[lokymeHT nofin1can npocToit 3NEKTPOHHOM NOAMMCHI
NHbopmaums o Bnagenbue:

®UO: KynuHuenko Buktop BacmnbeBmKYBAHCKHﬁ HHCTUTYT COITUOOKOHOMMKHA U ITPABA
NomkHocTb: [lupektop (PAJIUAJT) OBPASOBATEJBHOI'O YUYPEXIEHUS ITPO®COIO30B
[Jlata nognucanums: 20.12.2022 09:42:59 BBICIHIEI'O OBPA3OBAHMA

YHUKaNbHbI/ NPOrPaMMHbIA Kitiou: «AKAJTEMHSA TPYJIA B COIUAJILHBIX OTHOIIEHN»
735d42842dd216f40de62a96e22a5064769e33a8

9

[HOJIO?KEHHUE
O BYXTAJITEPUHA
Ky6 UCIII (punaua)
OYII BO «AT u CO»

y,

r. Kpacnogap



Ioaoxenue o oyxraarepnu Kyo HCOII OYII BO «AT u CO»

1. O0uue mMoJI0KEeHHUA

1.1. Hacrosmmee mojoXeHUE OIpeAenseT Ha3HA4YeHWe, LENH, 3a1ayH,
(QYHKIMH, IIpaBa, OTBETCTBEHHOCTh W OCHOBBI JESTEIHHOCTH OyXraiuTepuu
Ky6anckoro mHCTHTYTa conmoakoHoMuKky U mpaBa OVII BO «Axanemus Tpyzna u
COIUATBHBIX OTHOIIEHUN

1.2. Byxranxrepusi OCYyIIECTBISET OyXraaTepCKUH y4eT M KOHTpOJEL 3a
palMoHATBHEIM HCIIOJIB30BAaHHEM MAaTepHANBHBIX X (DUHAHCOBBIX DPECYpPCOB
OpraHU3aIlyH.

1.3 byxranrepus  sBisercs CaMOCTOSITEIIEHBIM CTPYKTYPHBIM
noapa3felieHueM ~ OpraHu3allid Y [ONYMHSAETCS  HEMOCPENCTBEHHO €€
PYKOBOIHUTEITIO.

1.4. B cBoeit meaTenbHOCTU OyXranTepus pyKOBOACTBYETCS HNEHCTBYIOIIUAM
3aKOHOJATEILCTBOM, HOPMATHUBHO-TIPABOBBIMU ~aKTaMH M METOIUYECKUMHU
MaTepraJiaMd [0 BOIpocaMmM OyXrajiTepckoro ydeTra, OpraHMU3allMOHHO-
pacTopSIUTEIBHBIMA  JTOKyMEHTaMHd CaMOW  OpraHu3allid M HAaCTOSIIMM
IOJIO)KEHMEM. 3aKoHOIaTenbCcTBO Poccuiickolt Deneparii 0 OyXranTepcKoM
ydere coctouT u3 DemepampHoro 3akona ot 22 Hosops 2011 r. N 402-®3 "O
OyxrajiTepckoM  ydeTe",  YCTaHaBIHBAIOILEIO  €AWHBIE  IIPaBOBBIE U
METOOJIOTHYECKHAE OCHOBBI OpraHW3aldd U BeICHUS OyXTaJTepCKOro YYeTa,
Ipyrux demepalbHBIX 3aKOHOB, YKazoB llpesunenta Poccuiickont ®enepanud u
noctanoBlieHuit [IpaBurenscTBa Poccuiickoii @enepanuu.

1.5. JleaTenbHOCTh OyXTaJITEpUHU OCYIIECTBIISIETCS Ha OCHOBE TEKYIIETrO U
IIEPCIIEKTUBHOTO IIAHUPOBAHUS, COUETAaHNs €INHOHAYANIUSA B PEUICHHH BOIIPOCOB
CIyeOHON  JeATENTPHOCTH Y  KOJJIETHABHOCTH IIPH “HX  OOCYXXIECHHH,
IIEPCOHAILHON OTBETCTBEHHOCTH paOOTHUKOB 3a HaJUIeXKalllee HCIOIHEHHE
BO3JIOKEHHBIX Ha HUX IOJDKHOCTHBIX O0S3aHHOCTEH M OTHENBHBIX IOPYYEHHH
TJIaBHOTO OyXrajirepa.

1.6. I'maBHEBIA OyXranTep HazHAyaeTCs Ha JOJDKHOCTH U OCBOOOXKIAETCS OT
3aHMMaeMO# JTOJDKHOCTH IPHUKa30M pekTopa AKaneMun, OyXrajirep Ha3Ha4yaeTcs U
OCBOOOXKIAETCS OT 3aHMMaeMOM IOJDKHOCTH IPHUKa30M IUpeKTopa Guiuana, B
COOTBETCTBHH C ACUCTBYIOIINM 3aKoHOaTenscTBOM Pocculickoli @enepanuy.

1.7. Kpamubwukanuonnsle TpeOOBaHUs, (QYHKIMOHAIbHBIE OOS3aHHOCTH,
IpaBa, OTBETCTBEHHOCTh IJIABHOTO Oyxrairtepa © OPYTHX pPabOTHHKOB
Oyxraiartepuu perIaMeHTHPYIOTCS JOJDKHOCTHBIMHU MHCTPYKIUSIMH,
YTBEPXKIa€MBIMU PYKOBOIHUTENEM OpraHU3aIlHH.

1.8. byxranrepuio BO3TJIABIsET TJaBHBIM Oyxraiarep, Ha IOJDKHOCTh
KOTOPOTO  Ha3HayaeTcss JIMIO, HMEIoIIee BBICIIee  IIPO(hecCHOHAIBHOE
(sKOHOMMUECKOE, (PMHAHCOBOE) 00pa3oBaHue M CTaX (PUHAHCOBO-OyXTalTepCKOM
paboTel HE MeHee 3 JieT.

1.9. I'maBHBI# Oyxrantep ¢uinana:

- DYKOBOIMT BCeH HEATENBHOCTBIO OyXTralTepHH, HECET IEPCOHAIbHYIO
OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE U Ka4eCTBEHHOE BBINOIHEHNUE BO3JI0KEHHBIX
Ha OyXTayTepuro 3a1a4 u QyHKUUH;
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- OCYIIECTBJISIET B MpeAeiax CBOei KOMIETeHIMH (QYyHKIUH yNpPaBICHUS
(IaHUpPOBaHUS, OpPraHW3alld{, MOTHBAIWU, KOHTPOJS), NPUHHUMAET DELICHMUS,
o0s13aTeNbHBIE I BCeX PAOOTHUKOB OyXTalITepuy;

- pacmpenenser (QyHKIMOHAJIbHBIE O0S3aHHOCTH W OTHAEIbHBIE ITOPYYEHUS
MEXIy  COTpyJHHMKamu  OyXranrepud,  yCTaHaBIMBaeT  CTENEHb  HX
OTBETCTBEHHOCTH, IPU HEOOXOIUMOCTH BHOCHUT INPEIUIOKEHHUS PYKOBOIMUTEIIO
opraHuzanuu 00 HU3MEHEHWH OJDKHOCTHBIX HHCTPYKIMN IIOAYMHEHHBIX €My
PabOTHUKOB;

- BHOCHUT PYKOBOJICTBY OpraHH3al[iy MPEATIOKEHNUS 10 COBEPIIEHCTBOBAHUIO
paboTeI OyxXTanTepuu, ONTUMU3AINH €€ CTPYKTYPHL U IITATHON YHCICHHOCTH;

- Y4aCTBYET B IEPCHEKTHBHOM M TEKYyIIEeM IUIaHUPOBAHUU HESITEIBHOCTH
OyxranTepu, a TakKe IOATOTOBKE MPHKA30B, PACHOPSDKEHUW U HHBIX
JIOKYMEHTOB, KacaroIUXCsl BO3JIOXKEHHBIX Ha OyXTalTepHIo 3a1a4d U (QyHKIIHA;

- TpUHUMAeT HEOOXOAWMBble Mephl I YIydIIeHHs MaTepUallbHO-
TEXHUYECKOT0 U MHGOPMAIMOHHOTO OOECIeUeHHs], YCIOBUM TpyAad, MOBBIIIECHHUS
npohecCHOHATEHON MOTOTOBKH PaOOTHUKOB OyXTalTepHH;

- y4JacTByeT B H0oA0Ope U pacCTaHOBKE KaapoB OyXTraJTepHH, BHOCUT
PYKOBOACTBY OpraHW3allid MPENIOKEHUS O MOOLIPEHUU U  HaJOXKEHHH
TVCIUILIMHAPHBIX B3BICKAHUI Ha paOOTHUKOB OyXralTepuH, HallpaBICHHUU HUX Ha
IIEPETIOITOTOBKY U MOBBILIECHNE KBAIU(DUKAIIUY;

- COBEpINEHCTBYeT CHCTeMYy TPYIOBOM MOTHBAllMA pPaOOTHHKOB
Oyxrantepuu;

- OCYIIECTBIIIET KOHTPOJb 32 HCIOJIHEHUEM IIOAYMHEHHBIMH €My
pabOTHUKAaMH CBOUX JOJDKHOCTHBIX 00s3aHHOCTEH, COOMIONEHUEM TpPYHOBOM
TUCIIUIUTUHBL U JeSTEbHOCTBIO OYXTalTEPUH B IIEJIOM.

1.10. B mepwon OTCYTCTBUSI TJaBHOIO Oyxranrepa ero 0O0sS3aHHOCTH
UCIIONHSET ero 3aMecTUTeNhb (IpU ero HAIMYWU) WM Ha3HAYeHHBIH IPUKa30M
PYKOBOJIUTENSL OpraHu3alluu APyroil paboTHHUK.

1.11. I'maBHBI OyXTanTep WM JIHIO, HCIOJHSIIONIEE €ro OOSI3aHHOCTH,
UMEIOT MPaBO MOANUCH JOKYMEHTOB, HAIIPABIIEMBIX OT UMEHH OyXTalTepUH II0
BOIIPOCaM, BXOISINMM B ¢ KOMIIETeHIMIO. be3 moxamucu riaBHOro Oyxrairepa
ICHEe)KHbIE U pacyYeTHble JOKYMEHTBI, (PMHAHCOBbIEe U KpEeOUTHBIE 00A3aTelbCTBA
CUMTAIOTCS] HEAEHCTBUTENBHBIMY U HE JOJDKHBI IPHHUMATBHCS K UCIIOIHEHUIO.

1.12. Byxrantepus OCyLIECTBISET CBOIO AESITEIBHOCTh BO B3aUMOIECHCTBUHI
C IPYTHMMH CIy>K0aMu U CTPYKTYPHBIMH NOIPA3AEICHUSIMU OPraHu3alliy, a TakKe
B IIpe/iesiax CBOEe KOMIIETEHIIUU CO CTOPOHHUMHE OpraHU3alusIMHU.

1.13. 3a HeHamIexallee WCIOTHEHUE TOJDKHOCTHBIX OOS3aHHOCTEH U
HapylleHHe  TPYAOBOM  AWCHUIUIMHBEI  Pa0OTHUKU  OyXTajlTepud  HECYT
OTBETCTBEHHOCTH B HOpSIAKE, IpeLyCMOTPEHHOM IEeHCTBYIOIIUM
3aKOHOJIaTEIHCTBOM.

1.14. Hacrosmee monoXeHUe, CTPyKTypa M INTAaTHOE paclKCaHKe
OyXraiTepuu yTBEP)KIAIOTCS PYKOBOIUTEIEM OpTraHU3alliH.



2. OcHoBHBIE 327291 OyXrajTepuu

2.1. Begnenue OyxXTaaTepcKOro yd4eTa, KOHTPOJIb 3a pPalHOHAIBHBIM
HCIIOJIb30BAaHUEM MaTepualbHBIX U (UHAHCOBBIX PECYypCoOB, oOOecIedYeHue
COXPaHHOCTH COOCTBEHHOCTH OpraHU3aIAH.

2.2. ©@opMupoBaHHE IIOJHOU U TOCTOBEPHON MHPOPMAIIUU O NEATSILHOCTH
OpraHW3allid W €€ HMYIIECTBEHHOM IIOJIOKEHUH, HEeOOXONMMOW BHYTPEHHUM
I10JIB30BATENSIM OyXTalTepCKON OTIETHOCTH.

2.3. Obecneuenne uHpopmalme, HeOOXOIUMOW BHYTPEHHHUM U BHEIIHUM
II0JIB30BATENsIM OyXTalTepCKOX OTYETHOCTH IJII KOHTPOJISI 3a COOJIOICHHEM
3aKoHonarenabcTBa Poccuiickoil denepanu mpu OCYIECTBICHUN OpraHU3aIfen
XO3SHCTBEHHBIX OIEpaluii U HUX IEeNeCO00Pa3HOCThIO, HAIMYMEM U JIBIKEHHEM
UMYIIECTBA W OO0S3aTENbCTB, HCIIONB30BaHHEM MaTEepPHaIbHBIX, TPYIOBEIX H
(MHAHCOBBIX pPECYpCOB B COOTBETCTBHH C YTBEP)KIEHHBIMH HOPMaMH,
HOpPMaTUBaMH U CMETaMHU.

2.4. [IlpemorBpaieHre OTpUIATECTBHBEIX pPE3YJIBTATOB XO3HCTBEHHOU
JEeATEIbHOCTH OpraHW3allii M BBISIBICHHE BHYTPUXO3SHUCTBEHHBIX PE3EPBOB
obecrieyeHus ee GUHAHCOBON YCTOHYMBOCTH.

2.5. OprasHu3aliOHHO-METOANYECKOE pPYKOBOACTBO, KOOpAWHALUS U
KOHTPOIIb  NEATEIBHOCTH CTPYKTYPHBIX IOApa3[eleHuil OpraHu3aldy II0
BOIIpOCaM (PMHAHCOBOT'O KOHTPOJIS U OYXTalITepCKOTO yUeTa.

2.6. llomroroBka u IpeACTaBleHHE B OyXraiTepuro U (UHAHCOBO-
SKOHOMHUYECKUN OTAeN AKaneMuu HH(GOPMAIMOHHO-aHAMTUYECKUX MaTepUajioB
O COCTOSIHUM W IE€PCIEeKTUBAaX Pa3BUTHUS OyXTaJTepCKOTO ydeTa B OpraHW3allué B
COIJIaCOBAHUU C IUPEKTOPOM Quiinaa.

2.7. CoBeplIeHCTBOBaHNE M BHEOPEHWE HOBBIX METOJOB OpraHU3aLUu
paboTHI, B TOM 4YHCIIe HAa OCHOBE MCIIOJIb30BaHMS COBPEMEHHBIX MH()OPMAIIMOHHBIX
TEXHOJIOTUH.

2.8. Yyactue B mpenenax cBOed KOMIETESHIIMH B MIOATOTOBKE M MUCIIOIHEHUN
YIIPaBJIIEHYECKUX PEIIeHUH PyKOBOJICTBA OPraHU3AIIN.

2.9. Pemmenue uHBIX 33724 B COOTBETCTBUY C IENISIMU OpTaHU3aIlHH.

3. OcHoBHBbIe pyHKIHMHU OyXrajrepun

3.1. IInanupoBaHue U opraau3anus OyXraaTepcKoro yiera B OpraHn3alIii.

3.2. KoHTponb 3a palMiOHAIBPHBIM X SKOHOMHBIM HCIIOJIb30BaHUEM
MaTepUaIbHBIX, TPYAOBEIX U (UHAHCOBBIX PECYPCOB OPraHU3AINY.

3.3. KoHTpomb 3a COCTOSHHEM pacdyeToB C  IPEIIPHUITHIMY,
OpraHU3aIUsIMH, YUYPEXKICHUSAMHU U JIMIAMH, & TaKKe COXPAHHOCTBIO IEHEXHBIX
CPEACTB M TOBApPHO-MAaTePUAIBHBIX IIEHHOCTEH.

3.4. PyKoBOACTBOBaTbCS ~IpPH  BEIEHHH  OYXTalITEPCKOro  ydera
3aKOHOIATENBCTBOM U HOPMATHUBHO-IIPABOBBIMHU aKTaMU O OyXTaJITEpCKOM ydeTe
YYETHOM IOJIUTHKH.



3.5. TlonroToBKa W MpUHATHE pabodero IjaHa CUETOB, (HOPM IEPBUUHBIX
YUETHBIX JIOKYMEHTOB, IIPHUMEHSEeMBIX JUIi O(OPMIIEHUS XO3SHCTBEHHBIX
olepaiui, Mo KOTOPHIM He MpelyCMOTPEHBI TUIOBBIE (HOpPMBI, pazpadboTka hopm
JOKYMEHTOB BHYTpPEHHEH OyXTraaTepcKOH OTYeTHOCTH, a Takke Iopsaka
IIPOBENICHIS MHBEHTApHU3aIHH.

3.6. KoHTponp 3a IpoBeneHHEM XO3SMCTBEHHBIX ONepaluii, COONMIOAeHuEM
TEXHOJIOTMH  00paboTku  Oyxrantepckod  wHMOpMamwei W [OpSAKa
IOKyMEHTO000poTa.

3.7. Oprasuszanus OyxXraiTepckoro ydera M OTYETHOCTH HA OCHOBE
IPUMEHEHHs COBPEMEHHBIX TEXHHUYECKUX CpPeIACTB U HH()OPMAIMOHHBIX
TEXHOJIOTMH, IPOrPECCUBHBIX QOPM U METOMOB y4deTa U KOHTPOJISI, GOpMHUpOBaHHE
H CBOEBPEMEHHOE IIPEICTaBI€HUWE IIONHOW ¥ JOCTOBEPHOH OyXrajiTepcKoit
HHQOpMAaIlUK O NESTEIbHOCTH OPraHU3allUW, €€ UMYIIECTBEHHOM ITOJIOXKEHUH,
Joxomax M pacxonax, pa3paboTka ©  OCYyIIECTBIEHHE  MEpOIPUSTUH,
HaIIPaBJIEHHBIX Ha yKpeIJeHne GUHAHCOBOU NUCIUILIAHEL.

3.8. IlpoBeneHue WHBEHTApH3allUd [EHEXHBIX CpPEICTB, TOBapHO-
MaTepUaTbHBIX [IEHHOCTEH, pacueToB ¢ AKaIeMuei.

3.11. Y4er u KOHTPOJb UCTIOTHEHUS CMETHI TIOXO0A0B U PacxonoB dunaia.

3.12. VYdyer wumymecTBa, 00s53aTENbCTB U XO3JHCTBEHHBIX OIEpaluid,
IIOCTYIAIOIIAX OCHOBHBIX CpPEICTB, TOBAapHO-MAaTepUAIBHBIX LIEHHOCTEH U
JNEHEXHBIX CPEACTB, CBOEBPEMEHHOE OTpaKeHUE Ha cueTax OyXTaJITepCKOro ydeTa
Olepallvi, CBS3aHHBIX C WX [BIDKCHHEM, UCIOJIHEHUs CMET pPacxofoB,
BBIIOJIHEHHST ~ paboT  (yciuyr), pe3yiabTaToB  XO3SHCTBEHHO-(QUHAHCOBOH
JeATELHOCTH OPraHU3alllH, 4 TaKKe (QHHAHCOBBIX H PACIETHBIX OIEpAIUit.

3.13. ObGecneueHrne 3aKOHHOCTH, CBOCBPEMEHHOCTH H IPaBUIHHOCTH
o(OpMIIEHHSI TOKYMEHTOB, COCTaBIICHAE SKOHOMUYECKA 0OOCHOBAHHBIX OTYETHBIX
KaJIbKyJIIUA CceOeCTOMMOCTH  BBINONHSEMBIX paboT (yciyr), pacueT IIo
3apabOTHOI IIare, HAYWCICHWE U MEpeYKCIeHHe HAIOroB # COOpOB B
QenepanbHBIN, pETHOHANBHBIM M MECTHBI OFOKETHI, CTPaxXOBBIX B3HOCOB B
roCyJapCTBEHHbIE BHEOIOMKETHBIE CONMaNbHbIE (DOHIBI, IUIaTeXell B OaHKOBCKUE
YUpEXACHUS, a TaKKe OTUHCIeHNE AKaIeMUH.

3.14. Kontponp 3a coOmromeHueM mopsaka O(GOPMIEHHS IEePBUUHBIX
OyXTanTepcKWX  IOKyMEHTOB, pacueToB M  IUIATEXHBIX  00sI3aTeNIbCTB,
pacxonoBaHus (oHIa 3apabOTHOM IJIAaThl, 32 YCTAHOBJICHUEM OJDKHOCTHBIX
OKJIaZIOB PaOOTHHKAM OpraHM3alliy, NPOBEICHUEM HHBEHTApU3alUli OCHOBHBIX
CPEICTB, TOBAPHO-MAaT€pUAbHBIX LEHHOCTEH U NEHEeXHBIX CPEACTB, MPOBEPOK
OPIraHU3aLUU OyXTaITEPCKOro yueTa H OTYECTHOCTH.

3.15. IlpuHATHE Mep @O HpeIyHpPeXISHUIO HEIOCTad, HE3aKOHHOIO
pacxomoBaHUsA JEHEXHBIX CPENCTB M TOBApHO-MATEpPHAIBHBIX ILIEHHOCTEH,
HapyLIeHUH (PUHAHCOBOTO ¥ XO3IHCTBEHHOTO 3aKOHOAATENbCTRA.

3.16. B3aumopelicTBue ¢ GaHKamy 110 BOIPOCaM pa3MeIleHHs CBOOOIHBIX
(QUHAHCOBBIX CPEACTB Ha OAHKOBCKUX IEMO3UTHEIX.



3.17. ObGecneuenue CTPOroro COOMIONSHHS INTATHOM, (UHAHCOBOU W
KaCCOBOM JUCLUIUIMHBI, CMET aIMUHUCTPATUBHO-XO3SWCTBEHHBIX U IPYTHUX
pacxonoB, 3aKOHHOCTH CIHCAHUS CO CUETOB OyXTalITEepCKOro ydeTa, JeOUTOPCKOR
3aI0JDKEHHOCTH, COXPAHHOCTH OyXTalITepCKAX TOKYMEHTOB.

3.18. CocraBnenue OanaHca U ONepaTHBHBIX CBOAHBIX OTYETOB O JOXOHaX U
pacxonax CpenacTB, JpYyroil OyXraldTepcKoil M CTATHCTHYECKON OTYETHOCTH,
IIPEACTaBIIEHUE WX B YCTAHOBJIEHHOM IOPSOKE B COOTBETCTBYIOIIWE OpPraHbI M
AKaneMuro.

4. IIpaBa 1 OTBETCTBEHHOCTH

4.1. byxrantepus uMeeT npaBo:

- TMOJy4YaTh IIOCTYNAIOIIWE B OpraHU3alyi0 JTOKyMEHTBl U UHBIE
MH(OOPMAIIMOHHBIE MaTepHalbl II0 CBOEMY NPOQUIFO AEATETBHOCTH IS
O3HaKOMJIEHHS, CACTEMATU3UPOBAHHOIO YUeTa U UCIIOJIB30BaHUS B paboTe;

- 3alpallliBaTh M I0JMy4aTb OT pPYKOBOAMTENEH OpraHu3aliid U ee
CTPYKTYPHBIX IIOApa3eNeHudl HH(POpMalUUio, HEOOXOMUMYIO ISl BBINOJHEHUS
BO3JIOXKEHHBIX Ha Hee 3a71a4 U (PyHKIINIA,

- KOHTPOJIUPOBaTh COOJIIOJEHHWE IPaBUIBHOCTH pacxoioBaHus ¢oHIa
OIIATHI TPyJa M YCTAHOBIEHHUS NOJDKHOCTHBIX OKJIAJ0B, COOJIIONEHWE INTAaTHOW,
(QYHAHCOBOM, KaccoBOl IUCIWIUIMHEL, a TaKKe YCTAHOBIEHHBIX IPaBHUI
[IPOBEICHNS UHBEHTApU3alUH.

- OCYIIECTBIIATb B IIpelejaX CBOCW KOMIIETEHIMHA IIPOBEPKY U
KOOPJIMHALAIO MAEATENIBHOCTH CTPYKTYPHBIX NOIpa3felIeHH{d OpraHu3aluy II0
BOIIpOCAaM OyXTalTepCcKOoro yueTa, (QUHAHCOBOTO KOHTPOJISA, PaldOHAILHOTO
HCIIOJB30BAaHUS MaTepUANbHBIX UM (UHAHCOBBIX PECYPCOB, COXPAHHOCTH
MaTepHalbHOX COOCTBEHHOCTH OpraHW3allid, O pe3yjibTaraX IIPOBEpPOK
IOKJIa[bIBaTh TUPEKTOPY QrInaa; "

- BHOCHUTD IIPEJIOKEHHS 10 COBEPIIEHCTBOBAHUIO (OPM U METOJIOB PabOThI
OyXranTepuy U OpraHU3aIHy B [IEIOM;

- BHOCHTH IIPEIUIOKEHUS DPYKOBOJCTBY OPTraHHW3AIlMH IO ITOBBIIIEHUIO
KBaIM(QUKAWK, IIOOLIPEHUI0O U HAJIOXKEHHWIO B3BICKAHWNM Ha pPabOTHUKOB
OyXraiaTepuu U APYTHX CTPYKTYPHBIX MOIpA3eNeHuil OpraHu3aldd IO CBOEMY
IPOMUIIO AESITETFHOCTH;

- Yy4acTBOBaTh B COBEIIAHUAX [P PACCMOTPEHUU BOIPOCOB, OTHECEHHBIX K
KOMIIETEHLIUU OyXTaJTepHH.

4.2. I'naBHBIA OyXTanTep HeceT IePCOHATBHYIO OTBETCTBEHHOCTH 34!

- BEIIIOJIHEHHE BO3JIOKEHHBIX Ha Oyxranteputo GyHKIIHHN U 3a71a4;

- OpraHU3aIUIo paboTsI Oyxranrepuu, CBOEBPEMEHHOE u
KBaIM(QUIMPOBAHHOE BBIIONHEHWE IPUKA30B, pPACIOPSDKEHUHM, TMOpYIEeHHN
BBIIIECTOSAIIEIO PYKOBOJACTBA, AEHCTBYIOIIMX HOPMATHBHO-IIPABOBBIX AKTOB IIO
CBOEMY IIPOQUIIIO NeSITeTbHOCTH,

- COCTOsHHE OyXTanTepcKoro ydeTa, IUIaHOBO-(MHAHCOBOM, KacCOBOMH
JUCILHUIIJIAHEI, CBOEBPEMEHHOE IIPEACTAaBICHHE IOJHOW ©  JOCTOBEPHOH
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OyXranTepckoil OTYETHOCTH, COONIOJEHHWE 3aKOHOAaTelnhCcTBa Poccuiickoi
Qenepaliiid TpPU OCYIIECTBICHUM XO3SUCTBEHHBIX OIlEpaluid, MPOBEICHUE
KOHTpOJII 3a [BIDKEHHEM UMYyIIecTBa M  BBINOJIHEHWEM 0053aTeNbCTB,
IIPaBIJIBHOCTH U 0O0CHOBAHHOCTE PAaCXOIOBAHUS NEHEKHBIX CPEIICTB;

- COCTOSIHME TPYAOBOM W HCIOIHUTEIHCKOW MUCITUILUIMHBI B OyXTaJITepHH,
BBITNIOJHEHNE €€ PaOOTHUKAaMU CBOMX (YHKIIMOHAIBHBIX 00sS3aHHOCTEH;

- coOmoneHWe pa0OTHUKAMH OyXrajTepUd MpaBUI  BHYTPEHHETrO
pacnopsinka, CaHHUTapHO-IPOTHBOSIUIEMUYECKOTO PEXUMa, MPOTHUBONOXKAPHOM
0€30I1aCHOCTH U TeXHUKHU 0€30IaCHOCTH;

- BeleHHe  JOKyMEHTallud, NpPeIyCMOTPEHHOM  IelCTBYIOIKUMU
HOPMaTUBHO-IIPAaBOBBIMH JIOKYMEHTAMHU;

- IPEZOCTaBJICHNE B YCTAHOBJIEHHOM IIOPSIIKE JOCTOBEPHON OyXTralTepCKOH,
CTaTUCTUYECCKON U MHON HH(OPMAINH O AeSITeTbHOCTH OyXTaITepu;

- TOTOBHOCTb OyxranTepuu K paboTe B YCIOBUSX UPE3BbIUANHBIX CUTYAITHH.



