOJAIINX BOIIPOCOB

- HC C(bOpMI/IpOBaHLI KOMIICTCHIIMKM, YMCHUA W HABBLIKWU,

menee 60
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KOJIMYECTBO OAJJIOB 32 OCBOCHHE KOMIICTCHIIUM MEHEe 3.
- OTKa3 OT OTBCTA UJIM OTCYTCTBHUC OTBCTA

Hlkana OUECHKU NUCOMEHHBIX ONM6€ento6 no 0ucuunﬂune

Ilpoyenm
No pe3yiomamueHoc
i Ouenka Xapaxkmepucmuxa omeema Y e —
omeemos)
1 5/Otmnuano/ Marepuan packpbIT TOJHOCTBIO, H3JIOKEH JIOTUYHO, 0e3 80 - 100
3a4TEHO CYILECTBEHHBIX OIIMOOK, BHIBOJIBI JOKA3AaTEIbHBI U OTTUPAIOTCS Ha
TEOPETUYECKUE 3HAHUS.
2 4/Xoporo/ OcCHOBHBIE TOJIO)KEHUSI PACKPBITHI, HO B M3JI0KEHUH HUMEIOTCS 70-79
3a4TEHO HE3HAYMTENIbHbIC OIIMOKM BBIBOJBI JIOKA3aTEIbHBI, HO COJIEpIKaT
OTJEJIbHBIE HETOYHOCTH.
3 | 3/YnoBnerBo- Wsnoxenne wmartepualia HE CHCTEMATU3WPOBAHHOE, BBHIBOJIBI 60 - 69
putenbHo/ | HEIOCTATOYHO J0KA3aTeIbHBI, ApryMEHTAIHs Ci1adasl.
3a4TEHO
4 | 2/Heynosner- He packpsiTOo OCHOBHOE cojeprkaHre MaTepuaia, OOHApYKEHO MeHee 60
BOPUTENIbHO/ | HE 3HAHWE OCHOBHBIX MTOJIOKEHHUI TEMBI.
HE 3a4TEHO He copmupoBanbsl KOMIETEHITUHN, YMEHUS U HaBBIKH.
Illkana ouenku ¢ cucmeme «3a4meHoO — He 3aUmeH0)
Ilpouenm
Ne Ouenka 3a DPe3ynbmamuenoc
n/n omeem Xapaxmepucmuxa omeema mu (npasuibHbIX
0meemos)
1 | 3aureHo JlocTaTouHblii 00beM 3HAHUH B  paMKax  H3Yy4YCHUS 60 - 100
JUCUUIIIINHBL.
B otBeTe ncnonb3yeTcs HaydyHas TEPMUHOJIOTHS.
CTuincTryeckoe U JIOTUYECKOE U3JI0KEHUE OTBETA HAa BOIIPOC
IPaBUJILHOE.
YMmeeT nenatb BbIBOABI 0€3 CYIIECTBEHHBIX OIINOOK.
Biageer mHCTpyMeHTapueM H3y4aemMoOll AMCLUMIUIMHBI, YMEET
€ro UCIOJIB30BaTh B PEUICHUH CTAaHAAPTHBIX (TUIIOBBIX) 3a/1a4.
OpueHtupyercss B OCHOBHBIX TEOPUSX, KOHUEHNUUAX U
HaIpaBJICHUSAX M0 U3y4aeMOU AUCIUILIMHE.
AKTUBEH Ha TMpakTU4YecKuX (JabOpaTOpHBIX) 3aHATHUSAX,
JIOITYCTUMBIN YPOBEHb KYJIbTYpPbl HCIIOJIHEHHSI 3aJaHUI.
2 | He 3aureno He nmocrarouno mousiHblii 00BbeM 3HAHWUN B paMKax U3Y4YECHUS Menee 60

JMCIUTUTAHBL
B oTBeTe He UCIOIB3yETCS HAyYHAsE TEPMUHOJIOTHSL.
W3noxxenne oTBeTa Ha  BOMPOC C  CYIIECTBEHHBIMHU

CTHJINCTUYECKHUMH U JIOTHIECKUMH OIIHOKaMU.

He ymeer pnemare BBIBOABI 1O pe3yabTaTaM H3yYECHUS
JUCIUTLIAHBI.

Cnaboe BIIaJICHUE WHCTPYMEHTApUEM u3ydaeMoit
TUCIHUIUIMHBI, HE KOMIETEHTHOCTh B PEUICHHHM CTaHIAPTHBIX
(THMOBBIX) 3a/1a4.

He ymeer opueHTHpOBaThCS B  OCHOBHBIX  TEOPHUSX,
KOHILICTIIUSAX U HATIPABIECHUSAX IO U3y4aeMOW TUCIUILTHHE.

[TaccuBHOCTh Ha MpakTUYECKUX (JTa00PATOPHBIX) 3aHATHSIX,
HU3KUH YPOBEHb KYJIbTYPhI HCTIOTHEHHS 3a/IaHUH.
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He chopMupoBaHbl KOMIIETCHIIUN, YMEHUS 1 HABBIKU.
OTka3 OT OTBETa WK OTCYTCTBUE OTBETA.

IlIkana oyenku 006pazoeamenbHblX O0OCMUNICEHUTL 01 MECH OBbIX MAMEPUATOE

IIpoueHT pe3yJbTATHBHOCTH DI G OO S
(paBHJILHBIX OTBETOR) oann (ommemka) 6epoanbHLLl AHAN02
80 - 100 5 OTJIMYHO
70+79 4 XOPOIIIO
60 + 69 3 VAOBIIETBOPUTEITHHO
MeHee 60 2 HEYIOBJICTBOPHUTEIHLHO

6.3 THUITIOBBIE KOHTPOJIBHBIE 3AJJAHUSA NJIU UHBIE MATEPHUAJIBI,
HEOBXO/IUMBIE JIJIsI OIEHKHA 3HAHWI, YMEHUI, HABBIKOB U (MJIN) ONBITA
AEATEJIBHOCTHU, XAPAKTEPU3YIOHIUX DTAIIBI ®OPMHUPOBAHUSA
KOMIIETEHIIAM B ITIPOIIECCE OCBOEHMUS JUCIIUILINHBI

Oran (opMHpOBaHMS KOMIETEHIUH B Ipolecce u3yueHus: aucuuriiuHel [IpodeccnonanbHblit
VHOCTPAHHBIN SA3BIK XapAKTEPU3YETCS CIECTYIOLUIMMH TUIIOBBIMA KOHTPOJIBHBIMU 33/IaHUSIMHU.

6.3.1. TumnoBbie KOHTPOJbHbIE BONPOCHI /sl MOATOTOBKH K IK3aMeHY NPH NMPOBeAeHUHU
MPOMEKYTOYHOM aTTeCTAMH MO THCIUTIINHE

TEOPETUYECKASA YACTb

1. ITopsiAOK CIOB B aHTIIMUCKOM MPEUIOKEHUHU: YTBEPAUTEIBHOM U OTPULIATEIILHOM.

2. [IlpaBunma moOCTpOCHHSI BOINPOCOB B aHIJIIMHCKOM si3bike. OOmme, crenuaibHbIC,
aIbTepHATUBHbBIC U Pa3/ICIUTEIbHBIE BOIIPOCHL.

3. MecTo AOMOJHEHUI B aHTJIUHCKOM TPEIOKECHHUH.

4. OOcTosTENHCTBA MECTA U BpeMEHU. MIX MeCTO B aHTTIMHCKOM MPEUI0KEHUH.

5. Kareropus ymcna aHrUHCKUX CyllecTBUTENbHBIX. [IpaBuiia mprcoeanHeHns OKOHYaHUHN K
CYIIECTBUTENLHBIM BO MHOKECTBEHHOM YHCIIE.

6. MUckmouenuss wu3 1OpaBuil  00pa3oBaHMsS  MHOXKECTBEHHOTO  4YMCJIA  AHIJIMHACKHUX
CYIIECTBUTENbHBIX.

7. Kareropus naziexa aHIIMICKUX CYIIECTBUTEIbHBIX.

8. IlpaBuna oOpa3oBaHUS MPUTSKATEILHOTO TMaJeXa CYIIECTBUTEIbHBIX B E€IMHCTBEHHOM
qrucIe.

9. IlpaBuna oOpa3oBaHUs MPUTSKATEIBHOTO MajiekKa CYIIECTBUTEILHBIX BO MHO)KECTBEHHOM
qrucIe.

10. Aptuxiu. OO0mmas XxapakTepucTHKa.

11. Coy4yan ynotpebaeHus: HEOMPEIEICHHOTO apTUKIIS.

12. Cnydau ynotpeOieHHs OMpeIeIeHHOTO apTHUKIIS.

13. HyneBoii apTHKIb U CIy4au €ro yrnoTpeOIeHHs.

14. BoipaxkeHusi IPUBETCTBUS U MPOLLIAHUS U OTBETHI HA HUX B QHIJIOA3BIYHBIX CTpaHax.

15. ®opmel oOparieHuit B cpepe 1em10Boro oOIeHus.

16. BeipaxkeHust 61aroJapHOCTH M OTBETHI HA HUX.

17. Borpocsl 06 uMeHH u npodeccruu 4eoBeKa, BOMPOCH! 0 paboTe U MECTE JKUTEThCTBA.

18. [IpaBuiia HanMcaHus MIOYTOBOTO aJpeca.

19. KonnuectBenHsle uncautenbuble. [IpaBuna odpazoBanus: ot 1 1o 100.

20. KonmuectBeHHbIE uncnuTenbHbie. [IpaBuina oOpa3oBaHusi: COTHH, THICSYU, MUJITHOHBI.
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21. IIpaBuiia IpOU3HECEHUS I'O/10B B AHTJIUHCKOM SI3BIKE.

22. lopsinkoBbie ynciauTenbHble. [IpaBuia 00pa3oBaHuUs: CUHUIIBI, JECATKH, COTHH.

23. [IpaBuiia HAUCAHUS U TTPOM3HECCHUS JIAT B AHTJIMIICKOM SI3BIKE.

24. IlpaBuia mpou3HeCeHHsI HOMepa TenedoHa.

25. Knuiie nenoBoro teneoHHOTO pa3roBopa.

26. [IpaBuiia npou3HeCeHUs aipeca MEKTPOHHOM MOYTHI.

27. IlpuuacTtue. @opMbl aHIVIMHCKUX PUYACTUH.

28. [Mpuuactue |. Cnygan ynmorpedaeHus.

29. IMpuuactue 1. Ciryuan yrmotpebneHus.

30. Komruiekcbl ¢ mpu4acTueM.

31. MoanbHBIE I1aroJibl: 001mas xapakrepuctuka. OcoOEHHOCTH MOTATBHBIX TJIaroJioB.

32. MonanpHBI€ TJIaroJbl, BRIpaKaroye HeoOX0AMMOCTb, IPUKa3aHue, COBET, PEKOMEHIAIINIO
u yBepenHocth: must, shall, should, ought to, need.

33. MoganpHple TIIArOJIbI, BBIPAXKAIOIMIME BO3MOXKHOCTh, BEPOSITHOCTh, COMHEHHE,
MPEeroJoXKeHne, pasperieHue: can, could, may, might.

34. O6opoThI peun, CiTyXxallie 3aMeHONH MOoJalibHBIM Tiarosam: to have to, to be to, to be able
to.

35. Ipocroe Oymymiee Bpemst. Ynotpebnenue Future Simple Tense. ®opMebl: yrBepauTeabHas,
OTpHIIATENIbHAS, BOIPOCHTEIbHAS

36. IIpocroe Hacrosmiee BpeMs. YTBepautenabHbie Gpopmbl B Present Simple Tense. IpaBuia
MPUCOCANHEHUSI OKOHYAHUH K TJIarojiam.

37. Cnydam ynotpebienus Present Simple Tense. Orpunatensubie hopmbl B Present Simple
Tense.

38. Bompocurensusie Gopmer B Present Simple Tense: o6muii Bonpoc. KpaTtkue oTBeTsl Ha
o6rue Bompock! B Present Simple Tense.

39. Bompocutensusie ¢opmbr B Present Simple Tense: CHenHaNbHBI  BOIPOC,
aJIbTEPHATUBHBIN, Pa3/ICTUTEIbHBIN.

40. TIpoctoe mmmTenbHOE BpeMs. YTBepautenabHbie (opmbel B Present Continuous Tense.
[IpaBuna nprcoeMHEHHSI OKOHYAHUH K TIIaroJiam.

41. Cnyuam ynotpebnenust Present Continuous Tense. Orpumarensubie Gopmbl B Present
Continuous Tense.

42. BonpocurensHbie popmbl B Present Continuous Tense: o6rumii Bopoc. Kpatkue oTBeTh Ha
obrme Bompocsl B Present Continuous Tense.

43. Bomnpocurenbubie ¢Gopmbl B Present Continuous Tense: crenuanbHBIA BOIPOC,
QI TEPHATUBHBIH, Pa3/ICIUTEIIbHBIM.

44, Tnarosibl, He YMOTpPeOJSIONIMECS BO BpeMeHax rpymmbl CONtiNUOUS: riarojbl mporecca
MBIIIUICHUS, OPTAHOB YyBCTB.

45. T'marosibl, He YMOTpPeOJSIONIMEC BO BpeMeHax rpymmbl CONtinUOUS: riiaroJil SMOIMA |
YYBCTB, IJ1arojibl 00JIa aHusl.

46. Conocrasienue Bpemen Present Simple u Present Continuous: ciyuau yrotpeGiieHusl.

47. Hapeunss u 00OpOTHI pedH, ymoTpeOnsemMble B IMPEIOKEHUSX C TiarojamMu B Present
Simple; ux MecTo B MpeIoKEHNH.

48. Hapeuuss u 00OpOTHI peuu, ymoTpeOisieMble B TPENIOKCHHIX ¢ Tiaroiamu B Present
Continuous; ux MeCTO B MPEIOKEHUH.

49.Crioco0bI BbIpakeHHs1 Oyayliero B aHrimiickoMm si3eike: Future Simple Tense u Present
Continuous Tense.

50.Crioco0b1 BeIpakeHUs OyIyIIero B aHIIIMICKOM si3bIKe:000poT t0 be going to u to be about
to.

51. CtpykTypa Jem0oBOT0 aHTIMHCKOTO MMHChMa.

52. Knuiie 1e1oBOro aHrJIMHCKOro MIChMa.
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INPAKTUYECKASA YACTDH
Ymenue u nepesod mekcmos.

PUBLIC ADMIISTRATION

When people think about government, they think of elected officials. The attentive public
knows these officials who live in the spotlight but not the public administrators who make governing
possible.

Yet we are always in contact with public administration Our experiences with public
administrators have become so extensive that our society may be labeled the “administered society”.

Various institutions are involved in public administration.

A lot of the policy-making activities of public administration are done by large, specialized
governmental agencies (micro-administration).

But to implement their decisions public administration also requires numerous profit and
nonprofit agencies, banks and hospitals, district and city governments (macro-administration).

Public administration may be defined as a complex political process involving the
authoritative implementation of legitimated policy choices.

Public administration is not as showy as other kinds of politics. Much of its work is quiet, small
scale, and specialized. Part of the administrative process is even kept secret. The anonymity of much
public administration raises fears that government policies are made by people who are not
accountable to citizens.

But whether in the negative or positive sense, public administration is policy making. And
whether close to the centers of power or at the street level in local agencies, public administrators are
policy makers. They are the translators and tailors of government. If the elected officials are visible
to the public, public administrators are the anonymous specialists. But without their knowledge,
diligence, and creativity, government would be ineffective and inefficient.

Large-scale administrative organizations have existed since early times. Ancient empires
organized and maintained political rule over wide areas and large populations by the use of quite a
sophisticated administrative apparatus and more or less skilled administrative functionaries.

The personal nature of that rule was very great. Everything depended on the emperor. The
emperor in turn had to rely on the personal loyalty of his subordinates. It was a system of favoritism
and patronage.

In a system based on personal preferment, a change of emperor disrupted the entire
arrangements of government. Those who had been in favor might now be out of favor. Weak rulers
followed strong rulers — but all were dependent on the army, which supplied the continuity that
enabled the empire to endure so long. In the absence of institutional, bureaucratic procedures,
government moved from stability to near anarchy and back again.

Modern administrative system is based on objective norms (such as laws, rules and regulations)
rather than on favoritism. It is a system of offices rather than officers. Loyalty is owed first of all to
the state and the administrative organization. Members of the bureaucracy are chosen for their
qualification rather than for their personal connections with powerful persons. When vacancies occur,
new qualified persons are selected according to clearly defined rules.

THE BASIC ASPECTS OF ORGANIZATION THEORY

The terms public and private convey very different connotations to the general public. Public
organizations are commonly pictured as large mazes that employ bureaucrats to create red tape.
Private organizations, on the other hand, are viewed to be run by hard-nosed managers who worry
about profit and consumers. Public organizations are pictured as wasteful; private organizations are
often presented as efficient. Yet, these perceptions of their differences do not withstand careful
scrutiny. Both types of organizations have much in common.

Organization as bureaucracy

Whether in business or government organizations, a dominant form of any administration is
bureaucracy.

e Bureaucracies are large organizations.
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e They are hierarchical in structure, with each employee accountable to the top executive
through a chain of command.

¢ They provide each employee with a clearly defined role and area of responsibility.

¢ They base their decisions on impersonal rules.

eThey hire and promote employees taking into account their skills and training related to
specific jobs.

Bureaucracy has promise but it may also create problems and abuses of power, especially in the
absence of effective coordination.

Organization as a dynamic change

Both public and private organizations have a dilemma — the need for both stability and change.

All organizations resist change as organizational change is often painful and destructive.
Despite the need for new ideas, new approaches, and new types of employees, stability need usually
dominates in organizations. And the forces of stability are stronger in public organizations. These
institutions are generally insulated from survival concerns by legal mandates. Few of them declare
bankruptcy despite serious doubts about their efficiency.

Organization as human relations

Both organizations, especially public organizations, are crowded with individuals.

Individuals bring to organizations a complex mix of needs (both fundamental needs, as food,
shelter, health care, and future security which are bought with money earned through work, and our
highest spiritual needs to belong to a social group and to contribute to it, the need of self-
actualization, esteem and recognition). To attract and keep people and to encourage dependable and
innovative performance, organizations must take into account individual needs and motivation and
satisfy them.

Organizations should also make a system of various rewards that are powerful incentives for
above-average performance. Pay, promotions, recognition, and others rewards are distributed by
managerial staff. Social rewards like friendship, conversation, impact, satisfaction received from
meaningful work appear in the process of work itself.

The social rewards of some jobs are more obvious than others. Jobs with greater variety,
responsibility, and challenge are more rewarding while routine can generate lack of interest and
boredom, and managers should take it into account.

Organization as a structure of subgroups

Most work in organizations depends on ensemble rather than solo effort, and is a mix of
collaboration and interdependence.

There are two basic groups in organizations: formal and informal.

Formal groups (departments, committees) are identified and selected by organizational leaders,
and their major characteristics are organizational legitimacy and task orientation.

Informal groups (sport groups, common lunch hours, etc.) are not created by management but
evolve out of the rich social environment. People’s activities in these groups have a profound effect
on work and are as important as formal assignments.

Organization as a cultural product

Organizations have not only tangible dimensions such as an office building, an organizational
chart, products and services, specific individuals and groups. Organizations are cultural and meaning
systems as well as places for work.

The concept of culture is difficult to define. But when comparing organizations in different
countries, their cultural differences are extremely vivid and important.

Organizations are also meaning systems as they provide meaning to our lives. Feelings and
emotions as well as purpose are very important to work life of an organization.

Both culture and emotions influence structure, effectiveness, and change in organizations.
Organizations are not only places of production; they are also sites rich with symbols and bureaucrats
and executives act as tribal leaders.
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PUBLIC ADMINISTRATION PERSONNEL

Large organizations employ many individuals. Charismatic leaders, caring supervisors,
innovative program directors, and numerous street-level employees lend individuality and character
to the whole organization. One should also remember that higher moral and ethical standards are
expected of public employees rather than of private employees, and that public managers work within
very strict limits of legislation, executive orders, and regulations surrounding government. But unique
contributions of individuals do not obscure their general patterns of behavior, or roles.

A role is a predictable set of expectations and behaviors associated with an office or position.
Like an actor assigned a part, cabinet secretaries, police officers, and policy analysts step into roles
that are already largely defined.

A person usually performs several roles and it may become a source of stress and overload.
Role overload is more than just too much work, or overwork. Role overload exists when the demands
of various roles overwhelm an individual’s ability to balance expectations, when the demands of one
role make it difficult to fulfill the demands of others. The lawyer who must cancel an appointment to
care for a sick child or the professor who neglects his students to fulfill administrative obligations is
experiencing a role conflict.

Viewing organization as a system of roles helps to identify rights and obligations of each
employee. Roles provide the consistency that holds an organization together. An organization that
falls apart when individuals leave has not built an adequate structure of roles.

Although public organizations contain many specific roles, five role-types — the political
executive, desktop administrator, professional, street-level bureaucrat, and policy entrepreneur — are
the most common.

Political executives

Political executives (the secretary of a State Department, the city manager, or the county
administrator) occupy the top of public organizations. Although their jobs and responsibilities are
different, they all perform the functions of a political aide, policy maker, and top administrator.

In most cases, political executives are political appointees — elected officials give them their
jobs. That is why their position, their tenure, and their influence while in office derive from the
authority of elected officials. The official who wins the election most commonly appoints loyal
supporters. They are advisors for selected officials.

Elected officials cannot do everything. They can do little more than point the general direction
and scrutinize the final result. That is why political executives appointed by them are also policy
makers. The political executive initiates, shapes, promotes, and oversees policy changes. They may
also have responsibility for major decisions. The ultimate authority, however, rests with the elected
official.

Political executives are also top-level administrators. It is a difficult role. Public executives are
legally responsible for implementing policy They must cut through the red tape, resistance of change,
intra-organizational conflict to assure that the public is served well. Those political executives who
fail to reach down and get the support and enthusiasm of their agency personnel will effect little
change in policy. But if they completely disregard the preferences, knowledge, and experience of
their agencies, stalemate ensues. If they uncritically adopt the views of their elected officials or their
agencies, they may lose influence with elected officials.

Desktop administrators

Desktop administrators are career civil servants down the hierarchy a few steps from political
executives. They are middle managers and closely fit the general description of a bureaucrat.
Whether a social worker supervisor or the director of a major government program, the desktop
administrator spends days filled with memoranda and meetings.

The desktop administrators are torn between the promises and practicality of governing. Desk
administrators guide policy intentions into policy actions that actually change, for better or worse,
people’s life.
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Desktop administrators differ fundamentally from political executives in that most of them are
career civil servants. After a short probation period, most earn job tenure, and usually are not fired.
Tenure insulates the civil service from direct political interference in the day-to-day working of
government. Job tenure protects civil servants from losing their jobs, but they may be reassigned to
less important jobs of equal rank if they lose favor with political executives.

Professionals

Professionals make up the third major role-type in public organizations. Modern professionals
receive standard specific training that ends with certification. They also learn values and norms of
behavior.

Increasingly the work of public organizations depends on professionals and more and more
professionals are involved in public administration. The work of professionals involves applying their
general knowledge to the specific case and requires considerable autonomy and flexibility.

An important difference between professional and non-professional work is who evaluates
performance. Nonprofessionals are evaluated by their immediate supervisors. Professionals assert
their independence from supervisors. Their work is evaluated by peer review of their colleagues and
that has flaws: fellow professionals are sometimes more willing to overlook the mistakes of
colleagues for different reasons.

Street-level bureaucrats

Street-level bureaucrats (social workers, police officers, public school teachers, public health
nurses, job and drug-counselors, etc.) are at the bottom or near the bottom of public organizations.

Their authority does not come from rank, since they are at the bottom of hierarchy, but from the
discretionary nature of their work. They deal with people and people are complex and unpredictable,
they are not the same and require individual attention. A common complaint about public bureaucrats
is that they treat everyone like a number; they ignore unique problems and circumstances. But there
are only general guidelines how to deal with people (an abusive parent, an arrested, poor, old or sick
person), and it is impossible to write better guidelines to make everyone happy. Street-level
administrator must use judgment to apply rules and laws to unique situations, and judgment requires
discretion.

Given limited resources, public organizations want fewer, not more clients, and this is an
important difference between public and private organizations, which attract more clients to earn
more profit. And dependence of clients on street-level bureaucrats often creates conflicts.

Street-level bureaucrats work in situations that defy direct supervision. Even when supervisors
are nearby, much work with clients is done privately. Most paperwork and computerized information
systems attempt to control street-level bureaucrats, who in turn become skilled in filling out forms to
satisfy supervisors while maintaining their own autonomy.

Street-level bureaucrats are also policy-makers. They often decide what policies to implement,
their beliefs can affect their work with clients, they may interpret the policy to benefit clients and vice
versa, and thus they may change the policy while implementing it.

Policy entrepreneurs

The policy entrepreneur is generally considered to be the charismatic person at the top, though
they can exist at all levels of an organization. They are strongly committed to specific programs and
are strong managers. They are skilled in gathering support and guiding an idea into reality. The role
requires conceptual leadership, strategic planning, and political activism. This role is both necessary
and dangerous. They take risks and push limits, which are necessary for a dynamic government, but
they also bend rules and sometimes lead policy astray.

PeyeBbie HABBIKH

Cutyarus 1. Bel Ha nenoBoii koHpepenun. Pacckaxure o cebe ae10BoMy napTHEPY, OTBETUB
Ha Borpocsl: What’s your first name? What’s your surname? Where are you from? What is your job?

Cutyarus 2. Bl Ha enoBoii koHpepenun. Pacckaxure o cebe 1e10BoMy napTHEPY, OTBETUB
Ha Borpockl: What’s your first name? What’s your surname? Where are you from? What company
are you with?
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Cutyarus 3. Bl Ha nenoBoii koHpepenun. Pacckaxure o cede ae10BoOMy NapTHEPY, OTBETUB
Ha Borpocel: What’s your first name? What’s your surname? What company are you with? What’s
your mobile number?

Cutyarus 4. Bel Ha nenoBoii koHpepenun. Pacckaxure o cebe aenoBoMy napTHEPY, OTBETUB
Ha Borpocel: What’s your first name? What’s your surname? What company are you with? What’s
your email address?

Cutyarms 5. Bel Ha cobecenoBanmu. [IpenocraBpTe IMYHYI0 HHPOPMALUIO O ceOe, OTBETHB Ha
Borpockl: What’s your first name? What’s your surname? What’s your nationality? How old are you?

Cutyarms 6. Ber Ha cobecenoBanmu. [IpenocraBpTe IMYHYI0 HHPOPMALUIO O ceOe, OTBETHB Ha
Borpockl: What’s your first name? What’s your surname? What’s your address? What’s your home
number?

Curyanusg 7. Bol Ha cobecenoBanuu. [IpegoctaBpre aMuHyI0 HH(GOPMALMIO O cede, OTBETUB Ha
Borpockl: What’s your first name? What’s your surname? How old are you? What’s your address?

Curyanms 8. Pacckaxute o cBoedl pabote, oTBeTHB Ha Bompocskl: Do you work for a big
company? What department do you work in? Are you in charge of any people? Do you contact
colleagues in other departments?

Curyamms 9. Pacckaxute o cBoell pabore, oTBeTHB Ha Bompockl: Do you work for a big
company? What department do you work in? Do you contact colleagues in other departments? Do
you like the people you work with?

Cutyarmmst 10. Pacckaxure o cBoeii pabore, orBeTnB Ha Bompockl: DO you work for an
international company? Do you contact colleagues in other countries? Do you usually phone or send
emails to your colleagues? Do you sometimes have video conferences?

Curyarmst 11. Pacckaxkute 0 cBoeii pabote, oTBeTHB Ha Bompockl: DO you work for a Russian
company or an international company? Do you travel in your job? Do you usually phone or send
emails to your colleagues? Do you contact colleagues in other countries?

Cutyarms 12. Pacckakute o cBoeii pabote, oTBeTHB Ha Bompockl: Do you work in a big or
small team? Do you often meet with people from other departments? Do you meet to discuss the
project? Do you sometimes meet outside your normal office?

Curyarmss 13. Pacckakute o cBoeil pabore, orBeTuB Ha Bompockl: Do you like formal or
informal teams? Do you often meet with people from other departments? Do you meet to discuss the
project? Do you sometimes meet outside your normal office?

Curyarms 14. Pacckaxkure 0 cBoeii pabore, oTBeTHB Ha Bompockl: Do you work for a Russian
company? Do you contact colleagues in other companies? Do you usually phone or send emails to
your colleagues? Do you sometimes have video conferences?

Curyanms 15. Pacckaxure o cBoeil pabote, oTBeTHB Ha Bompocsl: Do you work for a Russian
company? Do you often write reports? Do you contact colleagues in other companies? Do you
usually phone or send emails to your colleagues?

Curyanus 16. Pacckaxure o cBoéM pabouem jaHe, oTBeTHB Ha Bompochl: What time do you
usually get up? When do you start work? Do you drive to work or go by bus/train? What do you do
when you arrive at work (read emails, have a video conference, write a report, etc.)?

Curyanus 17. Pacckaxurte o cBoéM pabodem JHe, oTBeTHB Ha Borpocsl: When do you usually
start work? Do you drive to work or go by bus/train? What time do you have lunch? Do you have
lunch in a restaurant or at your desk?

Curyanms 18. Pacckaxurte o cBoéM pabodem JHe, oTBeTHB Ha Bompockl: When do you usually
start work? How often do you have meetings? Do you sometimes write reports? When do you finish
work?

Curyamms 19. Pacckaxute 0o cBoéM pabodeM JHe, OTBETUB Ha Bompockl: Do you drive to work
or go by bus/train? Do you read your emails when you arrive at work? Do you have lunch in a
restaurant or at your desk? Do you sometimes meet colleagues after work?
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Curyarms 20. Pacckaxxute o cBoéM pabouem jHe, oTBeTHB Ha Bompockl: When do you usually
start work? What time do you have lunch? When do you finish work? Do you sometimes go out after
work?

Curyanusa 21. Pacckaxxute O TOM, HAcCKOJbKO 4acto Bwl uro-to nemaere. OTBeThTE HaA
Borpockl: Do you usually get up early? Do you seldom have lunch in a restaurant? Do you
sometimes play sport? Are you never late for appointments?

Curyanms 22. Pacckaxxute O TOM, HACKOJIBKO dYacTo Bwl uTo-TO nmemaere. OTBeThTE Ha
Borpockl: Do you usually get up early? Do you sometimes go to meetings? Do you seldom eat
dinner in a restaurant? Do you sometimes play sport?

6.3.2. TecroBbIe MaTepUuaJibl Jisl MPOBEACHUA TeKleIeﬁ aTrecralum nmo JMCuuinJJiInHe
1. Answer the question: “How do you do?”

I’m fine. Thanks. Not too bad. How do you do?

Pleased to meet you.
2. ieierecieieseciaiinssnatans much last year?

Have you travelled

Did you travel

Are you travelling
Do you travel

3. In recent years The North Face ......ccccovviiviiiiiniiiiinniiinnnn problems with people
making illegal copies of its products.

had

is having
are having
has had

4, Read the text and find the best title. “Dennis Tito was the son of Italian parents who
left Italy to live in the USA. His interest in space travel began in 1961 when he saw a satellite in
the sky. He studied aerospace engineering at university then he got a job with NASA. But he
didn’t stay in that job. He started his own company and at the age of 40 he became a
millionaire. After a Japanese journalist and a British scientist went into space with the
Russians, he decided to offer $20 million to do the same. The Russians needed the money for
their space programme and said ‘yes’.”

Best Investment
Dream Comes True
The Best Way to Travel
Tito’s Biography
5. Letme give yoU c..ccevvviniiiiiiniiniiiiieinennn .
some advice
a piece of advice
a lot of advice

Everything is correct
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6.  Over the years, the telecommunications industry has experienced a lot of changes,
butitisnow one of .......cceeveviveieiinnnen. in the world

the importantest
more important
importanter

the most important

7. When someone gives you their business card in Japan, you ..........cccoevnnennenn. it
carefully.
can’t
may
should
shouldn’t

8.  Match the questions in (A) to the answers in (B). (A) 1. Where do you work? 2.
Where are you working? 3. Where do you stay? 4. Where are you staying? (B) a. At the same
hotel every year. b. In Bern for two days, then in London for two more. c. In an office in
Moscow. d. In our St. Petersburg office. Just for one month.

dbac
cdab
achd
bcda
9. Yuri is responsible ................... the company website and the computer system.
He’s got vvvvvvnviiiinnnnnnnnne computers in his office.
to; a lot of
for; many
for; lots of
to; much
10.  What do you like to spend your money .............cceeee.. ?
for
on
at

11. Match the words in (A) with their meaning in (B). (A) 1) a note (AmE= a bill); 2) a
credit card; 3) a debit card; 4) cash. (B) a) a card you use to buy things on credit; b) real money

that you carry with you; c) a card you use to pay directly from your bank account; d) paper
money. The correct answer is
acdb

dach
bcad
abcd
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12. The company has recruited a lot of people ..........c.cceeeeeeee
this year
last month

the other day
not long ago

13. Read the sentences and put them into the letter in the correct order. (A) I’m
pleased to tell you; (B) Please let me know; (C) Could you email him; (D) Thank you for your
email of. “Dear Ms Brown, ........cccceevveiierecennnnnn (1) 20th May. Unfortunately, I will not be
at Merchant Bank Co conference because | will be in Mexico when it starts. But
.................................... (2) that my company will be represented at the conference. My
colleague Mr Taylor will be there. I will give him the conference information you sent me. But
.................................. (3) with any further details? Thanks. .........ccccevvvviiniinnnnes. (4) if
there is a problem with this change. Best wishes, John Smith”

abcd
dach
dbca
bacd
14, I get to work .....couveennenns 7.30 a.m.
in
from
at
for

15. Match the words in (A) with their meaning in (B). (A) 1) employment; 2) export; 3)
package holidays; 4) accommodation. (B) a) a place to stay, for example, a hotel; b) work, a job;
c) to sell and send goods to another country; d) holidays which include travel, accommodation,
and food. The correct answer is

abcd

bcda
cdab
dbac

6.3.3. TemaTuka KypcoBbIX pador
Ilo oucyunaune Hnocmpaunwlii A3v1K 6 npogheccuonanvhoil cghepe svinonnenue Kypcogvlx
pabom yueOHbIM NIAHOM He NPeOyCMOMPEHO.

6.3.4.TeMaTHKa KOHTPOJIbHBIX Pa0oT

Ilo  oOucyunaune Hnocmpannwlit A36IK 6 npogheccuonanvHoui cghpepe  svinonHenue
KOHMPONIbHBIX pabom yueOHbIM NIAHOM He NPedyCMOMPEHO.

6.4. JlomoJHHUTEJbHBbIE 3aIaHNSI
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6.4.1. Bompocsl 1Jis1 IpoBeeHUs1 codece0BAHUS ISl TEKYLIell aTTecTaluu

1. Ilops10K CIIOB B aHTTIMIICKOM MPEATIOKEHUN: YTBEPIUTEILHOM M O TPULIATEIIEHOM.

2. [IlpaBunma TOCTpPOCHHS BOMPOCOB B AHMIMHCKOM s3bike. OOmye, crenuaibHbIE,
aJIbTEPHATHBHBIE U PA3/ICIUTEIbHBIE BOTIPOCHL.

3. MecTo J0M0JIHEHUH B aHTJIIMMCKOM MPEII0AKEHHH.

4. O6crosTenbCTBAa MECTa M BpeMeHH. X MecTo B aHTIIMIICKOM NPEII0KECHUN.

5. Kareropus 4ucna aHIIMHACKUX CYIIECTBUTENBHBIX. [IpaBuia mpucoeIMHEHNsT OKOHYaHUH K
CYIIECTBUTEILHBIM BO MHOKECTBEHHOM YHCIIE.

6. Kareropuss mazexa  aHTTMICKMX  CYIIECTBUTENbHbIX. [IpaBmiia  oOpa3oBaHus
MPUTSHKATETHHOTO MMaJIekKa.

7. Aptuxsin. O61as XxapakTeprucTHKa.

8. Ciryuam ymoTpeOJIeHUs] HEOTIPEICIICHHOTO B OTIPEACIICHHOTO apTHKIIS.

9. BelpakeHUs IPUBETCTBUS M MPOIIAHUS M OTBETHI HA HUX B aHTJIOS3BIYHBIX CTPAHAX.

10. ®opmbl oOpariieHut B cepe 1eI0BOr0 OOIIEeHUS.

11. Beipaxxenust 01aro1apHOCTH ¥ OTBETHI HA HUX.

12. Bonpocs! 00 uMeHH U npodeccun 4eaoBeKa, BOIPOCHl 0 paboTe U MECTE JKUTEIbCTBA.

13. IIpaBusia HanmKcaHus MOYTOBOTO a/ipeca.

14. KonnyectBennslie uncnutenababie. [IpaBuna odpazoBanus: ot 1 mo 100.

15. KonmuectBeHHbIC uncauTeNbHbIE. [IpaBrina 00pa3oBaHus: COTHHU, THICSIYN, MUJUTHOHBI.

16. [IpaBuiia npoU3HECEHUS TOJIOB B AHIJIMICKOM SI3BIKE.

17. lopsiakoBeie uncnutenbHbIe. [IpaBuna oOpazoBaHus: € IMHUIIBI, JECSITKUA, COTHH.

18. IIpaBuia HanmMcaHus ¥ POU3HECEHHUS JaT B aHIJIMHCKOM SI3BIKE.

19. [IpaBuna mpousHeceHUs HOMepa TenedoHa.

20. Knuire nenoBoro teneoHHOTO pa3roBopa.

21. ITpaBuiia mpou3HECEHHUS aJpeca JIEKTPOHHON MOYTHI.

22.. MopanbHbIe TJIaroJisl: o0mias xapakrepuctuka. OcoOEHHOCTH MOJAIBHBIX TJ1arojioB.

23. MopanpHbIE TJ1aroJbl, BRIpa)xaromnue Heo0X0IMMOCTh, PUKa3aHue, COBET, PEKOMEHIAITHIO
u yBepennocts: must, shall, should, ought to, need.

24. MopaibHble  TJIarojbl, BBIPAXKAIOIIKE BO3MOXKHOCTb, BEPOSTHOCTh, COMHEHHE,
MPENoJIoKeHNE, paspericHue: can, could, may, might.

25. Ilpoctoe Oyayinee Bpems. Ynorpeonenue Future Simple Tense. ®opmel: yrBepauTenbHas,
oTpuLaTeNIbHAs, BOIPOCUTEIbHAS

26. IIpoctoe Hacrosiee BpeMs. YTBepautenbHbie Gopmel B Present Simple Tense. IlpaBuia
MIPUCOETMHEHHS] OKOHYAHUMN K TJIarojam.

27. Cnydaun ynotpebienus Present Simple Tense. Orpunatensubsie hopmbl B Present Simple
Tense.

28. Bompocurenbubie (opmbel B Present Simple Tense: o0muii ¥ CIeHUaNbHBIA BOIPOC.
Kparkue oTBeTh Ha 001Iue Borpockl B Present Simple Tense.

29. Ilpoctoe mmmTenbHOE BpeMs. YTBepaureabHbie (opmbel B Present Continuous Tense.
[IpaBuna npucoeHEHUs] OKOHUYAHUH K TJIarojaam.

30. Cnyuaun ymotpebnenuss Present Continuous Tense. OtpuuarensHbie (Gopmbr B Present
Continuous Tense.

31. Bompocurenbhsie hopmel B Present Continuous Tense: oOumii U crieluaibHbIil BOIPOC.
Kpatkue otBeThl Ha 00miue Borpockl B Present Continuous Tense.

32. I'marousel, He yHnoTpeONsOIIKECs BO BpeMeHax rpymmbl CONtiNUOUS: riarosel mporecca
MBIIIUIEHUS], OPTaHOB YyBCTB, TJIaroJibl SMOLUI U YyBCTB, IJ1aroJibl 00Ia1aHusl.

33. Hapeuust u o0opoTel peuH, ynoTpediseMble B NMpeUIOKEHUsAX ¢ riarojamu B Present
Simple; ux mecTo B npeIoKeHNH.

34. Hapeuust u o0OpoTHl peuH, ynoTpediseMble B INMpeUIOKEHUsAX ¢ riarojamu B Present
Continuous; uX MeCTO B MPEIOKEHUH.
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35. CrnocoObl BhIpakeHUs1 Oyayiiero B aHrimickom s3bike: Future Simple Tense u Present
Continuous Tense.

36. CriocoObl BeIpayKeHHUs1 OYIyIIEro B aHIIIMICKOM si3bike: 000poT to be going to u to be about
to.

37. CtpykTypa JAeJI0BOr0 aHTJIMHCKOTO MUChMa.

38. Kiuiie 1e10BOTO aHTJIMICKOTO TUChMA.

6.4.2. I[OHOJIHI/ITCJILHBIC TEKCTHBI JJId YTCHUA U IIepeBoaa 1/ TeKyllIeifl arTrecranmu
What is Public Policy?
Look through the text and underline all the definitions of policy.

In general usage, the term policy designates the behavior of some actor or set of actors, such as
an official, a governmental agency, or a legislature, in an area of activity such as public transportation
or consumer protection. Public policy also may be viewed as whatever governments choose to do or
not to do. Such definitions may be adequate for ordinary discourse, but because we set out in this
book to do a systematic analysis of public policy, a more precise definition or concept is needed to
structure our thinking and to facilitate effective communication with one another.

The literature of political science contains many definitions of public policy. Sooner or later, it
seems, almost everyone who writes about public policy yields to the urge to offer a definition, and
does so with greater or less success in the eyes of critics. I will note a few such definitions here and
remark upon their utility for analysis. To be really useful and to facilitate communication and
understanding, an operational definition or concept (I use these two words somewhat
interchangeably) should indicate the essential characteristics or features of the matter being defined
or conceptualized.

One definition holds that public policy, — broadly definedl, is — the relationship of a
governmental unit to its environment. Such a definition is so broad as to leave most students
uncertain of its meaning; it could encompass almost anything. Another states that —public policy is
whatever governments choose to do or not to dol. Roughly accurate, this definition does not
adequately recognize that what governments decide to do and what they actually do may diverge.
Moreover, it could be taken to include such actions as routine personnel appointments or grants of
driver’s licenses, which are not usually thought of as policy matters. Professor Richard Rose suggests
that policy be considered —a long series of more-0r-less related activitiesl and their consequences for
those concerned, rather than as a discrete decision. Although somewhat ambiguous, his definition
does embody the useful notion that policy is a course of pattern of activity and not simply a decision
to do something. Finally, political scientist Carl J. Friedrich regards policy as “a proposed course of
action of a person, group, or government within a given environment providing obstacles and
opportunities which the policy was proposed to utilize and overcome in an effort to reach a goal or
realize an objective or a purpose.” To the notion of policy as a course of action, Friedrich adds the
requirement that policy is directed toward accomplishing some purpose or goal. Although the
purpose or goal of governmental actions may not always be easy to discern, the idea that policy
involves purposive behavior seems a necessary part of its definition. Policy, however, should
designate what is actually done rather than what is merely proposed in the way of action on some
matter.

Taking into account the problems raised by those definitions, I offer this as a useful concept of
policy: A purposive course of action followed by an actor or set of actors in dealing with a problem
or matter of concern. This statement focuses on what is actually done instead of what is only
proposed or intended, and it differentiates a policy from a decision, which is essentially a choice
among competing alternatives.

by J.Anderson
Read the text and think of the word which best fits in each space. Write only one word.
Analysing public policy in terms of a process
The framework for analysing public policy in terms of a process has the following stages:
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(1) Deciding to decide (issue search or agenda-setting)

(2) Deciding how to decide (or issue filtration)

(3) Issue definition

(4) Forecasting

(5) Setting objectives and priorities

(6) Options analysis

(7) Policy implementation, monitoring, and control

(8) Evaluation and review

(9) Policy maintenance, succession, or termination.

Although first versions of this framework go back over dozens of years, no particular
originality is claimed for it. Most attempts to depict the policy process have to include some, at least,
of the same stages. The use of a process framework has both advantages and limitations. Some of the
advantages we would claim are as follows.

.......... , any process framework is dynamic. The analogy has already been drawn with the
continuous film approach rather than the still photographs offered by too many case-studies of the
'moment of choice' variety. As well as forward movements, the opportunity for feedback can be seen
at many points in the process, as when experience gathered during the implementation stage results in
the problem being redefined or when monitoring of existing programmes leads to modification of
previously stated objectives.

.......... , as with the political system models to which they are closely related, process
frameworks do lend themselves to the identification and study of interactions, not only among the
various stages in the process but also among various participating organizations and between
organizations and the larger social and economic environment.

.......... , it is an advantage of a process framework that it is flexible, in the sense that it enables
us to systematize existing knowledge without precluding the integrating of future insights (about
stages, influences, interactions, etc.) to the framework.

The process approach also has its limitations and dangers, however, and we can briefly indicate
some of these.

.......... , the status of any model or framework has to be made clear. Further we shall discuss
the distinctions between ideal-type, descriptive, and prescriptive models.

.......... , there is the danger that a framework may degenerate into a strait-jacket: that is, a 20
particular conceptualization of the policy process derived from past research may lead us to the
imposition upon future events of an explanatory scheme which is inappropriate or misleading.

.......... , there is the associated danger that the use of a model with a clearly defined sequence
of stages may lead to rationalization, which we use in this context to mean 'giving a rational
explanation or justification of past acts', even when the acts in question do not lend themselves to
such treatment. Viewing the policy process in terms of stages may seem to suggest that any policy
episode is more or less self-contained and comprises a neat cycle of initial, intermediate and
culminating events. In practice, of course, policy is often a seamless web involving a bewildering
mesh of interactions and ramifications. Also much of government consists of relatively routine
('maintenance’) activities in which few policy initiatives take place or else happen in a very
incremental and disjointed way.

Provided that these possible dangers are kept in mind, however, our experience has been that
students can use the process framework as at least a ‘'way into' the analysis of policy. Postexperience
trainees, in particular, seem to find the model valuable as a means both of articulating what they
already know about how policies are made and as an aid to thinking more clearly about how their
own and their employers' policy-making and administrative procedures might be improved (leaving
aside, for the moment, what 'improvement’ might involve).

by B.W.Hogwood and L.A.Gunn
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6.5. METOAUYECKHUE MATEPHAJIbIL, OIIPEJNEIAIOIUE ITPOLENLYPbI
OINEHUBAHUA 3HAHUU, YMEHUU, HABBIKOB U (MJIN) OIIBITA JEATEJIBHOCTH,
XAPAKTEPHA3YIOIUIUX DTAIIBI ®OPMUPOBAHWSA KOMIIETEHIIUIA

Dopma IK3AMEHAUUOHHO20 Ouema
07151 NPOGEOEHUAL NPOMENHCYHIOUHOU AMMeCmauuu no OUCYUNTIUHE
«IIpogheccuonanbruvlit UHOCMPAHHBLIL AZLIK

Ky6aHCKuil HHCTHTYT COIMOIKOHOMUKH ¥ NPaBa 38.03.04 I'ocyoapcmeennoe u MyHUYUnaibHoe
(puman) O6pazoBaTeSLHOIO YUpeKIEHUS ynpaeienue
Npo¢coI030B BLICIIEro 06pa3oBaHusl Kageopa
«AKageMusi TPyAa U COMHATLHBIX OTHOLI eHHIT»

Hucuunnuna Ilpogheccuonanvuvtii unocmpanuwlii 361K
3K3AMEHAIIMOHHBIA BUJIET Ne

1. HOp}I,IIOK CJIOB B aHTJIMHCKOM MPCAJIOKCHUN: YTBCPAUTCIBHOM U OTPHUIATCIIbBHOM.

2. BBIp&)KGHI/IH 6HaFO,I[apHOCTI/I M OTBCTHI Ha HUX.

3. [Ipountaiite u nmepeBeaute oTpriBok Tekcta (“Public Administration”).
When people think about government, they think of elected officials. The attentive public knows

these officials who live in the spotlight but not the public administrators who make governing possible.
Yet we are always in contact with public administration Our experiences with public

administrators have become so extensive that our society may be labeled the “administered society”.
Various institutions are involved in public administration.

N.0.Pamumus

(roxmucs)

« » 20 1.

3aBenyromuii kKadeapoit

Crp. 103 u3 103



	1. ПЛАНИРУЕМЫЕ РЕЗУЛЬТАТЫ ОБУЧЕНИЯ ПО ДИСЦИПЛИНЕ (МОДУЛЮ), СООТНЕСЕННЫЕ С ПЛАНИРУЕМЫМИ РЕЗУЛЬТАТАМИ ОСВОЕНИЯ ОБРАЗОВАТЕЛЬНОЙ ПРОГРАММЫ
	3. ОБЪЕМ ДИСЦИПЛИНЫ (МОДУЛЯ) В ЗАЧЕТНЫХ ЕДИНИЦАХ С УКАЗАНИЕМ КОЛИЧЕСТВА АКАДЕМИЧЕСКИХ ЧАСОВ, ВЫДЕЛЕННЫХ НА КОНТАКТНУЮ РАБОТУ ОБУЧАЮЩИХСЯ С ПРЕПОДАВАТЕЛЕМ (ПО ВИДАМ ЗАНЯТИЙ) И НА САМОСТОЯТЕЛЬНУЮ РАБОТУ ОБУЧАЮЩИХСЯ
	4. СОДЕРЖАНИЕ ДИСЦИПЛИНЫ (МОДУЛЯ), СТРУКТУРИРОВАННОЕ ПО ТЕМАМ (РАЗДЕЛАМ) С УКАЗАНИЕМ ОТВЕДЕННОГО НА НИХ КОЛИЧЕСТВА АКАДЕМИЧЕСКИХ ИЛИ АСТРОНОМИЧЕСКИХ ЧАСОВ И ВИДОВ УЧЕБНЫХ ЗАНЯТИЙ
	Чтение и перевод текста
	Visit of a Foreign Partner
	Чтение и перевод диалогов
	Communication in English in the Internet
	Чтение и перевод текста (1)
	Business Trips
	At the checkin desk - У стойки регистрации
	At the information desk - У стойки информации
	In a Restaurant

	Renting a car

	At the car-service station
	Диалог
	Диалог (1)
	Диалог
	Диалог (1)
	Диалог (2)
	Диалог (3)
	Диалог (4)
	Диалог (5)
	Диалог (6)


	At Work: Jobs
	5. ПЕРЕЧЕНЬ УЧЕБНО-МЕТОДИЧЕСКОГО ОБЕСПЕЧЕНИЯ ДЛЯ САМОСТОЯТЕЛЬНОЙ РАБОТЫ ОБУЧАЮЩИХСЯ ПО ДИСЦИПЛИНЕ (МОДУЛЮ)
	Vocabulary Exercises
	DEFINING PUBLIC ADMIISTRATION



	Vocabulary Exercises
	Ex. 1. Which words can you derive from the following?
	Vocabulary Exercises


	Vocabulary Exercises (1)
	Post-reading Exercises
	6. ФОНД ОЦЕНОЧНЫХ СРЕДСТВ ДЛЯ ПРОВЕДЕНИЯ ПРОМЕЖУТОЧНОЙ АТТЕСТАЦИИ ОБУЧАЮЩИХСЯ ПО ДИСЦИПЛИНЕ (МОДУЛЮ)
	7. ОСНОВНАЯ И ДОПОЛНИТЕЛЬНАЯ УЧЕБНАЯ ЛИТЕРАТУРА, НЕОБХОДИМАЯ ДЛЯ ОСВОЕНИЯ ДИСЦИПЛИНЫ (МОДУЛЯ)
	8.РЕСУРСЫ ИНФОРМАЦИОННО-ТЕЛЕКОММУНИКАЦИОННОЙ СЕТИ "ИНТЕРНЕТ", НЕОБХОДИМЫЕ ДЛЯ ОСВОЕНИЯ ДИСЦИПЛИНЫ (МОДУЛЯ)
	9.МЕТОДИЧЕСКИЕ УКАЗАНИЯ ДЛЯ ОБУЧАЮЩИХСЯ ПО ОСВОЕНИЮ ДИСЦИПЛИНЫ (МОДУЛЯ)
	10. ИНФОРМАЦИОННЫЕ ТЕХНОЛОГИИ, ИСПОЛЬЗУЕМЫЕ ПРИ ОСУЩУСТВЛЕНИИ ОБРАЗОВАТЕЛЬНОГО ПРОЦЕССА ПО ДИСЦИПЛИНЕ (МОДУЛЮ), ВКЛЮЧАЯ ПЕРЕЧЕНЬ ПРОГРАММНОГО ОБЕСПЕЧЕНИЯ И ИНФОРМАЦИОННЫХ СПРАВОЧНЫХ СИСТЕМ
	11.МАТЕРИАЛЬНО-ТЕХНИЧЕСКАЯ БАЗА, НЕОБХОДИМАЯ ДЛЯ ОСУЩУСТВЛЕНИЯ ОБРАЗОВАТЕЛЬНОГО ПРОЦЕССА ПО ДИСЦИПЛИНЕ (МОДУЛЮ)
	12.ОБРАЗОВАТЕЛЬНЫЕ ТЕХНОЛОГИИ

	к разделу № 6 Фонд оценочных средств
	для проведения промежуточной аттестации
	обучающихся по дисциплине (модулю)
	6.1 ПЕРЕЧЕНЬ КОМПЕТЕНЦИЙ С УКАЗАНИЕМ ЭТАПОВ ИХ ФОРМИРОВАНИЯ
	6.2 ОПИСАНИЕ ПОКАЗАТЕЛЕЙ, КРИТЕРИЕВ ОЦЕНИВАНИЯ КОМПЕТЕНЦИЙ. ШКАЛЫ ОЦЕНИВАНИЯ
	6.3 ТИПОВЫЕ КОНТРОЛЬНЫЕ ЗАДАНИЯ ИЛИ ИНЫЕ МАТЕРИАЛЫ, НЕОБХОДИМЫЕ ДЛЯ ОЦЕНКИ ЗНАНИЙ, УМЕНИЙ, НАВЫКОВ И (ИЛИ) ОПЫТА ДЕЯТЕЛЬНОСТИ, ХАРАКТЕРИЗУЮЩИХ ЭТАПЫ ФОРМИРОВАНИЯ КОМПЕТЕНЦИЙ В ПРОЦЕССЕ ОСВОЕНИЯ ДИСЦИПЛИНЫ

	6.3.1. Типовые контрольные вопросы для подготовки к экзамену при проведении промежуточной аттестации по дисциплине
	PUBLIC ADMIISTRATION

	6.3.2. Тестовые материалы для проведения текущей аттестации по дисциплине
	1. Answer the question: “How do you do?”

	6.3.3.Тематика курсовых работ
	6.3.4.Тематика контрольных работ
	6.5.  МЕТОДИЧЕСКИЕ МАТЕРИАЛЫ, ОПРЕДЕЛЯЮЩИЕ ПРОЦЕДУРЫ ОЦЕНИВАНИЯ ЗНАНИЙ, УМЕНИЙ, НАВЫКОВ И (ИЛИ) ОПЫТА ДЕЯТЕЛЬНОСТИ, ХАРАКТЕРИЗУЮЩИХ ЭТАПЫ ФОРМИРОВАНИЯ КОМПЕТЕНЦИЙ


